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PRESIDENT AND BOARD OF TRUSTEES
Regular Meeting
Monday, December 18, 2023
6:00 PM

East Dundee Police Station, 2" Floor Meeting Room
115 E. 3" Street, East Dundee, IL 60118

1. Call to Order

2. Roll Call

3. Pledge of Allegiance

4. Public Comment
Please keep comments to 5 minutes or less

5. Consent Agenda

a.

b.
C.
d

1|Page

Motion to Approve the Regular Village Board Meeting Minutes Dated November 20, 2023
Motion to Approve the Regular Village Board Meeting Minutes Dated December 4, 2023
Motion to Accept the Warrants List in the Amount of $1,282,654.43

Motion to Approve an Ordinance Adopting the Village of East Dundee’s Current Paid Leave
and Benefits Policy and Opting Out of the Illinois Paid Leave for All Workers Act (820 ILCS
192/1 Et Seq.) for All Village of East Dundee Employees

Motion to Approve an Ordinance Amending Sections 150.01, 150.02, 150.03 and 153.15 of
the Village of East Dundee Village Code to Consolidate the Historic Commission and the
Planning and Zoning Commission

Motion to Approve an Ordinance Amending Section 35.17 of the Village of East Dundee
Village Code Relating to the Vehicle Parking Tax

Motion to Approve an Ordinance Authorizing an Amendment to Ordinance 23-26 and the
Issuance of and Increase by One Class E-4 Liquor License (Aliano’s JSLS, Inc. Operating at
310 N. River St.)

Motion to Approve an Ordinance Repealing Section 50.07 and Amending Section
37.01(D)(3) of the Village of East Dundee Code of Ordinances

Motion to Approve a Resolution Approving a Policy Regarding Garbage and Refuse
Collection Rates and Fees and Rebates for the Village of East Dundee

Motion to Approve a Resolution Approving the Purchase of a new Public Works Vehicle
from Altorfer Industries of East Dundee

Motion to Approve a Resolution Declaring Certain Equipment as Surplus and Authorizing




the Disposal of Said Equipment via Trade-In to Altorfer Industries

Motion to Approve a Resolution Approving and Ratifying the Village Administrator’s
Execution of an Indemnity and Hold Harmless Agreement Regarding the Lease Back of 110
Railroad, in the Village of East Dundee

7. Other Agenda Items

a.

opo T

=

1.

Swearing in of Deputy Police Chief Andrew Ritter

Swearing in of Sergeant Jessica Marinos

Riverfront Master Plan Discussion

Motion to Approve an Ordinance Adopting the 2024 Fiscal Year Budget

Motion to Approve an Ordinance for the Levy and Assessment of Taxes for the Stub Year
Beginning May 1, 2023, and Ending December 31, 2023, for the Village of East Dundee
Motion to Approve a Resolution Authorizing the Village Administrator to Enter into an
Engineering Services Agreement with Gerald L. Heinz & Associates for the 2024 Street
Improvement Program in an Amount Not-To-Exceed $58.500

Motion to Approve a Resolution Waiving Competitive Bidding and Approving the Purchase
of a New Public Works Vehicle from Castle Motors of McHenry

Motion to Approve a Resolution Authorizing the Village Administrator to Enter into a
Professional Services Agreement with Baxter & Woodman Consulting Engineers for a Water

and Sewer Rate Study in an Amount Not-To-Exceed $40,500

Motion to Approve a Resolution Authorizing the Village Administrator to Waive
Competitive Bidding and Enter into Agreements with Various Subcontractors to Perform
Bathroom Renovation Work at The Depot in an Amount Not-To-Exceed $120,000
Motion to Approve a Resolution Approving a Contract Agreement between the Village of
East Dundee and University of Northern Illinois’s Center for Governmental Studies for
Strategic and Comprehensive Planning and Goal Identification

8. Village President and Board Reports

9. Staff Reports

10. Executive Session
Closed to the public and media under the provisions of the Illinois Open Meetings Act, SILCS, 120/2,
(c)(21) Discussion of Minutes, (¢)(11) Pending Litigation, (¢)(1) Personnel and Legal Counsel, (¢)(5)
Acquisition of Property, (c)(6) Sale of Property, (c)(3) Appointments and (c)(2) Collective
Negotiating Matters.

11. Adjournment
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IV.

PUBLIC NOTICE OF
PROPOSED PROPERTY TAX LEVY
FOR THE VILLAGE OF EAST DUNDEE

A public hearing to approve a proposed property tax levy increase by THE VILLAGE
OF EAST DUNDEE for 2023 will be held December 4, 2023 at 6:00 p.m. in the Second
Floor Meeting Room located in the East Dundee Police Department, 115 East Third
Street, East Dundee, Illinois 60118.

Any person desiring to appear at the public hearing and present testimony to the taxing
district may contact Brandiss J. Martin, Finance & Administrative Services Director,
or Katherine Diehl, Village Clerk at (847) 426-2822.

The corporate property taxes extended for 2022 were $725,241 and abated were
$1,891,518.

The proposed corporate property taxes to be levied for 2023 are $761,503. This
represents a 5% increase over the previous year.

The property taxes extended for debt service and public building commission leases for
2022 were $0. The estimated property taxes to be levied for debt service and public
building commission leases for 2023 are $0. This represents a 0% change over the
previous year.

The estimated total property taxes to be levied for 2023 are $761,503. This represents
a 5% increase over the previous year.



