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Title Sheet 

 
Village of Cardington 

 
 

CONTRACT DOCUMENTS 
 

FOR 
 
 

S. Marion Street Stormwater Improvements 
 
 
DESIGNATED PARTIES: 
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    Mt. Gilead, Ohio 43338      
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    388 S. Main Street, Suite 301, Akron, OH 44311   
 
    (330) 913-1080       
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Bid Information 
 
The following pages provide information to the Bidder as to the Project Scope of Work, Project 
Schedule, Engineer’s Estimate, and location / time of the bid opening. 
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Legal Advertisement 

Sealed bids will be received by Morrow County Board of Commissioners (“Owner”), at the office of the 

Morrow County Commissioners at 80 N. Walnut St. Suite A, Mt. Gilead, Ohio 43338 on the 21st day of 

August, 2023 until 9:30 am current local time for the: 
 

“S. Marion Street Stormwater Improvements” 
 

and will be publicly opened and read at 11:00am current local time in the Commissioner’s Hearing 
Room.  Each bid must contain the full names of the party or parties making the same, with an affidavit as 
to interested parties, and in the case of a corporation not chartered in Ohio, with a proper certificate 
that such corporation is authorized to do business in Ohio, and shall be accompanied by a Bid Guaranty 
Bond for the full amount (100%) of the Bid, in favor of the “Owner” or a certified check, cashier’s check, 
or letter of credit pursuant to Chapter 1305 of the Ohio Revised Code, in the amount of 10% of the Bid, 
payable to the “Owner”. 
 

It is agreed that the bid guaranty shall be for the benefit of the “Owner” pursuant to Section 153.54 of 

the Ohio Revised Code if the undersigned fails to execute the Contract in conformity with the Form of 

Contract incorporated in the contract documents and furnish Bond and insurance certificates within ten 

(10) days after the notification of the award of the Contract to the undersigned. 
 

1. Copies of the Contract Documents are on file at SE Blueprint, Plan Room and may be obtained at 
cost (1) online at www.ohm-bidderplanroom.plancycle.com, (2) in person at the SE Blueprint 
Akron Office, 520 South Main Street, Akron, OH 44311 or at the SE Blueprint Cleveland Office 
2035 Hamilton Avenue, Cleveland, OH 44114, or (3) via phone SE Blueprint Cleveland (216) 241-
2250.  

 

S. Marion Street Stormwater Improvements is to be known as the “Project”, Federal Prevailing wages 

apply to this project for all bidding purpose and construction purposes and is funded by PY2022 CDBG 

Allocation Funds (Community Development Block Grant).  
 

Please note that in order to be considered as a “responsive bidder” for this project, you must purchase a 

set of plans and bid documents, and follow all instructions provided.  Bids from contractors who are not 

on the Plan Holders List will be disqualified. The Engineer’s Official Estimate of Probable Cost for this 

Project is $271,698.00. 
 

The “Owner” reserves the right to reject any and all bids, to waive any informalities in the bids received, 

and to accept any bid which it deems most favorable. 
 

The “Owner” is an Equal Opportunity Employer and does not discriminate against the handicapped. 
 

Notice to Bidders is posted on the Morrow County Board of Commissioners’ website and can be 
accessed under Public Notices:  www.morrowcountyohio.gov and the Village of Cardington website at 
www.cardington.org. 
       Morrow County Board of Commissioners 

Publish Dates: Morrow County Sentinel 

Week of July 26th, 2023 

Week of August 2nd, 2023 

https://protect-us.mimecast.com/s/9snACgJPJxtDwwLuokiZg?domain=ohm-bidderplanroom.plancycle.com
http://www.morrowcountyohio.gov/
http://www.cardington.org/


Village of Cardington 
S. Marion Street Stormwater Improvements 

5 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Scope of Work, Project Schedule, & Engineer’s Estimate 

 

SCOPE OF WORK: 
The Scope of Work for the S. Marion Street Stormwater Improvements consists of the following: 

• Base Bid work includes: 

o Catch basin replacement 

o Manhole installation 

o Pavement repair 

o Curb replacement 

o Storm sewer televising 

o Sewer cleaning / Obstruction removal 

o CIPP sewer liner internal point repairs 

o External Point Repairs 

o Site Restoration 

• Follow the OMUTCD for maintenance of traffic, signage, safety, etc. 

 

 

 

ENGINEER’S ESTIMATE: 

• The Engineer’s Official Estimate of Probable Cost for this Project is $271,698.00. 

 

 

PROJECT SCHEDULE: 

Contractor shall be aware of the following schedule, subject to the conditions listed below: 

✓ August 21, 2023   Bid Opening Date 

✓ August 28, 2023   Engineer Recommendation for Award 

✓ August 31, 2023   Notice to Award to Contractor 

✓ September 8, 2023   Pre-Construction Meeting 

✓ September 11, 2023  Project Start Date 

✓ August 31, 2024   Project Completion Date 
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NOTE ONE: PROJECT DURATION REQUIREMENTS 

Due to the current material shortages that exist throughout the construction industry, we are 

proposing an alternate project schedule to allow Bidders the to order, purchase and deliver material 

necessary for the project. The proposed project schedule allows for flexibility of the overall project 

start and completion dates. However, the actual project schedule to be implemented has duration 

limits to minimize the disruption to normal operations of safety forces and the general public. The 

contractor must adhere to the following work durations: 

Sewer Inspection: 7 Calendar Days 

Structure Replacement Paving: 30 Calendar Days 

Final Project Restoration: 7 Calendar Days 

The sequence of work above must be continuous with the exception of seasonal paving options 

described in the ‘WINTER PROJECT COORDINATION’ specification. Maintenance of traffic, residential 

access, commercial access, and safety forces mobility must be provided at all times in accordance 

with the contract documents.  

Bidders must complete the ‘EARLIEST START DATE’ and ‘PROJECT COMPLETION DATE’ in the 

‘PROPOSAL, BID SUMMARY, & SIGNATURE’ of the Bid Documents. Failure to complete may result in a 

rejected bid. The awarded contractor must submit a detailed project schedule in accordance with 

ODOT CMS 108.03 and the schedule must also include interim completion dates, which shall align 

with the work durations listed above. Liquidated damages in accordance with ODOT CMS 108.07 will 

apply for failure to meet the interim completion dates as well as the overall project completion. 

Extension of work schedule(s) will only be considered through the change order process.  

 

NOTE TWO: Liquidated Damages shall apply, per the specifications. 
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Instructions for Bidding 

 
 

OWNER:  Morrow County      
  Board of Commissioners      
 
PROJECT NAME:  S. Marion Street Stormwater Improvements  
 
BID OPENING DATE & TIME:  Monday, August 21st, 2023 at 11:00 am           
 
DELIVER SEALED BIDS TO:  Office of the Morrow County Commissioners  
 
  80 N. Walnut Street, Suite A, Mt. Gilead, Ohio 43338  
 
REQUIRED SUBMITTALS: 

• Bidder shall submit all forms and attachments contained in the “Bid Forms” Section. 

• Please read the section carefully, complete all forms, and provide all attachments. 

• See Table of Contents for location of “Bid Forms” section. 
 

BID FORM, EXCEL FORMAT: 

• The Bid Form in Excel (electronic) format has been made available to the project bidding 
website for download. The Excel file is for Bidders’ convenience only. If there is a discrepancy 
between the Excel file and the Project Bid Book Bid Form (hard copy), then the hard copy 
governs. Only the hard copy of the Bid Form will be accepted for bid, as provided in the 
Project Bid Book (or Addendum). Values may be hand-written or typed. Use of the excel bid 
form is at the bidder’s risk. The Engineer nor Owner makes no guarantee of the Excel file 
compatibility, usability, readability, or formulas. 

 
DIRECT ALL QUESTIONS TO: 

• OHM Advisors / Engineer of Record / David Bridenstine PE    

• 388 S. Main Street, Suite 301, Akron, OH 44311  

• (330) 913-1054  

• David.bridenstine@ohm-advisors.com  
   

• OHM Advisors / Municipal Engineer / Sean Gillilan, PE     

• 580 North Fourth Street, Suite 610, Columbus, OH 43215 

• Sean.gillilan@ohm-advisors.com      
 
FINAL NOTES TO BIDDERS: 

• Addendums may be issued, provided a minimum of 72 hours prior to the Bid Opening 
o Bidder must acknowledge receipt of Addendum(s) on Bid Form 

• Clarifications may be issued, provided a minimum of 24 hours prior to the Bid Opening 
o Bidder must acknowledge receipt of Clarification(s) on Bid Form 

• The Bid Opening may be delayed or re-scheduled at any time by the “Owner” 
 

mailto:David.bridenstine@ohm-advisors.com
mailto:Sean.gillilan@ohm-advisors.com
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ODOT Specifications Section 100 – General Provisions (revised)  
 

ODOT 2019 C&MS, version 1/20/2023 SECTION 100 – GENERAL PROVISIONS 
The following ODOT Specifications (Section 100 General Provisions) shall apply, as written, unless modified herein 
or within the Contract Documents. 
 
https://www.dot.state.oh.us/Divisions/ConstructionMgt/OnlineDocs/Pages/2019-Online-Spec-Book.aspx 
 
101  DEFINITIONS AND TERMS 

• 101.01 General 

• 101.02 Abbreviations 

• 101.03 Definitions 
o Modification(s): 

▪ “State “, “Department”,” District,” and “DDD” shall refer to Owner. 
▪ “Director” shall refer to Chief Executive for the Owner. 
▪ “Laboratory” shall refer to the Laboratory designated by the Engineer. 
▪ “Engineer” shall refer to OHM Advisors. 
▪ “DCA – District Construction Administrator” shall refer to the Engineer. 

• 101.04 Interpretations 
 
102  BIDDING REQUIREMENTS AND CONDITIONS 

• 102.01 Prequalification of Bidders 
o Modification(s): 

▪ Does not apply – refer to Bid Documents for Qualifications 

• 102.02 Contents of Bid Documents 

• 102.03 Issuance of Proposals 

• 102.04 Interpretation of Quantities in Proposal 

• 102.05 Examination of Bid Documents and Project Site and Submission of Prebid Questions 
o Modification(s): 

▪ Refer all Pre-Bid Questions to Engineer – see “Instructions for Bidding” section 

• 102.06 Preparation of Bids 
o Modification(s): 

▪ Prepare and submit all information required – see “Bid Form” section 
▪ Disregard any reference to Electronic Bidding & Department website 

• 102.07 Duty to Notify of Errors in Bid Documents 

• 102.08 Unbalanced Bidding 

• 102.09 Proposal Guaranty 
o Modification(s): 

▪ Bid Guaranty forms shall be limited – see “Bid Form” section 

• 102.10 Delivery of Bid 
o Modification(s): 

▪ Bids shall be delivered to the Owner – see “Instructions for Bidding” section 
▪ Disregard any reference to Electronic Bidding 

• 102.11 Withdrawal of Bids 

• 102.12 Combination Proposal 

• 102.13 Public Opening of Bids 

• 102.14 Disqualification of Bidders 
o Modification(s): 

▪ DELETE: Sub-items “I” and “M” (not applicable) 

https://www.dot.state.oh.us/Divisions/ConstructionMgt/OnlineDocs/Pages/2019-Online-Spec-Book.aspx
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▪ ADD: The Bidder must be on the Official Plan Holder’s List, by purchasing a set of Contract 
Documents from the Owner or its representative, prior to the Bid Opening. 

• 102.15 Material Guaranty 

• 102.16 Certificate of Compliance with Affirmative Action Programs 

• 102.17 Drug-Free Safety Program 
o Modification(s): 

▪ In lieu of the Drug-Free Safety Program requirement (per OBWC), the contractor may 
elect to follow the Drug Testing and Safety Policies contained in the Contract. 

 
103  AWARD AND EXECUTION OF CONTRACT 

• 103.01 Consideration of Proposals 

• 103.02 Award of Contract 
o Modification(s): 

▪ Replace “10” days with “60” days.  The acceptance period for Bid Award or Bid Rejection 
shall be 60 days. 

▪ Replace “The Department will award to the lowest competent and responsible bidder” 
with “The Engineer will recommend award of the project to the lowest competent and 
responsible bidder. The Engineer will recommend award of the bid based on the base bid 
or the base bid plus any alternate bid. This determination will be made as the Engineer 
reviews the bids and determines the lowest competent and responsible bid.” 

▪ Last Paragraph, Replace “5 percent” with “10 percent”.  This allows the Owner to award a 
project up to 10 percent over the estimate 

• 103.03 Cancelation of Award 

• 103.04 Return of Proposal Guaranty 
o Modification(s): 

▪ All Proposal Guaranties, except bid bonds, will be returned to all bidders within 60 days.  
Successful bidder will be returned upon signed contract. 

• 103.05 Requirement of Contract Bond 

• 103.06 Execution of Contract 

• 103.07 Failure to Execute Contract 
 
104  SCOPE OF WORK 

• 104.01 Intent of the Contract Documents 

• 104.02 Revisions to the Contract Documents 
o Modification(s): 

▪ DELETE: Section “D” following definition of “significant change” #1 through end of Section 
D (regarding unit price revisions).   

• Contract Unit Prices will not be revised for this purpose. 
▪ DELETE: Table 104.02-01 (unit price revisions – per total Contract Price) 

• Contract Unit Prices will not be revised for this purpose. 
▪ DELETE: Table 104.02-2 (unit price revisions – per % decrease in quantity) 

• Contract Unit Prices will not be revised for this purpose. 
▪ Section “E” – DELETE second paragraph (regarding compensation adjustments) 

• The Owner may non-perform contract items completely, or partially, with no 
compensation adjustments to the contract) 

• 104.03 Rights in and Use of Materials Found on the Work 

• 104.04 Cleaning Up 
 
 
 



Village of Cardington 
S. Marion Street Stormwater Improvements 

10 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

105  CONTROL OF WORK 

• 105.01 Authority of the Engineer 

• 105.02 Plans and Working Drawings 

• 105.03 Conformity with Contract Documents 

• 105.04 Coordination of the Contract Documents 

• 105.05 Cooperation by Contractor 

• 105.06 Superintendent 

• 105.07 Cooperation with Utilities 

• 105.08 Cooperation between Contractors 

• 105.09 Authority and Duties of the Inspector 

• 105.10 Inspection of Work 
o Modification(s): 

▪ If notification to Engineer is not provided at least 24 hours prior to work being performed 
and Engineer requires the work to be uncovered for inspection, no compensation shall be 
paid to the contractor for restoration as extra work. 

