











Amik newletter.Iskigamizige-Giizis,Maple suger
Moon

We are waiting for ziigan,and nashke sighns..
{gather sap}Naadooshaboo,and {start to run}
Madjigoa,we will be working with Rosie and all
the sappers here, but anytime you are welcomed
to do the sapping as family day,so let us know if
this works for you and we can put you on. The
attendance.

When ziigwan comes we need extra clothes we
will be out a lot,and the goon is deep.

We are closed on April twenty-first for Easter.

Sheena and I want to say a chi-Miigwetch for the
parent teacher conferences.

We have been working on body parts in Ojibwe,
they like the song head, shoulders, knee and toes.
What we like to do in the amik room, Henry
likes to pour his own milk, Silas likes working
the animal puzzle, Maycee likes the flannel
board. Tim likes shooting basketball, Clayton
likes the match box cars, Loyalty likes singing
the the boozhoo song in ojibwe, and Adena likes
the babydolls.Teresa and Sheena



Buggy for Spring!!!
We are all ready for spring to

get herel Please make sure

you are sending your children

with the proper outdoor
clothing especially when all

the snow begins to melt. It is

going to be a muddy mess out

MAKW A

CLASSROOM

there on the playgrounds.
'This month are going to be
working on our feelings,
patterns, different bugs, and
gardening. We are still
working on our shapes and

numbers!

QOjibwe Words for April:

Zilgwan ~ Spring

. Manidoons - Bug

Gitigaan - Garden

Zaiden likes to build walking

beams with the big blocks.

Caleb likes to fill the dump

truck with cars and push it all

around the room.

Robert likes to race the cars

down the car ramp

Charlotte likes to play with
the little doll set

Jacob likes to push the
wooden trucks all around the

room

Jose likes to build big towers
with the wooden alphabet
blocks

Shaun likes to race up and

down the ramp really fast.

Maylean likes to be pushed
around on the scooter in the

large motor.

Birthdays 11l

L

Shaun - March 24+h
Zaiden = April 0Znd
Jacob - April 0+h

Jose - April 17+h

We hopz you all
had 2 wondesrful
spring breok!

























Annual
Easter Event

Friday, April 18, 2014
Qam— noon @
the Red Cliff Youth Center

Contact person: Carolyn Maunu
715-779-3707 x 2235

:;) The Easter bunny

Zumba for kids

Food

Interactive booths W) Games
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FROG BAY TRIBAL NATIONAL PARK
LOGO CONTEST

We are looking for local artists and photographers to
help us create the Frog Bay Tribal National Park logo.
We have received a couple of entries over the last
year, but we really would like to see more local artists
step forward!

G RAN D PRIZE for the winning logo design will be

$100 gift certificate. Plus your art will symbolize Frog Bay for
years to come!

D EADLINE for submissions is June 1% 2014. Please bring

your submissions to the Red Cliff Fish Hatchery or email.

CO NTACTS for the contest are Bryan Bainbridge or

Chad Abel. They can be reached at 779-3750. Email them at
chad.abel@redcliff-nsn.gov or bryan.bainbridge @ redcliff-

NSN.EOV.







The Five Senses

Owaabandaan
Obiijimaamaan
Daanginan

Noondam

Emotions
Minwendam

Zegiz

Gwiinawii inendam
Jitkendam

Gaawiin onjida
Gaawe
Gashkendam
Apiitendam
Ayekozi

Nishkaadiz
Gwiinawii ezhichige
Ninzaagi’igoo
Nindagaj
Goshkowendam
Agaji

Ambegish

Sight
Smell
Touch
Taste

Hear

Happy

Afraid
Guilty
Excited
Sorry
lealous
Sad
Proud
Tired
Angry
Bored
Loved
Embarrassed
Surprised
Shy

Hopeful
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day, Achieve Tomorrow

Attend T

#s_thooleverydayj

Study after study confirms the value of high-quality early
childhood education for developing the cognitive, social, and
emoational skills that children need to succeed in kindergarten. But
unless children attend our program on a regular basis, they are
not likely to benefit fully. Early childhood education helps to build
another essential skill: showing up on time, every day, to school
and eventually to work.

Did you know that missing just10% of the school year in the early
grades can leave many students struggling throughout
elementary school? Or that by 6th grade, missing that much
school is strongly linked to course failure and even eventually
dropping out of high school? That's just 18 days — or two to
three days per month. Every school day counts, and

everyone can make a difference: educators, afterschool
programs, mayors, businesses and parents.



Parents,

Getting your child to school on-time, every day, unless they are
sick, is something that you can do to ensure your child has a
chance to succeed in school. While others can help, you are the
bottom line. You can promote good attendance when you:

Establish and stick to the basic routines (going to bed early,
waking up on time, etc.) that will help your child develop the
habit of on-time attendance.

Talk to your child about why going to school every day is
critical and important unless they are sick. If your child
seems reluctant to go to school, find out why and work with
the teacher, administrator or afterschool provider to get them
excited about going to school.

Come up with back up plans for who to turn to (another
family member, a neighbor or fellow parents) to help you get
your child to school if something comes up (e.g. another
child gets sick, your car breaks down, etc.).

Reach out for help if you are experiencing tough times (e.g.
transportation, unstable housing, loss of a job, health
problems) that make it difficuit to get your child to school.
Other parents, your child’s teacher, principal, social worker,
school nurse, afterschool providers or community agencies
can help you problem solve or connect you to a needed
resource.,

If your child is absent, work with the teacher to make sure
she or he has an opportunity to learn and make up for the
academics missed.



Born!

2,000 days

- 128 program days
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First day of Kindergarten|




tvery day...every nour...
avery moment matters...
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Dealing with Debt °
"Live within your means.” We've all heard it Want to become debt free?
before and we probably all agree that it's a + Write a list of your debts- who you owe,
good idea. Sometimes living within your how much you owe, the interest rate, and
means is much easier said than done. the amount you pay each month. If you
haven't been making regular payments,
Almost everyone has debt at some point. write down the monthly minimum
It's the size of the debt, what it's costing, amount required by your creditor, 5%
and the time it takes to pay it off that causes ! vy % 3
stress. Knowing more about the type of + Figure out how much money you :
debt, how much you owe, and having a plan could put towards paying down debt -
can help. make sure you have enough money to
keep up with your regular monthly bills by
How much debt is too much? tracking your spending. Catching up on old
Some people don't like owing money to bills doesn’t help if it causes you to get
anyone. Other people don't mind owing behind on your current bills. Then, if you

can find an extra $5 here or $10 there, use
that money to pay down debt.

money, as long as they can keep up
with the manthly payments. The
bottom line is: if your debt is
stressing you and your family out,
then it's too much debt for you.

+ Decide which debts you want to pay first -
ideally, you want to pay the monthly
minimum amount due on all of your debts.

Sometimes it's the amount of debt that If you have a little extra money to add to
causes stress, and sometimes it's the kind those minimum amounts, you can decide
of debt that worries us. Borrowing money for where to put that money. Some people

a mortgage, a better car, or going back to make it a priority to pay off debt with the
school is stressful, but it's also rewarding highest interest rate to save money on
because we're borrowing money to invest in interest. Others want

our future. On the other hand, when we to pay off a smaller Get rid of debt faster
charge something that's used up right away, debt first because it by making power
drops in value, or has a balance that grows feels good to cross payments! Visit:
each month, we can start to feel pulled ane off. Do what's Www.powerpay.org
down by debt. right for you.

Or maybe you have some old debt that you

stopped paying along the way, but now want

to catch up on. As you decide where to put

your money, think about:

+ How old is the debt? The older a bill, the
less it lowers your credit score. That's a
reason to pay off more recent debt first.

When it comes down to it, do you want debt

that leaves you with nothing to

| show for it (a liability)? Or do you
want debt that might pay you back

-1in the long run through a higher

paying job or a house (an asset)?
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bought with cash. Have one credit I judgment can stay on your credit report for
card for emergencies only! If I can’t 20 years in Wisconsin. Other debts, like an
|
I

pay for it right then and there, | don't old medical or utility bill, will stay on your
need it. . report for 7 years. {But you still owe the
| — Head Start Parent in Douglas County I debt even after it drops off your report.)




