Regular Meeting of the City Commission
Tuesday, January 17, 2023

7:30 p.m.
Huntington Woods City Hall
Agenda
CALL TO ORDER
PLEDGE OF ALLEGIANCE
ROLL CALL
APPROVAL OF AGENDA

APPROVAL OF CONSENT AGENDA
All items listed under the Consent Agenda are considered routine by the City Commission and will be
enacted in one motion. There will be no separate discussion on these items unless a Commission
member so requests, in which event the item(s) will be removed from the Consent Agenda and added
fo the Regular Agenda at the end of the items of business.
1. Regular Meeting Minutes of December 6, 2022
2. Approval of Warrant 396
3. Reporis and Minutes
a. Anti-Racism Advisory Committee — November 9, 2022
b. Anti-Racism Advisory Committee — December 14, 2022
c. Library Advisory Board — November 21, 2022
d. Treasurer's Report November 2022
COMMUNICATIONS
1. Resignation of Ben Falik from the Environmental Sustainability Committee.
2. 2023 Planning Commission Meeting Dates
3. 2023 Zoning Board of Appeals Meeting Dates
4, 2023 Historic District Commission Meeting Dates
COUNTY COMMISSIONER AND ELECTED OFFICIAL REMARKS
PUBLIC PARTICIPATION
ITEMS OF BUSINESS

1. Diversify Equity and Inclusion Report — Michelle Cantor

2. City of Huntington Woods Library Presentation — Deb Hemmye

3. Resolufion R- 2023: Matter of consideration to authorize City Administration to issue request
for proposal, {RFP) for landscape design and maintenance and mowing for City properties.

4, Resolution R- _2023: Malter of consideration to approve the guote from Conti for the purchase,
installation and programming of two {2) Jace N4 Controllers for the Library at a cost of
$12,879.00

5. Resolution R~ _2023: Matter of consideration to designate Ethan Haan as single Sireet

Administrator for the City of Huntington Woods in alf transactions with the State Transportation
Department as provided in Section 13 of the Act.

6. Resolution R- 2023: Matier of Matter of authorizing 2022-2023 Budget Amendments Mid-Year.

7. Resolution R- 2023: Matter of consideration to approve an update fo the Chty of Huntington
Woods Credit Card Usage Policy.

8. Boards, Commissions and Commiitee Appointments: Matter of reappointments of residents to

various Boards, Commissions and Committees.

9. Boards, Commissions and Committee Appointments: Matter of new appointments of residents

ta various Boards, Commissions and Committees.

CITY MANAGER'S REPORT
ADJOURNMENT OF REGULAR CITY COMMISSION MEETING
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CONSENT AGENDA #1

CITY OF HUNTINGTON WOODS
REGULAR MEETING OF THE CITY COMMISSION
MINUTES
December 6, 2022 - 7:30 p.m.

City Hall
DRAFT

Mayor Paul called the Meeting to order at 7:30 p.m.

PRESENT: Mayor Bob Paul, Mayor Pro Tem Jenks, Commissioner Olsman,
Commissioner Rozell, and Commissioner Elder

ABSENT: None

City Staff Present: Finance Director/Treasurer Haan, City Clerk
Barckholtz, Zoning Administrator Berry and City Attorney Rosati

APPROVAL OF AGENDA

Moved by Commissioner Olsman.a_n'd seconded by Commissioner Rozell
to approve the December 6, 2022 Agenda as presented.

Nays: None
Absent: None
The Motion Carried.

APPROVAL OF CONSENT AGENDA

Moved by Commissioner Elder and seconded by Commissioner Olsman
to approve the December 6, 2022 Consent Agenda as presented.

Ayes: Paul, Jenks, Elder, Rozell, Olsman
Nays: None
Absent: None

The Motion Carried.

COMMUNICATIONS

1. SOCRRA Quarterly Report — October 2022
2. Resignation of Jeff Aisen from the Parks & Recreation Advisory Board
3. New COMCAST Government Affairs Liaison



2023 Arts and Garden Board Meeting Dates

2023 Parks and Recreation Meeting Dates

2023 Library Advisory Board Meeting Dates
2023 Senior Advisory Board Meeting Dates

2023 Anti-Racism Advisory Board Meeting Dates

e A

COUNTY COMMISSIONER AND ELECTED OFFICIAL REMARKS
None

PUBLIC PARTICIPATION:
None

NOVEMBER 8, 2022 VOTER CHALLENGE AWARD PRESENTATION

Mr. Pernick presented a check to the City of Huntington Woods for $1000.00 after
winning his 2022 Voter Challenge for the November 8, 2022 Election. The winnings
will be donated to a charitable cause of the City’s choosing, Government of Alliance for
Race and Equity. Huntington Woods had a 79.9% turnout ahead of Pleasant Ridge,
Royal Oak, Southfield, Berkley, and Oak Park.

2021-2022 ANNUAL COMPREHENSIVE FINAN CIAL REPORT;
Aaron Stevens from Maner Costerisan presented a PowerPomt Presentation of the
2021-2022 Financial Statements. :

Moved by Mayor Pro Tern Jenks a.nd seconded by Commissioner
Olsman to accept the 2021-2022 Financial Statements as presented by
City Auditor Maner Costerisan Certified Public Accountants.

Ayes: Paul, Jenks, Elder, Rozell, Olsman
Nays: None
Absent: None

The Motion Carried.

PUBLIC HEARING
2023 CDBG Grant Allocation

Moved by Commissioner Elder and seconded by Mayor Pro Tem Jenks
to open a public hearing for the 2023 CDBG Grant Allocation.

Ayes: Paul, Jenks, Elder, Rozell, Olsman
Nays: None
Absent: None

The Motion Carried.

Public Hearing opened at 7:55 p.m.
No public comment.



Public Hearing closed at 7:57 p.m.

RESOLUTION R-45-2022:
Matter of Authorizing 2023 CBDG Allocations,

Finance Director Haan noted the City will receive approximately $8,488 in funding for
CDBG Program Year 2023. The requested allocations amounts are $4,988 for Removal
of Architectural Barriers and $3500 for Transportation Services.

Moved by Commissioner Rozell and seconded by Mayor Pro Tem Jenks
to approve Program PY 2023 Community Development Block Grant
Application in the amount of $8,488 as follows and authorize the Mayor
to sign the application and submit the document to Oakland County;
Transportation Drivers’ Wages $3500 and for Removal of Architectural
Barriers, $4,988.

Ayes: Paul, Jenks, Elder, Rozell, Olsman
Nays: None
Absent: None

The Motion Carried

RESOLUTION R-46-2022:
Interlocal Agreement with Oakland County for Assessmg Services

The City of Huntington Woods engages the services of Oakland County Equalization
Department for Assessing Services which are governed by an Interlocal Agreement. By
State law, all local units of government are to have a Designated Assessor on file with
the State Tax Commission. Recently, the Oakland County Board of Commissioners
approved by resolution an amended Interlocal Agreement for all Assessing Districts
naming Mr. Lohmeier as the Assessor of Record at their October 20,2022 meeting. The
amended agreement has been reviewed by the City Administration and Attorney and
requires the Commission approval effective January 1, 2023 through December 31,
2027,

Moved by Commissioner Olsman and seconded by Mayor Pro Tem
Jenks to approve the City Manager to execute the Interlocal Agreement
with Oakland County as the Designated Assessor for the period of
January 1, 2023 to December 31, 2027,

Ayes: Paul, Jenks, Elder, Rozell, Olsman
Nays: None
Absent: None

The Motion Carried

RESOLUTION R-47-2022




Resolution in support of the Spark Grant Application for renovations to the Gilham
Recreation Center locker rooms and pool.

Moved Commissioner Olsman and seconded by Mayor Pro Tem Jenks to
approve the resolution in support of the Sparks Grant Application for
renovations to the Gilham Recreation Center locker rooms and pool.

Ayes: Paul, Jenks, Elder, Rozell, Olsman
Nays: None
Absent: None

The Motion Carried

RESOLUTION R-48-2022
Approval of a quote from Interstate Security Inc. for an Access Control and Buzz-in
System for the Gilham Recreation Center

Moved by Mayor Pro Tem Jenks and seconded by Commissioner Elder
to approve the quote from Interstate Security Inc. for an Access Control
and Buzz-in System for the Gilham Recreation Center in the amount of
$7,785.00.