• 105.11 Removal of Defective and Unauthorized Work 

• 105.12 Load Restrictions 

• 105.13 Haul Roads 

• 105.14 Maintenance during Construction 

• 105.15 Failure to Maintain Roadway or Structure 

• 105.16 Borrow and Waste Areas 

• 105.17 Construction and Demolition Debris 

• 105.18 Acceptance 

• 105.19 Value Engineering Change Proposals 
 
106  CONTROL OF MATERIAL 

• 106.01 Source of Supply and Quality Requirements 

• 106.02 Samples, Tests, and Cited Specifications 

• 106.03 Small Quantities and Materials for Temporary Application 

• 106.04 Plan Sampling and Testing Plan 

• 106.05 Storage of Materials 

• 106.06 Handling Materials 

• 106.07 Unacceptable Materials 

• 106.08 Department-Furnished Material 

• 106.09 Steel and Iron Products Made in the United States 

• 106.10 Qualified Products List 

• 106.11 Maritime Transportation 

• 106.12 Traffic Authorized Product 

• 106.13 Certified Supplier 
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107  LEGAL RELATIONS AND RESPONSIBILITY TO PUBLIC 

• 107.01 Laws to be observed 

• 107.02 Permits, Licenses, and Taxes 

• 107.03 Patented Devices, Materials, and Processes 

• 107.04 Restoration of Surfaces Opened by Permit 

• 107.05 Federal-Aid Provisions 

• 107.06 Sanitary Provisions 

• 107.07 Public Convenience and Safety 

• 107.08 Bridges over Navigable Waters 

• 107.09 Use of Explosives 

• 107.10 Protection and Restoration of Property 

• 107.11 Contractor’s Use of the Project Right-of-Way or Other Department-Owned Property 

• 107.12 Responsibility for Damage Claims and Liability Insurance 
o Modification(s): 

▪ Changes to insurance, including all certificates and notices, shall be mailed to the Owner’s 
address, as shown on the Title Sheet of the Bid Documents.  Do not use the ODOT address 
provided. 

• 107.13 Reporting, Investigating, and Resolving Motorist Damage Claims 

• 107.14 Opening Sections of Project to Traffic 

• 107.15 Contractor’s Responsibility for Work 

• 107.16 Contractor’s Responsibility for Utility Property and Services  

• 107.17 Furnishing Right-of-Way 

• 107.18 No Waiver of Legal Rights 

• 107.19 Environmental Protection 

• 107.20 Civil Rights 

• 107.21 Prompt Payment 
 
108  PROSECUTION AND PROGRESS 

• 108.01 Subletting of the Contract 

• 108.02 Partnering 
o Modification(s): 

▪ DELETE: Section 108.02 in its entirety.  Not applicable to the Owner. 

• 108.03 Prosecution and Progress 
o Modification(s) 

▪ Add: Construction schedule to be provided at the pre-construction meeting 

• 108.04 Limitation of Operations 

• 108.05 Character of Workers Methods and Equipment 

• 108.06 Determining a Time Extension to the Completion Date and Payment for Excusable Days 

• 108.07 Failure to Complete on Time 

• 108.08 Unsatisfactory Progress and Default of Contractor 

• 108.09 Termination of the Contract for Convenience of the Department 

• 108.10 Payroll Records 
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109  ACCEPTANCE, MEASUREMENT, AND PAYMENT 

• 109.01 Measurement of Quantities 

• 109.02 Measurement of Units 

• 109.03 Scope of Payment 

• 109.04 Compensation for Altered Quantities, Eliminated Items or Termination of the Contract for 
Convenience of the Department 

o Modification(s): 
▪ DELETE: Section “A” (including subitems 1, 2, and 3) 

• 109.05 Changes and Extra Work 
o Modification(s): 

▪ Increasing and decreasing of work quantities, where contract bid prices exist, do not 
constitute coverage under this section.  (See Sections 104.02D and 104.02E) 

▪ DELETE: Section “B.4.” 
▪ ADD: Section “B.4” – Lump Sum Price provided by the Contractor 
▪ DELETE: Section “D.2.f.” 
▪ ADD: No Home Office Overhead will be considered 

• 109.06 Directed Acceleration 

• 109.07 Inefficiency 
o Modification(s): 

▪ DELETE:  Section 
▪ ADD: Section “No compensation shall be considered for inefficiency” 

• 109.08 Unrecoverable Costs 

• 109.09 Estimates 
o Modification(s): 

▪ DELETE: Last Paragraph.  Owner will not pay interest per with ORC 126.30. 

• 109.10 Payment for Delivered Materials 
o Modification(s): 

▪ This item will rarely be used by the Owner and the Bidder should not anticipate or expect 
that payment will be made on this item when bidding the project.  It is the sole discretion 
of the Engineer as to whether or not this item is necessary on the project.  The Contractor 
must gain approval, in writing, from the Engineer, prior to delivering materials to the site 
which they will request payment for.  If there is no request and approval prior to delivery, 
no payment will be made. 

• 109.11 Partial Acceptance 

• 109.12 Final Acceptance 
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Bid Forms Checklist (Submit this Section with Official Bid) 
 
The Bidder must submit the “Bid Forms” section with their Official Bid.  Complete all forms and provide 
all requested information and attachments.  See the following pages for details. 
 
 
 

➢ Contractor Information 
➢ Non-Collusion Affidavit 
➢ Delinquent Person Property Tax Affidavit 
➢ Affidavit of Compliance with Ohio Revised Code Section 3517.13(Political Contributions) 
➢ Certification Regarding Debarment, Suspension & Other Responsibility Matters 
➢ Bidder’s Signature and Ownership 
➢ Supplemental Bond Acknowledgement 
➢ Bidder’s Insurance Agent’s Affidavit 
➢ Proposed Subcontractor’s 
➢ Proposed Material Suppliers 
➢ Experience Record 
➢ Certificate of Compliance for EEO Purposes 
➢ Bid Guaranty 
➢ Proposal, bid Summary & Signature 
➢ Bid Pricing Forms 
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Contractor Information 

 
 
COMPANY NAME:           
 

• IF “DBA”:                      
 
FEDERAL EIN #:                     
 
COMPANY ADDRESS:                       
 
             
 
             
 
COMPANY PHONE:                
 
COMPANY FAX:                     
 
COMPANY WEBSITE:          (IF APPLICABLE)  
 
 
PRIMARY POINT OF CONTACT REGARDING BID SUBMITTAL: 

• Providing this information will allow the Owner to contact you to discuss the details of your bid 
pricing, schedule, equipment, materials, and other items which may have an effect on the award 
of the project.  A Pre-Award Conference will be scheduled by the Owner, if necessary. 

 
 
CONTACT NAME:            
 
CONTACT CELL PHONE:           
 
CONTACT EMAIL:                    
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Bid Forms to Complete & Attachments 

 
FORM OF NON-COLLUSION AFFIDAVIT 
 
STATE OF OHIO 
COUNTY OF      SS: 
 
       being first duly sworn, deposes and says that he is  
 

               
(Sole owner, a partner, president, sec., etc.)  

of       , the party making the foregoing proposal or bid; 

that such bid is genuine and not collusive or sham; that said bidder has not concluded, conspired, 

connived or agreed, directly or indirectly, with any bidder or person, to put a sham bid, or that such 

other person shall refrain from bidding and has not in any manner, directly or indirectly sought by 

agreement or collusion, or communication or conference, with any person, to fix the bid price of affiant 

or any other bidder, or to fix any overhead, profit or cost element of said price of that of any other 

bidder, or to secure any advantage against the Morrow County Board of Commissioners or any person or 

persons interested in the proposed contract; and that all statements contained in said proposal or bid 

are true; and further, that such bidder has not, directly or indirectly submitted this bid, or the contents 

thereof, or divulged information or date relative to any association or to any member or agent thereof. 

                                   

              
                                                (affiant) 

                                   
     Sworn to and subscribed before me 
                                   
     This   day of     , 20 . 
                                   
 
                                           
                                   (Notary Public) 

                                 
                                        COUNTY, OHIO 
                                   
     My commission expires:    ,  
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Bid Forms to Complete & Attachments (cont.) 

 

CERTIFICATION OF PERSONAL PROPERTY TAX 
 
State of     s.s. 
 
County of      
 

Before me, a Notary Public, in and for said County and State, personally appeared  

        who, being duly sworn that he/she  
   (Name) 

Is the owner or an officer of          , 
       (Company) 

and having been awarded a public contract let by competitive bid, and that by this statement, says that 

at this time neither he/she nor the corporation is charged with any delinquent personal property taxes 

on the general list of personal property of any county, or that the attached hereto is a list of all 

delinquent personal property taxes charged against him/her or the corporation. 

 

        
                  (Name of Company) 

 

By:         
                     (Signature) 

 

Sworn to before me and signed in my presence this   day of     , 20 . 

 

        
                (Notary Public) 

 
      COUNTY, OHIO 
                                   
 
My commission expires:    ,  

 

 

This certification is in compliance with Section 5719.042 of the Ohio Revised Code, which requires a 

certification of delinquent personal property tax by any successful prior to the execution of the contract 

of a political subdivision and in the event, there are any due and unpaid delinquent taxes, a copy of this 

statement shall be transmitted to the County Treasurer within thirty (30) days. 
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Bid Forms to Complete & Attachments (cont.) 

 
AFFIDAVIT OF COMPLIANCE WITH OHIO REVISED CODE SECTION 3517.13 (political contributions) 

 
STATE OF OHIO 
 
COUNTY OF      
 
      being duly sworn deposes and states as follows: 

(Name) 
 

1. I am duly authorized to make the statements contained herein on behalf of   
          

(“The Contracting Party”) 
 

2. The Contracting Party is a/an (select one): 

➢ . Individual, partnership or other unincorporated business association (including 
without limitation, a professional association organized under Ohio Revised Code Chapter 
1787), estate, or trust. 

➢ . Corporation organized and existing under the laws of the State of    

➢ . Labor Organization 

3. I hereby affirm that the Contracting Party and each of the individuals specified in    R.C. 3517.13(I)(3) 
(with respect to non-corporate entities and labor organizations) or R.C. 3517.13(J)(3) (with respect to 
corporations) are in full compliance with the political contribution limitations set forth in R.C. 3517.13(I) 
and (J), as applicable. 

 
4. I understand that a false representation on this certification constitutes a felony on the fifth degree 

pursuant to 3517.992(R)(3). 
 
Affiant further sayeth naught 

By:         
(Signature) 
 

Title:        
 

SWORN TO BEFORE ME and subscribed in my presence this   day of   , 20 . 
 
 
              

(Notary Public) 
 

 My commission expires:    , 
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Bid Forms to Complete & Attachments (cont.) 

 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 
 
The prospective participant certifies to the best of its knowledge and belief that it and its principals: 
 
(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any Federal department or agency; 
 
(b) Have not within a three year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a 
public transaction; violation of Federal of State antitrust statues or commission if embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen 
property; 
 
(c) Are not presently indicted for or otherwise criminally or civilly charged by a government entity 
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of this 
certification; 
 
(d) Have not within a three-period preceding this application / proposal had one or more public 
transactions (Federal, State, or local) terminated for cause or default; and 
 
(e) Will not utilize a subcontractor or supplier who is unable to certify (a) through (d) above. 
 
I understand that a false statement on this certification may be grounds for rejection of this proposal or 
termination of the award. In addition, under 18 USC Sec. 1001, a false statement may result in a fine of 
up to $10,000 or imprisonment for up to 5 years, or both. 
 
 
          
(Name & Title of Authorized Representative) 

 
 
          
(Signature of Authorized Representative) 

 
 
 
 ⁭ I am unable to certify to the above statement. My explanation is attached. 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 
 
BIDDER'S SIGNATURE AND OWNERSHIP 
 
On acceptance of the proposal for said work          
       (Name of Person who will sign below) 

do hereby bind               
       (Company Name) 

this    day of     , 20 , to enter into a written contract with the Morrow 
County Board of Commissioners within thirty (30) days from date of notice of award. 
 
IF AN INDIVIDUAL, SIGN BELOW: 

               
 (Individual Name)                     

               
        (If Trade Name – please provide)        (Post Office Address – both lines above)                              

By:        
 (Signature and Title of Person Signing) 
  

IF A PARTNERSHIP, SIGN BELOW: 

               
 (Name of Partnership)                                    

By:               
 (Signature and Title of Person Signing)     (Post Office Address – both lines above)                              

               
 (Partner Name)       (Post Office Address) 

               
 (Partner Name)       (Post Office Address) 
 

IF A JOINT BID, SIGN BELOW: 

               
 (Company Name / Name)                                (Company Name / Name)                              

By:        By:       
 (Signature and Title of Person Signing)     (Signature and Title of Person Signing) 

               

               
 (Post Office Address – both lines above)    (Post Office Address – both lines above) 

 

IF A CORPORATION, SIGN BELOW:  

         , incorporated under the laws of the 
(Company Name) 

State of    . By:         
       (Signature and Title of Person Signing) 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 

 
SUPPLEMENTAL BOND ACKNOWLEDGEMENT 
 
PROJECT:  S. Marion Street Stormwater Improvements     
OWNER:   Morrow County Board of Commissioners      
 
If the bidder submits a Bid Guaranty and Contract Bond (AKA Rollover or Bid/ Performance/ Payment/ 
Warranty Bond) per O.R.C. Sections 153.54 and 153.571 the following shall be completed, signed, and 
submitted with the bid: 
 
By submission of the attached bid and these presents, the undersigned bidder and his surety hereby 
acknowledge that the attached bond shall cover and guarantee all work per the General Conditions for a 
period of two (2) years commencing on the final acceptance of the work by Owner.  Any proceeding, 
legal or equitable, under this Bond may be instituted in any court of competent jurisdiction in the 
location in which the project or part of the project is located and shall be instituted within one year from 
the last day of the correction period under the project or within one year after the Surety refuses or fails 
to perform its obligations under this Bond, whichever first occurs. 

 BIDDER  SURETY 
 
SIGNATURE: 

  
SIGNATURE: 

 

NAME:  NAME:  

TITLE:  TITLE:  

DATE:  DATE:  

         *Attach Power of Attorney 
 
If the Bidder submits a Certified or Cashier's check, Irrevocable Letter of Credit and is awarded a 
contract by the Owner, the following shall be completed, signed, and submitted with the Contract 
Performance/Payment/Warranty Bond per ORC Sections 153.54 and 153.57. 
 
By signature of the attached Contract and these presents the undersigned contractor and his surety 
acknowledge that the attached Bond shall cover and guarantee all work per the General Conditions for a 
period of two (2) years commencing on the final acceptance of the work by Owner.  Any proceeding, 
legal or equitable, under this Bond may be instituted in any court of competent jurisdiction in the 
location in which the project or part of the project is located and shall be instituted within one year from 
the last day of the correction period under the project or within one year after the Surety refuses or fails 
to perform its obligations under this Bond, whichever first occurs. 

