Finance Committee Minutes

2/16/2021
1:30 PM
Conf Rm F and Zoom ID#6084719153

Meeting called by: Ray Steinke Note taker: Paul Bullock
Attendees: Jerri Strong, Marilynn Bradstrom, Mindy Taylor

---------- Agenda Topics ----------
Call To Order
Public Comment NONE
Flexible Spending Account Plan Amendment Administrator

Discussion: The Committee reviewed a proposal from the Administrator to amend the Flexible Spending Account Plan to
allow for carryover of unused funds in 2020 and 2021, relax the election change rules to allow employees to make changes
regardless of a qualifying event in 2021, and to adopt a temporary dependent age maximum increase from 13 to 14 for
2021 for the dependent care participants.

Conclusions: The Committee will recommend to the Board that the Administrator be authorized to approve the
changes to the plan.

Vehicle Purchase Administrator

Discussion: The Committee reviewed a request from the Administrator to authorize a modified purchase for the
Emergency Management vehicle from Berger Chevrolet due to the GM cutting off orders for the 2021 model year.

Conclusions: The Committee will recommend to the Board that the purchase of an off the lot 2021 Equinox LS
AWD be authorized from Berger Chevrolet at a cost of $23,909.

Equipment Request/Transcription/Dictation System  Sheriff

Discussion: The Committee reviewed a request for approval of a new transcription/dictation system at the Sheriff’s Office
to replace the old failing system at a cost of $2,489.

Conclusions: The Committee will recommend to the Board that the request be approved.

Financial Reports/December 2020 Finance Officer

Discussion: The Committee reviewed the December 2020 Financial Reports.

Conclusions: The Committee will recommend to the Board that the reports be accepted and placed on file.

Other Business NONE




Commissioner Per Diem and Travel

Discussion: The Committee reviewed and approved all Commissioner Per Diem and Travel.

Listed Bills

Discussion: The Committee reviewed all bills.

Conclusions: The Committee will recommend that all bills be paid.

Adjournment 1:51 PM
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Ellen Mitchell

From: Denise VanPutten <DVanPutten@keyseragency.com>

Sent: Wednesday, February 10, 2021 8:44 AM

To: Ellen Mitchell

Cc: Jennifer Toth

Subject: [External Sender] Consolidated Appropriations Act

Attachments: Consolidated_Appropriations_Act_2021_Request_Form Mecosta.pdf; 2021 FSA Covid-

Relief CAA SMM - Rollover Mecosta.docx

Good morning @
Varipro prepared the attached document to update the FSA/DCA according to the options available with the
CAA signed into law late 2020. Also attached is the SMM (summary of material modification) that must be
distributed to all employees. Please see below options | am recommending — these are all optional:
1. The County of Mecosta has a carryover therefore you can only select the carryover option for the FSA /
DCA (grace period is not an option for you). With this you are allowing your employees to carryover

their remaining balance for both the FSA and the DCA in plan year 2020 and 2021.

2. You are “relaxing” the election change rules allowing employees to make changes regardless of a
qualifying event for plan year 2021.

3. |do not suggest you allow. employees who terminate to continue to receive reimbursements from
unused benefits/contributions. You have the option however to do this.

4. |do suggest you adopt the temporary dependent age maximum increase (from age 13 to age 14).
This document it to amend your plan with Varipro. Jenn, Compliance Director at Keyser has created the SMM
(Summary of Material Modification) to amend your SPD, as mentioned, this document needs to be distributed
to your employees and | need the Varipro amendment signed and returned to me.
Please let me know if you have questions, happy to give you a call.

Have a great day — stay warm!!

Denise

Keyser's reqular hours of service are Monday through Friday, 8 a.m. to 5 p.m. Face coverings and appointments are required for in-
person services. This helps us ensure a safe, healthy environment, while following public health protocols and guidelines to support
social distancing. To schedule an appointment, please reach out by telephone or email. Learn about our Safe Service Experience here.

Denise R. VanPutten, CBC
Account Executive, Employee Benefits | Keyser Insurance Group |
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Consolidated Appropriations Act, 2021 Plan
Administration Update(s) Request Form

Vari

The Consolidated Appropriations Act, 2021 ("CAA") was signed into law on December 27, 2020. Under this law employers
may, but are not required, to offer certain temporary changes for health and dependent care flexible spending accounts
(FSAs).

Use this form to instruct us regarding changes you are adopting. This form is not for the purpose of amending your plan.
This form and the information on it are not legal or tax advice. For legal or tax advice, you should consult your own

counsel.

Please note that the IRS has not issued regulations or interpretive guidance on the CAA. We may need to modify the
way that we administer the temporary changes authorized in the CAA based on future IRS guidance.