Ayes: Paul, Jenks, Rozell, Elder, Olsman
Nays: None o
Absent: None el

The Motion Carried

RESOLUTION R-49-2022 -
Approval of a Right-of-Way (ROW) Parking Space at 13133 Victoria

Mr. Goldman presented to the Commission his appeal for a parking space in the right-
of-way as allowed per the Code section Sec. 32-273 — A written application, waiver for
parking in right-of-way, may submitted and appealed to the City Commission.

Per Hank Berry, Zoning Administrator, a tree was removed by the City leaving a stump
in which Mr. Goldman thought he was responsible to grind and remove. Mr, Goldman
then installed pavers for additional parking and a basketball court with out City
approval as required by code. He was informed by the City that this was not allowed but
Mr. Goldman continued the installation process for several additional days.

Mr. Goldman stated due to the fact that his street has no overnight parking, the property
is a corner lot with very limited parking, the pavers are acsthetically pleasing, and the
space keeps within the essential character of the area, the Commission should evaluate
and approve his request according to the rules.

The Commission continued discussion on placement of the parking space, the timing of
his installation in relation to the stop work order Mr. Goldman received and the



implications of approving this request. Attorney Rosati clarified that in 2015 an
ordinance was adopted to discontinue ROW parking spaces. At the time of the
ordinance adoption there were existing ROW parking spaces that were non-conforming
and considered grandfathered but to be removed as roads were re-constructed.

Moved by Commissioner Olsman and seconded by Commissioner Elder
that the request for a Right-of-Way parking space at 13133 Victoria be
denied.

Ayes: Paul, Jenks, Elder, Rozell, Olsman

Nays: None

Absent: None
The Motion Carried

CITY MANAGER’S REPORT

¢ Road Construction is complete minus some punch list items that need to be
completed, but restoration has been completed this week and will be reevaluated in
the spring to make sure all plantings took.

e City Administration will meet with the engincers later this week to begin planning for
2023 road projects and sewer repair work.

e Leaf collection has been completed. DPW is now chipping and street
sweeping. The last day for bagged yard waste pickup curbside will be
December 13. After that, residents can take up to ten (10) bags of yard
waste to the MRF for dJSpOSEll Curbmde yard waste collection will begin
again in early April. :

e A list is being put together for Boards and Commissions appointments of all
terms that are expiring at the end of the month and will be getting
confirmation on those interested and eligible for reappointment. Vacancies
will need to be filled at the meeting of January 17, 2023. Given the number
of appointments and potential interviews, it may not be possible to do them
all prior to the January Commission meeting. We may need to hold a special
meeting to interview applicants

¢ Deb Hemmye, Library Director, will be present at the January meeting to give an
update on the Library.

ADJOURNMENT:

Moved by Commissioner Rozell and seconded by Commissioner Elder to adjourn
the regular City Commission meeting.

Ayes: Paul, Jenks, Olsman, Elder, Rozell
Nays: None
Absent: None

The Motion Carried, meeting adjourned at 8:47 p.m.



Heidi Barckholtz, City Clerk

Robert F. Paul, I1I, Mayor
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CONSENT AGENDA #3a

CITY OF HUNTINGT!

REGULAR MEETING OF 1HE
ANTI-RACISM ADVISORY COMMITTEE
MINUTES
Wednesday, November 9, 2022
7:00 p.m.

Huntington Woods City Hall

Beaulieu called the Meeting to order at 7:04pm

PRESENT: Christina Kozlowski, Matia LaLonde, Katie
Beaulieu, Jessicalyn Edwards, Cary McGehee, Dantel Dena in person;

Also: Brandon Mar
ABSENT: None.

City Staff Present: City Manager Chris Wilson

APPROVAL OF AGENDA

Moved by Kozlowski and seconded by Lal.onde to approve the November
2022 agenda as proposed.

Ayes: Kozlowski, Lal.onde, Eidwards and Beaulieu, Dena, McGehee
Nays: None
Absent: None

The Motion Carrtied.
APPROVAL OF LAST MEETINGS MINUTES

Moved by Kozlowski and seconded by Beaulieu to approve the October 2022
minutes.

Ayes: Kozlowski, Lal.onde, Edwards and Beaulieu, Dena, McGehee
Nays: None



Absent: None

The Motion Cartied.

PUBLIC PARTICIPATION

Claire Galed recommends finding a high school student to serve on the Committee.
Would preferably be a sophomote or juniot for continuity.

ITEMS OF BUSINESS

a. Setting 2023 Meeting Dates
1.0ath for Chtistina Kozlowski and Cary McGehee
1. Reminder that committee members
b. DEI Report — Plan for Sharing?
1.Plan to share in the future, but no concrete date
ii. The City Commission will be making an action plan based on DETI Repott
C. Future Projects
1.Next year, plan Diwali celebration
i, Would be useful to obtain list of holidays, can be obtained from already popular
diversity and inclusion calendars
iii.Promote DEI calendar for the city
iv.Loook into realtor situation because affordability is not the problem
v.Social redlining continues to be the issue
vi.Economic diversity should be on the agenda
vil.Restrictions make housing more expensive (for example, making everything brick)
viil. Perhaps we should talk to individuals departments about the results of the DEI study

1. Perhaps talk to fair housing advocate representative
2. Working with the library
3. Wortking with other groups hosting events

ix.Library could use some help with social justice libraty reading group
x.Michigan Coalition for Human Rights brings in folks from the civil rights movement
to tell stories
x1.Promote 21-day racial equity challenge
xit. GARE



1. Only $1000 per year
2. Could build relationships with othetr communities
3. Concern about preaching to the choir A
xifi.Invite Deb, from library, and Francesco, new community engagement officet, to next
meeting,. '
x1iv.GARE’s next information session is dec. 6 at 1pm

ADJOURNMENT
Moved by Dena, and seconded by Kozlowski.

Ayes: Kozlowski, Lal.onde, Edwards and Beaulieu, Dena, McGehee
Nays: None
Absent:

'The Motion Carried, meeting adjourned.

Dantel S. Dena

Kate Beaulieu, Chairperson



CONSENT AGENDA #3b

CITY OF HUNTINGTO.

REGULAR MEETING OF THE
ANTI-RACISM ADVISORY COMMITTEE
MINUTES
Wednesday, December 14, 2022
7:00 p.m.

Huntington Woods City Hall

Beaulieu called the Meeting to order at 7:05pm

PRESENT: , Maria Lal.onde, Kia Essien, Katie Beaulieu
- Jessicalyn Edwards, Cary McGehee, Daniel Dena in petsomn;

>

Also: Brandon Mar, Chtistina Kozlowski by Zoom
ABSENT: None.

City Staff Present: Francesco Ferrara

APPROVAL OF AGENDA

Moved by Dena and seconded by McGehee to approve the December 2022
agenda as proposed.

Ayes: Essien, Lal.onde, Edwards and Beaulieu, Dena, McGehee
Nays: None
Absent: Kozlowski

The Motion Carried.

APPROVAL OF LAST MEETINGS MINUTES

Moved by Lal.onde and seconded by Edwards to apptove the November
2022 minutes.

Ayes: Essien, Lalonde, Edwards and Beaulieu, Dena, McGehee
Nays: None



Absent: Kozlowski

The Motion Carried.

PUBLIC PARTICIPATION

Claire GGaled makes an inquity about when the DEI report would be made public.
- January is when the Commission will meet regarding publication.

- Idea of listening session on the DEI Report

- Bring in community to comment on the report

- Plan on March for DEI Listening session

- Invite Michelle Cantor to facilitate discussion, moderate

- Perhaps have it be in-person and on Zoom

- Ask that the plan is publicized before the meeting

Deb Hemmye clarified that Vital Voices library group is about amplifying non-
traditional voices in literature.