What if you can’t keep up with your monthly

minimum payments?

+ Call your creditors before they call you - Yes, it
can be embarrassing, but it's the very best
thing to do. Tell them why you can't make a
payment, maybe your hours were cut at work
or someone got sick. Your bank or doctor's
office will be more likely to work with you if
you've been a good customer and you contact
them before you miss a payment. Some of
your creditors may not be very helpful, but it's
worth asking.

+ Ask to talk with someone who can help you -
Talk to a supervisor who has the power to
reach a deal with you. If they offer a payment
plan, ask them to send it to you in writing.

¢ Figure out how much you can pay - When you
call, tell your creditor what you can afford for a
monthly payment. If they agree to a lower
payment, make sure it's an amount that you
can pay every month. If you don’t pay the new
amount, your creditor will be less
likely to work with you again.

A creditor may agree to:

¢ lowering your monthly payment;

 dropping charges for late payments;

¢ lowering interest rates;

¢ letting you pay interest only until you can
start making full monthly payments;

s agreeing to a partial repayment of the loan.

Just be aware that if a creditor lowers your
loan amount — or “charges it off” — that shows
up in your credit report and you could even
owe taxes on the amount that was forgiven.

You can't borrow your way ouf of debt.
True debt help is never quick or easy.
The real way fo get out of debt is by
changing habits.

When you need money fast...
If you have an emergency, like you used the
rent money to pay for car repairs so you don't
have the money for rent, you may be tempted
to get a loan from a payday lender. Payday
and car title loans are expensive ways to
borrow money. Just ask around and you'll hear
horror stories about how much
interest someone paid or how
many times they rolled over a
loan before they could pay it off.

If you have a financial crisis, consider your

options before taking out a payday loan:

» Can you ask for more time to pay your bills?
Can you get a rent extension from your
landlord? Find out what happens if you pay
late. s there a late fee or higher interest?

s Are there other places you could borrow
money? Can you get a small ioan from a
bank or credit union, or an advance from
your employer? Can you can borrow from
family or get assistance from your church?

« Can you gef a cash advance on a credit
card? The fees and interest rates for a cash
advance are usually less than 100% - still
really high - but not as high as the 300-400%
with a payday loan.

Payday and car title loans are high interest
debt that's hard to pay off. Consider them a
fast resort when you have no other options.

What about debt consolidation?

There are many debt repayment companies
out there. Some are scams that will take your
money and leave you more in debt. Other
companies may be fine but might not be right
for your situation. Ask lots of questions before
you consoclidate your debt.

To find a non-profit credit counselor near you,
call 1-800-388-2227 or www.debtadvice.org.

“Money Simart in Head Start” is provided by UW-Extension Family Living as part of the Head Start Financial Literacy Project which is funded
through the generous support of the Annie E. Casey Foundation, This issue was written by Bev Doll and Kristi Cutts, and edited by Peggy Olive
and Ruth Schriefer. Reviewed by J. Michael Collins, Family Financial Security Specialist, UW-Madison/Extension. Sources for this issue: UW-
Extension "Dealing With a Drop in Income"; debtadvice org; Extension.org; AARP.org “Avoid Payday Loans™ 4/10; Cooperative Extension-
University of Delaware “Payday Loans=Costly Cash™ 8/04; UW Extension Clark County-Predatory Lending Practices-Consumers Beware.
{Revised 2011)

Extension

Cooperalive Extension

University of Wisconsin, U.S. Department of Agriculture and Wisconsin counties cooperating. An EEQ/AA employer,
University of Wisconsin Extension provides equal opportunities in employment and programming, including Title 1X and
American with Disabilities {ADA) requirements.




10O Reasons Why Handheld Devices Should Be Banned
Jor Children Under the Age of 12

By Chris Rowan, Pediatric occupational therapist, biologist, speaker, author

The American Academy of Pediatrics and the Canadian Society of
Pediatrics state infants aged o-2 years should not have any exposure to
technology, 3-5 years be restricted to one hour per day, und 6-18 yeurs
restricted to 2 hours per day (AAP 2001/13, CPS 2010). Childven and
youth use 4-5 times the recommended amount of technology, with serious
and aften life threatening consequences (Kaiser Foundation 2010, Active
Hlealthy Kids Canada 2012). Handheld devices (cell phones, tablets,
clectronic games) have dramatically increased the accessibility and
usage of technology, especially by very young children (Comunon Sense
Media, 2013). As a pediatric occupational therapist, I''m calling on
parents, teachers and govermments to ban the use of all handheld devices
Jor children under the age of 12 years. Following are 10 research-based
reasons for this ban. Please visit zonein.ca to view the Zone'in Fact
Sheetfor referenced research.

1. Rapid brain growth

Between o and 2 years, infant’s brains triple in size, and continue in a
state of rapid development to 21 years of age (Christakis 2011). Early
brain development is determined by environmental stimuli, or lack
thereof. Stimulation to a developing brain caused by overexposure to
technologies (cell phones, internet, iPads, TV), has been shown to
beassociated with executive Junctioning and attention deficit, cognitive
delays, impaired learning, increased impulsivity and decreased ability to
self-regulate, e.g. tantruoms (Smail 2008, Pagini 2010).

2, Delayed Development

Technology use restricts movement, which can result in delayed
development. One in three children now enter school developmentally
delayed, negatively impacting literacy and academie achievement (HELP
LDI Maps 2013). Movement enhances attention and learning
ability(Ratey 2008). Use of technology under the age of 12 years is
detrimental to child development and learning (Rowan 2040),

3. Epidemic Obesity

TV and video game use correlates with increased obesity (Tremblay
2005). Children who are allowed a device in their bedrooms

have 30%increased incidence of obesity (Feng 2011). One in

Jowr Canadian, and one in three U.S. children are vbese (Tremblay 2011),
307% of children with obesity will develop diabetes, and obese tndividuals




are at higher risk for early stroke and heart attack, gravely shortening
life expectancy (Center for Disease Control and Prevention 2010). Largely
dite to obesity, 215t century children may be the first generation many of
whom will not vutlive their parents (Professor Andrew Prentice, BRC
News 2002).

4. Sleep Deprivation

60% of parents do not supervise their child's technology usage, and 75%
of children are allowed technology in their bedrooms (Kaiser Foundation
2010). 75% of children aged 9 and 10 years are sleep deprived to the extent
that their grades are detrimentally impacted (Boston Collegye 2012).

5. Mental Illness

Technology overuse is implicated as a causal Jactor in rising rates of
child depression, anxiety, attachment disorder, attention deficit, autismn,
bipolar disorder, psychosis and problematic child behavior (Bristol
University 2010, Mentzoni 2011, Shin 2011, Liberatore 2011, Robinson
2008). One in six Canadian children have a diagnosed mental illness,
many of whom are on dangerous psychotropic medication (Waddell
2007).

6. Aggression

Violent media content can cause child aggression (Anderson, 2007),
Young children are increasingly exposed to rising incidence of physical
and sexual violence in today's media. "Grand Theft Auto V" portrays
explicit sex, murder, rape, torture and mutilation, as do many movies
and TV shows. The U.S. has categorized media violence as a Public Health
Risk due to causal impact on child aggression (Huesman 2007).
Mediareports increased use of restraints and seclusion rooms with
children who exhibit uncontrolled aggression.

7. Digital dementia

High speed media content can contribute to attention deficit, as well as
decreased concentration and memory, due to the brain pruning neuronal
{racks to the frontal cortex (Christakis 2004, Small 2008). Children who
can't pay attention can't learn.

As parents attach more and more to technology, they are detaching firom
their children. In the ahsence of parental attachnten t, detached children
can attach to devices, which can result in addiction (Rowan 2010). Mne in
t1 children aged 8-18 years are addicted to technology (Gentile 2009),

9. Radiation emission
In May of 2011, the World Health Organization classified cell phones (and




other wireless devices) as a category 2B risk (possible carcinogen) due to
radiation emission (WHO 2011 ). James McNamee with Health Canada in
October of 2011 issued a cautionary wmning stating "Children are more
sensitive to a variety of agents than adults as their brains and immune
systems are still developing, so you can't say the risk would be equal for a
small adult as for a child.” (Globe and Mail 2011). In December, 2013 Dr.
Anthony Miller from the University of Toronto's School of Public Health
recommend that based on new research, radio frequency exposure should
be reclassified as a 2A (probable carcinogen), not a 2B (possible
carcinogen). American Academy of Pediatricsrequested review of EMF
radiation emissions from technology devices, citing three reasons
regarding impact on children (AAP 2013).

