CITY OF

7' TEMPLE

Paying Hotel Occupancy Tax Online

The City of Temple is now accepting hotel/motel/short term rental occupancy tax payments online.
Step-by-step instructions are shown below to pay by Discover, MC, Visa, or e-check.

Both your business name and a PIN are needed to pay online.
For this information, please contact the Finance Office at
hoteltaxpayments@templetx.gov or 254-298-5631.

Please click Pay Hotel/Motel Occupancy Tax to report and pay online.

Click Pay Occupancy Tax in the upper left corner of the screen or Pay Hotel/Motel Occupancy Tax.

rﬁ's“'ﬁ‘pn.s HOTEL TAX PAYMENTS

Pay Occupancy Tax

Welcome to the City of Temple's online Hotel / Motel Occupancy Tax System.

Here you can:

Renew License
» Pay Hotel/Motel Occupancy Tax

FOR HOTELMOTEL OCCUPANCY TAXES
Thank you for using the online system to pay hotel/motel occupancy taxes. The monthly report AND remittance must be
received by the Finance Department not later than the 20th day of the month following the reported month.

***|fthe current date is after the 20th day of the month following the reported month,
please do not pay online.

Click the Pay Occupancy Tax button in the upper left corner of the screen. Follow the on-screen prompts to complete
payment.

Please contact the Finance Department at financeweb@iemplet gov or 254-298-5631 with any questions

LCity Homepage HotelMotel Occupancy page



mailto:financeweb@templetx.gov
https://tmpl-egov.aspgov.com/Click2GovOL/index.html

Enter hotel name as provided by the Finance office.
Click Search.

rﬁ's“ﬁiau.s HOTEL TAX PAYMENTS

Pay Occupancy Tax
License Inquiry
Home

. *=Required
Renew License S

Search By: Business Name v

Search Criteria

* Business Name: x

Must not be empty.

City Homepage  HotelMotel Occ

Select a business from the list by clicking the name.

7'T°Eﬁ"p|.s HOTEL TAX PAYMENTS

Pay Cccupancy Tax
= — License Inquiry | Business Search Results

Home

Business Search Results

Renew License

Please select a business from list:

Business Name Address Status

TEST HOTEL TAX PAYMENT

TEXAS INM

TOWNE PLACE SUITES

TRAVELODGE

Showing 1 to 4 of 4 entries

Lity Homepage:



Select the current year license from the list.

TTCEﬁBLE HOTEL TAX PAYMENTS

Pay Occupancy Tax
U G License Inquiry / Business Search Results / Licenses

Home

Renew License Licenses

Please select a license from list:

License Number Classification Status

24-00003733 CITY LODGING TAX ACTIVE =
23-00003733 CITY LODGING TAX RENEWED

22-00003733 CITY LODGING TAX RENEWED

Showing 1to 3 of 3 entries

View report with all licenses matching this criteria

City Homepage  Hotel/Motel O

Enter the License PIN as provided by the Finance office.
Click Submit.

7'ﬁ's‘ﬁi=n.e HOTEL TAX PAYMENTS

Pay Occupancy Tax
Authentication
Home

*=Required

Renew License
Flease enter the License PIN

* PIN:

2
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Click Renew under Public License Information.

CITY OF

7' TEMPLE

HOTEL TAX PAYMENTS

Pay Occupancy Tax

Home

Benew

Renew License

License Number:

Business Control:

Business Information

Business Hame:
Business Address:
Mailing Address:
Owner Name:
Business Phone:
Federal Tax 1D:
Status:

Business Officers

2400003733
0002185

TEST HOTEL TAX PAYMENT
801 TWIN OAKS DR 11 TEMPLE TX 78501
801 TWIN OAKS DR TEMPLE TX 78501

Date Opened: 01/20/2023
[254) 298-5631 Contractor Flag:
Type of Carnership:

Active

Mo officers are listed for this business.

License Information

Classification:

License Status, Date:
Application Issue Date:
License Valid Thru Date:

Additional Reguirements

Drescripticn

HTAX - CITY LODGING TAX
ACTIVE, 05/22/2024
100012023, 10/31/2023
10/31/2023

Diocument Number Expiration Date

Showing 1 to 1 of 1 entries
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The system may respond with the message Invalid License PIN number.
Enter PIN in the Pin field and click Search.