Step 1: Client Information

County of Mecosta . 38-60005901

Company Name:

Step 2: Optional Provisions

Temporary changes authorized by the CAA are listed below, along with an overview of how we will administer the change.
For legal or tax advice, you should consult your own counsel.

Note: You may skip to Step 3 if you are not adding any of these options. Select your plan operational updates from the list
and provide an effective date for each change. You are responsible for communicating all plan changes to participants.

Carryover of unused funds from plan year ending in 2020 to plan year ending in 2021. Carryover of unused funds
from plan year ending in 2021 to plan year ending in 2022.

Temporarily permits carryover of any unused balance from the plan year. Indicate the plan(s) for which you are
adopting the increased carryover and any cap you will apply. If you do not list a cap, the entire remaining balance
will be carried forward. Rollovers will take place after the runout period for the prior plan year has ended.
Administrative fees will apply for participants who carried forward a balance. Plans cannot have both a carryover and
grace period.

Apply to:
Medical FSA Plan(s)'ending in 2020 Amount: = Dependent Care FSA Plan ending in 2020 Amount:
= Remaining Balance = Remaining Balance
O Other Maximum: O Other Maximum: $
Medical FSA Plan(s)’ending in 2021 Amount: = Dependent Care FSA Plan ending in 2021 Amount:
= Remaining Balance = Remaining Balance
O Other Maximum: $ O Other Maximum: $

“This includes any Limited FSA, Combination FSA, and Post-Deductible FSA plans currently set up.

[[] Grace period of 12 months after the end of the plan year for plan year ending in 2020. Grace period of 12 months
after the end of the plan year for plan year ending in 2021.

5300 Patterson Ave SE #150 t: 800-732-3412 varipro.com
Grand Rapids, MI 49512 f: 616-285-9965
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Consolidated Appropriations Act, 2021 Plan
Administration Update(s) Request Form

" Varipro.

Temporarily permits a grace period of up to 12 months. Indicate the plan(s) for which you are adopting the
extended grace period. Administrative fees will apply for the duration of the grace period. Plans cannot have both a
carryover and grace period. Changes to grace periods will impact the timing of final plan year closings.

Apply to:

O Medical FSA Plan(s)’ending in 2020: [0 Dependent Care FSA Plan ending in 2020:
Grace Period End Date: Grace Period End Date:
Runout Period End Date: Runout Period End Date:

(0 Medical FSA Plan(s)’'ending in 2021: (0 Dependent Care FSA Plan ending in 2021:
Grace Period End Date: Grace Period End Date:
Runout Period End Date: Runout Period End Date:

"This includes any Limited FSA, Combination FSA, and Post-Deductible FSA plans currently set up.

Prospective modification of elections for health and dependent care FSA plans.

Relaxes the election change rules for plan years ending in 2021. You may limit permitted changes. Election changes
must be made prospectively and on a uniform and consistent basis for all participants in the plan. Refunds of
amounts already contributed to the plan are not permitted. Participant election changes must be communicated to
us. Participants will be directed to you for details and instruction on modifying elections.

Apply to:
Medical FSA Plan(s)*ending in 2021 = Dependent Care FSA Plan ending in 2021
Effective Date: 01/01/2021 Effective Date: 01/01/2021

“This includes any Limited FSA, Combination FSA, and Post-Deductible FSA plans currently set up.

Allow employees who cease participation in a health FSA during calendar year 2020 and/or 2021 to spend down
reimbursements from unused benefits through the end of the plan year in which participation and/or employment
ceased.

Temporarily permits spend-down of balance remaining after termination. Administrative fees will apply for participants
as long as they are active in the plan, including any grace and run out period. You must continue to communicate

participant termination and/or revocation of elections to us in order to ensure access to the remaining balance.

If you are interested in updating your plan per this provision, please contact us for further details.

5300 Patterson Ave SE #150 t: 800-732-3412 varipro.com
Grand Rapids, MI 49512 f: 616-285-9965
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Consolidated Appropriations Act, 2021 Plan
Administration Update(s) Request Form

" Varipro.

Step 3: Temporary Dependent Age Maximum Increase
® Accept. Increase the maximum age for eligible dependents under the dependent care FSA plan.

Claims for newly eligible dependents under the temporarily increased maximum age will be allowed for the plan
year 2020 and plan year 2021 (but limited to the unused amounts from 2020).

O Decline. Do not increase the maximum age for eligible dependents under the dependent care FSA plan.
Claims for newly eligible dependents under the temporarily increased maximum age will not be allowed. By

checking this box you understand you may need to amend your plan if it defines eligibility by reference the
Internal Revenue Code.

Step 4: Plan Amendment Directions
| understand | am responsible for ensuring timely amendment of plan documents.
O 1 would like to receive a copy of amendment language when it becomes available.

O | will provide a copy of the plan amendment once drafted by our counsel.

Step 5: Authorization

|, by printing and/or signing my name below, confirm that | have the authority to provide the instructions described
herein.