10. Unsustainable

The ways in which children are raised and educated with technology are
no longer sustainable (Rowan 2010), Children are our Juture, but there is
no future for children who overuse technology. A team-based approach is
necessary and urgent in order to reduce the use of technology by
children. Please reference below slide shows on www.zonein.ca under
"videos" to share with others who are concerned about technology
overuse by children.

* Problems - Suffer the Children - 4 minutes
¢ Solutions - Balanced Technology Management - 7 minutes

The following Technology Use Guidelines Jor children and youth were
developed by Cris Rowan, pediatric occupational therapist and author
ofVirtual Child; Dr. Andrew Doan, neuroscientist and author of Hooked
on Games; and Dr. Hilarie Cash, Director of reSTART Internet Addiction
Recovery Program and author of Video Games and Your Kids, with
contribution fromn the American Academy of Pediatrics and the Canadian
Pediatric Society in an effort to ensure sustainable futures for all
children.

Technology Use Guidelines for Children and Youth

Developmantal | How Much? Non-violant Handheld Non-wiolent | Vialent video Online viclent
Age v davicen video gaines gamss vided gemes and
or pornography
0-2 years e naver never never naver navar
3.5 yaam { houriday v never never never navar
6-12 yearn 2 hours/day never never never navee
13-18 years 2 hours/day v o lenit ta 30 minutes/day navar

Please contact Cri

s Rowan at info@zonein.ca for additional information. © Zone'in Fe

bruary









Wisconsin Head Start Association
Application for the 2014 WHSA Parent Affiliate
“Positive Opportunities for Parents” (POPS) Scholarship

You must complete the application in fufl (including this cover page) to be considered eligible for the
scholarship.

Name in Full: |

Home Address: i

Home City/State/Zip:

Home Phone #: Email;

Agency Name:

Agency Address:
Agency City/State/Zip:

Agency Phone #:

Program Director Name:

Are you a current HS/EHS staff member? YES NO
Have you ever received any WHSA scholarship (POP, Staff, etc.)? YES NO

PLEASE NOTE: If you answered “YES” to either of the above questions, you are ineligible for a POP
Scholarship. Past WHSA Scholarship recipients and current staff members are excluded from receiving a POP
Scholarship. Please do not complete this application. It will not be considered by the selection committee.

Application must be received at the WHSA Office by Friday, May 30, 2014.

Wisconsin Head Start Association
4222 Miiwaukee Street, Suite 22, Madison, W1 53714
Phone: 608-442-6879 Fax: 608-442-7672

Please attach additional sheets if you need more room o answer questions.




1. List your involvement in Head Start (parent, volunteer, policy council, etc.) and the number of years you’ve
been involved in each activity. '

Example: Policy Council Rep. 2 years

2. Describe any community involvement, including the duration of your involvement in each activity, outside
of Head Start.

3. Name of accredited institution you will attend:

4. Course title(s):

5. What are your education and career goals?

6. How have you been working towards these goals to date?

Please attach additional sheets if you need more room to answer questions.



7. State briefly why this scholarship would be helpful for you to continue your education.

8. Please indicate any special needs and/or circumstances (financial extenuatin g circumstances, etc.):

9. Describe any personal and professional achievements:

10. Optional: If you’d like, please attach supporting materials demonstrating your Head Start/community
involvement, your academic excellence, or noteworthy accomplishments (ie. awards, transcripts, etc.).

Signature of Applicant Date

Signature of Program Director Date

ATTACH AT LEAST TWO LETTERS OF RECOMMENDATION
* A minimum of one letter of recommendation must be from a Head Start staff member.
* Letters of recommendation must be signed by the person providing the recommendation and include the
person’s contact information.,

Letters of recommendation for WHSA scholarship applicants should address any or all of the following areas:
* Personal or professional achievements of the applicant
* The applicants educational and career goals
* Head Start and community involvement
* Financial need of the applicant
¢ Any special needs or circumstances

Please attach additional sheets if you need move room to answer questions.


















Rethink Your Drink

Hﬁmgﬁm e
Cyour (s
drink, = %%

Weight Management Research

to Practice Series

When it comes to weight loss, there's no lack of diets promising fast results. There are low-carb
diets, high-carb diets, low-fat diets, grapefruit diets, cabbage soup diets, and blood type diets, to
name a few. But no matter what diet you may try, to lose weight, you must take in fewer calories
than your body uses. Most people try to reduce their calorie intake by focusing on food, but
another way to cut calories may be to think about what you drink.

What Do You Drink? It Makes More Difference Than You
Think!

Calories in drinks are not hidden (they're listed right on the Nutrition Facts label), but many
people don't realize just how many calories beverages can contribute to their daily intake. As you
can see in the example below, calories from drinks can really add up. But there is good news:
you have plenty of options for reducing the number of calories in what you drink.

Occasion Instead of... Calories Try... Calories
Morming Medium café Small café latte
\ latte (16 ounces) (12 ounces) made
coffee shop made with 265 with fat-free milk 125
run .
whole milk
Lunchtime 20702 bottleof 227 Bottle of wateror

nondiet cola



combo meal

Afternoon

with your lunch

Sweetened

lemon iced tea
from the

diet soda

Sparkling water

~ with natural lemon

flavor (not

break vending 180 sweetened) 0
machine (16
ounces)
A glass of Water with a slice O calories for the
nondiet ginger of lemon or lime,  water with fruit
ale with your or seitzer water slice, or about 30
Dinnertime  meal (12 124 with a splash of calories for seltzer
ounces) 100% fruit juice water with 2
“ounces of 100%
orange juice.
Total 125-155
beverage 796
calories:

{USDA National Nutrient Database for Standard Reference)

Substituting no- or low-calorie drinks for sugar-sweetened beverages cuts about 650 calories in
the example above.

Of course, not everyone drinks the amount of sugar-sweetened beverages shown above. Check

the list below to estimate how many calories you typically take in from beverages.

Calories in 12 Calories in 20

Type of Beverage ounces ounces
Fruit punch 192 320
100% apple juice 192 300

100% orange juice 168 280



- Lemonade 168 280
Regular lemon/lime soda ' 148 247
Regular cola i 136 227

Sweetened lemon iced tea (bottled, not

homemade) 135 225
Tonic water | 124 207
Regular ginger ale 124 | 207
Sports drink 99 | 165
Fitness water 18 36
Unsweetened iced tea 2 3
Diet soda (with aspartame) _ 0% 0*
Carbonated water (unsweetened) 0 0
Water 0 0

*Some diet soft drinks can contain a small number of calories that are not listed on the nutrition
facts label.
( USDA National Nutrient Database for Standard Reference)



Milk contains vitamins and other nutrients that contribute to good health, but it also contains
calories. Choosing low-fat or fat-free milk is a good way to reduce your calorie intake and still
get the nutrients that milk contains,

Type of Milk Calories per cup (8 ounces)
Chocolate mill% (whole) | 208 | |
Chocolate milk (2% reduced-fat) 190
Chocolate milk (1% low-fat) 158
Whole Milk (unflavored) 150
2% reduced-fat milk (unflavored) 120
1% low-fat milk (unflavored) 105

. Fat-free miik (unflavored) 90

*Some diet soft drinks can contain a small number of calories that are not listed on the
nutrition facts label.
( USDA National Nutrient Database for Standard Reference)

Learn To Read Nutrition Facts Labels Carefully

Be aware that the Nutrition Facts label on beverage containers may give the calories for only part
of the contents. The example below shows the label on a 20-0z. bottle. As you can see, it lists the
number of calories in an 8-oz. serving (100) even though the bottle contains 20 oz. or 2.5
servings. To figure out how many calories are in the whole bottle, you need to multiply the
number of calories in one serving by the number of servings in the bottle (100 x 2.5). You can
see that the contents of the entire bottle actually contain 250 calories even though what the label
calls a "serving" only contains 100. This shows that you need to look closely at the serving size
when comparing the calorie content of different beverages.