Renew License

* = Required

The following issues must be addressed before this form can be submitted:

Invalid License PIMN number.

* Renew Type: Single License v
* License Number: 24 00003733
* Pin: ssee

Click Renew License under Renew/Transfer Date.

7'ﬁ£ii“pLE HOTEL TAX PAYMENTS

Pay Occupancy Tax
nformation
Home
R L License Name:  TEST HOTEL TAX License Number: 24 - 00002732
FAYMENT
Cumer: Renew To Year: 24
Business Control: 0002188 Classification:  HTAX - CITY LODGING
TAX
License Address: 601 TWIN OAKS DR 11 TEMPLE, TX 78501
License Status:  ACTIVE Issue Date:  10/31/2023
Renew/Transfer Date: Renew Thru Date:  10/31/2023

Renew License

Cancel

Gity Homepage




Verify the Renewal Period is for the month just ended.

Renewal Period found under Please carefully review and adjust the Gross Receipts below for this license.
Enter the

Gross Receipts.

Applicant. Use the hotel name as provided by the Finance office.

Phone Number.

Email Address.
Click Continue.

rr‘ié.'ﬁ‘m.s HOTEL TAX PAYMENTS

Review Renewal [nformation

Licanes Mame:  TEST HOTEL TAX Liconss Mumber: 24 - 00005733
RAYMENT
Owner: Rensiw To Year: M
Business Control: 0002136 Classification: HTAX - CITY LODGING

TAX
Licansa Address: 601 TWIN OAKS DR 1 TEMPLE. TX 76501

Plazsa cansfully raview and adjust the Gross Receipts Dalow for s licanse.

* Renswal Pariod: Oma mann - M3y, 2024
e
st mot e armpty
* Applicant Nams:
Adress 1.
Ahdrass 2:
2Ip:

* Pons NLmibesr:

* Emall Adidiness:




Enter

=

Total Gross Receipts for Month.
2. Less Receipts Exempted from Tax.

rr“éiﬁ”pn_e HOTEL TAX PAYMENTS

Pay Occupancy Tax
Custom C
Home
" Please enter Total gross receipts for month & Less receipts exempted from tax. Then click on Recalculate
= r g pt: pt: pt

button. After screen amounts are filled in, please select continue.

License Hame: TEST HOTEL TAX License Humber: 24 -000023733
PAYMENT
Owner: Renew To Year: 24
Business Control: 0002188 Classification: HTAX - CITY LODGING
TAX

License Address: 801 TWIN OAKS DR |11 TEMPLE, TX 786501

1. Total Gross Receipts for Month: 3212368
2. Less Receipts Exempted from Tax: 1202 28

3. Taxable Receipts:

4. Taxable Amount:

5. Less 1% Discount for Early Filing:
6. Discounted Taxable Amount:

7. Late Filing 1% Discount Remowed:

i

8. Total Tax Amount {Unpenalized]:
9. Penalty:
10. Interest:

1. Tetal Tax Due:

Recalculate Continue

City Homepage Huotel o upancy page

Fhhhhkhkhkkkhhhhhhhhikhkkk

The online system automatically calculates the 1% discount.
If reporting and paying after the 20" of the month,
please remove the 1% discount manually in field 7 to ensure calculations are correct.

Fhhhhkhkhkkkhhhhhhhhikhkkk

Click Recalculate.
Verify the amounts, specifically the Total Tax Due, are correct.
If necessary, enter corrections and click Recalculate.

Click Continue.



Verify the amounts, specifically the Total Tax Due, are correct
Edit, if necessary.
Click Continue.

CITY OF

7’ TEMPLE

HOTEL TAX PAYMENTS

Pay Occupancy Tax
Home
Renew License License Name: TEST HOTEL TAX License Number: 24-00003733
PAYMENT
Owner: Renew To Year: 24
Business Control: 0002186 Classification: HTAX - CITY LODGING
TAX
License Address: 601 TWIN OAKS DR |1 TEMPLE, TX 76501
1. Total Gross Receipts for Month: $32,123.68
2. Less Receipts Exempted from Tax: §1,202.48
3. Taxable Receipts: $30,921.20
4. Taxable Amount: $2,164.48
5. Less 1% Discount for Early Filing: $21.64
6. Discounted Taxable Amount: §2,142.84
7. Late Filing 1% Discount Removed: $0.00
8. Total Tax Amount (Unpenalized): $2,142.84
9. Penalty: $0.00
10. Interest: $0.00
11. Total Tax Due: 5214284

