
DECK  PERMIT APPLICATION*  
Please print legibly. To apply, email completed form and plans in PDF format to commdev@cityofoxford.org 
 

BOX 1   |   MAIN DWELLING TYPE   (Required) Select one 
□ Single-Family       □ Two-Family       □ Three-Family         

 

BOX 2   |   PERMIT DETAILS 
Work  Location Address(es) 
(Required) 

Estimated Job Cost 
(Required) 

Please describe the work to  
be done in detail (Required) 

 

BOX 3   |   PROJECT DETAILS   
Deck  Size  
in Sq. Ft. 
(Required) 

Deck  Height from  
Ground in Feet 
(Required) 

What is the deck  material? (Required) 
□ Wood        □ Composite        □ Other 

Deck  Distance 
to Property Line  
in Feet (Required) 

Will the deck  be painted? 
(Required)       □ Yes        □ No         

Deck  Location (Required) Select all that apply 
□ Front Yard        □ Side Yard        □ Rear Yard 

Will the deck  have a 
roof/covering overhead? 
(Required)       □ Yes        □ No         

Where is the deck located in relationship to the main house? (Required) 
□ Attached to main house            □ Detached and located away from main house 
□ Directly next to main house 

 

BOX 4   |   APPLICATION CHECK LIST   All of the following must be submitted 
□ Application Form completed and signed 

□ Plot Plan drawn to scale showing the proposed deck location in relation to property lines and the main house 

□ Set of Plans accurately depicting the proposed design, dimensions, and material of the new deck 

 

BOX 5   |   CONTACT INFORMATION &  SIGNATURE 
PERSON NAME ADDRESS PHONE EMAIL 

Applicant 
(Required) 

    

Property 
Owner 

(Required) 

    

Contractor 
    

As the owner or owner’s agent, I hereby agree all information contained in this application is true, accurate, and complete, and I will install the 
work written above in compliance with the laws of the State of Ohio and with the City of Oxford Building, Zoning, and other related codes. I also 
acknowledge it is the owner’s responsibility to verify the location of property lines to ensure proper setback distances are followed when installing 
new structures on the property. 
 

Applicant Signature (Required) 

 

SPACE FOR 
OFFICE 

USE ONLY 

 

 

Date (Required) 

Note: If project involves a deck on a commercial site, submit a 
COMMERCIAL BUILDING PERMIT APPLICATION as an alteration. 

*Application for applicable Building Permit(s), Zoning Certificate, & other related Permits      Version:         11/23/2022 

 

mailto:commdev@cityofoxford.org


 
 
 
 
 
 
 
 
 
 
 
 
 

PERMIT REQUIREMENT 
 
A Permit is required prior to installing any new deck on a property. In Mile Square zoning districts (R-1MS, R-2MS, and R3MS), decks are 
generally only permitted in the rear yard; some exceptions exist for corner lots, or for projects which are considered either a porch or a 
stoop.  
 
 
BEFORE YOU APPLY 
 
We strongly encourage all applicants to engage the services of a qualified professional surveyor to obtain a Plat of Survey and stake the 
property in anticipation of a project. The City of Oxford does not employ a registered surveyor, and during inspection cannot always verify 
accurate placement of features in consideration of property lines. We also highly recommend all applicants contact the Ohio Utility 
Protection Service (OUPS) by dialing 811 to have utility line locations marked on the property prior to digging. 
 
 
APPLICATION CONTENTS 
 
The following contents must be provided to the Community Development Department in order to process a Permit application: 
 
1. Completed application form. Follow instructions to fill out all required fields, sign and date. Fees will be due at the time of 

Permit issuance; none are due at time of application submission. Building Code review fees are $80 plus $0.15 per square foot, 
plus a 1% State surcharge. The Zoning review fee is $50. 

 
2. A plot plan drawn to scale outlining the location of the proposed deck in relation to property lines and structures. 
 
3. A set of plans depicting how the deck is to be assembled/constructed. 
 
 
RESIDENTIAL DECK REQUIREMENTS 
 
1. All decks are subject to the same minimum setback requirements which apply to houses/structures. The zoning district 

classification dictates the minimum setback distances. The table below outlines minimum setbacks in each of Oxford’s 
Residential zoning districts. Visit our Interactive Zoning Map online to find out what your property is zoned. 

 

Setback s R-1A R-1B R-2A R-1MS R-2MS R3MS 

Front Yard 30 feet min. 30 feet min. 30 feet min. 20 feet min. 20 feet min. 15 feet min.  
25 feet max. 

Rear Yard 40 feet min. 35 feet min. 30 feet min. 35 feet min. 35 feet min. 35 feet min. 

Side Yard 10 feet min. 8 feet min. 7 ½ feet min. 7 ½ feet min. 7 feet min. 5 feet min. 

 
2. If a deck exists separate from the main house on the property (if the deck is “detached”), it may only be located in the rear yard. 
 
3. The footprint of a new deck counts toward a property’s coverage calculation. The maximum lot coverage is usually either 35% 

or 45%, depending on the zoning district. 
 
4. In Mile Square zoning districts (R-1MS, R-2MS, and R3MS), any porch or stoop located on the front or side facades which utilizes 

wood material must be painted; any stoop cannot exceed 25 square feet in the front yard. In Mile Square districts, decks are 
permitted only in the rear yard, unless involving a corner lot in which case it may be in a side yard provided it is set back 10 feet 
from the front façade of the building. A roof is required to be constructed over top in order to be considered a porch. 

 
 
 

DECK  
PERMIT GUIDE 

 

https://gis.cityofoxford.org/portal/apps/webappviewer/index.html?id=af7c347a42184e4a8f9ea2b8d4b5d664


 
SAMPLE DECK PLANS 

 
 

 
 

 



 
 
 

SAMPLE PLOT PLAN 
 

 
 
 



 

 
 

 

 

Building Department Questions 
 

Phone: 937-433-4642 
 

E-mail: Plans@Natinspect.com 

 

DECK PLAN SUBMITTAL CHECKLIST 
 

 

 

A. Site Plan 
1. Property lines 
2. All existing and proposed structures 
3. Distance to property lines for proposed structures 

B. Construction Details 
1. Pier and Beam Plan – show size and depth of piers along with the size and spans of beams.  

2. Floor Plan   

a. Show floor joist sizes/spans including species, direction and spacing. 

b. Show all steps 

c. Provide handrail/guardrail details 

d. Provide engineering specifications on any engineered lumber, beams, joist, etc. 

3. Cross-Section  

a. Show all components of the deck from pier footing to top of guardrail 

b. Maximum deck floor height above grade 

 

 

All drawings shall be legible, and have details to adequately describe the work, location and use. 

 

Drawings shall distinguish between existing and proposed work 

 

Link to American Wood Council DCA6 Prescriptive Residential Deck Construction Guideline is 

http://awc.org/codes/dcaindex.html 

   

Current Residential Codes include:     

 2019 Residential Code of Ohio 

 2017 National Electric Code 

  

Please call the Building Department at 1-937-433-4642 with any questions. 

 

http://awc.org/codes/dcaindex.html
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