Please note, we will treat your printed name below as a signature that authorized the above change.

Authorized Contact: Effective Date
Signature: Date Signed:
5300 Patterson Ave SE #150 t: 800-732-3412 varipro.com

Grand Rapids, Ml 49512 f: 616-285-9965
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NOTICE OF SUMMARY MATERIAL MODIFICATION

Dear Participant and Beneficiaries,

This summary of material modification ("SMM") describes changes to The County of
Mecosta Cafeteria 125 Plan, Flexible Spending Accounts ("Plan") and supplements the
Summary Plan Description ("SPD") for the Plan. The effective date of each of these changes
is indicated below. Read this SMM very carefully and retain this document with your
employee benefit information for future reference.

If this summary has been delivered to you by electronic means, you have the right to receive a
written summary and may request a copy of this on a written paper document at no charge by
contacting the plan administrator.

Benefit Plan Impacted: Cafeteria 125 Plan, Flexible Spending Accounts

Reason for SMM
e Changes to any of the terms of the plan, not reflected in the most recently provided
Summary of Benefits and Coverage (SBC)

Effective Date of Material Modification: 12/27/2020

Summary of Changes:
Please see the attached document for a description of changes impacting your benefits or
participation.

Additional Information:
Refer to your Summary Plan Description (SPD) for details of your benefit plans. If you have
questions regarding this modification, contact the Plan Administrator at:

Contact Person: Paul E. Bullock

Title: Controller/Administrator
Phone Number: 231-796-2505

Email: pbullock@mecostacounty.org
Address: 400 Elm

Big Rapids, MI 49307

General Plan Information:
Plan Name: County of Mecosta Welfare and Benefit Plan

Plan Number: 501
Plan Sponsor/Plan Administrator: County of Mecosta
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CHANGE SUMMARY:

Under the Consolidated Appropriations Act, we have amended our Flexible Spending Account
(FSA) to allow participants to carry any unused amounts that would have expired at the end of
the 2020 plan year over to the 2021 plan year. Similarly, any unused amounts that would have
expired at the end of the 2021 plan year may be carried over to the 2022 plan year.

These rules apply equally to Health FSA and Dependent care FSAs and are not subject to dollar
limitations.

We have amended our health FSA to allow employees who stop participating in the plan during
2020 or 2021 (e.g., as a result of termination of employment) to continue to receive
reimbursements from any unused amounts through the end of the plan year in which their
participation ended, including any grace period or extended grace period.

We have amended our FSA to temporarily extend the maximum age of eligible dependents for
purposes of determining eligible dependent care FSA expenses from under age 13 to under age
14. The rule applies to the plan year for which open enrollment ended before January 31, 2020,
including any unused amounts from that plan year that may be available in the following plan
year as a result of a plan's rollover or grace period.

We have amended our FSA to permit employees to modify the amount of contributions to their
health and dependent care FSAs, even if the participant would not normally satisfy the standard
requirements for mid-year election changes.
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CouNTtYy OF MECOSTA

BoaAarD oF COMMISSIONERS

400 ELM STREET, BIG RAPIDS, MI 49307
Phone (231) 796-2505 Fax (231) 592-0121
www.mecostacounty.org

To: Mecosta County Finance Committee
From: Paul Bullock, Administrator Iﬁg
Date:  February 16, 2021

Hez Two Additional Items

Attached please find a bid from Berger Chevrolet for a 2021 Equinox LS AWD for
$23,909 delivered. This is a higher price than the base MiDeal price ($21,436 plus
delivery) but GM has cut off orders for the 2021 vehicles and the soones we could
get a 2022 is next year. This vehicle is an on the lot vehicle at Berger that they will
apply the State Pricing to. The amount is higher as the vehicle has a number of
enhancements that would not be on the state base vehicle. I am requesting permission
to order this vehicle.

The second item is from the Sheriff’s Office for purchase of a new
dictation/transcription system to replace the old failing system. I am requesting
permission for the Sheriff to order this system at a cost of $2,489.
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BID PER ENCLOSED SPECIFICATIONS

Cost per vehicle $23,909.00 Vehicle Description:
Year 2021
Number of units 1
Make Chevrolet
Total Bid Amount $23,909.00 Model Equinox LS AWD
Vendor: Bid Prepared For :

Berger Chevrolet Inc.

Mescosta County

Address 2525 28th Street S.E.