Click Pay Bill

CITY OF

7' TEMPLE

HOTEL TAX PAYMENTS

Pay Occupancy Tax

Home

Renew License License Name:
Owmner:

Business Control:

License Address:

Charges

Exemption:
Transaction Date:
Renewal Charge:
Penalty Charge:
Additional Charges:
Interest Charge:
Less: Exemption:

Less: Paid:

Total Charges:

TEST HOTEL TAX License Number:
PAYMENT

Renew To Year:
0002186 Classification:

601 TWIN OAKS DR 11 TEMPLE, TX 76501

$0.00
06/04/2024
$2,142.84
$0.00
$0.00
$0.00
$0.00

5214284

24 - 00003733

24

HTAX - CITY LODGING
TAX




Click the down arrow in the Payment Method box to choose either Credit Card or eCheck to pay.
Click Continue.

7'r°'éi’~i’“p|_5 HOTEL TAX PAYMENTS

Pay Occupancy Tax
Payment Method
Home

= = Required

Renew License

Flesse select your payment method.

Amount to Pay: 31.17

* Payment Method: | Credit Card L4 v|

Credit Card .
ecn ECk

Cancel

City Homepage

Enter the email address for the receipt.
Click Submit.

rr“éiui’FpLE HOTEL TAX PAYMENTS

Pay Occupancy Tax

Review Payment and Charge Information

Home

Renew License Total Amount Due: 31.17

* Email Receipt To: b 4

Must not be empty.

Application Fees

Fee Amount
2400003722 -
Total Application Fees 5117

Showing 1 to 1 of 1 entries
Submit

Cancel

City Homepage



When paying by card, enter the required information. Required information noted by *
Click Submit.

rfi':.'i-‘i‘pu.e HOTEL TAX PAYMENTS

Payment Details

Payment infarmation

Total Pgment amount: $1.17

10
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When paying by e-check, please read the highlighted portion

HOTEL TAX PAYMENTS

Pay Occupancy Tax
Home

Total Amount Due: $7.62

Renew License

* Email Receipt To: ] tye@templetx.gov v ‘

By continuing with this transaction, you agree the merchant may convert this transaction into an Electronic Funds
Transfer (EFT) transaction or paper draft, and to debit your account for the amount of the transaction. Additionally
in the event this draft or EFT is returned unpaid rvice fee, as allowable by law, may be charged to this
accountvia EFT or draft In the event you choose to revoke this authorization, please do so by contacting the
municipality directly. Please note that processing times may not allow for revocation of this authorization

Application Fees

Fee Amount
24-00003733 $7.62
Total Application Fees $7.62

Showing 110 1 of 1 entries
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After submitting the payment information by either card or echeck, the screen below appears.
An emailed receipt will send to the address entered previously.

rr‘ﬁﬁ‘me HOTEL TAX PAYMENTS

Pay Occupancy Tax

Payment Detai

Home
Renew License
Payment Information

Total Payment Amount: §1.87

“four payment request has been received. You will receive a confirmation email at the email address
provided once it has been fully processes. This process can take up to 15 minutes. Make sure to chedk
your junk/spam folder for your confirmation email.
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The receipt email will show the info below.

Payment Receipt from City of Temple

Customer Service <customer_service@citemple.txus:
To FinanceWeb

IEI If there are problems with how this message is displayed, click here to view it in a web browser,

Payment Receipt from City of Temple

Account Number: 24-3733
Receipt Number: 164291852781804
Payment Amount: $1.87
Payment Date: 06/25/2024 04:40 PM

Payment Account: -

Charge Details

Description Amount

2400003733 $1.87

Total $1.87

The Finance Department will
review reports submitted and payments made online and
will make contact, as necessary.

Please contact the Finance Department
by phone: 254-298-5631 Monday-Friday from 8am-5pm, excluding holidays or
by email: hoteltaxpayments@templetx.gov at any time.

Thank you for using the online system to report and pay hotel/motel/STR occupancy taxes.
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