ITEMS OF BUSINESS

1.Conversation with Greater Metro Assoc of Realtors
1. Had to cancel planned visit, but hoping to raincheck
2. GMAR can provide information on DEI work that they do for the association
3. Hopefully coming in for January meeting

i. Development of DEI Calendar

1. Possible to send weekly blurbs to Francesco

2. Have liaison to library advisory council or librarian to have continuity for
library events

3. Make sure calendar is built with what library already planning

4. Increasing awareness is major goal, as is amplifying what the libraty is already
doing

5. There is a middle school kids group that is focused on exposure to different
religions
6. National Day of Racial Healing is coming up in Januaty



b. Other Business

LAppointment Terms
1. 3-year term renewal for Daniel Dena, but resigns as Secretary
2. Maria Lal.onde stepping down and not secking renewal

ii.New Vice Chair and Secretary
1. Jessicalynn Edwards elected as Vice Chair
2. Chsistine Kozlowski elected as as Secretary

ADJOURNMENT
Moved by Essien, and seconded by McGehee.

Ayes: Hssien, Lalonde, Edwards and Beaulieu, Dena, McGehee
Nays: None
Absent: Kozlowski

The Motion Carried, meeting adjourned.

Daniel S. Dena

Kate Beaulieu, Chairperson



CONSENT AGENDA #3C

MIINUTES
Huntington Woods Library Advisory Board
Meeting Date: Monday, November 21, 2022

Present: Deb Hemmye, Beth Applebaum, Stacey Stutcher, Mary Foreman, Judy Schram, Nina
Abrams, Steve Pollack,
I.  Call to Order-7:05 p.m.
.  Approval of minutes of October 17, 2022 meeting -Approved
IfI.  Friends of the Library liaison report: Judy Schram
Pop Up Book Sales are scheduled for Thursday, Dec [ (noon-8:30) and Saturday,
December 3 (10:30-4:30).
Books are selling well from the new Friends area/display.
Friends are in the process of planning a social event for all members. There was input
from the LAB on ideas.
(This led to a side discussion oﬁ the pros and coﬁs of bringing in authors for library
sponsored programs.)
IV.  Librarian’s report

a. Library Survey: Tabled for later discussion.

b. Tech update; Deb Hemmye provided information about the continuing
technology issues faced by the Library on a daily basis, including (but not limited
to) nonfunctioning workstations, security software glitches, WIFI problems.
These are chronic unacceptable tech problems at the Library that frequently
interfere with staff functions and Library activities. Deb is working with the City
Manager Chris Wilson for upgrades and reported that he has been supportive, Deb
received authorization to switch the library internet provider to TLN, which
should be a huge help in resolving many of the issues.

In addition, the Library HVAC system is scheduled to be upgraded.
c. Deb Hemmye advised the Board of an ongoing issues with the cleaning service
contracted by the City of Huntington woods. The City is looking for a new service.

d. Fish Tank-no updates.

e. PSAT test program. The program is set to go in January.

LAB Minutes  Meeting November 21 2022.dacx ?dg{: Tof2



f. Library Statistics-Deb Hemmye presented a report on usage statistics. There was a
discussion about the door counter statistics and adjusting Library hours,
g. New Board Members-There was a discussion about the vacancies on the Board and
process for filling them.
h. (Added). Weeding policy and practices. There was a general discussion on this
topic.

V. Public Participation-None.

VI. Comments-December meeting is cancelled.

Next Meeting is January 16, 2023.

2023 Meetings:

The Library Advisory Board meets at 7 p.m. on the third Monday of each month in the Friends

Room on the lower level of the library.

January 16

February 20

March 20

April 17

May 15

June 19

July 17

August - No Meeting

September 18

October 16

November 20

December - No Meeting

Adjournment -8:10 pm

Minuites prepared by Beth E. Applebaum

LAB Minutes _Mecting November 21 2022 .daex Page 2 of 2



CONSENT AGENDA #3d

Finance Departme

To: Honorable Mayor and City Commission
From: Ethan Haan, Finance Director
Date: lJanuary9, 2022

Subject: Treasurer’s Report November 2022

The cash and investment positions for November 2022 are attached.

Investment returns will continue to rise as the Federal Reserve continues its incremental
interest rate increases. The City strives to strike a balance between a return on investments and
protection of the principle as well as ensuring all of its financial obligations are met. Finance
staff continues to keep this in mind while investing City funds.

Winter property taxes are due February 14, 2023 with a final due date for all 2022 taxes on
February 28, 2023. Summer taxes have been accruing penalties and winter taxes will accrue
penalties if they are not paid before February 14", Any 2022 property taxes not paid by
February 28, 2023 will be considered delinquent and payable to the Oakland County Treasurer
with added penalties.



FINANCE REPORT - CASH POSITIONS

_CASH

GENERAL FUND 101 §,219,656.62 5,250,186.11 10,469,843

MAJOR STREET FUND 202 694,863.25 {(20,627.48) 674,236
LOCAL STREET FUND 203 160,644.40 {231,949.84) (71,305)

ACT 345 PENSION FUND 205 84,079.47 774,234.10 858,314
RECREATION FUND 208 1,207,486.58 178,550.76 1,386,037

GWHK DRAIN FUND 225 201,011.61 {5,408.58) 195,603

RACKHAM DEFENSE FUND 250 34,166.72 284.87 34,452
BUDGET STABILIZAT!ION FUND 257 1,318,703.24 13,121.01 1,331,824
ELEVEN MILE - DEBT FUND 303 33,271.73 {125,374.37} {92,103)
2010 UTGO DEBT 304 319,986.78 (£5,388.09) 234,599

2012 UTGO DEBT 305 159,703.09 7,230.12 166,933

2014 UTGO DEBT 306 292,142.24 14,555.42 306,698

2017 UTGO DEBT 307 149,970.55 38,752.29 188,723

2019 UTGO DEBT 308 228,038.06 85,601.43 313,639

2020 CAPITAL IMP. BONDS 309 604,927.25 {684,767.21) 20,160
CAPITAL PLANNING FUND 402 954,386.23 {58,104.61) 896,282
SEWER CONSTRUCTION FUND 492 5,585,504.10 3,286.,70 5,588,791
ROAD & SEWER CONSTRUCTION FUND 493 6,570,813.66 (1,901,522.71) 4,669,291
ROAD MAINTENANCE FUND 494 135,372.40 22,230.20 157,603
SANITATION FUND 515 170,538.79 394,516,27 565,055

WATER FUND 592 1,757,031.28  1,085,203.04 2,842,234

EQUIPMENT FUND 661 765,943.21 (47,116.80) 718,826

TRUST & AGENCY FUND 701 275,800.00 111,879.72 387,680

POST RETIREMENT FUND 734 867,268.18 {208,871.84) 658,396
TOTAL ASSETS - INVESTMENTS/CASH 27,791,309 4,710,500 32,501,810

ESTED  IN

ED

OPERATING CASH ACCOUNT
INVESTMENT ACCOUNT
TOTAL DOLLARS AVAILABLE

MICHIGAN CLASS Interlocal 1,012,356 3.83% .'.’».77%;l
OAKLAND COUNTY POOL- OPER Pool 265,243 1.01% 1.04%
FIFTH THIRD SECURITIES Agency 1,335,283 5.06% 0.90%
COMMERICA - J FUND - 4438 Pool 161,103 0.61% 3.74%
COMERICA SECURITIES - 2362 Agency 3,980,137 15.07% 2.56%
HUNTINGTON BANK Agency 1,228,128 4.65% 1.10%
MULTIBANK SECURITIES Agency 4,436,868 16.80% 2.16%
FLAGSTAR INVESTMENT ACCOUNT Savings 2,038,490 7.72% 2.89%
FLAGSTAR BOND ACCOUNT Savings 265,907 1.01% 2.90%
OAKLAND COUNTY BOND ACCOUNT Pool 11,681,637 44.24% 1.04%
TOTAL INVESTMENTS 26,405,152 100,00%

4,710,500
27,791,309
32,501,810

FAMONTH_END\investments_2022



Heidi Brown-Barckholtz . COMMUNICATIONS #1

From: en ben falik@gmail.com:

Sent: Thursday, December 29, 2022 5:z0 rw

To: Chris Wilson

Cc: Daniel Brooks; dmichaelegan@yahoo.com; Francesco Ferrara; Heidi Brown-Barckholtz;
Jane Heller; Kate Zenlea; Mari Masalin-Cooper; Michelle Eider; Rachael; Sarah Jo Sautter;
Sean Kristl; Betsy Zobl-Tar

Subject: ESAC: Thank You and Good Luck

Chris and Co,

have bééhutakmg stock of my professmnal and paféonaé responsabllltles and itis clear that | do not have the
bandwmith to chair or be a contributing member of the committee in the new year. | believe too strongly in the work
and the potential of our city to hold things back.