NUTRITION FACTS LABEL

Serving Size 8 fl. oz.
Servings Per Container 2.5

Amount per serving

Calories 100

Sugar by Any Other Name: How To Tell Whether Your
Drink Is Sweetened

Sweeteners that add calories to a beverage go by many different names and are not always
obvious to anyone looking at the ingredients list. Some common caloric sweeteners are listed
below. If these appear in the ingredients list of your favorite beverage, you are drinking a sugar-
sweetened beverage.

High-fructose corn syrup
Fructose

Fruit juice concentrates
Honey

Sugar

Syrup

Corn syrup

Sucrose

Dextrose

High-Calorie Culprits in Unexpected Places

Coffee drinks and blended fruit smoothies sound innocent enough, but the calories in some of
your favorite coffee-shop or smoothie-stand items may surprise you. Check the Web site or in-
store nutrition information of your favorite coffee or smoothie shop to find out how many
calories are in different menu items. And when a smoothie or coffee craving kicks in, here are
some tips to hetp minimize the caloric damage:

At the coffee shop:

+ Request that your drink be made with fat-free or low-fat milk instead of whole milk
»  Order the smallest size available,



+ Forgo the extra flavoring — the flavor syrups used in coffee shops, like vanilla or
hazelnut, are sugar-sweetened and will add calories to your drink.

+ Skip the Whip. The whipped cream on top of coffee drinks adds calories and fat.

» Get back to basics. Order a plain cup of coffee with fat-free milk and artificial sweetener,
or drink it black.

At the smoothie stand:

» Order a child’s size if available.

+ Ask to see the nutrition information for each type of smoothie and pick the smoothie with
the fewest calories,

+ Hold the sugar. Many smoothies contain added sugar in addition to the sugar naturally in
fruit, juice, or yogurt. Ask that your smoothie be prepared without added sugar: the fruit
is naturally sweet.

Better Beverage Choices Made Easy

Now that you know how much difference a drink can make, here are some ways to make smart
beverage choices:

+ Choose water, diet, or low-calorie beverages instead of sugar-sweetened beverages.

e For a quick, easy, and inexpensive thirst-quencher, carry a water bottle and refill it
throughout the day.

» Don't "stock the fridge" with sugar-sweetened beverages. Instead, keep a jug or bottles of
cold water in the fridge.

¢ Serve water with meals.

« Make water more exciting by adding slices of lemon, lime, cucumber, or watermelon, or
drink sparkling water.

« Add a splash of 100% juice to plain sparkling water for a refreshing, low-calorie drink,

e When you do opt for a sugar-sweetened beverage, go for the small size. Some companies
are now selling 8-oz. cans and bottles of soda, which contain about 100 calories.

+ Be arole model for your friends and family by choosing healthy, low-calorie beverages.

Centers for Disease Control and Prevention 1600 Clifton Rd. Atianta, GA 30333, USA
800-CDC-INFO (800-232-4636) TTY: (888) 232-6348 - Contact CDC-INFO










Reboot Your Workout

It’s very common to fall eut of # fitness routine, especially at this time of year.
Everjone has their excuses: holiday schedule changes, bad winter weather,
injury or illness, failed New Year's resolution, ete.

Regardless of the reason, you necd to get back in the hubit. Now is a perfect
time to recommit to achieving and maintajning a prime fitness level. But before
yout start to pick up where you left off, be mindful of the following things:

1. Start slow. Do not try to make up for lost time, Depending un the length of
time since your last wotkout and the reason for stopping, you might not
want to resume working out at the same level you were at when you
stopped. Rather, decrease your exertion by 20 o 30 percent and gradually
build your way back up.

2. Choose an activity you like. Enjoying your workouts is a must. If you find
catdio preferable to weight lifting, focus on that. The goal during the first
month is to get moving, whichever way you choose.

3. Recruit a buddy. Grab a friend to join you. Adding a partner to your
workouts can boost your commitment and give you somcone to discuss
finess with, and the awo of you can keep each other motivated.

4. Track every workout. Charting your workouts is a great way to wateh
yourself steadily improve and to sray motivared. Small fitness milestones
give you a series of short-term goals to reach us you work towards your
averall goals.

Spring Clean Your
Finances

If you haven't already, spring is a great time to get a handle on your debs,
especially if you have holiday bills due, Revisit your accounts to find out exactly
how much you owe and what the interest rate is per account, It may be possible
to refinance or consolidate debt at a lower interest rate then what you're
currently paying. Once you've done that, set up a new monthly budget tor the
year, taking into account debt and insurance payments, savings deposits, and
living and entertainment expenses.

Orther steps you can take to reorganize your finances include throwing wway
noti-essential account statements from the last year, gathering your tax
information, checking your credit report, updating dependent and beneficiary
informaton and getting new guotes for insurance policies if you think it's
possible to obtain the same quality of coverage for less.
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Slow Cooker
Beef Stew

Whether you're celebrating St. Patrick’s Day or just trying to
stay watm during an extra-chilly winter, this savory, healthy
stew will stick to your nbs without emptying your wallet.
Preparing, it in a slow cocker will allow you to enjoy your day
without having to wotry about dinner. Bon appetit!

* 2 pounds beef stew meat, cut into 1-inch cubes

*  Yicup all-purpose flour

¢ 2cups beef brodi

+ 1 garlic clove, minced

= 3 carrots, chopped

* 3 potatoes, chopped

* 3 tbsp. vegetable oil

¢ 1 celery statk, chopped

*  Herbs (bay leaf, basil, oregano) to taste

*  Salt and pepper to taste

Brown meat in a skillet over medium-high heat for about 1
minute per side. Place meat in slow cooker. Mix flour, salt
and pepper in a medium bowl and pour over meat. Stic until
meat is coated with flowr mixture. Add remaining ingredients
and stir o mix. Cover and cook on low for 8 to 10 hours or
on high for 4 to 6 hours. Stir stew thoroughly and discard bay
leaf before serving.

Yield: 6 servings. Fach serving provides 240 calories, 6g of
fat, 2.5g saturated fat, 70mg of cholesterol, 290mg of sodium,
3g of sugar and 2g of fiber.

Source: USDA




10 Home Maintenance Tips for Spring

A certified home inspector shares 10 home-maintenance tips for spring.

By Dwight Barnett, Scripps Howard News Service

After a long, dark winter, spring's bright sun and warm winds are, well, a breath of fresh air. The only

downside? All that sunshine spotlights your leaf-filled gutters, cracked sidewalks and the dead plants in

last year's flower beds. Dwight Barnett, a certified master inspector with the American Society of Home

Inspectors, shared this checklist to help you target the areas that need maintenance so you can get your
chores done quickly, leaving you time to go outside and play in the sunshine.

Check for loose or leaky gutters. Improper drainage can lead to water in the basement or crawl
space. Make sure downspouts drain away from the foundation and are clear and free of debris.

Low areas in the yard or next to the foundation shouid be filled with compacted soil. Spring rains can
cause yard flooding, which can lead to foundation flooding and damage. Also, when water pools in
these low areas in summer, it creates a breeding ground for insects.

Use a screwdriver to probe the wood trim around windows, doors, railings and decks. Make repairs
now before the spring rains do more damage to the exposed wood.

From the ground, examine roof shingles to see if any were lost or damaged during winter. If your
home has an older roof covering, you may want to start a budget for replacement. The summer sun
can really damage roof shingles. Shingles that are cracked, buckled or loose or are missing granules
need to be replaced. Flashing around plumbing vents, skylights and chimneys need to be checked
and repaired by a qualified roofer.

Examine the exterior of the chimney for signs of damage. Have the flue cieaned and inspected by a
certified chimney sweep.

Inspect concrete slabs for signs of cracks or movement. All exterior slabs except pool decks should
drain away from the home's foundation. Fill cracks with a concrete crack filler or silicone caulk. When
weather permits, power-wash and then seal the concrete.

http://www.hgtv.com/home-im provement/a-few—tips—to-heraId-the-arrivaI—of—spring/index.html



* Remove firewood stored near the home. Firewood should be stored at least 18 inches off the ground
at least 2 feet from the structure.