 BIDDER  SURETY 
 
SIGNATURE: 

  
SIGNATURE: 

 

NAME:  NAME:  

TITLE:  TITLE:  

DATE:  DATE:  

         *Attach Power of Attorney 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 

 
BIDDER'S INSURANCE AGENT'S AFFIDAVIT  

 
PROJECT:    S. Marion Street Stormwater Improvements      
OWNER:       Morrow County Board of Commissioners      
 
I,             ,  
          (Name)        (Title)  

first being duly sworn do state the following:   

 
(a) that I am an Insurance Agent licensed to transact business in the State of Ohio; 
(b) that I have reviewed the insurance requirements in the bid documents (See ODOT Specifications Section 100-General 

Provisions (Revised)- specifically ODOT 107.12) and have noted therein the requirements on insurance including the 
cancellation and non-renewal provisions; 

➢ 107.12 (A) Worker’s Compensation 
➢ 107.12 (B) Commercial General Liability Insurance 

o General Aggregate Limit     $2,000,000 
o Products-Completed Operations Aggregate Limit  $2,000,000 
o Personal & Advertising Injury Limit    $1,000,000 
o Each Occurrence Limit     $1,000,000 

➢ 107.12 (C) Comprehensive Automobile Liability Insurance 
o Bodily Injury & Property Damage Liability Limit 

Each Occurrence      $1,000,000 
**Additional information can be located in ODOT’s Construction & Materials Specifications, 2019 edition 
(c) that I am familiar with the insurance that         
  (Bidder’s Company Name) 

 has in force, and that its insurance meets the contract requirements or that it can be amended or endorsed to meet 
the contract requirements until the current policy expiration; 

(d) that if an award of contract is made to the Bidder an insurance certificate will be issued within three (3) business 
days, which fully complies with all contact requirements. 

 
Further, Affiant sayeth naught. 

 
          
 (Agent’s Signature)   (Agency Name) 

          
(Agent’s Name)    

          
  (Agency Address – both lines above) 

 

                 
  (Phone)    (Fax) 

 
 Sworn to and subscribed in my presence this 
  
   day of    , 20  . 
 
         
  (Notary Public) 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 
 

PROPOSED SUBCONTRACTORS 
The Bidder is required to state in the spaces provided below, the Subcontractors he proposes to use to 
accomplish the work under this Contract.  The items and specific amounts of work assigned to each 
listed Subcontractor shall also be outlined.  (Subcontractor’s Total = 49% max.) 
 
#1 Subcontractor Name:           

Address:      City/State/Zip:      

Description of Work:            

Amount of Subcontract:     % of Subcontract:     
 

#2 Subcontractor Name:           

Address:      City/State/Zip:      

Description of Work:            

Amount of Subcontract:     % of Subcontract:     
 

#3 Subcontractor Name:           

Address:      City/State/Zip:      

Description of Work:            

Amount of Subcontract:     % of Subcontract:     
 

#4 Subcontractor Name:           

Address:      City/State/Zip:      

Description of Work:            

Amount of Subcontract:     % of Subcontract:     
 

#5 Subcontractor Name:           

Address:      City/State/Zip:      

Description of Work:            

Amount of Subcontract:     % of Subcontract:     
 

#6 Subcontractor Name:           

Address:      City/State/Zip:      

Description of Work:            

Amount of Subcontract:     % of Subcontract:     
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 

PROPOSED MATERIAL SUPPLIERS 
The Bidder is required to state in the spaces provided below, the Material Suppliers he proposes to use 
to accomplish the work under this Contract.  Materials purchased which exceed a total of $2,500 or 
more for the project shall be outlined.   
 
#1 Material Supplier :           

Address:      City/State/Zip:      

Description of Material:           

Total Amount: $             
 

#2 Material Supplier:            

Address:      City/State/Zip:      

Description of Material:           

Total Amount: $             
 

#3 Material Supplier:            

Address:      City/State/Zip:      

Description of Material:           

Total Amount: $             
 

#4 Material Supplier:            

Address:      City/State/Zip:      

Description of Material:           

Total Amount: $             
 

#5 Material Supplier:            

Address:      City/State/Zip:      

Description of Material:           

Total Amount: $             
 

#6 Material Supplier:            

Address:      City/State/Zip:      

Description of Material:           

Total Amount: $             
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 

 
EXPERIENCE RECORD 

The Bidder is required to state the character of previous work, give references, and such other detailed 
information as will enable the Owner to determine capability, responsibility, experience, skill, and 
financial standing.  Bidder must show similar project experience in public improvement projects, scope 
of work, equipment, materials, and value of contracts.  Provide data for the last five (5) years only.   
 
#1 Project Name:            

Project Owner:            

Contact Person:            

Scope of Work:            

Total Project Cost: $    Bidder’s Contract: $    

% Complete:     Construction Project Year(s):      
 

#2 Project Name:            

Project Owner:            

Contact Person:            

Scope of Work:            

Total Project Cost: $    Bidder’s Contract: $    

% Complete:     Construction Project Year(s):      
 

#3 Project Name:            

Project Owner:            

Contact Person:            

Scope of Work:            

Total Project Cost: $    Bidder’s Contract: $    

% Complete:     Construction Project Year(s):      
 

#4 Project Name:            

Project Owner:            

Contact Person:            

Scope of Work:            

Total Project Cost: $    Bidder’s Contract: $    

% Complete:     Construction Project Year(s):      

NOTE:  Bidder may attach additional information for consideration, at bidder’s discretion. 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments – Community Block Development Program 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Forms to Complete & Attachments (cont.) 
 
 
 
 

*ATTACH BID GUARANTY HERE* 
 
INSTRUCTIONS: 

Contractor shall STAPLE one of the following Allowable Forms of Bid Guaranty to the front of this page 

and submit with the bid. 

 

1. BOND (BID/PERFORMANCE/PAYMENT" BOND, A.K.A., “ROLLOVER BOND”) FOR 

100% OF THE AMOUNT BID PER ORC SECTIONS 153.54 AND 153.571 

2. CERTIFIED OR CASHIER’S CHECK FOR 10% OF THE AMOUNT BID 

3. SURETY BOND FOR 10% OF THE AMOUNT BID 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Proposal, Bid Summary, & Signature 

 

PROJECT DESCRIPTION: 

S. MARION STREET STORMWATER 

 IMPROVEMENTS 

Morrow County Board of Commissioners 

STATE OF OHIO 

TOTAL BID AMOUNT: 

o Base Bid $         

o Alternate #1 $       (If Applicable) 

o Alternate #2 $       (If Applicable) 

o Alternate #3 $       (If Applicable) 

ADDENDUMS & CLARIFICATIONS: 

Bidder must acknowledge the contents and receipt of each (if applicable): 

Addendum #1:      Clarification #1:     

Addendum #2:      Clarification #2:     

Addendum #3:      Clarification #3:     

Addendum #4:      Clarification #4:     

o NOTE: Bidder is responsible to contact the Engineer to verify receipt of any and all 

Addendum and Clarification, prior to the Bid Opening. 

 

CONTRACTOR SCHEDULE: (MUST CONFORM TO SCHEDULE IN BID DOCUMENTS) 

o Earliest Start Date:         

o Project Completion Date:        

 

CERTIFICATION AND SIGNATURE: 

The undersigned, having full knowledge of the site, plans, and specifications for the following 

improvements and the conditions of the Contract Documents, including Addendums and Clarifications, 

hereby agrees to furnish all services, labor, materials, and equipment necessary to complete the entire 

project. The unit prices specified below for each item as full compensation for the work in these 

Contract Documents and all penalties, fines or deductions for this project as stated herein. 

 

                  
 (Company Name)    (Signature)     (Date) 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Bid Pricing Forms 

 
The Bidder must complete the Bid Pricing Forms on the following page(s).  Proposed Pricing shall be 
determined in accordance with ODOT Section 103.01. 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

 

 

 
 
 
 
 
 
 

REF. ODOT TOTAL LABOR MAT'L TOTAL
NO. ITEM ITEM DESCRIPTION QNTY UNIT UNIT UNIT UNIT BID ITEM TOTAL

PRICE PRICE PRICE

1 202 CURB REMOVED 160 FT

2 202 CATCH BASIN OR INLET REMOVED 13 EACH

3 608 4" CONCRETE WALK, AS PER PLAN 75 SF

101 653 TOPSOIL FURNISHED AND PLACED, AS PER PLAN 80 SY

102 659 SEEDING AND MULCHING, AS PER PLAN 80 SY

201 611 CATCH BASIN, NO.3A, AS PER PLAN 12 EACH

202 611 CATCH BASIN, NO. 2-2B 1 EACH

203 SPECIAL STORM SEWER VIDEO INSPECTION 5600 FT

301 253 PAVEMENT REPAIR, AS PER PLAN 49 SY

302 609 CURB , TYPE 6 160 FT

701 642 PAVEMENT MARKING, MISC.: REPLACE PAVEMENT MARKING IN KIND 1 LS

751 614 MAINTAINING TRAFFIC, AS PER PLAN 1 LS

752 614 LAW ENFORCEMENT OFFICER WITH PATROL CAR FOR ASSISTANCE, 
AS PER PLAN 40 HOUR 65.00$          2,600.00$     

S. MARION STREET STORMWATER IMPROVEMENTS - BID FORM

ROADWAY

EROSION CONTROL

DRAINAGE

PAVEMENT

TRAFFIC CONTROL

MAINTENANCE OF TRAFFIC
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 
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??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

REF. ODOT TOTAL LABOR MAT'L TOTAL
NO. ITEM ITEM DESCRIPTION QNTY UNIT UNIT UNIT UNIT BID ITEM TOTAL

PRICE PRICE PRICE

801 253 PAVEMENT REPAIR, MISC.: UTILITY TRENCH REPAIR 30 SY

802 SPECIAL LIGHT SEWER CLEANING 4 DAY

803 SPECIAL HEAVY SEWER CLEANING 2 DAY

804 SPECIAL INTERNAL POINT REPAIR, 8" DIAMETER 10 FT

805 SPECIAL INTERNAL POINT REPAIR, 10" DIAMETER 10 FT

806 SPECIAL INTERNAL POINT REPAIR, 12" DIAMETER 20 FT

807 SPECIAL INTERNAL POINT REPAIR, 15" DIAMETER 30 FT

808 SPECIAL INTERNAL POINT REPAIR, 18" DIAMETER 20 FT

809 SPECIAL INTERNAL POINT REPAIR, 24" DIAMETER 10 FT

810 SPECIAL EXTERNAL POINT REPAIR, 8" DIAMETER 1 EACH

811 SPECIAL EXTERNAL POINT REPAIR, 10" DIAMETER 1 EACH

812 SPECIAL EXTERNAL POINT REPAIR, 12" DIAMETER 1 EACH

813 SPECIAL EXTERNAL POINT REPAIR, 15" DIAMETER 1 EACH

814 SPECIAL EXTERNAL POINT REPAIR, 18" DIAMETER 1 EACH

815 SPECIAL EXTERNAL POINT REPAIR, 24" DIAMETER 1 EACH

852 624 MOBILIZATION 1 LS

854 SPECIAL ADJUSTMENT TO UTILITIES 1 LS

855 SPECIAL UTILITY REPAIRS 1 LS

856 SPECIAL MISCELLANEOUS REMOVAL/RELOCATION 1 LS

858 SPECIAL PROJECT BONDING 1 LS

902 SPECIAL CONTINGENCY ALLOWANCE FOR UNFORESEEN PROJECT 
CONDITIONS 20000 EACH 1.00$            20,000.00$   

905 SPECIAL CONCRETE TESTING 400 EACH 1.00$            400.00$        

908 SPECIAL ALLOWANCE FOR ADDITIONAL INSPECTION SERVICES 1 DAY 1,143.00$     1,143.00$     

BASE BID TOTAL = $

S. MARION STREET STORMWATER IMPROVEMENTS - BID FORM

CONTINGENCY ITEMS

ALLOWANCES (FOR USE AS DIRECTED BY THE ENGINEER)

MISCELLANEOUS
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Bid Review & Award Process – To Be Completed by Engineer 
 
The following outline will be followed as part of the process to determine the lowest and best bid, and 
to allow the Engineer to make a recommendation to the Owner for Award of the Contract. 
 
     Bidder Name: __________________________________________ 
        

 YES / NO  Prepare Official Bid Tabulation 
 
YES / NO  Check State Website for Debarment? 
   (Contractor and Subcontractors) 
 

 YES / NO  All “Bid Forms” Completed? 
 

 YES / NO  All “Bid Forms” Attachments provided? 
 

 YES / NO  Bid Guaranty Provided? 
  

YES / NO  Subcontractors Provided? 
 
YES / NO   Material Suppliers Provided? 

 
 YES / NO  Bid Certification & Signature? 
 

Reviewer Signature:                                                                                            Reviewer Signature:  
      (Reviewer acknowledges completion of the items listed above) 
 

 YES / NO   Experience Record – Meets Project Standards? 
 
 YES / NO  Check References? 
 

Reviewer Signature:                                                                                            Reviewer Signature:  
      (Reviewer acknowledges completion of the items listed above) 

 
 YES / NO  Unbalanced Bidding? 

 
 YES / NO  Evidence of Bidding Abnormalities? 

 
 YES / NO  Pre-Award Conference to Review Items? 

 
 YES / NO  Recommend Award? 

 
Reviewer Signature:                                                                                            Reviewer Signature:  

      (Reviewer acknowledges completion of the items listed above) 
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Contract Forms Checklist (for completion by Successful Bidder only) 

 
The following pages shall be completed by the Successful Bidder, upon acceptance of the proposed bid 
by the Owner. 
 
Please complete all forms and provide all requested information and attachments. 
 
 
 

➢ Notice of Award 
➢ Agreement 
➢ Notice to Proceed 
➢ Public Improvement Agreement 
➢ Release & Hold Harmless (Prevailing Wages) 
➢ Indemnification Hold Harmless Agreement 
➢ Implementation of Storm Water Pollution Prevention Plan (SWP#3) – If applicable 
➢ Contractor’s Safety Policy 
➢ W-9 
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Contract Forms to Complete & Attachments 

 
NOTICE OF AWARD 

 
 
To:         Date:     
          (Legislative Approval) 

        
  
        
  
        
 
 
Project: S. MARION STREET STORMWATER IMPROVEMENTS 
   
 
You are hereby notified that your Bid, which was opened and read publicly on the Bid Opening Date, has 
been accepted for items in the amount of $     . 
 
In accordance with the Contract Documents, you are required to execute the Agreement and furnish the 
required Bonds, Certificates of Insurance, and other documents within 10 calendar days from the date of 
this Notice. 
 
Failure to comply with these conditions within the time specified will entitle the Owner to consider your 
Bid in default, to annul this Notice and to declare your Bid Security forfeited. 

 
The Owner will return to you (1) one fully signed copy of the contract documents. 
 