Please let me know if there is anything | can do to support you -- institutional memory, outreach or otherwise - going
forward.

Sincerely,




COMMUNICATIONS #2

Woods

2023 PLANNING COMMISSION MEETING SCHEDULE

The Planning Commission meets on the 4" Monday of the month, 7:00 pm at City Hall.

JANUARY 23 Materials due by January 2
FEBRUARY 27  Materials due by February 3
MARCH 27  Materials due by March 3
APRIL 24 Materials due by April 3
MAY 22 Materials due by May 1
JUNE 26  Materials due by june 2
JULY 24 Materials due by June 30
AUGUST 28 Materials due by August 4
SEPTEMBER 25 Materials due by-September 1

OCTOBER 23 Materiais due by October 2
NOVEMBER 27 Materials due by November 3
DECEMBER Call of the chairman

* Staff Contact: Hank Berry

Please contact 248.541-4300 to confirm time and location of the meeting,

Dates as of 13/22



2023 ZONING BOARD OF APPEALS MEETING SCHEDULE

The Zoning Board of Appeals meets on the 2nd Monday of the month, 7:30 pm at City Hall,

JANUARY 9 Materials due by December 11, 2022

FEBRUARY 13  Materials due by January 23
MARCH 13 Materials due by February 13
APRIL 10 Materials due by March 13
MAY 8 Materials due by APRIL 10
JUNE 12 Materials due by MAY 8
JULY 10  Materials due by JUNE 12
AUGUST 14 Materials due by JULY 10

SEPTEMBER 11  Materials due by AUGUST 14

OCTOBER 9 Materials due by SEPTEMBER 11
NOVEMBER 13  Materials due by OCTOBER 9
DECEMBER 11 Materials due by NOVEMBER 13

Staff Contact: Hank Berry

Please contact 248.541-4300 to confirm time and location of the meeting.

Dates as of 11/22



COMMUNICATIONS #4

2023 HISTORIC DISTRICT COMMISSION MEETING SCHEDULE

The Historic District Commission meets on the first Wednesday-of the month, as needed, 7:30 pm at City
Hall.

JANUARY 4. Materials due by December 7, 2022
FEBRUARY 1 Materials due by JAN UARY 4
MARCH 1 Materials due by FEBRUARY 1
APRIL 3 { Monday) Materials due by MARCH 1
MAY 3 Materials due by APRIL 5
JUNE 7 Materials due by May 3

JULY 5 Materials due by June 7
AUGUST 2 Materials due by July 5
SEPTEMBER 6 Materials due by August 2
OCTOBER 4 Materials due by September 6
NOVEMBER 1 Materials due by October 4
DECEMBER 6 Materials due by November 1

Staff Contact: Hank Berry

Please contact 248.541-4300 to confirm time and location of the meeting.

Dates as of 10/10



AGENDA #1

MANAGER’S MEMO

To: Honorable Mayor Paul; City Commission
From: Chris D. Wilson, City Manager
Date: January 12, 2023

Subject: DEI Report

in 2021 the City Commission procured an assessment of Diversity, Equity and
Inclusion in the City of Huntington Woods. This assessment has been completed
by Volar Consulting. Michelie Cantor of Volar will be present via Zoom to present
the DEI report and its findings and recommendations for future implementation of
this report.
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AGENDA #3

MANAGER’S MEMO
To: Honorable Mayor Paul, City Commission; Rocco Fortura, Public
Services Director
From: Chris D. Wilson, City Manager
Date: January 13, 2023

Subject:  RFP for Landscape Design, Maintenance and Mowing.

Over the last year City Administration has monitored the condition of many of our
parks and grounds and have found them to be lacking or inadegquate. In
evaluating how we maintain our grounds some deficiencies became apparent.
City staff is handiing the mowing of some grounds with other areas being
handled by contractors. General landscaping and maintenance of flower beds
and plantings are handled by City staff, staff that is also busy with other building
maintenance issues.

It quickly became apparent that this model was inadequate. The number of
parks and public areas maintained by the City are extensive and cannot be
properly attended to by one person. Contracting for some of the mowing work
has helped, but has left the City able to handle just the remainder of the mowing
with minimal attention to landscape maintenance. Proper care and upkeep of the
City’'s landscaping would require the hiring of multiple additional staff and
purchasing of additional equipment, both of which would be redundant in the
winter months. It's the opinion of City Administration that the use of a
professional landscaping firm is the most efficient and effective way to address
the varied landscaping and grounds maintenance issues facing the City at this
time.

To this end, City Administration has formulated the attached Request for
Proposal (RFP) for landscaping grounds maintenance for your review and
consideration. The drafting of this RFP has required a lot of effort, primary of
which is simply the identification and documentation of all the areas under this



City’s care. Exhibit “A” is a complete listing of all such areas, while Exhibit “B” is
a map showing the location of all these areas in the City. At the time of the
drafting of this memo Exhibit “B” is still a work in progress. | hope to have a draft
of the map for this Exhibit by the time of the meeting.

City Administration, along with the Department of Public Services have worked to
put the terms and language of this RFP together. City Attorney Rosati has also
assisted in the drafting of this document and has supplied a lot of the language.
This RFP encompasses most of our existing mowing contract which expires this
year, and expands to include the City's need for a thorough review and redesign
of all of our landscape and garden areas. The RFP provides a year (roughly the
2023 season) to rehabilitate and replant all landscape areas. The RFP gives
bidders a lot of discretion in the design of these landscape areas. It is our desire
for bidders to not feel encumbered by the current condition, but aiso to be
cognizant of the City's budget realities. In other words, use their professional
expertise to deliver the best and most effective landscape design for the cost. As
the RFP states, cost will be a consideration in the award of the bid, but not
necessarily the primary consideration.

The costs for the implementation of the contract will be met in the long term by
planned staff attrition (retirements) and reassessing of current City staff duties. It
is the belief of City Administration that utilizing professional private landscape
firms for this work wiil better meet the needs of the City and allow remaining City
staff to better focus attention on other priorities. | do not promise that this
endeavor will be an overall cost savings to the City. Fully and adequately
addressing all our landscaping demands may well require additional expense on
the part of the City in future years.

It is the belief of City Administration that the improved results produced by these
expenses will be met with overall favor by our residents. And these results will
be produced at a cost that the City could not replicate on our own. The gap
between the City’s needs and what we could accomplish has been filled in large
part, admirably so, by volunteers and community groups in past years. | think
this RFP and potential contract award will help ensure that these needs are
adequately addressed in the future.

RECOMMENDATION - resolve that City Commission authorize the City
Manager to issue the Request for Proposal for Landscape Design, Maintenance
and Mowing as presented.



City of urlti;{’
& Woods’s

City of Huntington Woods
Request for Proposals
Landscape Design, Maintenance and Mowing

e

Project Qverview

The City of Huntington Woods (“City”) is responsible for various public grounds and spaces,
including the grounds around City Hall, the Gilham Recreation Center and the Library. The City
is seeking a Landscaping Contractor ("Contractor”) for all care and maintenance of these spaces.

The scope of the project will include plans for cleanup, weeding, plant and debris material
removal, planting, and maintenance throughout the season as well as mowing of turf and grounds.
Areas to be mowed include grounds on City property, parks, traffic islands, sports fields,
boulevards, and right-of-way areas as identified. Landscape designs and materials will be subject
to final approvai by the City. Bid submissions should include basic concepts of design and
materiais at key locations.

All areas to be serviced are listed in Exhibit “A”. A map showing the location of all items to be
serviced is “Exhibit B”.

Project Criteria

The goal of the landscape design and maintenance portion of this project is to develop and
implement landscape design for all public places that will improve the appearance, aesthetics,
and environmental impact of public green spaces in a sustainable and cost-effective manner.