* Check outside hose faucets for freeze damage. Turn the water on and place your thumb or finger
over the opening. If you can stop the flow of water, it is likely the pipe inside the home is damaged
and will need to be replaced. While you're at it, check the garden hose for dry rot.

* Have a qualified heating and cooling contractor clean and service the outside unit of the air
conditioning system. Clean coils operate more efficiently, and an annual service call will keep the
system working at peak performance levels. Change interior filters on a regular basis.

» Check your gas- and battery-powered lawn equipment to make sure it is ready for summer use.
Clean equipment and sharp cutting blades will make yardwork easier.

http://www.hgtv.com/home-improvem ent/a-few-tips-to-herald-the-arrival-of-spring/index.htm|






Pest Prevention: Tips for Keeping the Bugs Away
This Spring

Published on March o1, 2012

There's plenty to look forward to as spring approaches: Flowers blooming. Birds
singing. New life seems to be popping up everywhere you look. Unfortunately, that rule
also holds true for pests. Because many insects are dormant in the cold months of
winter, spring is when many homeowners realize that they may have a problem with
pest control.

Ants are some of the first bugs to reappear as temperatures rise. Sugar ants, carpenter
ants, large black ants, winged ants and little black ants are all commonly spotted by
consumers, Other springtime pests include bees, wasps, spiders, crickets, mites and
beetles.

Fortunately, by following the preventive pest control methods outlined below, you can
prevent springtime insect populations from booming in the first place. Pest prevention
and control go hand-in-hand; it's much easier to prevent a pest infestation than it is to
battle a full-blown insect invasion.

Seek Out Stinging Insects

Tour your property looking for wasp and bee nests. Don't forget to look in attics and
outbuildings. Rafters and vents are favorite nesting grounds for these stinging insects. If
you do discover a nest, call a professional pest control company. Removing these
unwanted inhabitants is just too dangerous to do on your own.

Once your home is bee- and wasp-free, consider following up with annual pest
prevention and control. Pest experts can recommend treatments to be applied along the
roofline, on decks and in attics, and anywhere else wasps and bees tend to congregate.

Examine your Home’s Exterior

Don't let go of that Sherlock Holmes approach to preventive pest control just yet. Now
it's time to scour your home’s exterior, looking for cracks and holes in foundation or
openings around windows. Ant pest control problems can usually be traced to tiny
fissures around windows. Remember, insects must enter your home before they can
pose a real pest control problem.

Seal any cracks you find. By eliminating any openings in your home’s periphery, you're
taking the first step in pest control. Ants are especially diligent about locating new entry
points, so you may need to conduct this tour several times a year, resealing as you go.

Cut Trees and Shrubs Away from House

Think of plants as the bridges insects cross to enter your abode. If grass is growing right
up against your foundation, insects are more likely to be present, as weli. In addition to
proximity, poorly placed plants can exacerbate pest problems by weakening the
structural integrity of your home’s exterior.

http://www.edenpest.com/bIog/post/pest-prevention—and-control—tips—for-spring



Many residential pests are fully capable of surviving in nature as well as inside your
home. For instance, sugar ants actually farm aphids in order to gather the sweet,
honey-like substance they emit. Therefore, if any aphid-harboring plants are near your
home's exterior, chances are you're in dire need of ant pest control. Maintaining a clear,
plant-free zone around your home is an excellent habit for pest prevention and control.

Keep a Clean Kitchen and Pantry

For pests, an unkempt pantry is like a buffet line. If food packages are not completely
sealed, pests will be happy to eat their fill. And even random crumbs can be enough to
create the need for pest control. Ants are especially vigilant about food left in the open;
sugar ants will discover a few spare grains of sugar in mere minutes. Therefore, wipe
down your counters, clean out your cabinets and keep a clean floor. All of these
household chores also double as excellent preventive pest control.

Tight-Fitting Lids on Trash Cans

Really, any area that commonly holds food will act as a magnet for pests. The trash can
is @ common weak point in pest prevention and control. As you run through your
springtime pest control checklist, take a good look at your trash cans to ensure they
have tight-fitting lids. Also, lining bins with garbage bags is a good routine for pest
prevention and control; the bag acts as an extra layer of defense.

Move Firewood Away from Home

Firewood piles are attractive to pests such as termites. Indeed, to many insects, a stack
of firewood acts as both shelter and food supply. To keep pulp-eating pests out of your
home’s woodwork, move your firewood pile away from any buildings. Store it off the
ground, if possible.

http://www.edenpest.com/blog/post/pest-prevention-and-control-tips-for-spring






Red Cliff Band of Lafe Superion Chippewa Indian,
88385 Pike Road
Bayfield, Wi 54814
Phone: 715-779-3700 Fax: 715-779-3704
Email: redcliff@redcliff-nsn.gov

Red Cliff Tribal Council

JOB DESCRIPTION

POSITION: ECC Family Services Manager 0-5

EXEMPT: 38 hours per week until July 1, 2014 then 40 hours per week thereafter

LOCATION: Red Cliff Early Childhood Center
PROGRAM: HS (45%)/ EHS (55%)
WAGE: $11.00-15.00 depending on qualifications

SUPERVISOR; Education Division Administrator

GENERAL STATEMENT OF DUTIES:

The Family Services Manager is responsible for the development of community partnerships
with community programs, for planning and implementation of activities related to the Family
& Community Partnership component of the Early Head Start/Head Start Programs, as
defined in the Federal EHS/HS Performance Standards, in cooperation and coordination with
Education Division Administrator, Directors, Managers and other Early Childhood Center
Family Service workers.

RESPONSIBILITIES:

* Must maintain confidentiality.

* Encourage parent involvement with assistance from all staff and provide educational
activities that are responsive to the parents, both as individuals and as members of a
group. Facilitate involvements of parents, elders and community members in program
planning and implementation. Contacts must be respectful of each family’s diversity
and ethnic background, using a variety of methods such as phone, personal,
correspondence and home visits.

* Embrace the Head Start Parent, Family & Community Engagement framework to
promote family engagement and school readiness.

Revised March 2014
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" Responsible for development and progress tracking of the Family Partnership
Agreements and informing teaching staff of families’ goals/strengths. To avoid
duplication, the Family Service Manager must attempt to identify and coordinate with
other programs working with enrolled EHS/HS Families.

* Responsible for establishing identification of families and children in need of: health,
mental health, educational, parenting, wellness or social services and implement
program activities or referrals to meet the families’ identified needs.

* Responsible for analyzing absenteeism that falls below 85% and notifying staff. Parents
need to be contacted when a child is no call/no show, and when there are 2 consecutive
days of unexcused absences. :

* Assist with tracking, and round-up of new eligible children for each program,

* Planor assist in the implementation of parent training, education and other appropriate
interventions including opportunities for parents to participate in counseling programs or
receive information i.e.; health, nutrition, mental health, education, parents, family
preservation, child development and protection, disabilities and provide supportive
services such as transportation and child care.

" Assist with the implementation and the on-going updates of the Child Plus.net data
management system.

® Coordinate monthly family services team meetings.

* Attend quarterly ECC Coordinated Services Team meetings for all ECC families.

* Responsible to create opportunities for continuing education and employment training
and other employment services through formal and informal collaborative efforts,

* Work cooperatively with EHS/HS/Child Care staff and other Tribal service providers to
identify and build community partnerships with new and established programs to better
serve our enrolled and extended Early Childhood families.

* With assistance of other management staff, the Family Services Manager is responsible
for compiling family services data for Head Start and Early Head Start children and
families needed for tracking services to families; aggregate data is also needed for the
monthly Program Summary and the annual Program Information Report.

* Responsible for supervision of Family Services Worker,

* Responsible to provide direct or referral services to pregnant women and their families,

" Responsible to provide either direct or through referral, opportunities for children and
families to participate in family literacy services.

* Assist in collaboration with staff and provide educational training for parents, so as to
empower them in exercising their rights for their child as advocates and educational
support,

* Coordinate and assist with facilitating parent and Policy Council monthly meetings
which also includes preparing notices, agendas, minutes, maintains and files regular
office correspondence in appropriate location.