 
 
ACKNOWLEDGEMENT OF AWARD 
 
 
CONTRACTOR 
 
Signature:       
 
Printed Name:       
 
Date:        
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Contract Forms to Complete & Attachments (cont.) 
 

AGREEMENT 
 
This Agreement entered into by and between the Morrow County Board of Commissioners, a municipal 
corporation, located in Morrow County, Ohio, hereinafter referred to at times as "Owner"  
 
and        hereinafter referred to at all times as "Contractor". 
 
 WITNESSETH 
WHEREAS, the Clerk of the Owner, authorized by the Morrow County Board of Commissioners, Ohio, 
advertised for bids for the S. Marion Street Stormwater Improvements in accordance with the plans 
and specifications for said work, prepared by OHM Advisors, and on file in the office of the Clerk; and 
 
WHEREAS, certain bids were received by the Clerk pursuant to the aforesaid authority of Morrow 
County Board of Commissioners, Ohio, for the forestated purpose, and the Owner has determined that 
the bid by                                          was the lowest and best bid submitted 
therefore; and 
 
WHEREAS, it is the mutual desire of the parties to consummate the improvement pursuant to the plans 
and specifications prepared by OHM Advisors, and on file in the office of the Clerk, the advertisement 
for bids and/or the proposal, as well as the bid and/or proposal submitted by     
                                        for said improvement, therefore. 
 
In consideration of the premises, the covenants and promises of the parties hereto which are set forth 
herein, said parties have agreed and do hereby agree as follows: 
 
 
1. The Contractor agrees to complete the S. Marion Street Stormwater Improvements in 

Morrow County, Ohio in accordance with the plans and specifications prepared OHM 
Advisors and on file in the office of the Clerk, the advertisement for bids for said 
improvement as well as the bid and/or proposal of the Contractor submitted for the 
improvement. 

 
2. The Owner agrees to pay to the Contractor for the said work in accordance with the 

terms and conditions specified in the bid or proposal of the Contractor submitted to the 
Owner. 

 
3. It is further mutually agreed that the plans and specifications prepared OHM Advisors, 

and on file in the office of the Clerk, the advertisement for bids, the bid and/or proposal 
of the Contractor submitted for the S. Marion Street Stormwater Improvements in the 
Morrow County, Ohio, the instructions to bidders, the affidavit, performance bond, the 
Contractor's certificate of having Workman's Compensation insurance with the State of 
Ohio, the Contractor's proof of property damage and liability insurance in a suitable 
amount are incorporated, and by reference hereto, made a part of this agreement as 
though fully rewritten herein. 
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4.  It is further mutually agreed by and between the parties hereto that no escrow account 

for the S. Marion Street Stormwater Improvements in the Morrow County Ohio, will be 
established pursuant to Sections 153.13, 153.14, and 153.63 of the Ohio Revised Code 
nor shall any interest be paid on any retainage. 

 
IN WITNESS WHEREOF, the Morrow County Board of Commissioners, and 
 
         
 (Contractor) 

By       its         
                                           
have hereunto set their hands and seal this   day of      ,20 . 
 
 
WITNESSETH:                       Morrow County Board of Commissioners 
 
          By                                                    
               (Commissioner) 

 
          By                                               
            (Clerk) 

 
 
WITNESSETH:         THE CONTRACTOR 
 
          By        
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 FISCAL OFFICER’S CERTIFICATE 
 
                                                Date:       
 
It is hereby certified that the amount ($      ) required to meet the 
contract, agreement, obligation, payment of expenditure, for the above has been lawfully appropriated 
or authorized or directed for such purpose, and is in the County Treasury or in the process of collection 
to the credit of         Fund, free from any obligation 
or certificates now outstanding. 
 
 
Date:                                         
                                                (Fiscal Officer) 

                               

 
The foregoing is approved as to legal form. 
 
       
(County Prosecutor) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Village of Cardington 
S. Marion Street Stormwater Improvements 

106 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Contract Forms to Complete & Attachments (cont.) 
 

NOTICE TO PROCEED 
 
 
 
 
Project:           S. Marion Street Stormwater Improvements   

 

Owner:            Morrow County Board of Commissioners   

 

To:                            

  ___        

          

 

Date:                     
  (Contract Date) 

 

You are hereby notified to commence work in accordance with the Contract. 

 

All work shall be completed by     , 20  .   

 

 

OWNER: Morrow County Board of Commissioners 

 
        
                (Signature)         

 
        
               (Printed Name)        

 
       
                        (Title)       
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Contract Forms to Complete & Attachments (cont.)  

 
PUBLIC IMPROVEMENT AGREEMENT 

 
This agreement is made as of    , between the Morrow County Board of 
Commissioners, Ohio, (Hereinafter the Public Authority) and       . 
(Hereinafter the Contractor), under the following circumstances: 
 

WHEREAS, Ohio Revised Code, Chapter 4115 requires that contracts for projects being 
constructed with public funds comply with Chapter 4115 of the Revised Code; and 
WHEREAS, the total project cost of this project exceeds the maximum amount this project is 
hereby designated as a public improvement project and 

 WHEREAS, all contractors and subcontractors involved in this construction project must comply 
with the provisions of Ohio Revised Code, Chapter 4115,  and 

 WHEREAS, this agreement clarifies with whom certain responsibilities established by  Chapter 
4115 lie. 
 
It is hereby agreed: 

1. That the Public Authority shall obtain the prevailing wage rate determination and attach it to the 
specifications for the work and otherwise comply with Ohio Revised Code, Section 4115.04. 

2. That the contract between the Public Authority and the General Contractor and the contract between the 
General Contractor and all his subcontractors shall contain a provision requiring all contractors and 
subcontractors performing work on the project to pay a rate of wages not less than the wage rate 
determined by this Department of the project.  

3. That the General Contractor shall cause to be posted in a prominent and accessible place on the site of 
the project a legible statement of the schedule of wage rates specified in the contract to the various 
classifications of laborers, workmen, and mechanics employed and shall cause the statement to remain 
posted during the life of each contract, pursuant to Ohio Revised Code, Section 4115.07. 

4. That the Public Authority shall give notice to the General Contractor and the General Contractor shall give 
notice to the subcontractors that they shall file certified payroll reports and the affidavit required by Ohio 
Revised Code, Sections 4115.07 and 4115.071. 

5. That the Public Authority shall appoint a prevailing wage coordinator who shall exercise the powers and 
duties imposed by Ohio Revised Code, Section 4115.071 and as set forth by the Ohio Attorney General's 
Office.  The duties of the prevailing wage coordinator are incorporated herein: 

a. Set up and maintain files containing all contractors' and subcontractors'  payroll reports. 
b. Maintain a list of pay dates. 
c. Within two weeks after the first pay day, receive from each contractor a certified copy of payroll 

reports for each employee with specific information on deductions. A certified payroll report 
means that it must be sworn to and signed by the contractor.   

i. If the project is to exceed four months, all reports after the initial report (the initial report 
must be filed within two weeks) can be filed once per month. 

ii. If the project is to last less than four months, all reports are to be filed weekly after the 
initial report. 
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d. Monitor compliance with the Prevailing Wage Law which includes site visits to verify that the 
required postings and job classifications are to be complied with. 

e. At the completion of the project, the Wage Coordinator is to require an affidavit of compliance 
from each contractor. An affidavit must be sworn to and notarized. 

f. The coordinator is to report any non-compliance to the Director of the Department of Industrial 
Relations in writing.  

6. The Public Authority shall notify the General Contractor and the General Contractor shall notify each 
subcontractor of the identity of the prevailing wage coordinator.  

7. That upon notice by the prevailing wage coordinator or the Department of Industrial Relations to the 
General Contractor of a failure by a contractor or subcontractor to comply with the reporting 
requirements of Ohio Revised Code, Section 4115.071 (C), the General Contractor shall take such steps as 
are necessary to cause the contractor, subcontractor, or other person to comply. 

8. That, upon notice to the Public Authority by the Department of Industrial Relations of any apparent 
violation of the requirements of Chapter 4115 by any contractor or subcontractor, the Public Authority 
shall withhold any further payments to the General Contractor on this project. 

9. The General Contractor shall file a complete list of all subcontractors with the Prevailing Wage 
Coordinator prior to the start of construction. 

10. The General Contractor shall be responsible for the compliance with all requirements of Ohio Revised 
Code, Chapter 4115 by himself and all subcontractors. 

11. That nothing in this agreement shall be construed as a limitation or restriction on any party to avoid 
himself of any procedure or remedy available to them in O.R.C. Chapter 4115. 

12.  

 
Date:                                                                                                        
             (General Contractor) 

 
                                                           By:          
 
 
 
Date:              
                       Signature 

 
     By:          
                         (Commissioner) 
 
 
Date:              
                       Signature 

      
     By:          
                         (Commissioner) 
 
 
Date:              
                       Signature 

 
     By:          
                         (Commissioner) 
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Contract Forms to Complete & Attachments (cont.)  
 

RELEASE AND HOLD HARMLESS 
 

(Prevailing Wages) 
 
The undersigned,          , and the  
                                                                  (Bidder's Name) 

 
undersigned subcontractors who shall be performing work on the project hereby jointly and severally 
agree to defend, indemnify and save harmless the Village of Cardington and Morrow County Board of 
Commissioners, Ohio, its officers, agents and employees from all fines, charges, penalties, claims, 
demands, well founded in law, by reason or noncompliance with Prevailing Wage Laws as set forth in 
Chapter 4115 of the Ohio Revised Code, and a sum sufficient to cover aforesaid charges or claims may 
be retained by the Owner from moneys due or to become due to the bidder under this contract, until 
such charges or claims have been discharged or satisfactorily secured. 
 
 Bidder's Signature:          
 
   Date:          
 
Subcontractors: 
 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
All Subcontractors providing materials/labor to the General Contractor must sign this form prior to their 
furnishing labor or material on this project and for full payment to General Contractor.  Registration in 
the Owner Building Department is mandatory per Codified Ordinances. 
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Contract Forms to Complete & Attachments (cont.) 

 

INDEMNIFICATION HOLD HARMLESS AGREEMENT 
 

The undersigned,          , and the  
                                                                  (Bidder's Name) 

undersigned subcontractors who shall be performing work on the project hereby jointly and severally 
agrees to indemnify, defend, and save harmless the OWNER and ENGINEER, their consultants, agents, 
and employees, from and against all loss or expense (including costs and attorney’s fees) by reason of 
liability imposed by law upon the OWNER and ENGINEER, their consultants, agents, and employees for 
damages to property and for damages because of bodily injury, including death at any time resulting 
therefrom, arising out of or in consequence of the performance of this work, whether such injuries to 
persons or damage to property is due, or claimed to be due, to the negligence of the CONTRACTOR, his 
subcontractors, the OWNER, the ENGINEER, and their consultants, agents, and employees, except only 
such injury or damage as shall have been occasioned by the sole negligence of the OWNER, the 
ENGINEER, and their agents and/or consultants. 
  
 Bidder's Signature:          
 
   Date:          
 
Subcontractors: 
 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
All Subcontractors providing materials/labor to the General Contractor must sign this form prior to their 
furnishing labor or material on this project and for full payment to General Contractor.  Registration in 
the Owner Building Department is mandatory per Codified Ordinances. 
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Contract Forms to Complete & Attachments (cont.) 
 
Implementation of Storm Water Pollution Prevention Plan (SWP#3) 

 
(NPDES Permit Requirements) 

 
The undersigned,          , and the  
                                                                 (Bidder's Name) 

subcontractors who shall be performing work on the project hereby jointly and severally agree to the 
implementation of the SWP3 in accordance with the Ohio EPA general permit No. OHC000005 for storm 
water discharges associated with construction activities.  Signatures of all contractors must be obtained 
prior to commencement of work in the construction site by said contractor. 
 
 
 Bidder's Signature:          
 
   Date:          
 
 
Subcontractors: 
 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

 
              
Subcontractors Name     Signature     Date 

   
              
Subcontractors Name     Signature     Date 
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Contract Forms to Complete & Attachments (cont.) 
 

Contractor’s Safety Policy 
 
Contractors performing work for the Morrow County Board of Commissioners, hereinafter referred to as 
the Owner, shall meet the following requirements pertaining to safety and health.  This policy applies to 
all activity of the Contractor, including, but not limited to, pre-work on-site visits, post-work cleanup, 
lunch breaks, personal time, and other direct and indirect activity directly related to work performed for 
the Owner/Engineer, provided that this activity is performed on public or private property at the 
direction of, or under contract to, the Owner/Engineer.  Activity unrelated to the Owner’s/Engineer’s 
work requirements and not performed on the Owner’s/Engineer’s job-site or related areas are not 
covered by this policy. 
 
General Requirements: 
All work performed by the contractor shall meet the specifications for safety and health defined in this 
document, as well as all federal, state, and local standards for safety and health.  These standards are 
implicit to all bid specifications supplies to contractors to perform work on behalf of the 
Owner/Engineer, whether specified or not.  The Contractor retains all responsibility to bid for work on 
behalf of the Owner/Engineer based on the inclusion of material, training, or equipment necessary to 
meet these standards. 
 
The Owner/Engineer reserves the right to determine and define reasonable safety and health practices 
as it relates to work performed on behalf of the Owner/Engineer.  The Owner/Engineer reserves the 
right to inspect the Contractor’s work location, safety procedures, and policies and to require 
compliance to all federal, state, and local safety and health standards. 
 
Responsibility for the implementation of safety and health practices, including training, equipment 
purchase, liability, loss, damages, claims, fines, or other expenses of every character are the 
responsibility of the Contractor. 
 
Drug Testing: 
It is the policy of the Owner/Engineer to protect the employees, visitors, and the general public from 
significant harm, Therefore, the Owner/Engineer reserved the right to prohibit the use, distribution, 
possession, or sale of alcohol, drugs, or other controlled substances at the workplace, and to prohibit 
the presence of an individual with these substances in their body for non-medical reasons. 
 
The Owner/Engineer reserves the right to test any employee of the Contractor, including 
subcontractors, for the presence of these substances and to remove employees from the property or job 
site. 
 
The Owner/Engineer reserves the right to inspect all employee’s vehicles and personal effects while 
entering on, or leaving the Owner’s property or job site.  Employees found in violation of this policy, or 
who refuse to permit inspection will be removed and barred from the property or job site. 
 