Upon completion of the multi-year contract the City would expect to have an established
landscape design and look that can be effectively maintained, is environmentally sustainable, and
is in harmony with the surrounding neighborhoods and community.

Price will be one of the considerations in awarding a bid, but not necessarily the primary
consideration. The City would prefer to avoid the use of pesticides or herbicides to the greatest
extent possible. Consideration will be given to the environmental impact and sustainability of
Contractor’s proposals. The City has an Environmental Sustainability Advisory Commitiee that
developed an Energy Plan in 2019. This plan is available on the City’s website.

Basis of Award

The qualification of bidders to perform the specified scope of work will be considered in making
the award. Failure fo include in the proposal all information outlined herein may be cause



for rejection of the proposal. The City reserves the right to accept or reject any and all
proposals, in whole or in part, that is deemed to be in the best interest of the City, at its
sole discretion. The City reserves the right to reject all bids in its sole discretion. The City
reserves the right to waive any informalities or irregularities in bids. The City reserves the right to
negotiate separately the terms and conditions or all or any part of the bids as deemed to be in the
City’s best interest at its sole discretion. Information and/or factors gathered during interviews,
negotiations and any reference checks, and any other information or factors deemed relevant by
the City, will be utilized in the final award. The final award of a contract is subject to approval by
the Huntington Woods City Commission.

Contractor Responsibilities

Work with City Administration to develop landscape design for all areas as identified in
Exhibit “A”.

Perform weekly mowing, trimming and grounds maintenance on all areas as identified in
Exhibit “A”. Mowing will be performed weekly in approximately twenty-eight (28) separate
cuts between approximately Aprit 15" and November 15%,

Installation and implementation of all aspects of approved landscape plan in all areas
within first year of the contract, including grounds preparation, grading and removal of
existing material or debris as needed.

Annual Springtime walk-through with City Manager or their designee to determine
treatment plan, timing and identify any special needs.

Annual spring-time application of mulch in all beds and around designated trees and other
areas.

Any compost necessary for the completion of this contract will be provided by the City at
no cost {o the contractor.

Weeding, maintenance, trimming, pruning and overall care including weed prevention of
all areas each year.

Debris removal, preparation, and cleanup may begin as early as April 1. No new
plantings should be done prior to May 15" unless otherwise authorized by the City.
Annual Fall cleanup of all areas of contract to be completed prior to December 15t
Provide feedback and recommendations to the City of any problems or special conditions
for landscape improvements or interventions as needed.

All work performed under this contract shall be done between the hours of 8:00 AM and
6:00 PM Monday - Friday unless otherwise authorized by the City Manager or their
designee.

Bid Contents

Bids should include the following:

A weekly price for mowing, edging, and trimming of all areas identified as requiring
mowing, edging, or trimming in Exhibit “A” for the 2023 season, 2024 season and 2025
season.



+ Annual costs for landscape maintenance, including mulching and spring and fall cleanup
of all areas identified in Exhibit “"A’ for the 2023 season, 2024 season and 2025 season.

+« Name and contact information of principal contact(s) that City staff may reach out to with
questions or concerns,

= Any chemicals, pesticides, herbicides, fabrics, or materials that the contractor would
anticipate using to fulfil this contract.

+ Bidders should identify any subcontractors they would anticipate utilizing to perform any
duties under this contract.

« Bidders are to disclose any actual or potential conflicts of interest with the City or any of
its officers, elected officials, agents or employees.

Bidding Process and Conditions

Sealed bids should be submitted to Heidi Barckholtz, City Clerk, at the Huntington Woods City
Hall, 26815 Scotia, Huntington Woods, Ml 48070 by no later than 3:00 PM on Wednesday, March
1. 2023, at which time and place they will be publicly opened and read aloud.

Address all bids 1o the City Clerk, in a sealed envelope which clearly states:

PROPOSAL FOR LANDSCAPE DESIGN/MAINTENANCE AND/OR MOWING
CITY OF HUNTINGTON WOODS, MI: CONTRACT M-2023-01

City Clerk, City of Huntington Woods

26815 Scotia

Huntington Woods, M1 48070

All questions related fo this bid process should be directed to Rocco Fortura at 248.867.2831 or
rfortura@hwmi.org. To ensure proper response, all questions regarding this bid process should
be submitted no later than noon on Friday, February 24, 2023.

Bidders are expected to have visited the areas identified as part of the bid to be familiar with the
areas and conditions where the work under the contract is to be performed. Requests for on-site
accompanying by City staff will be honored if made in a timely manner and dependent on City
staff availability.

Bid Guarantee

Each bid shall be accompanied by a certified check, cashier’s check, money order or bid bond by
a surety company listed to do business in the State of Michigan in the amount of at least five
percent (5%) of the amount bid for the 2023 season, drawn payable to the City of Huntington
Woods, as security for the proper execution of the Contract (the "bid guarantee”).

The bid guarantee of the bidder(s) under consideration will be returned immediately after the
execution of the contract by the City. Bid guarantees of bidders not under consideration will be



returned within five (5) business days of the bid opening. Bid guarantees will be forfeited to the
City if the successful bidder fails to enter into a contract and furnish the required bonds and
insurance certificates to the City within ten (10) days after award of the contract.

Diversity, Equity, and Inclusion

The City of Huntington Woods is committed to the principles of Diversity, Equity, and Inclusion
(DEW. Bidders are asked to indicate in their proposals if they are a woman-owned or minority-
owned business. Bidders are asked to include a copy of their DEI plan, if available, or to describe
their efforts toward adopting a DE! plan or practices that promote the principles of DEI. The City’s
DEI plan may be found on the City’s website for reference if necessary.

References

Bidders shouid identify three (3) references for work performed of a similar scope and nature.

Confidential Information

Information contained in any bid that is company confidential must be clearly identified in the bid
itself. The City will be free to use all information in the bid for the City’s purposes. The bidder
understands that any material supplied to the City may be subject to public disclosure
under the Freedom of Information Act.

Right to Request Additional Information

The City reserves the right to request any additional information that might be deemed necessary
after the completion of this document.

Insurance Reguirements

The City will require the finalist Vendor to retain insurance coverage in amounts shown on the
attached Exhibit “C".

Contract Conditions

The City will award a three (3) year contract beginning on or around Aprit 1, 2023 and ending
December 1, 2025. Landscape design and maintenance work shall be billed in nine (9) equal
monthly instaliments from April through December based upon the annual price bid. Mowing work
will be billed monthly from April through November based upon the number of cuts performed in
said month.

Modifications may be made to the in-season schedule at the City’s discretion depending on
weather or other conditions. If requested by the City, mowing in excess of the 28 scheduled cuts



and outside of the standard season {(April 15-November 15) will be invoiced at the weekly rate
proposed in the bid.

The City reserves the right to terminate the contract with thirty (30) days’ notice for failure to
perform duties as assigned under the contract. invoiced work that was not performed per the
contract terms or without proper authorization will not he compensated.

While no City of Huntington Woods staff, employees performing work under this contract will be
expected to provide the same level of courtesy and decorum while on duty toward City residents
as do City staff. Should any employee of the contractor have any issue with a City resident they
are to report it to a member of City of Huntington Woods staff immediately.

Contractor shall provide names, address and date of birth of all employees who will be working in
the City of Huntington Woods under this contract. All employees of the contractor shall be able
to be identified as an employee of that firm and shall be able to identify themselves as same if
necessary.

CONTRACT

CONTRACT DEFINITION — This Request for Proposal and any other documents made a part of
this bid shall constitute the complete bid. This bid, when duly accepted by the City, shall constitute
a contract equally binding between the successful bidder and the City of Huntington Woods.

CONTRACT TERM — Once a contract is awarded, the PRICES shall remain firm for the term of
the contract. Contract shall commence on date of award and continue for three (3) years, with the
option to renew for additional one (1) year terms upon mutual agreement.

CHANGE ORDER - No different or additional terms will become part of this contract except for a
change order. No oral statement of any person shall modify or otherwise change, or affect the
terms, conditions or specifications stated in the resulting contract. All change orders to the
contract will be made in writing and at the discretion and approva! of the City. No change order
will be binding unless signed by an authorized representative of the City and the vendor.

