
OKANOGANCOUNTYCOMMISSIONERS

RESOLUTION202 - 2022

Aresolution reinstating anexisting Maintenance Coordinator position andpromoting
TimMeadows tofilltheposition

Correction)  
WHEREAS, Section3.1oftheOkanogan County Personnel Manual provides thata
classification system inventorying thedutiesandresponsibilities ofeachposition shall
group individual positions intoclassifications based uponthesimilarities injobdutiesand
responsibilities; and

WHEREAS TimMeadows currently fillsaMaintenance Techposition forcourthouse
maintenance department; and

WHEREAS TimMeadows hasshown theskillsandability toassess andprioritize
maintenance activities thatprovide forfuturebenefits, growth, andefficiency ofthe
department; ability toprovide oversite ofscheduled construction projects; hasabroad
andthorough understanding oftheproper useoftools, including machinery, and
construction equipment; theability tooversee employees engaged insuchwork; ability
toperform longtermplanning, ability toanticipate andprevent future maintenance
problems; ability toappropriately supervise andoversee maintenance workers, andthe
ability towork independently withminimal supervision; and

WHEREAS: itisthedesireofOkanogan County tooperate asasafe, efficient andwell- 
maintained Courthouse Complex; and

WHEREAS: Section 3.3.2oftheCounty Personnel Manual, statesapromotion isan
appointment toaposition, whichhasahigher classification andmaximum salary ratethan
theemployees present position andfurtherstates whenever anemployee ispromoted,  
theemployee shallbeplaced atthefirststepofthenewpayrangewhich isatleast5%  
higher thanthepriorrateofpay; and

NOW, THEREFORE, BEITRESOLVED,  thatthe Board ofOkanogan County
Commissioners hereby reinstates afull-timeMaintenance Coordinator position (Pos. #  
MNT009MT2-002) andadopts theJobDescription asattachment “A”;   

BEITFURTHERRESOLVED; bytheBoardofOkanogan County commissioners that
thereinstated position ofMaintenance Coordinator beassigned BARS code
001.009.030.518.30.11.09under theCourthouse Maintenance Department; and

BEITFURTHERRESOLVED thateffective January 6 1, 2023, TimMeadows is
promoted fromtheposition ofMaintenance Tech, Grade14, Step5, tothenewposition
ofMaintenance Coordinator, Grade18, Step4; and



BEITFURTHERRESOLVEDthatthevacatedpositionofMaintenanceTechGrade14MNT009MT3002willrequirereauthorizationbytheBoardofOkanoganCountyCommissionersDATEDatOkanoganWashingtonthisLIdayofDecember2022QOiHtA BOARDOFCOUNTYCOMMISSIONERSOKANQJSANWASHINGTON2vrChairmanChrisBrnfiMemberJjyLalenaJonsCleitofjjnfeBoard JimDeTroMember