 
Safety, Health, and Environmental Requirements: 
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The Contractor must have a written safety and health program.  The contractor must implement and 
enforce its program.  A copy of the program must be submitted to the Owner/Engineer prior to award of 
contract. As a minimum, the Contractor’s safety and health program must address the following: 
 - New employee’s orientation program 
 - Work site employee orientation program 
 - Enforcement of safety rules policy 
 - Employee training 
 - Substance abuse policy  
 - Work site safety inspection/control policy 
 - Housekeeping/clutter control policy 
 - Emergency response policy covering fire, medical, and chemical spills 
 - Personal Protective Equipment policy 
 - Accident investigation, analysis, and control policy 
 - Hazard communication  
 
The Contractor’s safety and health must also address the following if performed on the Owner’s 
premises: 
 
 - Confined space entry 
 - Crane safety 
 - Electrical safety 
 - Fall protection 
 - Hearing conservation 
 - Lockout/Tagout 
 - Medical surveillance and exposure monitoring 
 - Mobile equipment, including rollover protection 
 - Process safety management of highly hazardous chemicals 
 - Respiratory protection 
 - Trenching/excavating 
 - Guarding floor and wall openings 
 - Radiation safety 
 - Compressed gas safety 
 - Flammable/combustible liquids safety and storage 
 - Sanitation 
 - Welding/burning 
 - Blood borne pathogens 
 - Concrete/masonry construction 
 - Steel erection 
 - Demolition 
 - Environmental control and permitting 
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When required, the Contractor must meet the training requirements of the Owner/Engineer and 
provide suitable evidence that employees are being trained when requested by the Owner/Engineer. 
 
The Contractor’s work product must meet all OSHA requirements as interpreted by the Owner/Engineer.  
The Owner/Engineer reserves the right to inspect all work performed by the Contractor as the work 
progresses and prior to acceptance.  Any deficiencies shall be promptly corrected. 
 
The Owner/Engineer reserves the right to qualify or disqualify any contractor from bidding or 
acceptance based on safety performance and reserves the right to obtain information to be used in the 
qualification, including but not limited to, OSHA lost workday rates, experience modification rates, and 
OSHA recordable injury rates. 
 
Any contractor employee deemed unacceptable to the Owner/Engineer shall be removed from the 
premises and shall be replaced by a competent qualified employee acceptable to the Owner/Engineer at 
the Contractor’s expense. 
 
Medical Treatment and Incident Notification: 
The Contractor shall be responsible for contacting emergency authorities in the event that medical, fire, 
or other assistance is needed.  All employees shall be informed as the procedure to be followed.  First 
aid rendered by the Owner’s/Engineer’s employees or representatives shall be considered gratuitous 
and is provided at the discretion of the individual providing that assistance. 
 
The Contractor’s shall provide a written report to the Owner/Engineer within 24 hours of an incident 
when a contract employee is injured, is involved in an incident with property damage, or is involved in 
an incident where serious injury was possible.  When an injury occurs, the report must include all 
information required on OSHA Form 101 – Supplemental Record of Occupational Injuries/Illness. 
 
A verbal notification shall be provided within 30 minutes to the Owner/Engineer whenever a contract 
employee suffers fatal or suspected fatal injuries or is hospitalized.  The Contractor shall make available 
to the Owner/Engineer a copy of all pertinent reports, findings, or other documents relevant to the 
accident or injury causing events or near-misses occurring on the Owner’s property or while the 
Contractor is providing services to the Owner/Engineer.  This investigation may include site reviews, 
employee interviews, procurement of physical evidence, drug/alcohol screens, or the collection of other 
pertinent information. 
 
Safety Meetings: 
The Contractor shall meet with the Owner/Engineer or the Owner’s designated representative prior to 
the start of the work to discuss the safety and health aspects of the work to be performed. 
 
When required and agreed to by all parties, a weekly safety briefing shall be held with representatives of 
the Owner/Engineer and the Contractor to discuss relevant safety issues.  This meeting may be held in 
conjunction with other business review meetings. These meetings shall be documented.  The 
coordination of work performed with ongoing operations must receive a high priority from all parties. 
 
 
The Owner/Engineer shall verify that all atmospheric conditions are safe or that precautions are given to 
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the Contractor prior to allowing contract employees onto a site.  Once the initial determination has been 
made, the work site will be turned over to the Contractor.   
 
Thereafter, the Contractor is solely responsible for evaluating work atmospheres with accepted health 
and safety practices. 
 
Safety Program: 
At the pre-construction meeting, the Contractor shall submit a written safety program for review by the 
Owner/Engineer.  Upon review, any revisions required will be submitted within seven (7) days.  At a 
minimum, this written safety program is to address the following: 
 1.  Compliance with all applicable federal, state, county and local laws, rules,  
                  regulations and Owner’s specifications. 
 2.  Designation of the Contractor’s Safety Representative. 
 3.   Safety training requirements. 
 4.   New employee safety orientation (record keeping required). 
 5.   Weekly toolbox safety meetings (record keeping required). 
 6.   Hazard Communication.  (Right to Know Training Program, inclusive of  
           material safety data sheets (MSDS) storage procedures.). 
 7.   Procedure to enforce safety policy, to include disciplinary measures where 
                   appropriate. 
 8.   Procedure to enforce safety policy on subcontractors. 
 9.   Housekeeping. 
 10. Safety inspections of equipment, to include inspection of equipment prior to  
                   being allowed on job site (record keeping required). 
 11. Incorporation of safety into project progress meetings. 
 12. Use of personal protective equipment, 
 13. Program for job site medical service, to include emergency phone numbers. 
 14. Accident record keeping procedures (copies of all recordable accidents will  
            be provided to the Owner within 24 hours of occurrence).  
 15.  Return to work program. 
 16.  Provisions for required OSHA bulletin board notices. 
 17.  Provisions for a safety awareness program. 
 18.  Provisions for excavation/emergency plans. 
 
The Owner/Engineer reserves the right to request any documentation to ensure the safety program is 
being conducted in accordance with the written program and applicable rules and regulations.  The 
Contractor is to submit the documentation within twenty-four (24) hours of the Owner’s/Engineer’s 
request. 
 
The Contractor will report the man-hours of all personnel employees on the project as well as all 
recorded and lost time incidents on a monthly basis in conjunction with the monthly pay estimates. 
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Contractor’s Safety Representative:       
The Contractor’s Safety Representative is to have specialized training and experience in construction 
safety and is subject to review by the Owner/Engineer or the Owner’s designee.  The Owner/Engineer 
has the authority to request removal of the Contractor’s Safety Representative if that representative is 
judged to be improperly or inadequately performing his duties; however, this authority in no way effects 
the Contractor’s sole responsibility for performing his work safety, nor does it impose any obligation 
upon the Owner/Engineer to ensure that the Contractor performs his work safely. 
 
Subcontractor Safety Representative: 
Ensure that all major subcontractors have an employee on-site designed as a safety representative.  This 
safety representative is to ensure that the subcontractor and its subcontractors and vendors meet all 
required safety rules and regulations. Superintendents are not to be designated safety representatives. 
 
Specific Safety Concerns: 
The following items are of special safety concern to Owner/Engineer and are to be given special 
attention.  Detailed plans to address these special safety concerns will be submitted fourteen (14) days 
prior to starting work: 
 
 a.   Blasting operations; 
 b.  100% fall protection for work above six (6) feet; 
 c.   Excavation trenching cave-in protection; 
 d.   Utility protection, including underground and overhead lines; 
 e.   Electrical safety; 
 f.    Crane safety; 
 g.   Hazard communication; 
 h.   Confined space entry; 
 i.    Lockout/Tagout safety; 
 j.    Any asbestos, lead element, silica, hazardous waste work; and 
 k.   Any particularly hazardous operations. 
 
Liability: 
Compliance with requirements for safety and/or Owner’s/Engineer’s review of the Contractor’s safety 
program does not relieve nor decrease the liability of the Contractor for safety. 
 
No provision of these Contract Documents acts to make the Owner/Engineer or any other party other 
than the Contractor solely responsible for safety. “Contractor Indemnity” applies to protect, indemnify, 
defend, and hold harmless all parties refereed to therein from any and all actions, damages, fines, suits, 
losses, and any other expenses arising from the Contractor’s failure to meet all safety requirements 
and/or provide a safe work site. 
 
 
 
 
 
 
 



Village of Cardington 
S. Marion Street Stormwater Improvements 

118 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Use of the Owner’s Tools and Equipment: 
The use of the Owner’s tools and equipment including, but not limited to, trucks, power tools, scaffolds, 
lighting, personal protective equipment, fall protection, and hand tools is prohibited without the 
expressed written consent of the Owner. 
 
When written consent is provided allowing the Contractor to use the tools and equipment of the Owner, 
the Contractor shall indemnify and hold harmless the Owner from any liability of any kind arising out of 
the possession, maintenance, use, operation, and/or failure of said machinery, equipment, or tools, 
whether defective or not.  The Contractor further provides that all employees using the equipment of 
the Owner are trained as per current federal, state, local, and the Owner’s requirements in the safe 
operation of that equipment.  If the property of the Owner becomes damaged while in the possession of 
the Contractor, the Contractor shall be liable for damage repair satisfactory to the Owner.  The use of 
the equipment shall stop immediately. 
 
If the Contractor requires the use of an Owner employee to operate a piece of equipment or a tool, a 
written request shall be made to the Owner.  If the Contractor is satisfied as to the ability and 
qualifications of the provided operator, the contractor shall assume all liabilities concerning the 
operation of the equipment and the personal safety of the Owner’s employee until such time as the 
service is no longer required. 
 
Environmental Requirements: 
The Contractor must immediately report any environmental spill or release to the Owner/Engineer and 
shall immediately follow all federal reporting requirements and state reporting requirements.  The 
Contractor must then immediately initiate steps to contain and clean-up any spill or release and dispose 
of spill material or residues in accordance with all applicable requirements set forth in federal and state 
law, including The Clean Air Act of 1990 
 
OSHA/State of Ohio/EPA Inspections: 
In the event that a government inspector wishes to conduct an investigation into the activities of a 
Contractor on the premises of the Owner, then the Owner shall contact a representative of the 
Contractor, either on-site or via telephone to offices designated by the Contractor and shall arrange for 
the investigator and the company representative to be placed into direct contact.  The Owner shall 
determine if the inspection involves any personal, processes, or equipment of the Owner.  If there is no 
Owner involvement, then the involvement of the Owner’s personnel shall be promptly concluded. 
 
If contact with the government is made through the Contractor, the Owner/Engineer shall be 
immediately notified by a representative of the Contractor.  It is the responsibility of the Contractor to 
provide the Owner with the results of any inspections. 
 



Village of Cardington 
S. Marion Street Stormwater Improvements 

119 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

Competent Person: 
A Competent Person, who meets the requirements of “qualified” or “certified”, is required for scaffold 
erection and dismantling. 
 
Energy Producing Sources: 
Energy producing sources include but are not limited to wood/metal working tools and for example air, 
impact, fluid pressure, and chemicals. 
 
Highway Safety: 
Appropriate warning signs, barricades, cones, lights, or other equipment shall be provided to ensure the 
safety of personnel working on the highway.  All operations shall be conducted in accordance with State 
of Ohio recommendations, including those provided in “The Manual of Traffic Control For Construction 
and Maintenance Operations,” Rev. 17. 

 
ACKNOWLEDGEMENT/AGREEMENT FOR CONTRACTORS 

 
I have read and understand the Safety and Health requirements of the Morrow County Board of 
Commissioners and agree to abide by them during the course of our work of this project job site.  I 
understand that abiding by these rules and policies is a condition of the contract and that the 
Owner/Engineer or the Owner’s designee can halt work on the project and/or remove us from the site 
for infractions of it.  I further understand that, with the complex issues involved in coordinating work on 
a MULTI-EMPLOYER site, that all safety and health issues must be closely supervised.  I will be fully 
responsible for, not only my work area, but all other areas which I or my subcontractors’ control and 
have other contractors exposed to hazardous conditions. 
 
 
PROJECT:   S. Marion Street Stormwater Improvements  
 
COMPANY           
 
REPRESENTATIVE          
 
SIGNATURE           
 
TITLE            
 
DATE           
 
Please have this form notarized and sealed before returning to the Morrow County Board Of Commissioners. 
 
SWORN TO BEFORE ME and subscribed in my presence this   day of   , 20 . 
 
              

(Notary Public) 

 
My commission expires:    ,  
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Contract Forms to Complete & Attachments (cont.)  
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Contract Forms to Complete & Attachments (cont.) 
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Payments & Procedures 

 
The following pages provide procedural information that the Contractor may need or find useful. 
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Payments & Procedures(cont.)  
 
 
Federal Wage Determination Website 
 
 
https://www.wdol.gov/dba.aspx 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.wdol.gov/dba.aspx
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Payments & Procedures (cont.) 
      

Notice of Commencement of Public Improvement 
Morrow County Board of Commissioners 

80 North Walnut Street, Suite A ▪ Mt. Gilead, Ohio 43338 
 

Notice of hereby given in accordance with Section 1311.252 Ohio Revised Code of the commencement of the Public 
Improvement identified as: 
 
Project Name     S. Marion Street Stormwater Improvements     Project No.         N/A   
           
Project Location  Village of Cardington        Date of Contract                 
                            
 
 

Public Authority         Designated Representative 
The Public Authority responsible for the        The representative to whom service of an affidavit 
Public Improvement is:          may be made pursuant to Section 1311.26 Ohio 
            Revised Code is: 
    
Morrow County Board of Commissioner        Mr. Sean Gillilan, PE, LEED AP 
80 North Walnut Street, Suite A         Cardington Village Engineer 
Mt. Gilead, Ohio 43338          215 Park Street 

     Cardington, Ohio 43315 
           Sean.gillilan@ohm-advisors.com  
 
 
 
Contractor         Surety  
Name                     Name                
 
Address              Address             
 
City, State, Zip          City, State, Zip      
 
Phone #          Phone #      
 
 
Affidavit 
I certify or affirm that to the best of my knowledge, the information provided in this document is true and correct and that I am 
fully authorized to provide this Notice. 
 
Affiant: Morrow County Board of Commissioner 
 
     
 
_______________________ _________        
Name, Title (printed) 
 
 
_________________________________   
Signature       
 
 
       
Date  
 
 

mailto:Sean.gillilan@ohm-advisors.com
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Payment Rules & Instructions 
 
Payment to the Contractor shall be made by the Owner as follows: once per month based on 
items installed and materials stored less retainage. Applications for payment shall be made on 
or about the last Friday of each calendar month. The Owner’s Representative shall certify on the 
pay request that they have approved the completed work prior to the Owner making payment. 
Upon receipt of an approved progress schedule from the Contractor, the Owner shall submit a 
drawdown request to the Ohio Department of Development for CDBG funds to pay the 
contractor.  
It is important that the progress schedule be based on achievable goals, and the Contractor make 
every effort to meet target dates. The Owner may hold the proceeds of a CDBG drawdown for 
only a short period. If the funds from the drawdowns are not expended during the prescribed 
period, those funds must be returned and a new drawdown requested. This caused delay in 
making payments to contractors. 
 