TERMINATION FOR DEFAULT — The City reserves the right to enforce the performance of this
contract in any manner prescribed by law or deemed to be in the best interest of the City in the
event of breach or default of this contract. The City reserves the right to terminate the contract
immediately in the event the vendor fails to perform to the terms of specifications or fails to comply
with the terms of this contract. Breach of coniract or default authorizes the City, among other legal
remedies, to award to the contract to another vendor and charge the full increase in cost and
handiing to the defaulting party.

CONTRACT TERMINATION — The City may terminate this contract at any time upon thirty (30)
days written notice to the vendor, for any reason, with or without cause, without incurring
obligation or penaity of any kind. The effective date for the termination or cancellation shall be
stated in the written notice.



TRANSITIONAL PERIOD ~ Upon normal completion of this contract, not to include termination
for defauit, and if no new contract has been awarded by the original expiration date of the existing
contract including any extension thereof, it shall be incumbent upon the vendor fo continue the
contract under the same terms and conditions until a new contract can be completely operational.
At no time shall this transition period extend more than ninety (90) days beyond the original
expiration date of the existing contract and any extension thereof.

INVALID, ILLEGAL, OR UNENFORCEABLE PROVISIONS — In case any one or more of the
provisions contained in the contract shall for any reason be held to be invalid, illegal, or
unenforceable in any respect, such invalidity, illegality, or unenforceability shali not affect any
other provision thereof and this contract shall be considered as if such invalid, illegal, or
unenforceabie provision had never been contained herein.

INDEMNIFICATION AND HOLD HARMLESS—- Vendor shall defend, indemnify and hold harmless
the City of Huntington Woods and all its officials, agents and employees from ali suits, actions, or
other claims of any character, name and description brought for or on account of any injuries or
damages received or sustained by any person, persons, or property on account of any negligent
act or omission or of the vendor, or of any agent, employee, subcontractor or supplier in the
execution of, or performance under, any contract which may result from bid award. Vendor shali
pay any judgment, with costs, which may be obtained against the City of Huntington Woods
growing out of such injury or damages.

SALE, ASSIGNMENT OR TRANSFER OF CONTRACT - The vendor shall not sell, assign,
transfer or convey this contract, in whole or in part, without the prior written consent of the City.



EXHIBIT “A”

AREA

LOCATION

NOTES

City Hall

26815 Scotia

Piantings around City sign,
landscaping beds around building
and muich around ail trees. Mow
grounds, edging and trimming.

Gillham Recreation Center

26325 Scotia

Front area green space, garden
benches, landscape beds around
building and mulch around trees.
Mow grounds, edging and trimming
including areas around pool and
tennis courts.

Huntington Woods
Library

26415 Scotia

Maintenance of landscape beds
and garden areas around
building. Mowing, edging and
trimming of grounds.

Scotia Park

Scotia between Lincoln
and Vernon

Maintain natural rain garden
areas at perimeter of park, muich
around frees and mow grounds.

Public Safety Building

12755 W. Eleven Mile Rd.

Maintain landscape beds around
building, mulch around trees.
Mowing, edging, and trimming of
all grounds and right of way.

LaSalle Bivd. median

LaSalle Bivd. from dead
end west of Scotia to
Wyoming

Mow median, edging and
trimming and mulch around trees.
Maintenance of bushes, shrubs
and plantings around fountain
east of Newport.

Hassig Park

Scotia, behind City Hall

Maintain piantings and [andscape
beds, mulch around trees.
Mowing, edging, and trimming of
grounds.

Peasley Park

Coolidge Between Balfour
and Winchester

Maintain plantings and landscape
beds, mulch around trees.
Mowing, edging, and trimming of
grounds and right of way.

Reynolds Park

Eleven Mile and
Meadowcrest

Maintain plantings and fandscape
beds, mulch around trees.
Mowing, edging, and trimming of
grounds.

10

Triangle Park

Intersection of Lincoin,
Pembroke and Concord

Maintain plantings and landscape
beds, mulch around trees.
Mowing, edging, and trimming of
grounds.




11

Statue Park

Intersection of Humber,
Nadine and Huntington

Maintain plantings and landscape
beds, mulch around trees as
needed. Mowing, edging, and
trimming of grounds.

12 | 10 Mile Berm Right of way from 10 Mile Remove debris, mow, edge and
to Wales; from Coolidge to | trim median. Mulch around trees
Scotia. as needed. Maintenance of
plantings as needed.
13 | Alligator Park Intersection of Salem, Maintenance of landscape beds

Pembroke and Nadine.

and garden areas. Mulch around
trees where needed. Mowing
edging and trimming of grounds.

14

11 Mile and Woodward

Entrance sign at 11 Mile
and Woodward.

Planting and maintenance in beds
and around entrance sign. Mow,
edge and trim grass along
Woodward right of way.

15 | Elgin Park Coolidge at Elgin Mowing, edge and trim of park
: ground and right of way. Mulch
around trees where needed.
16 | Huntington Park 11 Mile at Huntington Rd. Mowing, edging and trimming of

grounds around tennis courts and
pickleball courts. Mowing of
community garden and along 11
Mile. Mulch around tress in park
road right of way where needed

17 | Men’s Club Field 11 Mite east of Henley, Mowing of sports field. Trim and
next to DPW meeting. edge where needed. Mow right of
way along 11 Mile and mulch
around trees where needed
18 | Val Jones Skate Park 11 Mile and Berkley Mowing, edging and trimming of

grounds and right of way along 11
Mile. Mulch around trees where
needed.

19

Burton Community Field

Nadine, west of Scotia
behind Burton Elem.

Mowing of sports field and Nadine
right of way with trimming, mulch
and edging where needed. Care
and maintenance of trees and
plantings along Nadine.

20 | Talbot Ave Easement south side of Mow, edge and frim easement
Talbot west of Scotia to the | area. Mulch around trees as
dead end. needed.

21 { Vernon/Berkley Island Intersection of Vernon and | Mow, edge and frim island. Mulch

Berkley

around tree.

22

Vernon/Parkwood Isiand

Intersection of Vernon and
Parkwood

Mow, edge, and trim island.
Muich around tree.




23

Wareham/Hendrie Island

Intersection of
Wareham/Hendrie

Mow, edge, and trim island.
Maintain landscape garden area.
Mulch as needed.

24

Dundee/Hendrie Island

Intersection of Dundee and
Hendrie

Mow, edge, and trim island.
Maintain landscape garden area.

25

Borgman/Hendrie Istand

Intersection of Borgman
and Hendrie

Mow, edge, and trim island.
Mulch around tree.

26 | York Island York east of Huntington, Mow, edge, and trim island.
west of Borgman Maintain landscape garden area.
Mulch as needed.
27 | Coolidge Right of Way East side of Coolidge, 10 Mow, edge and trim right of way.

Mile to Kingston

Maintain any landscaping and
mulch as needed.

28

Sign at 10 Mile and
Scotia

West side of Scotia and 10
Mile intersection

Maintain landscaping around
entrance sign.

29

Mary Kay Davis Park

Park area between Lincoln,
Hendrie, Dundee and York

Maintenance of landscape beds
and garden areas. Mulch around
trees where needed. Mowing

edging and trimming of grounds.




(need Exhibit “B”)



Exhibit “C’

INSURANCE

Vendor shall not commence under the contract until it has obtained the insurance required
in this Exhibit, and provided copies of the same to the City. All coverage shall be with insurance
companies licensed and admitted to do business in the State of Michigan. All coverages shall be
with insurance carriers acceptable to the City.

a.

Workers’ Compensation Insurance; Vendor shall procure and maintain during the
life of the contract, Workers’ Compensation Insurance, including Employers'’
Liability Coverage, in accordance with all applicable statutes of the State of
Michigan.

Commercial General Liability Insurance: Vendor shall procure and maintain during
the life of the contract, Commercial General Liability Insurance on an “Occurrence
Basis" with limits of liability not less than $1,000,000 per occurrence and/or
aggregate combined single limit, Personal Injury, Bodily Injury, and Property
Damage.