" Prepare monthly newsletters for the Early Childhood Center notifying ECC families and
community of events, workshops/trainings and new information regarding each ECC
Program.

QUALIFICATIONS/KNOWLEDGE/SKILLS:
*  Minimum of AA degree in Human Services or closety related tield is required; BA
degree preferred. Demonstrated positive experience working with tribal families

Revised March 2014
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necessary. Must have a considerable amount of experience in working with computers.
Knowledge of Native American tribes and the uniqueness of the Red Cliff community.
Must have basic understanding of the extended family system as it exists in the Red
Cliff community. Knowledge of Federai Early Head Start/Head Start Performance
Standards and understanding of program goals, objectives, and philosophy highly
desirable. Knowledge of Ojibwe culture preferred. Ethnic and cultural sensitivity
required. Must pass health exam, including TB test. Must obtain Hepatitis B vaccine or
sign waiver. Must pass mandatory criminal background check. Must have a working
vehicle, valid driver's license and liability insurance within three weeks of hiring. Must
be able to work independently and have good organizational skills.

WORK ENVIRONMENT:
Red Cliff Early Childhood Center office environment.

PERSONAL CONTACTS:
Collaboration with local, state, and national collaborating partners, with particular emphasis
on networking with parents, extended families, and the Red Cliff community.

SPECIAL REQUIREMENTS:

Must be physically able to work with young children, pass a annual health exam, TB test,
immunizations including Hepatitis B (or sign waiver), and required trainings such as
confidentiality, CPR, etc. Must attend appropriate staff meetings.

TRAVEL REQUIREMENTS:
Must be able to attend overnight job-related trainings-- local, regional, and national trainings
as needed/requested/required.

DEADLINE: M&mhmﬁrﬂﬂpm\uﬂﬂ.\i% ecdend el 4o A(-"\»&QS, 2014

FOR FURTHER INFORMATION CONTACT: Personnel Department
Red CIliff Tribe
88385 Pike Rd. Hwy 13
Bayfield, W1 54814
(715) 779-3706, Ext. 267 or 268

All Early Childhood Center (ECC) employees must submit mandatory criminai background
check information to the Personnel Director with application, annually thereafter, and
Jollowing any conviction occurring after commencement of employment.

The Red Cliff Tribe has a Drug-Free Work Place Policy and follows the intent of the Drug-
Free Work Place Act. All new employees will be tested prior to starting employment,

Tribal preference will be applied in the case of equally qualified applicants, but all
applicants will be considered.

5 CFR 1301.31 requires preference be given fo qualified current or former parents of Head
Start/Early Head Start children as position vacancies occur.

Revised March 2014
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3/28/2014 JOB DESCRIPTION

JOB DESCRIPTION

POSITION: Dental Assistant Fill-In

LOCATION: Red Cliff Community Health Center

SALARY: Negotiable depending upon qualifications

THIS IS A TEMPORAY FILL-IN NON EXEMPT POSITION
SUPERVISOR(S): Dentist and Health Center Administrator

JOB SUMMARY: Serves as a certified or registered dental assistant aiding the dentist in periorming
restorative, prophylactic, endodontic and surgical procedures.

DUTIES AND RESPONSIBILITIES:

1. Performs limited intra-oral procedures and chair side assistant duties in all phases of prosthodontic,
surgical, endodontic and periodontal treatment as provided in general dentistry.
2. Receives and routes patients and assists patients in completing medical history questionnaire.

Charts examination and treatment information as relayed by the dentist.

4. Maintains dental equipment in a clean and operative condition, incliding sterilization of instruments,
materials and equipment.

5. Properly lays out all instruments and materials needed for each treatment, prepares all tray sets for
operative, endodontic and surgical procedures.

6. Instructs patients in preventive dental care; demonstrates brushing and flossing techniques and use of
disclosing tablets, explains the cause of decay and its relationship to diet.

7. Takes radiographs, impressions for study models, applies rubber dam, removes sutures, performs
prophylaxis and applies topical fluoride.

8. Obtains and records vital signs as directed by dentist,

9. Relays dentist’s instruction to patients for post-op care.

10. Maintains and records for supply levels and order supplies to be used and charting forms

11. Applies sealants as directed by dentist.

12. Aids in training of trainee dental assistants. Demonstrates clinic maintenance, chair side assistance and
radiographic duties regularly performed. Observes and advises trainee as they perform these dutics.

13. Pours and trims models and fabricates custom temporaries.

14. Complete monthly, quarterly, and annual reports as required by Health Center Administration, Health
Board, Tribal Council, regulatory bodies, and/or third party payers. Maintain a record of all reports and
supporting documentation as required.

15. Maintain the confidentiality of all client specific information and data in accord with federal and state
guidelines and requirements.

16. Present a professional, caring image for the Health Center and its programs.

a. Maintain a cooperative relationship with other Health Center staffand co-workers.
b. Demonstrate tact, courtesy, and respect in communication and interaction with Health Center
patients, visitors, and staffand with outside agencies and programs.

(%]
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3/28/2014 JOB DESCRIPTION

¢. Promote a working environment noted for effective cooperation and collaboration between
programs, services, and co-workers.
d. Dress appropriately to promote professionalism within the Health Center.

17. Utilize the resources, materials, office supplies, equipment and physical plant allocated for use by the Red
Cliff Community Health Center in accord with professional practice norms and Tribal policy.

18. Participate in quality assurance measures conducted within the Health Center.

19. Adhere to a professional code of conduct and applicable federal and state laws and regulations in the
discharge of these assigned dutics.

20. Attend staffand other meetings, in-services, and other events as directed by supervisor.

21. Participate in the implementation of grants, conlracts, and projects being carried out under the auspices of
the Red Cliff Community Health Center and at the direction of the Administrator. These activities are to
comply with the directives of the Tribal Council and Health Center Administration and to fulfill the
conditions of the individual grant, contract, or project. The specific duties will reflect the individual
program in initiative and the concurrent needs and resources of the Health Center. These assignments will
vary from time to time due to the cyclical nature of these program cfforts.

22. Performs other job related duties as directed by the immediate supervisor or Tribal Administration,

SUPERVISORY AUTHORITY: None

QUALIFICATIONS/KNOWLEDGE:
1. Prefer individual who is accredited by the American Dental Association that inclided radiographic
techniques, darkroom/processing and film mounting, but not necessary.
2. Knowledge of oral anatonmy and bone structure ofthe face to take diagnostic dental radiographs.
Basic dental disease prevention techniques, basic dental terminology and record keeping procedures.
4. Knowledge of sterilization and infection control techniques.

had

PERSONAL CONTACTS: Daily contact with patients, visitors, primary care providers, Tribal and Health
Center Administration, and other Health Center staff

PHYSICAL REQUIREMENTS: The duties assigned to this position involve bending, stooping, lifting, and
carrying. Items may be placed on overhead storage. Weights to be carried are usually less than 50 pounds. At
times, the Dental Assistant will be required to personally assist patients,

WORK ENVIRONMENT: Red cliff Commmunity Health Center; office and clinic settings. Exposure to
hazards of the health care industry. Work setting must be maintained as a clean, nonsmoking, well-ventilated
area in compliance with all applicable safety regulations.

TRAVEL REQUIREMENTS: Must have valid WI driver’s license, vehicle, and at least liability insurance, If
1o insurance, must get within three weeks. Must also be eligible for the Tribe’s vehicle insurance. May require
overnight travel to attend meetings or tramning,

REPOSTED: NOVEMBER 15, 2013
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Legendary Waters Resort & Casinp - Drop Team Memier

JOB DESCRIPTION
TITLE: Drop Team Member
DEPARTMENT: Drop
SUPERVISOR: Drop Supervisor/Vault Manager
WAGE: Dependent on Qualifications
SHIFT: Days/Weekends/Holidays or as needed

CLASSIFICATION: Gaming License Required

10B SU

MMARY: Under the direction of the Drop Supervisor and/or Vault Manager, this position is
responsible for the drop and count process for Gaming Machines and Table Games. The drop team is
responsible for completing all machine and table drops effectively and in a timely manner. Applicants

should be advised that the Tribe reserves the right to disqualify applicants whose prior activities pose a

threat to the public interest. Friendly, professional attitude required at all times. Must be willing to
work early mornings, weekends, and holidays. Neat clean appearance is a must. Red Cliff Tribal
member preferred but all qualified applicants will be considered.