• Pay Request Process 
o Contractor and Engineer shall discuss any discrepancies in quantities and adjust pay 

request to reflect agreed upon pay items. 
o Engineer will forward approved Pay Request to Contractor to sign, notarize, and provide 

documentation listed below. 
o Upon receipt of signed approved Pay Request, Engineer will have 10 business days to 

review documentation, prepare any funding documentation needed, and forward to the 
owner for payment processing. 

o Owner will have 30 days from receipt of approved pay request per ORC 153.14, to issue 
payment to Contractor. However possible delays from funding sources are outside of the 
Owner’s control and could possibly delay payments between 60 – 90 days. If longer 
delays occur, the Owner, Engineer, and Contractor will work cooperatively to find a 
solution. 

o All documents listed below must accompany each pay request. Missing documents will 
void and reset the engineer’s review time until proper documentation has been 
received. 
 

• All Pay Requests shall be accompanied by the following items: 
o Letter of Transmittal – Required for Processing (included in contract documents) 
o Signed & notarized pay request  
o Signed certified payroll reports (Contractor & Subcontractor(s)) 
o Testing reports for concrete, compaction materials, etc. (As Required) 
o SWP3 inspection reports (As Required) 
o Contractor’s response to SWP3 inspection reports (As Required) 
o Signed & notarized lien waivers MUST BE provided for all subcontractors and material 

suppliers for all pay request submittals after pay request one. Lien Waiver form provided 
in contract documents is required. Alternative lien waiver forms are subject to review by 
Owner and Engineer, who reserve the right to deny and request waiver from contract 
documents be provided. 
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• Retainage 
o 8% Retainage shall be held on all pay requests. 
o Reduction to 4% Retainage shall be considered once the Project has reached the level of 

“Substantial Completion”, as determined by the Engineer. 
o Final Retainage shall be released upon receipt and approval of: 

▪ Completion of all Punch List items 
▪ Items required for “Pay Requests,” as shown above 
▪ Receipt of 2 Year Maintenance Bond (10% of final contract amount) 

 

• Payment Applications with all supporting documents shall be mailed to: 
OHM Advisors 
ATTN:  Melissa Hinds 
388 S. Main Street, Suite 301 
Akron, OH 44311 
 

o Questions about pay request processing can be directed to: 
Melissa Hinds at (330) 913-1055 or Melissa.hinds@ohm-advisors.com.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:Melissa.hinds@ohm-advisors.com
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LETTER OF TRANSMITTAL 
 

Date:  

 
TO: Melissa Hinds 

 388 S. Main Street, Suite 301  

 Akron, OH 44311 

 (330) 913-1055 

 
 
 

COPIES DESCRIPTION INCLUDED  

1 Letter of Transmittal ☐ 

1 Signed & notarized pay application ☐ 

1 Signed certified payroll report ☐ 

1 Testing reports  ☐ 

1 SWP3 inspection reports  ☐ 

1 Contractor’s response to SWP3 inspection reports  ☐ 

1 Signed & notarized lien waivers from subcontractors & 
material suppliers 

☐ 

 
This transmittal and all pertinent information are required for all pay requests and any missing 
documentation from the list above will be considered an incomplete submittal and delay the 
processing of request. 
 
 
Submitted by: 
 
 

   

Name Title 
 

 
 
 
 
 

Company:  Phone:  
Contact:   Email:  
Project Number:  
Project Name  
Pay App #:  
List Subcontractors  
List Material Suppliers  
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Payments & Procedures (cont.) 
LIEN WAIVER 

 
DATE: ___________________________   CONTRACTOR: ___________________________ 
 
OWNER: Morrow County Board of Commissioners PROJECT: S. Marion Street Stormwater Improvements  
 
Receipt and Waiver of Mechanic’s Lien 
 
The undersigned hereby acknowledges the sum of $__________________________________ _____________ 

 
Check Only One 

 as payment for labor, skill, material, and equipment furnished through the following date: 
__________________ (except the sum of $_______________________ retainage or holdback) 

 

 as full and final payment for all labor, skill, material, and equipment furnished or to be furnished (except 
the sum of $___________________ retainage or holdback) 

 

 as full and final payment for all labor, skill, material, and equipment furnished or to be furnished to the 
following described real property: 

 
   Entire limits of “Project” area described above      
               
 
and for value received hereby waives all rights acquired by the undersigned to assert, file or record mechanic’s liens, stop notices or bond rights and 

hereby releases any such mechanic’s lien, stop notice or bond rights against said real property, the owner thereof, or any surety for labor, skill, 
material, and equipment furnished to said real property (except for retainage, if any, shown above). The undersigned hereby agrees to indemnify, 
defend, and hold harmless Owner and Engineer for, from and against all costs, claims, loss, or damage which Owner and/or Engineer may sustain as 
a result of any mechanic’s liens, stop notice, bond rights, claims or obligations arising out of the undersigned’s furnishing said labor, skill, material, 
and equipment. This lien waiver is contingent upon contractor’s receipt of payment of the above stated amount in bankable funds and shall 

become effective when such payment clears all banks. 

 
Contractor: ____________________________________  Name & Title: __________________________________ 
 
Signature: _____________________________________  Address: ______________________________________ 
 
State of   _____________________________________                 ______________________________________ 
 
County of ____________________________________ 

 
The foregoing instrument was acknowledged before me this ______ day of ____________________, 20_____, by 
 
______________________________, the ________________________ of ________________________________________ 
          (Name)      (Title)         (Company Name) 
 
      ____________________________________________________ 
                     (Notary Public) 
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Specifications 

 
The following pages outline the required specifications for the project. ODOT specifications are 
referenced significantly throughout these documents. 
 
The Bidder shall make themselves familiar with all specifications, including modifications and exceptions 
to the specifications, for this particular project. 
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Hierarchy of Contract Documents (in case of conflict) 

 
HIERARCHY OF CONTRACT DOCUMENTS 
 
CONTRACT DOCUMENTS 

• Contents of these Bid Documents, including Specifications and Details 

• Construction Plans, prepared by: OHM Advisors 

• ODOT Construction and Materials Specifications, 2019 edition 
 
 
HIERARCHY 
If conflicts or ambiguity exists between any of the “Contract Documents” listed above, then the issue shall be 
resolved in the following Order of Priorities: 

• Priority #1:  Contents of these Bid Documents, including Specifications and Details 

• Priority #2:  Construction Plans, prepared by: OHM Advisors 

• Priority #3:  ODOT Construction and Materials Specifications, 2019 edition 
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Project Detailed Specifications 

Inspection: 

• Seven (7) day notice required prior to initial commencement of work and for any re-

commencement of work, following an extended work stoppage. 

• Twenty-four (24) hour notice required for work stoppage which is not weather related. 

• One (1) hour notice required prior to normal daily start time, for weather related work stoppage. 

• Once work starts for the day, it can be stopped at any time, without notice, due to weather 

conditions, equipment failure, or other issues beyond the contractor’s control. 

• Notice shall be provided to: 

o Craig Schripsema (989) 600-3955 craig.schripsema@ohm-advisors.com 

o OHM Inspector assigned to project 

• Work completed without “NOTICE” as described above and/or without an inspector present, shall 

be deemed “FAILED” and shall be removed and reconstructed at the direction of the engineer. See 

ODOT CMS Sections 105.01, 105.09, 105.10, and 105.11. 

 

Construction Schedule and Milestones: 

• All Schedules, Milestones, Extensions, and Liquidated Damages shall be based upon the “NOTICE 

TO PROCEED” date in the contract. 

• Contractor shall submit a detailed work schedule at the pre-construction meeting. 

o At a minimum the pdf printout will include Activity ID, Activity Duration, Original 

Duration, Remaining Duration, Total Float, Start Date, Finish Date. 

o Assign a planned duration in working days for each activity. Do not exceed a duration of 

20 working days for any construction activity unless approved by the Engineer. 

o Identify the critical path of the project on the bar chart in red. The critical path is defined 

as; the longest path of activities in the project that determines the project completion 

date. The activities that make-up the critical path of activities are the “Critical Activities”. 

o Approval by the Engineer will not relieve the Contractor of any of their responsibilities for 

the accuracy or feasibility of the schedule. 

• Contractor shall maintain and update the schedule as necessary during the project, but no less 

than at each progress meeting. 

• Progress meetings will be held every (2) weeks, unless directed to have monthly meetings by the 

engineer. 

 

 

 

 

 

 

 

 

mailto:craig.schripsema@ohm-advisors.com
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Submittals & Shop Drawings: 

Submittals 

• Early Submittals are required before construction begins including the following: 

o Emergency contact list 

o Safety program for review by the Owner/Engineer 

o MOT plans / modification request (follow OMUTCD) manual 

o Haul routes, yard/storage areas, dump sites, etc. 

▪ Lay storage area/waste/barrow agreements 

o NOI (Notice of Intent) 

o Pre-Construction Video per specifications 

Shop Drawings 

• Shop drawings are to be submitted for review and approval per the ODOT Construction and 
Materials Specifications 2019 edition.  Submissions are required for all items that are 
permanently incorporated into the work. 

• The following are additional requirements per the Engineer: 
o Prior to submission to the Engineer, all submittals shall be carefully reviewed by an 

authorized representative of the Contractor. 
▪ Each submittal must include the Submittal Transmittal Letter (included in 

Contract Documents). 
▪ A single submittal transmittal shall be used for each item, a single submittal 

covering multiple items will not be acceptable, unless agreed to by the Engineer. 
▪ If Engineer agrees to multiple item(s) submittal, the Contractor shall compile a 

table separating each item into sections, the table shall include bid item reference 
number(s), description of each item, and reference page number(s). 

▪ Each submittal shall be dated, signed, and certified by the Contractor as being 
correct and in strict conformance with the Contract Documents. 

▪ Each sheet shall be so dated, signed, and certified.  The Engineer will only review 
submittals which have been so certified by the Contractor. 

▪ All non-certified submittals will be returned to the Contractor without action 
taken, and any delays caused thereby shall be the total responsibility of the 
Contractor. 

o All shop drawings shall be submitted in electronic pdf format.  Printable sheet sizes shall 
be 8.5” x 11”, 11” x 17”, or 22” x 34”. 

▪ Where product data from a manufacturer and/or supplier is submitted, clearly 
mark what is proposed for use.  Sufficient level of detail shall be presented for 
assessment of compliance with the Contract Documents. 

▪ Any portions of the submittal not pertinent shall be crossed out with a bold line or 
marked with “DOES NOT APPLY” or identify clearly and without questions the 
portions of the submittal that are not pertinent. 

o Disorganized submittals which do not meet the requirements above will be returned 
without review. 

o Each submittal will be reviewed by the Engineer. 
 



Village of Cardington 
S. Marion Street Stormwater Improvements 

181 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

SUBMITTAL/SHOP DRAWING TRANSMITTAL 
 

Date:  

 

TO: OHM Advisors 

 388 S. Main Street, Suite 301  

 Akron, OH 44311 

 (330) 913-1080 

 
 
 

Bid Item Ref # DESCRIPTION Reference Page #’s 

   

   

   

   

   

   

   

 
This transmittal and all pertinent information are required for all submittals/shop drawings and any 
missing documentation from the list above will be considered an incomplete submittal and delay the 
processing of request. 

 
 

Submitted by: 
 
 

   

Name Title 
 

 
 
 

 
 

 

 

 

Company:  Phone:  

Contact:   Email:  

Project Name:  

Submittal Number:  
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Ingress and Egress / Private Agreements: 

(Including but not limited to: Access Areas, Lay Down Areas, and Dump Sites): 

 

The Owner will provide the Contractor access to the site as shown by the right-of-way or as directed on 

site by the Engineer. Any additional ingress and egress required by the contractor shall be obtained in 

writing by the contractor (via private agreements) at their own expense, with fully executed copies 

provide to the Owner. Construction equipment shall set-up and excavate for service connections, 

manholes, cleanouts, driveways, etc. only from the street side. Exceptions will be reviewed on an 

individual basis. All private agreements, between the Contractor and private property owners, must be 

in writing with fully executed copies submitted to the Engineering Department prior to the Contractor 

occupying/using said premises even on a temporary basis. Not providing the Engineering Department 

with written agreements will result in delay of payment until the proper written agreements have been 

provided by the Contractor. Final Payment will require written approval from the private property 

agreement holder stating that the agreement has been honored. The Owner will not make Final 

Payment until this has been provided. 

 

Protection of Property and Work: 

The contractor shall at his own expense, support and protect all structures, conduits, wires, trees, utility 

poles, water pipes, gas pipes, sewers, pavements, curbing, sidewalks, landscaping, bushes, trees, 

equipment, and fixtures of all kinds and all other public or private property, whether of this contract or 

another, that may be encountered or endangered, above or below ground, during construction. The 

Contractor will protect the edges of the existing asphalt pavement and all driveways remaining by 

placing steel plates, or approved equal, in the construction area. Driveways shall be properly saw cut 

before construction equipment crosses drive. Construction/grading limits will have temporary fencing 

installed to prevent construction equipment from entering private property. Concrete driveways 

damaged by construction vehicles will be replaced at minimum four feet wide/full width sections at 

contractor’s expense. Contractor shall repair and make good any damage caused to such private 

property in a timely manner acceptable to the Owner. 

 

The Owner reserves the right to repair any damage to public utilities or other facilities caused by the 

work of the contractor and the cost of such repair shall be borne by the contractor. 

 

The contractor shall provide proper facilities, take all necessary precautions, and assume the entire cost 

for protecting existing utilities and present work against vandalism, adverse weather conditions, 

poor/unusual ground conditions and for handling all storm and flood water, sewage, seepage, wind, ice 

or snow that may be encountered during the performance of the contract. 
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Maintenance of Existing Sewer Systems: 

Prior to any connection into an existing sewer manhole or conduit, the contractor shall take such 

measures as necessary, "as approved by the Engineer", (i.e., temporary rubber plugs, bypass pumping) 

during the course of the construction of the proposed sewers to maintain flow, to guard against any 

drainage from entering the existing system and possibly contaminating such system with silt or stone, and 

to provide construction workers with a sewage free trench. The discharging of untreated sewage on the 

ground or into a storm sewer is prohibited and will be strictly enforced. All work and materials necessary 

to guarantee this condition shall be included in various conduit bid items. 

 

Utilities Notification: (OUPS: 1-800-362-2764) 

At least two days prior to commencing construction operations in an area which may involve 

underground and/or above ground utility facilities, the contractor shall notify the Engineer, and registered 

utility protection service and the owners of each utility facility shown in the plan or visible in the field 

and/or marked in the field. 