POSITIONDESCRIPTIONTITLEMAINTENANCECOORDINATORScopeofResponsibilityUnderthedirectionoftheClerkoftheBoardtheMaintenanceCoordinatorisresponsibleforthecoordinationofthemaintenanceactivitieswithintheCourthousecomplexTheincumbentisresponsibleforaccomplishingtherepairmaintenanceandupkeepofcountybuildingsfacilitiesandgroundsIndividualsareexpectedtobeknowledgeableregardingequipmentusedinbuildingandgroundsmaintenanceandmayhaveparticularexpertiseonspecifictypesofequipmentIndividualsshouldbeabletoapplypracticalknowledgeoftheskillfieldtoresolveproblemsandcontributesuggestionsforfacilityimprovementsRequirestheincumbenttoregularlyandroutinelycommunicatewiththeClerkoftheBoardtocoordinatewithcustodialstaffThispositionrequiresdecisionmakingrelatedtothebestuseoftimematerialsandprocessesusedforperformingtheworksettingworkprioritiesandselectingpropertoolsandequipmenttoaccomplishtheworkassignmentTheClerkoftheBoardprovidesgeneralsupervisionSupervisoryResponsibilityprovidesupervisionanddirecttheworkactivitiesofassignedemployeesinmaintenanceMonitortheuseofandassignsjailinmatetrusteeswhenavailableSupervisesubordinatesprioritizeassignandmonitorworkevaluateperformancerecommendandimplementdecisionsregardingemployeeselectionanddisciplineensureresourcesareavailableforoperationsandtrainandcrosstrainstaffEssentialFunctionsPlanassignmonitorreviewandevaluatetheworkofmaintenancepersonnelandcontractorsperformingcarpentryelectricalplumbingminormechanicalpaintingsignslockanddoorrepairfurnituremovingandrepairandgeneralbuildingmaintenancedutiesInspectbuildingsheatingandlightingsystemsfixturesandotherrelatedareastoanticipatefutureproblemsandreporttosupervisorPerformpreventativemaintenanceactivitiessuchasadjustingorreplacingbeltsfiltersandrelatedtasksDevelopandevaluateonsiteproceduresandprocessestoaccomplishassignedtasksinaccordancewithacceptedstandardsandsafetyconsiderationsMonitorworkproceduresandworksiteforcompliancewithapprovedsafetyproceduresanduseofsafetyequipmentTrainandoverseeemployeesinthesafeoperationofdepartmentalequipmenttoolsworktechniquesandskillsSchedulesafetytrainingyearlyWorkcloselywiththeCountySafetyOfficertoassurethatallhealthsafetyandenvironmentalregulationsrelatedtothejobarebeingcompliedwithEnsureallassignedequipmentandmachineryismaintainedrepairedandkeptinasafeworkingconditionmaintainafileofoperationandmaintenancemanualsprovidedbyequipmentmanufacturersSelectappropriateequipmentandmaterialstocompleteworkaccordingtospecificationsverbalinstructionsandestablishedproceduresPerformroutinemaintenanceofCountybuildingsUtilizecarpentryplumbingmasonryelectricalandpaintingskillsforcompletionoffacilityrepairmaintenanceandconstructionprojectsMaintainsprinklerandirrigationsystems121620221



PerformlandscapefunctionsincludingmowingwateringweedingtrimmingrakingpruningplantingandedgingRequirestheuseandapplicationoffertilizersherbicidesandpesticidesgaslawnmowersgasweedeaterandelectrictrimmerSweepshovelanddeicewalkwayssidewalksstairwaysandotherpathsleadingtoandfrombuildingsandfacilitiesMaintainsprinklerandirrigationsystemsOperateavarietyoflightdutymaintenanceequipmentnecessarytomaintainandrepairfacilitiesandgroundsExamplesofequipmentoperatedincludepickupmowertrimmertablesawmitersawdrillpressbeltsanderairlesspaintsprayercordlesselectricdrillmasonryhammerdrillandpowernailgunInconsultationwiththeClerkoftheBoardpurchasenecessarymaterialssuppliesandservicesusingappropriatebidproceduresDiscusspurchasingproblemsandissueswithvendorsandmaintenancecontractorsResearchandgatherinformationonassignedprojectsandpurchasesofequipmentandtoolsEnsurethatallpurchasingcontractingandinspectiondocumentsandinvoicesaresubmittedinatimelymannertotheofficeoftheClerkoftheBoardforpaymentandretentionPrepareboilersairconditioningwatertowerssoftenersforseasonalchangeDrainCleanRepairNotifyrepairandmaintenancecontractorsofequipmentandfixturebreakdownswhennecessaryConferwithcontractorsperformingworktoresolveproblemsRespondtorequestsinquiriesandcomplaintsfromvariouscountyofficesandthepublicinacourteousmannerProvideinformationwithinscopeofknowledgeandauthorityorrefertosupervisorAssistwiththeraisingloweringofUSStateflagsasassignedPerformcustodialtasksinCountybuildingsincludingsweepingmoppingandsanitizingrestroomsandreplenishsupplieshangingdecorationscleaningandothercustodialtasksasassignedPerformotherrelatedjobfunctionsasassignedMinimumQualificationsThreeyearsofworkexperienceinthefieldoffacilitiesmaintenanceOneyearsupervisoryworkexperienceRequiresknowledgeofthefieldofassignmentsufficienttoperformthoroughlyandaccuratelythefullscopeofresponsibilityasillustratedbyexamplesintheabovejobdescriptionSpecialRequirementsPossessionofavalidWashingtonStateDriverLicenseAbilitytosatisfactorilypassacomprehensiveindepthbackgroundinvestigationthatshowsnocriminalactivitythatcoulddirectlyaffecttheabilitytoperformthejobIndividualsassignedtothispositionworkinthecapacityofaconfidentialemployeeAnybreachofthesetermsandconditionsofemploymentmayresultinimmediatedisciplineuptoandincludingterminationKnowledgeSkillsandAbilitiesKnowledgeoftheprinciplespracticesandtechniquesoffacilitymaintenanceandrelatedtoolsandequipmentKnowledgeofmethodsandproceduresformanagementorganizationandsupervisionKnowledgeofsafetyandenvironmentalhazardsandapplicablelawsandregulationsKnowledgeofoccupationalhazardsandsafetypracticesandprocedurestosafelyuseassignedmaterialsequipmentandtoolstypicallyusedforroutinemaintenanceandcustodialdutiesKnowledgeofhealthsafetyandinfectioncontrolregulationsKnowledgeofawidevarietyofcleaningmaterialsmethodsequipmentandproceduresusedtoperformduties121620222