Motor Vehicle Liability: Vendor shall procure and maintain during the life of the
contract, Motor Vehicle Liability Insurance, including Michigan No-Fauit
Coverages, with limits of liability not less than $1,000,000 per occurrence
combined single limit, Bodily Injury, and Property Damage. Coverage shall include
all owned vehicles, all non-owned vehicles used in the performance of the contract,
and all hired vehicles.

Additional Insured: Commercial General Liability Insurance, as described above,
shall include an endorsement stating that the following shall be Additional
Insureds: The City of Huntington Woods, all elected and appointed officials, all
employees and volunteers, all boards, commissions, and/or authorities and board
members, inciuding employees and voiunteers thereof.



AGENDA #4

MANAGER’S MEMO
To: Honorable Mayor Paul; City Commission; Deb Hemmye, Library
Director; Ethan Haan, Finance Director
From: Chris D. Wilson, City Manager
Date: January 10, 2023

Subject: Replacement of Jace Controller at Library

The Jace controllers that control the Building Management System (BMS) at the
Library has quit working. Due to their age, replacement parts are no longer
available. Without the Jace controllers, the HVAC system struggles to maintain a
stable temperature throughout the entire building. This is especially noticeable in
the summer and in the children’'s reading room. This area can reach
temperatures that make it unsuitable for kids to be there for long periods of time.

Our HVAC contractor has investigated the situation and recommends
replacement of the old Jace controllers with two curfent Jace N4 models. The
cost for purchase, installation, programming and training is $12,879. Having the
Jace controllers will make the HVAC system more energy efficient and reduce
utility costs. Utility cost savings over time will not be sufficient to offset the
purchase cost, but the increased functionality and usability of our library makes
this a worthy investment, in the estimation of City Administration.

RECOMMENDATION - be it so resolved that the City Commission accepts and
authorizes City Administration to execute the quote from Conti for the purchase,
installation and programming of two (2} Jace N4 controllers for the Library at a
cost of $12,879. Funds for this purchase are available in Fund 248.790.931.00.



Building Automation Systems

uotation

6417 Center Drive, Sterling Heights, M1 48312 Date: 12/13/22
P 586.274.4800

c 248.521.3111

F 586.274.2277

24/7  866.955.1500 Emergency Service

www. conticorporation.com

Quotation For:  Huntington Woods Public Library - Jace Replacement Quiotation valid unti: 1/27/23
Deb Hemmye Prepared by: tan Morse
City of Huntington Woods

26815 Scotla Road

Huntington Woeds, Michigan 48070
248-543-9720 x686
dhemmye@hwoodslib.org

We are pleased to provide a quote for the following:

Both Jace conirollers that serve as part of the BMS for this building are obsolete. Service parts are no longer available.
Qur proposal includes providing, installing, and programming two current model Jace N4 controllers,

Notes:
1. Ourscope includes customer training for the upgraded customer graphical interface.

Our price for this project is: $12,879.00

If you have any questions, feel free to contact us.
Respectfully,

lan Morse



AGENDA #5

Finance Departmer._ ...

To: Honorable Mayor and City Commission
From: Ethan Haan, Finance Director
Date: lanuary 6, 2023

Subject: Resolution for Designation of Street Administrator

The State of Michigan requires that an individual from every municipality that gets allotted Act
51 funds have a designated Street Administrator that serves as the identifiable liaison between
the community and MDOT. Tim Rowland was the past Street Administrator and a resolution
from the Commission is required to change the Street Administrator from Tim Rowland to
Ethan Haan as it is the Finance Director position that executes this role. The resolution needed
is on the attached page. It is also printed below for your convenience.

Whereas, Section 13(9) of Act 51, Public Acts of 1951 provided that each incorporated city and
viflage to which funds are returned under the provisions of this section, that, “the responsibility
for street improvements, maintenance, and traffic operations work, and the development,
construction, or repair of off-street parking facilities and construction or repair of street lighting
shall be coordinated by a single administrator to be designated by the governing body who shall
be responsible for and shall represent the municipality in transactions with the State
Transportation Department pursuant to this act.”

Therefore, be it resolved, that this Honorable Body designate Ethan Haan as the single Street
Administrator for the City of Huntington Woods in all transactions with the State Transportation
Department as provided in Section 13 of the Act.



Michigan Deprtment RESOLUTION FOR DESIGNATION

of Transportation
2012 08119 OF STREET ADMINISTRATOR

This information is required by Acf 51, P.A. 1951 as amended. Failure
to supply this information will result In funds being withheld.

MAIL TO: Michigan Department of Transportation, Financial Operations
Division, P.O. Box 30050, Lansing, M| 48909.
or Fax to: (517) 335-1828

NOTE: Indicate, if possible, where Street Administrator can usually be reached during normal
working hours, if different than City or Village Office. List any other office held by the Administrator.

Councilperson or Commissioner
offered the following resolution and moved its adoption:

Whereas, Section 13(8) of Act 51, Public Acts of 1951 provided that each incorporated city and viilage to which
funds are returned under the provisions of this section, that, "the responsibility for street improvements,
maintenance, and traffic operations work, and the development, construction, or repair of off-street parking facilities
and construction or repair of street lighting shall be coordinated by a single administrator to be designated by the
governing body who shall be responsible for and shall represent the municipality in transactions with the State
Transportation Department pursuant to this act."”

Therefore, be it resolved, that this Honorable Body designate

as the single Street Administrator for the City or Village of

in afl transactions with the State Transportation Department

as provided in Section 13 of the Act.

Supported by the Councilperson or Commissioner

Yeas

Nays

F hereby certify that the foregoing is a true and correct copy of a resolution made and adopted at a regular meeting

of the governing body of this municipality on the’ day of
"CITY OR VILLAGE CLERK (SIGNATURE) E-MAIL ADDRESS DATE
STREET ADMINISTRATOR (SIGNATURE) E-MAIL ADDRESS DATE
ADDRESS OF CITY OR VILLAGE OFFICE P.0.BOX
CITY OR VILLAGE ZIP CODE PHONE NUMBER




AGENDA #6

Finance Departn.

To: Honorable Mayor and City Commission
From: Ethan Haan, Finance Director
Date: January 12, 2023

Subject: Mid-Year Budget Amendments

The Uniform Accounting and Budgeting Act requires budgets to be amended on a periodic basis
as needed to ensure that budgets remain balanced at year end. A review of our accounts
through December 31, 2022 has identified multiple adjustments. At this point, funds are simply
being moved around within the same fund to alleviate deficits in specific accounts. A detailed
breakdown of these adjustments by fund and account is provided on the following page.
Qualitative commentary on these adjustments is provided below:

The General Fund is overall in good shape this far in the fiscal year but there are some areas
that need to be adjusted due to higher costs incurred. Utility costs (gas, water, electricity) are
up significantly. Funds will be diverted from other accounts to bridge this gap. We purchased a
new election drop box ahead of the November 2022 election, and that put the election supplies
account overbudget, so that can be replenished with funds from the City Hall building
maintenance account. The audit was more expensive than budgeted as well. Funds will be
diverted from the professional services account to balance the audit account. Finally, public
safety overtime is up due to an earlier staffing shortfall. We are inherently saving money in the
salaries account because we have fewer employees so funds in this account will be used to
balance out overtime.

The Recreation Fund has seen increased utility and repair costs relating to the pool this far.
Operating and maintenance expense accounts for the pool will have their deficits erased by
utilizing unused funds from other accounts. In addition, the supply account for the Pre-K is
slightly overdrawn, but this will get offset by a revenue adjustment with funds from the Early
Childhood Grant the City received.

The Sanitation Fund saw an increase in equipment rental expenses that put that account over
budget. Funds from the general maintenance account can be used to cover this expense.

Suggested motion:

Moved by Commissioner and seconded by Commissioner to
authorize the mid-year budget amendments for the fiscal year ending June 30, 2023.



General Fund

Utilities {Adminstration)
Equipment Rental (D.P.S.)