Grand Rapids, MI 49512

Phone (616) 949-5200

Price includes title fee and Delivery.
Fax (616) 988-9178 Pricing based off the State of Michigan
MIDEAL Contact # 071-B7700177

Signature __Kader? Soara

Printed Signature Robert M. Evans
Date 2/11/2021
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Paul Bullock

From: Brian Miller

Sent: Monday, February 15, 2021 12:01 PM
To: Paul Bullock

Subject: New Transcription System
Attachments: NCH Software Inc. Quote 20557 (2).pdf

Mr. Bullock and Board of Commissioner members the dictation devices our office has had in place for the past
12-13 years have become to break down and have lost their effectiveness lately, with deputies dictating
reports and having them to show in our transcriptionist's que. This has put undue stress on deputies to redo
reports that they had already dictated. Due to 5 of the recording devices no longer working, deputies are
being forced to use one another’s recorders. With this information | am approaching you about authorizing
our office to purchase a new dictation system for the reporting of deputies reports for our transcriptionist. As
a result of the cost to replace the handheld recorders used here in the past, | have spoken to Craig Brockette
about the system | used previously at the City of Big Rapids.

The City uses a company called NCH. Brockette has used several of their audio and video tools and they
work.

So, to give you an idea if you have 2 computers for transcription and 25 users (It is suggested we buy more
than we need, to help if they are broke.) with the original set up server, and 10 microphones. Attached is a
quote for the cost associated with this change.

Thank you,
Brian

Sheriff Brian Miller

Mecosta County Sheriff's Office
225 S Stewart Ave

Big Rapids, Ml 49307

Office: 231-592-0150

Cell: (231) 679-1299
bmiller@mecostacounty.org
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Quote
Date: 02/08/2021
Quote No.: 20557
NCH Software
NCH Software Inc.
EIN 26-2128391
6120 Greenwood Plaza Blvd. Ste 120
Greenwood Village, CO 80111
sales@nchsoftware.com
T-(303) 785-1761
F-(888) 812-2652
Bill To: Ship To:
Craig Brockette craig@cityofbr.org
craig@cityofbr.org
Qty | Item Description Unit Price Discount | Tax Total
30 | ED-P ED-P: Express Dictate Professional Single User $159.00 65% | None $1,669.50
License
1| DEL-ENT DEL-ENT: ExpressDelegate Plus Enterprise Edition. $1,499.00 50% | None $749.50
Unlimited users.
2 | ES-P ES-P: Express Scribe Professional User License $70.00 50% | None $70.00

Total Amt $2,489.00

To turn this quote into a firm order please reply to sales@nchsoftware.com with authorization or a valid
purchase order number.

All invoices and quotations are USD unless noted otherwise.

Quotations do NOT include GST unless noted as AUDS.

All quotations valid for 30 days only.
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VOUCHER

, , : A o
‘ OF MECOST
COUNTY . ‘ Date Z-/4 -202/

Commissioners

. »e
Pay to: MR&/L’V.;WJ KMpsrﬂ.o

AMOUNT
DATE ITEMS -
/20200 SheEiEE e Ul
It B0 C:
/-r4 DrAc o Excce Comm
Gaidadoc i Frrhance
lieiZlpl FerRls , Cory, CounwTy
(=20 (3.0:C ‘ |
Dici 2ol ToWN & Gown
Ze2i FrnpAce
2-9 | BocE . _
i |\ DrRAGA TRA1( E Xer. O prr~
72 /e S EAa e 4
)
A G t\v%'\:\ <
%y Rl
: V’Eg\&

e T Q‘kTOTAL £ 275 =°
:f Charge to PerDiem o o (,O :
. Account# 101 101 705.000 @ |

L Financé Cbmm,iuéié-.Approval‘

— - Itis hereby certified that the above account is
S true and correct and thal no part of the same
: . hasbeen paid. '
el

SR _Sge%’“% \/ 6%
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COUNTY OF MECOSTA

Commissioners Date (/o7 olot
Pay to: () makq Ny edrona
</ T
DATE ITEMS ANMOUNT
l/,;u [2 o2 P HHS Roovd wWeod] ncﬂ’ H5. 0O

TOTAL 25 oo

Charge to: Per Diem
Account #: 101 101 705.000
Finance Committee Approval - It is hereby certified that the above account is

true and correct and that no part of the same
has been paid.
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VOUCHER

COUNTY OF MECOSTA

Commissioners

Pay to: e p[‘q N U etrpn
s ML

Date L2~ ~ 2ox(

DATE ITEMS , AMOUNT
A-r- 2021 | puchican ks Ofrend=tion ffrzing &5~ 40D 2502
A~ - QoI L ihoanel  Lopand e - kel
2 -3-202 | Shels € = Jﬂi* \ Cﬂ'lwb\i\ Hee 2500
A-3-R02] | Midhioun We ks West Cerdan [ Poord Hy 00
- "f - Q03\ E’)owﬁj\ of  CopmissionelS  ple oy Jy;] A5 00

TOTAL ;25090
Charge to: Per Diem
Account #: 101 101 705.000

Finance Committee Approval

It is hereby certified that the above account is

true and correct and that no part of the same

has been paid.

A Signed

/ /
/7
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