AbilitytosuperviseplanorganizeassigncoachmotivateandevaluatetheworkofassignedstaffAbilitytoplanandimplementpoliciesproceduresandensurecompliancewithlocalstateandfederalhealthandsafetyregulationsAbilitytoestablishandmaintaincooperativeeffectiveandproductiveworkingrelationshipsusingtactpatienceandcourtesyAbilitytooperatehandpoweroperatedtoolsandequipmentAbilitytooperatemotorizedequipmenttoincludebutnotlimitedtopushlawnmowerslinetrimmerspressurewashersbuffersfloorscrubberssweepersandcarpetshampooersAbilitytophysicallyperformtheessentialjobfunctionsAbilitytoappearforscheduledworkwithregularreliableandpunctualattendanceAbilitytounderstandandfolloworalandwritteninstructionsAbilitytocompleteassignedtasksindependentlyPhysicalDemandsandEnvironmentTheworkingenvironmentforthispositionisbothindoorsandoutdoorsandofaphysicallydemandingnatureThedutiesrequireworkoutdoorsinalltypesofweatherRequireswalkingonvarioustypesofsurfacesincludingroughterrainsittingstandingabilitytomaintainbalanceclimbstairsladdersandinclinesabilitytokneelbendstoopcrouchreachpushpulltwistrequiresasenseoftouchfingerdexteritygrippingwithfingersandhandsandcarrying50poundsabilitytooperatepassengervehiclesandworkwithchemicalsexposuretonoxiousweedsandplantsdustpollensinsectstingsRequireswearingofsafetyglassesorgogglesearplugsormuffsrespiratorsrubberorplasticglovessafetyshoesandrubberbootsFollowsinfectioncontrolpracticesincludinghandwashingtechniquesstandardprecautionsandisolationtechniquesAcknowledgementsThestatementscontainedhereinreflectgeneraldetailsasnecessarytodescribetheprincipalfunctionsofthisjobthelevelofknowledgeandskilltypicallyrequiredandthescopeofresponsibilitybutshouldnotbeconsideredanallinclusivelistingofworkrequirementsIndividualsmayperformotherdutiesasassignedincludingworkinotherfunctionalareastocoverabsencesorrelieftoequalizepeakworkperiodsorotherwisetobalancetheworkloadTHISPOSITIONDESCRIPTIONDOESNOTCONSTITUTEACONTRACTFOREMPLOYMENTEmployeeSignatureDateSupervisorSignatureDateDepartmentHeadSignatureDateEffectiveDate712014DatesAmended722014FLSAExemptNo EEO8UnionNoneGrade18 DepartmentCommissionersOfficeDivisionMaintenancePosMNT009MT200212162022