Election Supplies
Building Maintenance

Audit Services
Professional Services

Public Safety Overtime
Public Safety Salaries

Pool Operating Suppiies
Cafe Supplies
Professional Services

Pool Building Maintenance
Professional Services

Pool Uiilities

July 4th Contracts

Camps Supplies

Camps Contracts

Transfer to Capital improvements

Pre-K Supplies
Latchkey Supplies

Sanitation Equipment Rental
Sanitation Building Maintenance

101-172-920.000
101-301-940.000

101-172-727.002
1031-172-931.000

101-172-802.008
101-172-802.000

101-301-702.001
101-301-702.000

208-756-756.000
208-756-756.001
208-754-802.000

208-756-931.000
208-756-802.000

208-756-920.000
208-753-803.008
208-753-787.005
208-753-803.005
208-753-965.970

208-753-787.007
208-753-787-007

515-500-940.000
515-500-931.000

Budget

14,500
106,000

8,000
22,000

23,500
65,000

195,000
1,508,940

19,500
3,500
30,000

12,000
7,500

55,500
30,000
17,000
45,000
145,000

10,000
3,000

50,000
457,700

22,000
92,500

9,283.40
2071.60

28,300
60,200

235,000
1,468,940

29,000
0
23,500

19,500
0

90,500
21,000
12,000
43,000
126,000

15,000
3,000

60,000
447,700

Projected Adjustment

7,500
-7,500

1,283.40
-1283.40

4,300
-4,800

40,000
-40,000

10,000
-3,500
-6,500

7,500
7,500

35,000
-9,000
-5,000
-2,000

-19,000

5,000
-5,000

10,000
-10,000



AGENDA #7

Finance Department

To: Honorable Mayor and City Commission
From: Ethan Haan, Finance Director
Date: January 13, 2023

Subject: Updated Credit Card Usage Policy

The City of Huntington Woods last updated its Credit Card Usage Policy in 2017. An updated
Credit Card Policy is on the following page. The Finance Department left the majority of the old
policy in place, but added a couple of items that will help the City continue to reach its goals of
compliance with standard procedures of accounting and smooth operation of City departments.

e A clause allowing for the termination of credit card privileges has been strengthened.
There was language present in the old clause, but we have had trouble getting all credit
card receipts back from various departments. This deviates from accepted principles of
accounting and leaves.the City vulnerable to fraud. The language in the new policy will
assist Administration in ensuring prompt and accurate balance of the credit card
statement each month.

e Credit limit amounts and the number of credit cards for each department have been
enumerated in the new policy. There are several cards in different departments that are
not being used. It is easier for the Finance Department to account for one credit card for
each department rather than multiple cards.

¢ In the past, credit cards have been used by seasonal employees. Language has been
added to the new Policy to ensure that card usage is limited to permanent employees.
This can help with the prevention of fraud as it is easier to follow up on credit card
receipts with employees that are employed with the City on a continual basis.

Suggested maotion:

Moved by Commissioner and supported by Commissioner to
approve the January 2023 update to the Credit Card Usage Policy.



Credit Card Usage Policy

City of Huntington Woods
Oakland County, Michigan

Policy objectives:

¢ Compliance - Adherence with provisions of the State Statute or audit
requirements regarding resolving credit, City purchasing policies, and
ordinance requirements for transparency.

» Efficiency - To allow for the efficient operation of the department, with the
understanding that the use of revolving credit is a tool that can be used to
accomplish the approved goals of the department.

Policy Provisions:

The Finance Director or his/her designee shall be the individual responsible for the
issuance, accounting, distribution, retrieval, monitoring and general compliance with
all State and local regulations governing the use of credit cards by City of Huntington
Woods elected officials and its employees. The Finance Director or his/her designee
have the unfettered discretion to terminate the use of revolving credit at any time
without recourse.

Credit Cards may be used only for official City Business. The Finance Director may
provide a credit card to a City of Huntington Woods elected official or employee for use
at meetings, conferences, training sessions, seminars, vendor services, or for
purchasing of products and supplies only where these purchases are of a non-capital
nature, and where normal accounts payable procedures cannot be utilized. In
addition, credit cards may only be used by permanent full-time and part-time
employees.

Receipts noting a description of the purchased item, cost, and date of purchase must
be supplied to the Finance Department after the transaction occurs. At month’s end,
the Finance Department will compile and process receipts from the previous month
and compare with the credit card statement from the bank. Departments must submit
all receipts for all transactions. If any Department fails to submit all receipts for
transactions made on their credit card, the Finance Director or his/her designee will
terminate the use of the credit card immediately until all purchase receipts have been
returned. All debt on individual cards issued to employees of the City of Huntington
Woods will be paid within 60 days of the initial statement date as required by PA 266
1995.

Credit cards will be supplied to each Department Head for use in their department as
they see fit. Each department will receive one credit card. Department heads are solely
responsible for their credit card and all transactions made. Each department will have
a credit limit that coincides with their budget amount. Credit limits will not be
changed. Any capital purchases made on a department’s behalf should be paid
through the Accounts Payable process,

The Finance Director, City Manager, or their designees reserve the right to alter this
policy. Any changes outside the bounds of this policy require their approval.



AGENDA #9

Agenda
Special Meeting of the City

Tuesday, January 10, 2023
5:30 p.m.
City Hall

CALL TO ORDER
ROLL CALL

ITEMS OF BUSINESS

1. Interview Candidates for the Vacancies on Boards and Committees

5:30 Margot Landau (Peck) - Cancelled
5:45 Eliza Bressack

6:00 Sarah Gutierrez

6:15 Mark Feiler

6:30 Jason Zobl-Tar

6:45 Sarah MacDonald

7:00 Ben Black

7:15  Sally Gaft - fell ifl, will interview 1/17/23
7:30 Penney Phipps

7:45 Adam Tonge

T T@moo0Tw

2. Discussion of Candidates and Vacancies
PUBLIC PARTICIPATION

Note: Being a Special Meeting of the City Commission there can be no further action brought before
the Commission.

ADJOURNMENT OF SPECIAL CITY COMMISSION MEETING

Public Expressicn Is encouraged. Comments are nvited on each Agenda itert when that item comes up for consideration. Matters not listed on the Agenda may be addressed under “Public
Participation”. Please be advised that the Commissfon Meetings are usually attended by the media and cablecast five, in addition to being re-cabl t foowing the ting. The City of
Huntington Woods will provide necessary reasonable auxiliary aids and services, such as signers for the hearing Impaired and iotapes of printed material being considered at the
meeting, to indlviduals with disabilities altending the meeting upon three working days’ nofice to the City, Individuals with disabiitles requiring auxiliary aids or services should contact the
City by writing o7 calfing: Ethan Haan, ADA Coordinator, Huntington Woods City Hail, 26815 Scotla, Huntington Woods, Mi 48079, (248 581-2640), Deat-Tel{1-248-541-1180),




Agenda
Special Meeting of the City Commission

Tuesday, January 17, 2023

6:15 p.m.
City Hall
CALL TO ORDER
ROLL CALL
ITEMS OF BUSINESS

1. Interview Candidates for the Vacancies on Boards and Committees

6:15 Sally Gaft

6:30 Nadia Ceaser
6:45 Angela Povilaitis
7:00 Michael Gordon
7:15 David Schwartz

Q00w

2. Discussion of Candidates and VVacancies

PUBLIC PARTICIPATION

Note: Being a Special Meeting of the City Commission there can be no further action brought before
the Commission.

ADJOURNMENT OF SPECIAL CITY COMMISSION MEETING

Public Exp fon is raged. © ts are invited on each Agenda item when that itern comes up for consideration. Matters not listed on the Agenda may be addressed under “Public
Participation”. Please be advised that the Commission Meetings are ity attended by the media and cablecast iive, in addition fo being re.cablecast following the meeting. The City of
Huntington Woods will provide necessary reascnable auxiliary aids and services, such as signers for the hearing impaired and audiotapes of printed material being considered at the
meeting, to [ndividuals with disabilities attending the meeting upon three working days’ notice to the Clty. Individuals with disabilities requiring auxfliary aids or services should contact the
City by writing or caling: Ethan Haamn, ADA Coordinator, Huntington Woods City Hall, 26615 Scotla, Huntington Woods, MI 48070, (248 581-26840}, Deaf-Tel{1-248-541-1180).