JOB QUALIFICATIONS:

Demonstrated ability to accurately account for large amounts of cash.
Must have excellent communication skills.

Must be well organized.

Must be reliable, punctual, efficient, and diligent.

Ability to use a 10 key calculator.

Basic computer skills.

Customer service, interpersonal and teamwork skills necessary.
Accurate and detail oriented

DUTIES AND RESPONSIBILITIES:

Must adhere to all Legendary Waters Resort & Casino’s policies and procedures.
Must adhere to all appearance and uniform standards.

Removes and replaces slot machine bill validating currency drop boxes.
Transfer slot drop boxes, escorted by Security, to a locked count room.

Count and sort money and tickets; verify accuracy of money records according to established
standards, requirements, and procedures.

Document meter reading from slot machines.

Prepares and bundles the currency drop for verification.

Maintains confidentiality of all information.

Ensures area is maintained and clean.

Must be able to stand, walk, or sit for long periods of time.

Lift up to 50 |bs.

Perform other duties as assigned.

Not a smoke free environment.

The Red Cliff Tribal Council has a drug free workplace policy and adheres to the intent of the drug free

hitp:/fredcliff-nsn.g owEmployment/JobOpening s/drop-team-member-LW.htm
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Medical Assistant LTE

JOB DESCRIPTION
POSITION: Medical Assistant- Limited Term Employment/Fill-in
LOCATION: Red Cliff Community Health Center

THIS IS A FULL TIME NON EXEM PT POSITION.

SALARY:

$10-12 per hour depending upon experience

SUPERVISOR: Clinic Manager

Administrator — Health Center

JOB SUMM ARY:

The medical assistant supports the role of the physician or other primary care provider in the care and treatment
of individuals served by the Qutpatient Clinic Program of the Red CIiff Community Health Center. This position
is one of several support or ancillary personnel, who perform assigned duties in a collaborative manner.

DUTIES AND RESPONSIBILITIES:

LABORATORY:

Draws and collects specimens for patients and prepares the specimens for routine testing or packages them
for referral to the reference laboratory.

Performs/monitors limited routine tests in hematology, chemistry, urinalysis and serology.

Adheres 1o all quality control requirements in laboratory.

Reports laboratory test results to the physician in a timely manner.

Monitors when referral laboratory reports are sent and returned.

Performs routine laboratory testing available, within compliance and under the supervision of a physician,
nurse practitioner or registered nurse.

1.

A

CLINIC:
I, Assist with daily preparation for scheduled patients to ensure maximum packing of visit and all needs are

addressed:

a. Utilize current computer software programs to identify patient needs.
b. Complete various tools to assist in patient management.

2. Prepare patients to be seen by the primary provider:

a.

Mmoo oo o

L8

Escort patients from the waiting area to the exam room.

Conplete and record vital signs and patient characteristics per Clinic policy.

Complete and record brief history, background data and assess situation,

Instructs and prepares patient for physician visit.

Enters mformation into electronic health record as appropriate.

Informs physician or primary provider of patient’s presence in the exam room and of other pertinent
mformation.

Clean and refurbish exam rooms between patients in accord with prescribed clinic policy.

3. Responsible for assisting Nursing, Physicians and other providers in the provision of direct care to
patients in the ambulatory setting,

d.

Provide safe, accurate and clinically competent care to patients as well as through telephone/lobby

http:/fredcliff-nsn.g owEmployment/JobOpening simedical-assistant-lte. htm 114
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12.

13.

14.
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Medical Assistant LTE

screening
b. Carries out established techniques for administration of medications, vaccines and obtaining

specimens.
c. Assists provider with diagnostic procedures, examination, treatments and dressing changes. This may
include surgical assisting,
Safely and proficiently operates clinic and patient care equipment within level of expertise.
Recognizes variations of normal and/or urgent problems and seeks appropriate assistance.
Provides patient education material and information as directed.
Completes assignments within legal limits of the certification of the State.
Effectively communicates with staff to provide information that contributes to effective operations.
a. Observes, listens and is responsible to what others communicate.
b. Clearly conveys information regarding patient status to Nursing and/or provider.
c. Uses established channels of communication to express personal or work related needs, suggestions

and/or concerns.
Assist Care Manager in patient care priorities:
a. Coordination of referrals generated to outside Provider.
b. Utilization of the Sunday schedule to make required follow up appointments.
¢. Complete targeted outreach with an emphasis on improving patient health outcomes.
d.Initiate medical record request per policy for continuity of care.
¢. Initiate Contract Health Service and other prior authorizations as needed
Maintain an appropriate inventory of clinic, treatment room, and laboratory supplies, forms, patient
handouts, and routine equipment. Order replacement items according to Health Center policy to insure
accurate inventory control and proper fiscal accounting.

Clean and prepare the treatment room and the nurses’ station on a daily basis or more often, as
necessary. Clean and sterilize medical equipment.
Participate in quality assurance and other efforts that assure appropriate care and services,
Follow procedures established for universal precautions and sterile techniques.
Mantain strict confidentiality and safeguard the privacy of patients in common areas of the clinic.

Present a professional, caring image for the Health Center and its programs.

a. Maintain a cooperative relationship with other Health Center staffand employees.

b. Demonstrate tact, courtesy, and respect m communication and interaction with Health Center
patients, visitors, and staff and with outside agencies and programs,

¢. Promote a working environment noted for effective cooperation and collaboration between
programs, services, and co-workers.

Maintain a clean and safe physical environment. Alert administration and/or Health Center staf'to
problems and difficultics, as circumstances may warrant.

Advance job knowledge and skills through continuing education efforts with the approval of Health
Center Administration.

Attend staffand other meetings, in-services, and other events as directed by supervisor.

Participate in the implementation of grants, contracts, or projects being carried out under the auspices
of the Red Cliff Commmnity Health Center and at the direction of the Administrator of the Health
Center. These activities are to comply with the directives of Tribal and Health Center Administration and
to fulfill the conditions and stipulations of the grant, contract, or project. The spectfic duties will reflect
the individual grant, contract, or project and the concutrent needs and resources of the Health Center.
These assignments will vary from time to time due the cyclical nature of these program cfforts.

@™o o
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372812014 Medical Assistant LTE
16.  Perform other duties as assigned.

SUPERVISORY AUTHORITY: None

QUALIFICATIONS:

High school diploma, HSED, or GED.

Graduate of accredited Medical Assistant Program

MA Certification preferred, or must obtain within one year of hire.

Current CPR certification or must become certified within 90 day of hire.
General knowledge of lab tests and procedures.

Native American preference will be applied in the event of equally applicants.

Sk W =

KNOWLEDGE:
Working knowledge of medical terminology.

[u—

2. Personal abilities and maturity to function in a fast paced environment, to interact positively with individuals
in distress, and to deal appropriately with potential medical emergencies.

3. Demonstrates good public relations and customer service skills.,

4. Proven ability to work as a team member.

5. Basic computer skills.

PERSONAL CONTACTS:

Daily contact with clients, visitors, vendors, Tribal and Health Center Admmistration, and other Tribal program
staft

WORK ENVIRONMENT:

1. Red Cliff Community Health Center; office and clinic settings.

2. Exposure to hazards of the health care industry.

3. Work setting must be maintained as a clean, nonsmoking, well-ventilated area in compliance with all
applicable safety regulations.

PHYSICAL REQUIREMENTS:
The duties assigned to this position involve bending, stooping, lifting, and carrying. Items may be placed on
overliead storage. Weights to be carried are usually less than 50 pounds.

TRAVEL REQUIREMENTS:
Must have valid W1 driver’s license, vehicle, and at least liability insurance. If no insurance, must get withm three
weeks. Must also be eligible for the Tribe’s vehicle insurance.

May require overnight travel to attend meetings or training. May be asked to perform visits to patient homes.

