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Town of Star Valley Ranch 
171 Vista Drive #7007 
Star Valley Ranch, WY 83127 
(307) 883-8696 Fax: (307) 883-8329 

 
Residential Building Permit Application 

 
Please allow 7-10 business days after submitting a COMPLETE application for permit 
approval and issue. 
 

PRIOR TO DIGGING YOU MUST CALL OneCall of Wyoming @ 1-800-849-2476 or 811 
 

ALL PROPERTY MONUMENTS/SURVEYOR PINS MUST BE EXPOSED AND VISIBLE 
Identify markers using a three-foot-high post, with the top one (1) foot painted a bright 
color and/or flagged with a bright color surveyors’ tape. Wooden Stakes without 
Surveyor’s Monuments/Pins will not be accepted. 
 
 
Owner: Property Address: 

Plat & Lot: Owner Phone: 

Contractor: Owner Email: 

Contractor Address: Contractor Phone: 

Estimated Completion Date: Contractor Email: 

Construction or Modification for which Permit is Requested: 
New ☐ Addition ☐ Alteration ☐ Repair ☐ 

 
 
The requirement to obtain a building permit from the Town of Star Valley Ranch does 
not eliminate the need to also obtain a permit from a homeowner’s association. 
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APPLICANT REQUIREMENTS: 
 
Initial 
 All information filled out and submitted as required 
 Property deed showing description of property and ownership 
 All plan requirements available for review 
 Permit fee 
 Property corners marked and visible 
 Requested all locates (water, power, communications, etc.) prior to excavation 

 
 
PLOT PLAN REQUIREMENTS: May be electronic but it MUST contain the below: 
 
Initial 
 Minimum scale: 1 inch = 20 feet 

 Arrow showing North 

 Plat and lot numbers 

 Property line shown (with measurements) 

 Location of all buildings- All dimensions must include the exact perimeter of the 
proposed building(s) (show all if any recessed areas) 

 Utilities: Provide the location of all utilities on the plot plan to include any work in 
the public right of way or public easements. 

 Lot setbacks with dimensions 

 All utility lines shown (water, power, communications, etc.) 

 Driveway location shown with width and distance from setbacks 

 Water drainage patterns shown 

 Impervious surface cover less than 40% shown and verified 
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BUILDING PLAN REQUIREMENTS: May be electronic but it MUST contain the below: 
 
Plans must be Engineered to Conform to the 2018 IRC & IBC schedules as 
adopted by the Town.  
 
Initial 
 State of Wyoming civil or structural engineer stamp 
 Elevations for all structures shown including the primary building and garage 

with dimensions 
 Floor plan 
 Square footage is shown for all structures including the primary building and 

garage 
 Footing, foundation, and pier plan shown with cross-sections 
 The electrical plan is shown for all buildings, interior and exterior 
 Mechanical plan shown, including in-floor heating, and HVAC systems 
 Insulation schedule for walls, ceiling, and basement or crawl space 
 Roof pitch, gable, and eave overhangs shown 
 Window and door locations are shown 
 Exterior materials noted 
 Radon mitigation shown 
 Note on plans that construction will conform to 2018 IRC & IBC as adopted 

by the Town 
 
 
Square Footage of Project: 

 
 
 
It is the responsibility of the applicant to schedule building inspections and provide 
documentation to the Town. Refer to the inspection schedule (attached) for the 
complete schedule for your project. Failure to schedule and complete the required 
inspections may result in fines, penalties, and or removal of the work that has been 
completed but not inspected.  
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Certificate of Occupancy: 
 
Before the Town will issue a Certificate of Occupancy the owner/builder must show proof 
of a final inspection from the State of Wyoming Department of Fire Prevention and 
Electrical Safety. 
 
Upon final completion of all residential building requirements, a final inspection will be 
required. It is the applicant’s responsibility to schedule the final inspection to receive a 
Certificate of Occupancy. A Certificate of Occupancy affirms the building can be 
permanently occupied. Please allow 5 business days after all documents have been 
submitted to the town for issuance of Certificate of Occupancy. 
 

Occupancy is prohibited until a Certificate of Occupancy is issued. 
 
Town Code Title XI Chapter 112 requires certain contractors to be registered with the 
Town and issued a registration number before performing any work within town limits. 
The contractor shall be registered with the Town, a minimum of 5 days before performing 
any work. The following list of contractors may not be all-inclusive: 
 

• General     
• Plumbing/HVAC 
• Electrical     
• Roofing 
• Concrete/Masonry 
• Asphalt/Chip Seal 
• Fencing 
• Sprinkler/Landscaping 
• Excavating 

 
Fines or fees can occur if the contractor is not registered with the Town. The homeowner 
may ultimately be responsible for these costs. 
 