 

The Owner will not be held financially responsible for incorrect, or lack of field markings of various 

utilities by the utility protection service, or the utility owner which can lead to Contractor’s down time, 

repair of a utility and lack of production. The Contractor is ultimately fully responsible that all utility 

markings are accurately marked and maintained, and shutoff valves unearthed throughout this project 

regardless of other parties, in all types of weather conditions. Underground utilities that are 

disturbed/interrupted by excavating with improper equipment or without proper utility markings will be 

repaired at the Contractor’s expense. 

 

Excess Excavation: 

The contractor shall remove and dispose of all excess excavation as required in accordance with 203.05 

of the O.D.O.T. standard specifications and with the following: 

 

The contractor shall wherever possible make written agreements with the property owners adjacent to 

the construction to dispose of excess excavation thereon, without creating a grading or storm water 

problem. Contractor must provide map showing proposed fill elevations, fill permits, and executed 

written agreement before occupying property. 

 

Sites within the project require a grading plan prepared by an Ohio Registered Surveyor, approval from 

the Engineer and a Storm Water Pollution Prevention Plan approved by the Soil & Water Conservation 

District, prior to using the site. Material shall not leak or drop on public streets while being transported. 

 

Areas outside of construction right-of-way within the project shall be seeded and mulched in accordance 

with 659 of the standard specifications at no additional expense to the Owner. 

No excess excavation shall be deposited outside of the project without written permission of the 

Engineer, especially topsoil. Contractor shall provide location of dump site for excess soil. 
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Trench Protection: 

The contractor shall take all precautions to prevent any caving or settling of excavation or trench walls 

which could undermine adjoining pavement, endanger the safety of any person engaged in the work or 

in any way damage the underground installations of adjacent utilities or property; or diminish the trench 

width necessary for the proper construction of the underground installation or otherwise injure or delay 

the work. The type and amount of such protection, such as trench boxes, sheeting, shoring, steel plates 

installed vertically against the trench wall, or bracing shall be consistent with the depth and width of 

excavation, existing backfill, the composition of water content of the soil, the proximity of structures or 

other existing utilities, the vibration from equipment and the spoil placement, and shall be in 

accordance with the latest OSHA regulations and Owner requests. 

 

In order to reduce ground water seepage and provide a stable trench bottom it may be necessary to 

dewater prior to excavation of the sewer trench and/or provide temporary sumps. The contractor shall be 

responsible for any damage to adjacent structures, pavements, or utilities, or loss of private well water 

resulting from dewatering, loss of ground, heave, trench construction, or any other construction 

methods. The contractor shall protect all existing sewer and utilities that the proposed installation 

crosses by compacting the backfill under such existing facility or shall protect the existing facility in a 

manner as approved by the Engineer or the utility owner. If sheeting is used, it may be necessary to drive 

the sheeting several feet below the bottom of the pipe. When using movable trench supports or 

sheeting, care shall be exercised so as not to disturb the pipe location, jointing, or bedding material. If 

steel pile sheeting is used, it shall be held in place by longitudinal beams and cross braces or struts as 

required to restrain the top of the sheeting. If timber sheeting and bracing is used, it must of good virgin 

quality and of hardwood construction. After the pipe has been installed and the balance of the bedding 

material has been placed over the pipe, the removal of any trench protection shall be carefully 

controlled. The contractor shall demonstrate that the removal of the trench protection will not 

adversely affect the pipe location and bedding. If sheeting cannot be removed without adversely 

affecting the pipe location, the engineer may order the sheeting cut off at some point, at least one foot 

above the top of the pipe and left in place at no additional cost. Any damages to existing pavement or 

underground utilities due to the lack of proper trench protection will be the Contractor’s responsibility 

to make such repairs at his own expense. Inspector will document all such areas. 

 

Underground Installation: 

The unit price bid for the various underground installation items shall include, but not be limited to, all 

excavation, material, labor, bedding, virgin stone backfill, compaction, removal and disposal of existing 

conduit/structures within the trench line, removal and disposal of concrete encasement/collars, 

connection to existing storm conduit/sanitary conduit, water conduit, pertinent outlet, or structure, 

bulkheads, equipment, above/below ground utility protection and support, maintenance of roadways 

and temporary stone drives until final pavement/driveway replacement, supporting and protecting 

underground utility lines, pumping of sewage and/or dewatering area, coring into existing structures to 

receive new conduit, patching walls of existing structures with red sewer brick and non-shrink mortar, 
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installing concrete collars, saddles, water tight connections, PVC wyes & tees, steel mission band 

couplings, inserta tee on Hancor/ADS pipe, saw cutting of existing conduit, install & removal all 

necessary trench protection and all other incidental items necessary to install such conduit/structure. 

 

The contractor is to totally familiarize himself with the ground conditions that now or may exist during 

the construction so as not to adversely affect the integrity of any utility installation or structure on the 

construction site or adjacent properties. All sanitary sewer and storm sewer construction shall conform 

to ODOT Item 611. 

 

Any unsuitable material or not approved by the engineer for backfill or used as embankment shall be 

excess material and shall be disposed of by the contractor off site at his expense. 

 

Backfill & Compaction Requirements: 

Where the proposed improvements cross existing or lay within proposed pavements, drives, walks, or 

berm areas including to a point 5 feet beyond such crossings, or where the construction methods used 

by the contractor result in the trench opening at the surface being less than 45° Zone of Influence (See 

Detail), the entire trench backfill shall be premium virgin granular material compacted in layers not to 

exceed a compacted lift thickness of 15 inches with mechanical/vibrating tampers attached to a 

backhoe/trackhoe, meeting 98 percent of maximum laboratory dry unit weight and with two (2) percent 

+/- of optimum moisture as determined by the standard proctor test. When compaction equipment such 

as a jumping jack or plate tamper is used, the compacted lift thickness must not exceed 8 inches. 

Elsewhere, clean earth free of organic material, construction/foreign debris, stones larger than 2” 

diameter shall be used and properly compacted meeting all ODOT moisture requirements. ODOT does 

not consider “puddling” an approved method of compaction and is not to be considered by the 

Contractor when preparing their bid for this project. 

 

Premium granular backfill shall be virgin crushed limestone meeting ODOT Item 304. Crushed slag, 

granulated slag, slacker aggregate, and recycled materials are not permitted. Substitute materials shall 

be reviewed by the Engineer to determine benefit and cost comparison. The Contractor is to submit 

recent (within 1 month of the NTP Date) gradation and proctor for proposed virgin crushed limestone. 

The Engineer may request additional source information if field test results deviate from the approved 

source, including but not limited to additional proctors or gradations. The Engineer shall determine 

credits for an approved substitute. The cost of compacted premium backfill and the required 

compaction tests performed in accordance with  ASTM D2922 or D6938 (nuclear methods), at various 

locations shall be included in the unit price bid for the various conduits/water lines/utilities.  
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Material testing minimum frequency and locations for field density and moisture content: 

1. Trenches under structures or roadways: Every 100 lf. per lift. 

2. Trenches in areas without structures or roadways: Every 100 lf. per alternate lift. 

3. Paved Roadways: Every 200 lf. per lift. 

4. Paved Areas: 3,500 sq. ft. per lift. 

5. Under Structure: 1,000 sq. ft. per lift. 

6. Around Structures:  1,500 sq. ft. per lift. 

7. Embankment Fill:  10,000 sq. ft. per lift. 

 

Backfilling and filling operation shall be suspended in areas where tests are being made until tests are 

completed and the testing laboratory has advised the Owner that adequate densities are obtained. In 

case the test of the fill or backfill show non-compliance with the required density, the Contractor shall 

accomplish such remedy as may be required to ensure compliance. Subsequent testing to show 

compliance shall be done at no additional costs to the Owner. 

 
Compaction over conduits/water lines/utilities must be performed as stated herein to receive payment 

for the conduit/pipe. 

 

Water Work, General: 

The Contractor shall protect & support all existing water mains, service connection and shut offs 

encountered. In the event Contractor damages or otherwise is required to remove or relocate existing 

water services in order to complete the project work, such water work shall be in accordance with the 

standard construction and material specifications of the Local Authority, Division of Water, except as 

noted. All costs for repair and relocation, and expenses connected with the inspection of the water 

service connections by the Local Authority, Division of Water and all permits and fees associated with 

such work shall be the responsibility of the Contractor and included in the Contract unit price bid for the 

pertinent item requiring water work. The Owner will not be held financially responsible for “down time” 

or lost production due to Local Authority, Division of Water operating procedures or Inspection 

scheduling. 

 

Delivery Slips: 

It shall be the obligation of the contractor to submit to the Inspector for the Owner, at the completion of 

each day's work, delivery slips covering that day's operations and at the completion of the work provided 

for herein to submit a certified detailed list of all quantities supplied, and deliver to the Engineer, a copy 

of such certification. Verification of materials used for a specific Bid Item by the Inspector is required for 

payment. If this procedure is not adhered to the Owner is not required to pay for materials, delivery costs 

and labor costs. 
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Concrete Testing: 

At least two (2) concrete cylinders will be made in the morning and at least two (2) concrete cylinders 

made in the afternoon during each day concrete is poured. If the amount of concrete poured in either 

the morning or the afternoon exceeds 30 cubic yards, an additional two cylinders shall be made. The two 

(2) cylinders will be taken as follows: Two (2) cylinders from the first truck and an additional two (2) 

cylinders for every 30 CY of concrete poured thereafter. Slump and entrained air content must be 

maintained and tested according to ODOT Item 499 with a maximum 4” slump. A minimum of two (2) 

test beams will be taken in the morning and one in the afternoon on all pavement concrete poured. For 

MS concrete, if the contractor wishes to put traffic on concrete sooner than 48 hours from the final 

concrete placement, then a beam shall be made from the last truck used in the pour and test results 

provided. All test samples shall be taken from a truck that has been partially discharged after the 

Contractor has achieved desired placement consistency. No test samples shall be accepted if the 

Contractor takes the samples from the truck and then adds water to the truck before placing the 

concrete. No test samples will be accepted if the Contractor takes more than the desired number of 

samples for advanced sample stockpiling. The Owner will with-hold 50% of concrete pay items until 

written results of testing, as specified herein, have been received by the Engineering Department. 

 

In each group of two cylinders, one will be broken at 7 days and one at 28 days after they are made. The 

cylinders must be taken and tested by an approved testing laboratory in accordance with ASTM 

methods. The contractor shall be responsible for making all the arrangements for the preparation, 

testing, and delivery of the cylinders to the testing laboratory at the proper time. Concrete technician 

must be on site at least thirty minutes before concrete is ordered. No concrete will be allowed to be 

poured after one (1) hour has expired beyond the time stated on the batch ticket furnished by the 

supplier and the start of discharge.  

 

All costs for these tests shall be paid for by the contractor and be included in the cost bid for concrete 

items in this Proposal. Concrete which does not meet the minimum specifications or concrete not tested 

as specified herein will not be paid for by the Owner. Concrete test reports must be forwarded to the 

Engineering Department within 21 days for all concrete poured on this project according to quantities 

specified herein. 

 

All costs for this testing shall be paid for by the Contractor and be included in the cost for concrete bid 

items in this Proposal. All test reports must be submitted to the Engineer within 21 days after 

installation. The Owner will withhold 50% of concrete items until written test results have been 

submitted to Engineering Department. 

 

Concrete Washout: 

The cleaning and washing out of concrete trucks after they have discharged their load must be 

contained in a specified area where the residue can be collected, contained, and removed off site by the 

Contractor at his expense. Discharge of waste material from the washing out of concrete delivery trucks 
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into the Owner’s storm sewer system is prohibited, either directly into a catch basin or indirectly by 

allowing run-off to flow into a catch basin. All violations will result in notification to the Ohio EPA. 

Cleanup will begin immediately by the Contractor who will pay all expenses incurred by Owner 

personnel and equipment responding to this event. These monies will be deducted from the 

Contractor’s monthly invoice. 

 

Final Clean Up: 

Prior to final payment, the Contractor shall make a final clean-up of the project to the satisfaction of the 

Owner, at no additional cost. All excess waste left as a result of the work connected with this contract 

shall be cleaned up and removed by the contractor and the project area, including access streets, 

restored to their original condition as soon as possible. 

 

Contract “Change Orders” and “Modifications”: 

A “change order” shall be specifically defined as a change to the Current Contract Price and will require 

authorization from the Owner. This change in contract price can be an increase or a decrease in the 

Current Contract Price. 

For example, at the end of the project, any remaining balance on the contract that is unused, shall be 

zeroed out of the contract by way of a change order, decreasing the Current Contract Price and the new 

total will represent the Final Contract Price. During construction, any change in the scope of work, 

unforeseen conditions, etc. that requires an increase in the Current Contract Price will also require a 

change order and the new total will represent the “new” Current Contract Price. 

 

Change orders are not required for increases or decreases in the quantities of individual bid items or for 

the use of a portion of any of the “allowance” bid items, provided the changes do not cause the total 

project cost to exceed the Current Contract Price. These changes will be dealt with as a “modifications” 

and shall be documented appropriately in the pay schedule and by the inspector in the field. 

 

Two-Year Maintenance Bond: 

In addition to the standard performance bond enclosed, a two-year maintenance bond, in the amount of 

10% of this contract, shall be required of the successful bidder. The two-year term of this guarantee shall 

begin on the date of final acceptance of this improvement and shall guarantee that this improvement 

will remain in good condition for and during the entire period of guarantee. If at any time before or 

during said period of guarantee any defects or omissions become apparent in the work or if it becomes 

apparent that any of the work is not in accordance with the requirements, or that outstanding Punch List 

items are not corrected within thirty calendar days after Owner acceptance of project, or if any work 

constructed under this contract requires repairs due to defects in materials or workmanship, or for any 

other cause which may be attributed to the work which is being done or has been done by the Contractor, 

the Owner will send written notification, stating all unresolved issues, to the contractor’s bonding 

company and the contractor. The Bonding Company shall request the release of this bond in writing 

before the expiration date. Should the contractor not begin making a diligent effort in correcting all 
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defects after seven calendar days have expired, the Owner will begin making said corrections: all at the 

expense of the Contractor/Bonding Company. 

 

Dispute Resolution: 

The party submitting a Claim shall deliver it directly to the other party to the Contract promptly (but in 

no event later than 30 days) after the start of the event giving rise thereto; in the case of appeals 

regarding Change Proposals within 30 days of the decision under appeal. The party submitting the Claim 

shall also furnish a copy to the Engineer, for its information only. The responsibility to substantiate a 

Claim shall rest with the party making the Claim. In the case of a Claim by Contractor seeking an increase 

in the Contract Times or Contract Price, or both, Contractor shall certify that the Claim is made in good 

faith, that the supporting data are accurate and complete, and that to the best of Contractor’s 

knowledge and belief the amount of time or money requested accurately reflects the full amount to 

which Contractor is entitled. 