POSTED: FEBRUARY 12, 2014
DEADLINE: OPEN

FOR FURTHER INFORMATION CONTACT:

http://redcliff-nsn.g oWEmployment/JobOpening s/medical-assistant-Ite.hm



3/28/2014 JOB DESCRIPTION

JOB DESCRIPTION
POSITION: ReliefManager 1-3 positions
LOCATION: Red Cliff AODA-Mishomis House / Red Cliff Health Department
SALARY: $8.00 per hour
THIS IS A REGULAR PART-TIME NON-EXEMPT POSITION
SUPERVISOR(S): Residential Treatment Coordinator and AODA Treatment Director/Counselor

JOB SUMMARY: Wil provide assurance that the CBRF and it occupants are safe. Transport clients to
assigned groups, recreation and cultural activities.

DUTIES AND RESPONSIBILITIES:
1. Direct, coordinate, and oversee the day-to-day operation of the residential facility, the activity of residents
in the absence of and in place of the Residential Treatment Coordinator.
2. Arrange and schedule resident activities in accord with program protocols and group and individual
treatment plans.
3. Assist residents to insure their compliance with individual treatment plans.
4. Implement cultural programming that supports AODA treatment strategies and respects individual
preferences and differences.
5. Mamtam resident records, program records, and other materials required by the AODA Program.
6.  Mantain the confidentiality of all client specific information and data in accord with federal and state
guidelines and requirements.
7. Traosport residents in accord with facility policy and as directed by administration and in collaboration with
treatment staff,
8. Participate in quality assurance measures conducted with the AODA Treatment Program.
9. Adbhere to a professional code of conduct and applicable federal and state laws and regulations in the
discharge of these assigned duties.
10.  Present a professional, caring image for the Health Center and its programs.
a. Maintain a cooperative relationship with other Health Center staffand co-
workers.
b. Demonstrate tact, courtesy, and respect in communication and interaction with
Health Center patients, visitors, and staff and with outside agencies and programs.
¢. Promote a working environment noted for effective cooperation and
collaboration between programs, services, and co-workers.
1. Attend staff and other meetings, in-services, and other events as specified by the
immediate supervisor or Tribal administration.
12. Perform other job-related duties as directed by the immediate supervisor or Tribal
Administration,
13. Maintain a clean and safe working environment.

htip:firedcliff-nsn.g oWEmployment/JobOpening s/Reliefét 20Manager %202.htm 173






3/28/2014 Job Description

JOB DESCRIPTION
POSITION: On-Call Snowplow/Equipment Operator(s) and General Laborer
LOCATION: Red CIiff Public Works Division
SALARY: $9.00 - $12.00 per hour based on qualifications

THIS IS A LIMITED TERM NON-EXEMPT POSITION. APPLICANT(S) WILL BE SELECTED
FROM THE INFORMATION SUPPLIED ON APPLICATION FORM ONLY. THERE WILL BE
NO INTERVIEWS.,

SUPERVISOR(S): Roads Maintenance Supervisor/Facilities Maintenance Supervisor

JOB SUMMARY: Red Cliff Facilities Maintenance and Roads Maintenance Departments are creating call out
lists for maintenance labor and snowplow equipment operators to cover job duties for full time staff on general or
medical leave, or extended operations based on need and conditions. Selected individuals will be placed ona
call-out list based on experience to supplement the fulll time staffas nceded. The putpose of positions in this
classification is to perform snow removal and other cquipment operation in support of facilities and road
maintenance and repair tasks for the Red Cliff Band. The work station may be any of several locations and may
be changed as needed by the department.

DUTIES AND RESPONSIBILITIES:

1. Operates snowplow and sanding/salting truck to remove ice and snow from roads and assigned areas,
which require early moming starts, extended hours, and weekend duty including holidays.

2. Shovel snow, mowing, grounds maintenance and other duties as assigned related to facilities and roads
maintenance,

3. Performs routine equipment maintenance/repair tasks such as changing vehicle fluids, fueling, greasing,
paintmg, etc,

4. Inspects equipment on regularly scheduled basis. Complies with safety precautions.

5. Follows all safety rules, policies, and regulations. Able to work ndependently with minimal supervision.

SUPERVISORY AUTHORITY: Nore.

Minimum Training and Experience Required to Perform Essential Job Functions: Must be at least 18
years ofage. High school diploma or equivalent, with prior responsible work experience or any combination of
education and experience that provides equivalent knowledge, skills, and abilities. Applicant must possess a
valid Wisconsin Driver’s License. A Valid Wisconsin Commercial Driver’s Class A or B driver’s license with air
brake endorsement is preferred. This position will include testing and review of previous employment record for
substance abuse. This position is subject to random drug and alcohol testing pursuant to Department of
Transportation rules.

Physical and Mental Abilities Required to Perform Essential Job Functions
Language Ability and Interpersonal Communication:
1. Ability to explain, demonstrates, and clarifies to others within established policies, procedures, and

hitp:tiredelift-nsn.g oWEmployment/iJobOpening s/LTE_Snowplow Driver.htm 113






32872014 Job Description

The Red Cliff Tribal Council has a Drug Free Work Place Policy and adheres to the intent of the Drug
Free Work Place Act. All new hires are subject to a drug test prior to starting.

ALL APPLICANTS FOR EMPLOYMENT WITH THE RED CLIFF TRIBE ARE SUBJECTED TO
THE BACKGROUND INVESTIGATION AND OTHER REQUIREMENTS OF RCCL CHAPTER
43, AND THAT YOU ARE UNDER A CONTINUEING OBLIGATION TO SUPPLEMENT THIS
APPLICATION FOR EMPLOYMENT WITH INFORMATION CONCERNING ANY
CONVICTIONS THAT OCCUR AFTER COMMENCEMENT OF EMPLOYMENT WITH THE
TRIBE.

Back To Employment Page

hitp:/fredcliff-nsn.g owEmploymentiJobOpening sALTE _Snowplow_Driver.him
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JOB DESCRIPTION

POSITION: Custodian/Maintenance On-Call Assistant
LOCATION: Red Cliff Tribal Buildings

SALARY: $8.00 - $10.00 per hour, 0 to 40 hours per week

THIS IS A LIMITED TERM NON-EXEMPT POSITION. APPLICANTS WILL BE SELECTED
FROM THE INFORMATION SUPPLIED ON APPLICATION FORM ONLY. THERE WILL BE
NO INTERVIEWS.

SUPERVISOR(S): Maintenance Manager/Maintenance/Custodian Supervisor

JOB SUMMARY: Red CIiff Facilities Maintenance Department is creating a call out list for custodians to
cover job duties for full time staff on general or medical leave. Selected individuals will be placed ona call-out
list based on experience, to fill-in and provide custodialjanitorial services to Tribal buildings as needed. These
duties include custodial services, snow clearing, and preventive and corrective maintenance functions that need to
be performed, and other duties as assigned.

DUTIES AND RESPONSIBILITIES:

1. Bathrooms — Clean and disinfect toilets and urinals (bowls and all), clean and disinfect sinks, clean
mirrors, sweep and mop floors, check all dispensers (soap, paper towel, and toilet paper), empty garbage
and recyclables.

2. Kitchen - Sweep floor, mop floor, empty garbage and recyclables, Clean and disinfect sinks.

3, Office and Haltways — Vacuum carpet and rug areas, sweep floors, mop floors, empty garbage and
recyclables.

4. Other — Lock janitors closet when not in use, ensure all doors locked and light off, maintenance jobs, wax
all floors as needed, building safety checklist, shampoo all carpets and rugs as needed, spot check all
windows daily.

5. Maintain an adequate supply of janitorial supplies, paper goods, and other items needed to perform

these duties.

Maintain a clean and safe work environment.

Fill out custodial log sheets, work orders and other as needed forms.

Clear snow and maintain walk-ways and entrances to facilities for safe access.

The job responsibilities named above are not the only ones that this job requires. Fach building will
require its own specific cleaning needs and schedules.

10. Be able to work independently under minimum supervision.

Lo

SUPERVISORY AUTHORITY: None.

KNOWLEDGE: General knowledge of cleaning and maintaining offices and facilities. Knowledge of safety
practices with use of cleaning supplies.

QUALIFICATIONS:

hitp:/iredclifl-nsn.g owEmployment/JobOpening s/LTE_MaintenanceAssist.htm 113
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