The Lincoln County Assessor’s Office will be notified of a building permit for 
construction of a structure on your property per Wyoming State Statute 39-13-103 (b) (I) 
(A). 
 
Certificate of Placement: 
 
All new single-family residences must acquire a certificate of placement from a licensed 
Wyoming surveyor before foundation/stem walls are poured. See attached form. 
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I understand that all the information listed above is required to obtain a building permit 
and I agree to make all building plans and information available to Town representatives 
as requested. I have read through and understand the Dimensional and Bulk Standards 
for Single-Family Dwellings (§154.118) and I understand different requirements and 
inspections may be required for manufactured homes. 
 
SIGNED: ________________________________________________ Date: ________ 
 
 
 

For Office Use 
 

Date Received: Received by: Fee: 

Payment Date: Entered in iWorQ: Plans Received: 
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Information regarding building construction and permit requirements, fee schedule, and 
building construction and site requirements can be found on the Town of Star Valley 
Ranch’s website under Chapter 150. Information regarding zoning, allowed building 
types, general requirements, and dimensional and bulk standards (including minimum 
square footage, and height requirements) can be found on the Town of Star Valley 
Ranch’s website under Chapter 154. It is the applicant’s responsibility to read and 
familiarize themselves with the ordinances and requirements of the Town. See the link 
below. 
 

https://www.starvalleyranchwy.org/government/ordinances.php 
 

It is the responsibility of the applicant to know and understand codes that may apply to 
the listed project and to abide by town code. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

https://www.starvalleyranchwy.org/government/ordinances.php
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Residential Building Inspection List / Schedule 
*Not the same for manufactured homes 

 
THIS LIST SHOULD BE DISPLAYED IN A CONSPICUOUS PLACE 

 ON THE PREMISES UNTIL CONSTRUCTION IS COMPLETED SO INSPECTIONS ARE NOT 
MISSED. 

 
 
1) Footings: After footing is formed and reinforcing in place but before pouring 

concrete. 
*** Do not pour foundation until you have a Certificate of Placement, and the Building 

Inspector has approved it. *** 
2)  Foundation Wall: After the foundation is formed and reinforcing in place but before 

concrete is poured. 
3) Sub-Slab (Underground) Mechanical / Radon: Once foundation walls have been 

poured but before the concrete floor has been poured. (When underground 
plumbing, electrical, heating, radon mitigation, etc. systems are present and visible) 
 

***Do not cover any structural elements until it has been approved*** 
 

4) Plywood Nailing- All Exterior including Roof & Shear Wall: Prior to concealing. 
5) Dry-In Inspection: Roof, Windows and Walls. 
6) Mechanical: Prior to covering walls. 
7) Plumbing: Prior to covering walls. 
8) Electrical: Prior to covering walls. 

a) Electrical Inspection- If completed by a Certified Electrician, they must have a 
current Contractor registration with the Town of Star Valley Ranch. If not, a copy 
of the Electrical Wiring Permit from the State of Wyoming Department of Fire 
Prevention and Electrical Safety must be on file with the Town of Star Valley 
Ranch. 

9)  Framing: Prior to covering walls. 
***All rough-ins (plumbing, gas, mechanical, and electrical) must have already 
been completed and inspected. *** 

10)  Insulation Inspection: Prior to concealing. 
11)  Sheetrock Fastener Inspection: Prior to concealing. 
12) Water Service Line: Prior to bury, inspected from meter pit to structure.  
13) Final Inspection: Prior to occupancy. 

a) A copy of the Lincoln County Land Use Development Permit (aka the 
Wastewater or Septic Tank) must be on file with the Town of Star Valley Ranch. 

b) All prior inspections have been passed and required documentation provided to the 
Town of Star Valley Ranch as requested. 

14)  Driveway and Approach Inspection: Must be checked and approved by the         
Public Works Director 
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Please Note:  
• Any Re-Inspections will incur a charge and a fee. The homeowner(s) are 

responsible for those fees. The contractor or owner must call the Town Building 
Inspector/Building Official to set up appointments for all inspections and contact 
the Public Works Director for a Driveway and Approach inspection. 
 

• For the project to be complete, it must pass a final inspection. 
 

Occupancy is PROHIBITED until a Certificate of Occupancy Permit is Issued! 
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Residential Building Inspection List / Schedule  
for Modular Homes 

 
THIS LIST SHOULD BE DISPLAYED IN A CONSPICUOUS PLACE 

 ON THE PREMISES UNTIL THE CONSTRUCTION IS COMPLETED SO INSPECTIONS ARE 
NOT MISSED. 