 

Step 1 – The Engineer and the Contractor shall have 14 days to resolve the dispute after submittal of 

claim, review of all pertinent information and contract provisions. If the dispute is not resolved, proceed 

to Step 2. 

 

Step 2 – The Engineer, Contractor and the owner shall have 14 days to resolve the dispute after 

submittal of claim. If the dispute is not resolved, proceed to Step 3. 

 

Step 3 – Attempt to resolve the dispute utilizing Engineer, Contractor and Owner’s Attorney shall have 

14 days to resolve the dispute after submittal of claim. If the dispute is not resolved following Step 3, the 

Contractor shall give notice to the owner of his intent to submit the dispute to a court of competent 

jurisdiction. 
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EXPLANATION OF “MAINTENANCE OF TRAFFIC” BID PRICING FORM LINE ITEMS  

REF # 751 Item 614  Maintaining Traffic, As Per Plan       

When this item is called for on the plans or in the proposal, all applicable provisions of ODOT Item No. 
614, maintaining traffic, as set forth in the state of Ohio, Department of Transportation, Construction 
and Material Specifications shall apply except as modified herein. 
 
If there is a conflict/ambiguity between this note and any notes shown on the construction plans, this 
note shall be used, and the construction plan note shall be disregarded. 
 
All traffic control devices shall be furnished, erected, maintained, and removed by the contractor, in 
accordance with the "Ohio Manual of Uniform Traffic Control Devices" (OMUTCD), current version, per 
figure 6H-6. Plan insert (drop offs in work zones) shall apply to all work on this project. 
 
All trenches within the pavement, berm, and shoulder shall be backfilled or securely plated during non-
working hours. 
 
Safe "ramping" to adjacent traffic lanes and adjacent properties/driveways shall be maintained at all 
times.  304 material or other acceptable material shall be utilized, as directed by the engineer. 
 
Two lanes, two-way traffic:  Shall be maintained at all times, except as specifically noted within the plan.  
Traveled lanes shall be a minimum of 10' wide.   
 
One lane, two-way traffic:  may be maintained during daytime working hours from 8am to 5pm, in 
accordance with the OMUTCD (Figure C-18) and standard drawings.  Traveled lane shall be a minimum 
of 10' wide. 
 
Horizontal and vertical alignments for lanes shall meet 25mph design standards per the ODOT Location 
& Design Manual, Volume 1. 
 
 
ADDITIONAL NOTES: 

The engineer shall reserve the right to modify signage to meet current traffic conditions at no additional 

cost to the Village of Cardington. 

 

If, in the opinion of the engineer, proper traffic control is not being provided or maintained by the 

contractor, the appropriate traffic control devices will be installed by the owner.  All costs will be borne 

by the contractor through a change order deduction from the project contract. 
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LOCAL ACCESS REQUIREMENTS: 

Police department & fire department operations:  the contractor shall at all times, regardless of specific 

detour routes, provide access to police and fire personnel / equipment along all construction zones 

within the project.  Access shall be a minimum of 10' in width, with hard pavement surface capable of 

supporting a 50,000 lb. fire truck.   
 

Commercial properties:  the contractor shall maintain a minimum of 50% of the access points to all 

commercial properties. 

Residential properties:  the contractor shall coordinate construction activities with each residence, such 

that access is maintained to each driveway during normal ingress/egress times.  These times will vary 

per residence, depending upon work schedules, bus schedules, etc.  The contractor shall notify all 

residents individually, in writing, prior to construction. 
 

Others access: mail delivery, garbage collection, school bus pickup/drop-off, public transportation 

service, and other normal services to properties shall be maintained at all times.  Special 

agreements/considerations can be made by the contractor provided it is in writing and approved by the 

engineer prior to commencing the change. 
 

The contractor shall bid item 614 maintaining traffic, using the plan guide lines along with the 

contractors planned construction schedule and process methods necessary to construct the project.  
 

MODIFICATIONS TO EXISTING CONDITIONS: 

The contractor shall provide costs in the bid to provide signs, striping, etc., as well as the removal and re-

erection of mailboxes, signs, or other objects that conflict with the contractor's plan to maintain traffic.  

All costs for this work, which shall be inclusive of all costs to meet the maintenance of traffic 

requirements, shall be included in item 614 maintaining traffic. The lump sum price bid for this item shall 

include all labor, material, and equipment necessary to complete this item as specified and required 

herein. 

 

CONTRACTOR'S EQUIPMENT - OPERATION AND STORAGE:  

A qualified flagger shall be employed where the contractor's equipment must merge with the traffic 

stream. The contractor's equipment shall be equipped with at least one amber flashing light. Pavers, 

rollers and other equipment may be parked in areas along the highway when paving operations are 

scheduled to continue within the next workday. 0therwise the equipment shall be stored at a storage 

area outside the r/w, the location of which shall have prior approval of the engineer. When parking 

along the highway the equipment shall be placed and delineated as per 614.03. No equipment shall be 

parked in the median of the highway. Adequate barricades and lights shall be placed on the pavement 

side of the equipment to identify the limits of the equipment. All other equipment, including private 

vehicles, shall be stored at the approved contractor's storage area. No equipment shall be parked on 

private property unless prior approval of the owner and the project engineer/ supervisor has been 

granted. 
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TRAFFIC CONTROL INSPECTOR: 

The contractor shall designate an individual other than the superintendent and subject to the approval 

of the engineer, to continuously inspect all traffic control devices whenever construction work is being 

performed within the work limits of the project. The designated individual shall also inspect all traffic 

devices at the beginning and at the end of each workday. The designated individual or a qualified 

representative shall also be available on an around the clock basis to repair and/or replace damaged or 

missing traffic control devices. These individuals shall be equipped with cellular phones and their names 

and phone numbers shall be given to the project engineer at the preconstruction meeting. The 

designated individual may have other construction related duties as long as immediate attention is given 

to traffic control.  Payment for the services of the traffic control inspector shall be included in the lump 

sum price bid for item 614 maintaining traffic. 
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REF # 752 Item 614  Law Enforcement Officer with Patrol Car, As Per Plan    

Use of law enforcement officers (LEOs) by contractors other than the uses specified below will not be 
permitted at project cost. LEOs should not be used where the OMUTCD intends flaggers be used. The 
cost of flaggers shall be included in Item 614 - Maintaining Traffic, As Per Plan. 
 
In addition to the requirements of CMS 614 and the OMUTCD, a uniformed LEO with an official patrol 
car (car with top-mounted emergency flashing lights and complete markings of the appropriate law 
enforcement agency) shall be provided for the following traffic control tasks: 
 

1. For Lane Closures: During initial set-up periods, tear down periods, substantial shifts of a closure 
point or when new lane closure arrangements are initiated for long-term lane closures/shifts (for 
the first and last day of major changes in traffic control setup). This includes all pavement 
marking operations, placement of signs, drums, navigators, etc. 

2. During work within any intersection of commercial driveway where traffic must be maintained 
with LEOs. 

3. At the direction of the Engineer where it has been determined that LEOs are required. 
4. The Contractor shall request the need and proposed use of the LEOs in writing to the Engineer 

prior to securing their services. 
 
LEOs should not forgo their traffic control responsibilities to apprehend motorists for routine traffic 
violations. However, if a motorist's actions are considered to be reckless, then pursuit of the motorist is 
appropriate. 
 
The LEOs work at the direction of the Engineer. The Contractor is responsible for securing the services of 
the LEOs with the appropriate agencies and communicating the intentions of the plans with respect to 
duties of the LEOs. The Engineer shall have final control over the LEOs duties and placement and will 
resolve any issues that may arise between the two parties. 
 
The LEO shall report to the Contractor prior to the start of the shift, in order to receive instructions 
regarding specific work assignments during his/her shift. The LEO is expected to stay at the project site 
for the entire duration of his/her shift. The LEO shall report to the contractor at the end of his/her shift. 
Once the LEO has completed the duties described above and still has time remaining on his/her shift, 
The LEO may be asked to patrol through the work zone (with flashing lights off) or be placed at a 
location to deter motorists from speeding. Should it be necessary to leave the project site, the LEO shall 
notify the Engineer. The Contractor shall provide the LEO with a two-way communication device which 
shall be returned to the contractor at the end of his/her shift. 
 
LEO (with patrol car) required by the traffic maintenance tasks above shall be paid for on a unit price 
(hourly) basis under Item 614, Law Enforcement Officer with patrol car for assistance.  
 
The hours paid shall include any minimum show-up time required by the law enforcement agency 
involved. 
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Any additional costs (administrative or otherwise) incurred by the Contractor to obtain the services of an 
LEO are included with the bid unit price for Item 614, Law Enforcement Officer with Patrol Car for 
Assistance. 
 
Note: The Contractor shall use LEO's from the Village of Cardington. This is a strict requirement that shall 
be met, unless the Village of Cardington police department approves a modification to this requirement. 
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EXPLANATION OF “MISCELLANEOUS” BID PRICING FORM LINE ITEMS  

REF # 852 Item 624  Mobilization          

This item has been included in the contract to allow the contractor to meet the requirements of the plan 

and item 624.   

The lump sum price bid for this item shall include all work, labor, material, and equipment necessary to 

complete this item as specified and required.  

 

REF # 854 Item Special Adjustment to Utilities        

This item has been included in the contract to allow the contractor to adjust-to-grade all utility castings, 

boxes, etc., that are impacted by the proposed construction.  The contractor shall review the project site 

and become familiar with the number and location of all utilities that will require adjustment to final 

grade, as part of the bidding process.  

• This does not include the adjustment-to-grade for storm or sanitary structures as specifically 

identified in plan pay items. 

The lump sum price bid for this item shall include all work, labor, material, and equipment necessary to 

complete this item as specified and required.  

 

REF # 855 Item Special Utility Repairs          

This item has been included in the contract to allow the contractor to repair utilities and utility services 

damaged during construction operations.  The contractor shall review the project site and plans to 

become familiar with the potential number of conflicts with the proposed work, as part of the bidding 

process.   

All mains and services shall be marked by the utility companies, following the OUPS call, prior to 

construction. The contractor shall work with the utility companies to locate and avoid damage to 

existing utilities, including services. Handwork around utility lines shall be expected. 

The lump sum price bid for this item shall include all work, labor, material, and equipment necessary to 

complete this item as specified and required.  

 

REF # 856 Item Special  Miscellaneous Removal/Relocation       

This item has been included in the contract to allow the contractor to remove, relocate, and/or 

reconstruct any existing mailboxes, signs, landscaping, rocks, boulders, or other appurtenances within 

the right-of-way which conflict with the contractor's work. The contractor shall field review the project, 

prior to bidding, to include the appropriate costs in the bid item. For mailboxes, this item shall include 

costs for temporary mailboxes during construction and relocation/restoration of mailboxes/posts.  

The lump sum price bid for this item shall include all work, labor, material, and equipment necessary to 

complete this item as specified and required.  

 

 



Village of Cardington 
S. Marion Street Stormwater Improvements 

196 

 

??Questions??  See Page 7 - “INSTRUCTIONS FOR BIDDING” Section 

REF # 858 Item Special Project Bonding         

This item has been included in the contract to allow the contractor to itemize the cost of meeting all 

bonding requirements of the project (i.e., Performance bond, maintenance bond, etc.) 

The lump sum price bid for this item shall include all work, labor, material, and equipment necessary to 

complete this item as specified and required.  
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EXPLANATION OF “ALLOWANCES” BID PRICING FORM LINE ITEMS  

REF # 902 Item Special Contingency Allowance for Unforeseen Project Conditions   

An allowance has been included in the bid form to cover unforeseen conditions and/or extra items 

required by the project.   

Contractor shall not modify the amount shown in the bid form.  Allowance shall be utilized and 

dispersed only as directed by the engineer. 

A designated allowance amount for this item shall include all work, labor, material, and equipment 

necessary to complete this item as specified and required.  

 

REF # 905 Item Special Concrete Testing         

An Allowance has been included in the bid form to provide Concrete Testing for the project. 

 

The Contractor shall enter into a separate agreement for the Concrete Testing (Agreement) with the 

Engineer, or designated testing company, to perform the Concrete Testing per the following scope. Once 

the Agreement is signed, the Concrete testing work may begin on the project at the contractor’s 

request.  

 

The contractor shall allow 48-hour notice prior to the commencement of Concrete testing necessary.  

 

The following items shall be provided, as applicable, as directed by the engineer: 

• Concrete density, temperature, air entrainment, & slump. 

• Concrete cylinders and beams for strength tests. 

• All testing to be scheduled and performed per the contract concrete testing specification. 

• The Engineer or designated testing company shall provide testing results & reports for the project. 

• Any change order for extra concrete work, which requires extra concrete testing, will include a 
proportionate extra cost for the testing. 

 

Contractor shall coordinate the scheduling of concrete testing with the Engineer’s project inspector on-

site.  A minimum of 48 hours’ notice, prior to the proposed concrete pour shall be provided. 

 

The Contractor shall not modify the Allowance amount shown in the bid form.   

 

Allowance shall be utilized and dispersed only as directed by the engineer.  

 

Any questions or concerns with this scope needs to be addressed in writing with the Owner prior to the 

bid so the concern can be addressed fairly with all bidders prior to the bid.  

The Contractor shall pay the Engineer’s testing company directly for this work, as per the Agreement, 
using this line item, within 30 days of payment from the Owner. Failure to pay for Concrete Testing per 
the Agreement may result in a deduction from future pay requests to cover the deficiency until such 
time the payment is made.  
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Unused funds shall be credited to the Owner. 
 
A designated allowance amount for this item shall include all work, labor, material, and equipment 
necessary to complete this item as specified and required.  
 

REF # 908 Item Special Allowance for Additional Inspection Services     

An allowance has been included in the bid form to cover the cost of additional inspection services by the 

engineer (or designee) when the need arises (examples shown below): 

• A change order / modification is approved to the contract which requires additional time being 

added to the project schedule. 

• A change order / modification is approved to the contract which requires additional work, work 

types, or daily work hours, which in turn requires additional inspection time, specialty 

inspections, or number of inspectors per day. 

The contractor shall not modify the Allowance amount shown in the bid form. 

Allowance shall be utilized and dispersed only as directed by the engineer. 

Any questions or concerns with this scope needs to be addressed in writing with the Owner prior to the 

bid so the concern can be addressed fairly with all bidders prior to the bid. 

Unused funds shall be credited to the Owner. 

 

When change orders are approved, this line item shall be included in the change order to cover 

additional inspection costs.  The allowance amount for this item shall be increased accordingly, to cover 

the cost of said inspection costs. 
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Details 

 

The following pages provide project details for use on the project. 
 

• Sewer Televising and Rehabilitation Spec. 
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Plans 

 
The following pages represent the plan sheets associated with this project. 
 

• S. Marion Street Stormwater Improvements 
 

• Dated   May 2023 . 
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