
OKANOGANCOUNTYCOMMISSIONERSRESOLUTION1892022AresolutioncreatinganewpositionintheCoronersOfficeWHEREAStheCoronermetwiththeBoardofCountyCommissionersandexplainedtheneedforanadditionalfulltimeChiefDeputyCoronerandWHEREAStheneedforanadditionalstaffpersonisdrivenbyasubstantialsustainedincreaseinworkloadintheCoronersofficeaswellastheadditionaltimerequiredtotransportdecedentsoutofthecountyforautopsiesTheCoronersofficeneedstobeabletorespondtocalls24hoursaday7daysperweekInadditionintheabsenceoftheCoronerthereiscurrentlynoonetoprovidetheseservicesandWHEREAStheChiefDeputyCoronerwillbesubjectto24houroncallshiftscallcutsandwillactastheCoronerintheCoronersabsenceIthasbeendeterminedthatthispositionwillbeexemptundertheFLSAandWHEREASitisthedesireoftheBoardofCountyCommissionerstoprovideadequateservicestothecitizensofOkanoganCountyNOWTHEREFOREBEITRESOLVEDbytheBoardofOkanoganCountyCommissionersthattheregularfulltimeChiefDeputyCoronerpositionbecreatedandfundedeffectiveJanuary12023atamonthlysalaryof575600DATEDatOkanoganWashingtonthisZCJdayofNovemberGOMo1ofaiiiioATTESffiixfof1WULalenaJohXsClefkofi BOARDOFCOUNTYCOMMISSIONERSOKANQGANWASHINGTONAndyHcerChairmanChrisBranchMember11JimDeTroMember



OKANOGANCOUNTYJOBDESCRIPTIONJobTitleChiefDeputyCoronerOfficeCORONERClassificationExemptPOSITIONOVERVIEWThispositionservesatthediscretionoftheelectedCoronerandfunctionsasthehighestlevelofresponsibilityofresponsibilityincludingtheabilitytoactinfullauthorityintheabsenceoftheCoronerPerformavarietyofcomplexandtechnicaldutiesandtaskspertainingtoaCoronersinvestigationandpostmortemevaluationofcauseandmannerofdeathESSENTIALJOBFUNCTIONSPerformonscenedeathinvestigationsfollowupinvestigationsandpostmortemexaminationofthedeceasedtodeterminecauseandmannerofdeathInterviewwitnessesfamilyfriendsmedicalprofessionalsandlawenforcementpersonnelCommunicatewiththepublicotherinvestigativeagenciesandpostmortemserviceprovidersObtainandreviewmedicalrecordspreparewrittenreportsandaccuratedocumentationmaintaincompletecasefilesandassistatautopsiesasdirectedbytheCoronerRespondtovarioustypesofdeathincludingbutnotlimitedtohomicidessuicidestrafficfatalitiesindustrialaccidentsnaturalinfantandchilddeathsTransportofhumanbodiesandorremainsandevidencetotheappropriatefacilityObtainsecurelabelandprocessbiologicalsamplesUnderCoronerdirectionreleaseremainstoappropriateentitiesforfinalarrangementsandtakevideoandphotographsWhenrequiredcollectdocumentandpreservephysicalandbiologicalevidenceincriminalandcivilcasesCollectandsecureprescriptionmedicationsanddrugsforanalysisandordisposal



LocateandnotifythenextofkinwhenpossibleorcontactauthoritiesinotherjurisdictionsforassistanceifnecessaryandprovidepsychologicalsupporttoindividualsandfamiliesCollectdocumentrecoveranddisposeofpersonalpropertyinaccordancewithWashingtonStatelawConsultwithlawenforcementandotheragenciesregardingcasesandtestifywhenrequiredPerformCoronersgeneralofficeadministrationanddutiesasassignedThislistisillustrativeandnotacomprehensivelistingofallfunctionsandtasksperformedinthispositionKNOWLEDGESKILLSANDABILITYREQUIREMENTSGeneralCountygovernmentoperationsofficeadministrationproceduresandpracticesanddutiesandresponsibilitiesoftheCoronersofficedesiredbutnotrequiredHighlevelofprofessionalandethicalstandardsandabilitytomaintainconfidentialityKnowledgeoforabilitytolearngeographicresponseareaKnowledgeofinvestigationtechniquesandmedicalterminologyandorlegalterminologyandbasicanatomyandphysiologyandabletoapplyinrequiredtechnicalreportwritingPriortrainingcombinedwithexperienceinamortuarysciencemedicallegalorlawenforcementdisciplineorrelatedfieldStrongpublicrelationscustomerserviceandtelephoneskillsinstressfulsituationsProvidepsychologicalsupporttoindividualsandfamiliesandmeetandcommunicatewiththepublicinapleasantandcourteousmannerinhighstresssituationsIntermediateskillswithbasictechnologyincludingproficiencywithcomputersphotographyvideographyequipmentandofficeequipmentAbilityandwillingnesstoworkinsometimeshazardousconditionsasrequiredbythepositionMaintaincomposureunderstressfulsituationsandprovideproblemsolvingtechniquesEffectivelydealwithpeoplewhomaybeemotionallychargedbyissuesandinformationMeetdeadlineswhilemaintainingflexibilitynecessarytoaccommodateanygivensituationAbletoreviewmaintainandpreparealltypesofreportsandrecordsSUPERVISORYRESPONSIBILITYWorkisnormallyperformedindependentlyafterinitialintroductiontoalldutiesofthepositionusuallyaccomplishedGeneralsupervisionisprovidedbytheCoroner



PHYSICALREQUIREMENTSWORKINGCONDITIONSWorkisperformedindependentlyinanofficeandfieldsettingwithextendedperiodsofsittingdrivingstandingbendingkneelingwalkingstoopingcrawlingandmayberequiredtopushpullliftupto40poundswaisthighandorcarrysignificantweightwithassistanceSceneresponsetoanywhereadeathhasoccurredatthefuneralhomeandorintheofficeNormallyrequiresavailabilityandoncall24hoursadaytoworknonstandardhoursweekendsandholidaysincludedandmayworkanalternativescheduleatthesolediscretionoftheCountyExposuretohazardouschemicalsandriskofexposuretoinfectiousorcontagiousdiseasesTravelbyvehiclebothinandoutsidetheCountyareaWorkmayinvolveexposuretoemotionalhystericalorevenviolentpeopleLICENSESCERTIFICATESEDUCATIONANDOTHERRECRUITINGREQUIREMENTSHighSchoolDiplomaorequivalentrequiredPreferredAAdegreeorhigherinrelatedfieldNaturalSciencesAbilitytocompleteABMDIcertificationwithin24monthsfollowingemploymentAvalidWashingtonStateDriversLicenseisrequiredAbackgroundsecuritycheckmayberequiredifajobofferismadeCLOSINGSTATEMENTThisjobdescriptiondoesnotconstituteanemploymentagreementbetweentheemployerandemployeeandissubjecttochangeastheneedsoftheemployerandrequirementsofthejobchangeEffectiveDate01012023DatesAmendedFLSAExemptYes EEOCode1UnionNone DepartmentCoronersOfficeDivisionnaPos