 
1) Footings: After footing is formed and reinforcing in place but before pouring 

concrete. 
*** Do not pour foundation until you have a Certificate of Placement, and the 

Building Inspector has approved it. *** 
2) Foundation Wall: After the foundation is formed and reinforcing in place but before 

concrete is poured. 
3) Sub-Slab (Underground) Mechanical / Radon: Once foundation walls have been 

poured but before the concrete floor has been poured. (When underground 
plumbing, electrical, heating, radon mitigation, etc. systems are present and visible) 

4) Electrical:. 
a) Electrical Inspection- If completed by a Certified Electrician, they must have a 

current Contractor registration with the Town of Star Valley Ranch. If not, a copy 
of the Electrical Wiring Permit from the State of Wyoming Department of Fire 
Prevention and Electrical Safety must be on file with the Town of Star Valley 
Ranch. 

5) Final Inspection: Prior to occupancy. 
a) A copy of the Manufacturer Home Companies Inspection List and Documentation 

meeting the Town’s building codes are on file with the Town of Star Valley 
Ranch. 

b) A copy of the Lincoln County Land Use Development Permit (aka the 
Wastewater or Septic Tank) must be on file with the Town of Star Valley Ranch. 

c) All prior inspections have been passed and required documentation provided to 
the Town of Star Valley Ranch as requested. 

6) Driveway and Approach Inspection: Must be checked and approved by the       
Public Works Director 
 

Please Note:  
• Any Re-Inspections will incur a charge and a fee. The homeowner(s) are 

responsible for those fees. The contractor or owner must call the Town Building 
Inspector/Building Official to set up appointments for all inspections and contact 
the Public Works Director for a Driveway and Approach inspection. 

 
• For the project to be complete, it must pass a final inspection. 
• Inspections for Modular Homes vary, and other inspections may be required. 
• This list may not be inclusive of all the Inspections required for the garage. 

 
Occupancy is PROHIBITED until a Certificate of Occupancy Permit is Issued! 
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CERTIFICATE OF PLACEMENT 
 

THE TOWN OF STAR VALLEY RANCH REQUIRES THAT THE SURVEYOR BE LICENSED  
IN THE STATE OF WYOMING. 

 

                                                 
The location of the proposed foundation was determined by a survey of 
 
 
 
The points as located for the proposed foundation walls agree with the location of the 
foundation as shown on the approved site plan and building permit special conditions of 
approval. (Small deviations within normal foundation tolerances are expected.) 
 

☐ YES 
☐ NO   Explanation:  _________________________________________________  
 
Note: Additional surveyor information is required if foundation placement does not match the approved 
site plan and building permit special conditions of approval.  In such a case, the surveyor should prepare 
and attach a legible sketch of the site showing the approved location, approved setbacks and the 
surveyed location as found.  
 

If the points as located for the proposed foundation walls are not in agreement with the location 
of the foundation as shown on the approved site plan, work cannot proceed without review and 
approval by Town of Star Valley Ranch.  
 
 
Signed: _____________________________   Date: ________________ 
 
Seal: 
 
 
 
 

 
 

Property Owner’s Name: 
 

Address of Property: 
 

Contractor: 
 

Contact Information:  
 

 Surveyor: 
 

Contact Information: 
 

Building Permit Number:             

Plan/Building Permit Approval Date Used for this Certificate:  
 
Date of Survey: 
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CONTRACTOR REGISTRATION 
SUPPLEMENT TO BUILDING PERMIT APPLICATION 

 
 
•Town Code Title XI Chapter 112 requires certain contractors to be registered with the Town 

and issued a registration number prior to performing any work within city limits. 

•The Contractor shall be registered with the Town, a MINIMUM of 5 days prior to performing any 

work.  

•Some contractors will be required to provide proof of liability insurance.  

•The following is a list of contractors who need to register with the Town. (List may not include 

ALL contractors required to register with the Town) 

  

o General 
o Plumbing and HVAC 
o Electrical 
o Roofing 
o Concrete/ Masonry 
o Fencing 
o Sprinkler and Landscaping 
o Excavation 
  
The applicant is ultimately responsible for assuring any or all contractors they use are 
registered with the Town and have provided the Town with liability insurance (if 
applicable). All registrations should be issued prior to the start of any work, failure to 
comply could result in a fine or Stop Work Order. 
 

 

Print:               

   (Name of Applicant and/or General Contractor) 

 

 

Signature:             

   (Of Applicant and/or General Contractor) 
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