Regular Village Board Meeting
Village of East Dundee
Cook and Kane Counties, Illinois
November 20, 2023
1
CALL TO ORDER
Trustee Mahony calls to order the Village of East Dundee Regular Village Board Meeting at 6:03 p.m.

ROLL CALL:
Trustees Mahony, Kunze, Brittin, Saviano, Treiber and Sauder. President Lynam is absent.

Also in attendance: Village Administrator Erika Storlie, Chief of Police Josh Fourdyce, Director of Public
Works Phil Cotter, Assistant to the Administrator Franco Bottalico, Attorney Caitlyn Culbertson, and Clerk
Katherine Diehl.

PLEDGE OF ALLEGIANCE: Recited
PUBLIC COMMENT: None
CONSENT AGENDA:

a. Motion to Approve Executive Session Meeting Minutes dated December 19, 2022, January
23,2023, February 6, 2023, February 20, 2023, March 6, 2023, April 17,2023, and May 15,
2023

b. Motion to Accept the Warrants List in the Amount of $3,877,608.05

Motion to Approve the Consent Agenda by Kunze/Sauder.
Roll: Ayes — 6 — Mahony, Kunze, Brittin, Saviano, Treiber and Sauder. Nays — 0. Absent — 0. Motion
carries.

OTHER AGENDA ITEMS:
a. Discussion of Proposed FY2024 Budget

Administrator Storlie provided a presentation of the FY2024 budget. There was consensus of the Board to
increase the Vehicle Parking Tax from 3% to 6%. There was also consensus for a proposed 5% property tax
increase of the Village’s portion of the total real estate tax bill, which will fund Police Pension obligations.
Next, Public Works Director Cotter gave a presentation of Street projects and Water and Sewer Fund
projects. He advised that in 2024, the Village is going to replace as many lead service lines as possible on 224
Street, north of the bike path, and on Adams Street. He stated that the southern portion of 2 Street has been
replaced. Lastly, Administrator Storlie advised that at the last meeting, there was a general consensus for a
desire to eliminate the refuse sunset clause and to codify the garbage fees as a practice going forward.

REPORTS: VILLAGE PRESIDENT and BOARD

Lynam: None

Brittin: Reported that Carpentersville posts signage at construction sites in town describing the project and
requested that East Dundee do the same if possible.

Kunze: None

Mahony: Questioned when the Depot Council item will be discussed. Bottalico advised that the Village
Attorney is drafting an ordinance. Administrator Storlie stated that this item will appear on the next meeting
agenda. Mahony reminded that Dickens in Dundee is December 1 and the Riverside Parade of Lights is
December 2.

Sauder: Reported that the Arts Council will be hosting a Black and White Art Show in February. He
advised that more information will be posted on the Village’s website in a week or so.

Saviano: None



Regular Village Board Meeting
Village of East Dundee

Cook and Kane Counties, Illinois
November 20, 2023
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Treiber: None
REPORTS: STAFF

Village Administrator: None

Village Attorney: None

Police Chief: None

Public Works Director: Cotter reported that the red light enforcement cameras at the intersection of Routes
25 and 72 is scheduled to be reactivated on November 27.

Building Inspector: None

Finance Director: None

Village Engineer: None

EXECUTIVE SESSION: Yes

Motion to adjourn the Regular Village Board meeting at 7:10 p.m. to Executive Session for (¢)(11) Pending
Litigation, (c)(2) Collective Negotiating Matters and (c)(1) Personnel by Kunze/Brittin.

Roll: Ayes — 6 — Mahony, Kunze, Brittin, Saviano, Treiber and Sauder. Nays — 0. Absent— 1 - President
Lynam. Motion carries. Meeting adjourns.

The Village Board will not be taking any action in Executive Session and will therefore, not be returning to
the Regular Board Meeting.

Respectfully submitted,

Katherine Diehl

By:

Village President, Jeffrey Lynam
Attest:
Village Clerk, Katherine Diehl




Village Board Meeting
Village of East Dundee
Cook and Kane County, Illinois
December 4, 2023
1
CALL TO ORDER
Trustee Mahony called to order the Village of East Dundee Regular Village Board Meeting at 6:01 p.m.

ROLL CALL:
Trustees Mahony, Kunze, Brittin, and Saviano were present.

President Lynam, Trustee Treiber, and Trustee Sauder were absent.

Also in attendance: Village Administrator Erika Storlie, Assistant to the Village Administrator / Deputy
Clerk Franco Bottalico, Chief of Police Joshua Fourdyce, Director of Public Works Phil Cotter, Village
Engineer Joe Heinz, Village Attorney Caitlyn R. Culbertson, and Financial Director Brandiss Martin.

PLEDGE OF ALLEGIANCE: Recited
PUBLIC COMMENT:

Barb Streicher- Manager of Royal’s Gaming Café — Hadn’t heard anything from her landlord so wanted
to check with the board regarding the pending special use of live music for the business next door to hers
(item f).

Eileen McNamee — Sent in her application for St. Patrick’s Day parade. Looking to hold the parade a week
before St. Patrick’s Day on March 9th. Fireworks are planned for Memorial Day like last year.

PUBLIC HEARING:
To Consider the Proposed Budget and Appropriations for the Village’s 2024 Fiscal Year, for the
period January 1, 2024 through December 31, 2024

Motion to open public hearing by Kunze/Brittin seconded.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

Financial Director Brandiss Martin spoke on the Village’s finances and budget for 2024. No questions were
presented at the public hearing.

Motion to close public hearing by Kunze/Brittin seconded.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

CONSENT AGENDA:

Motion to Approve the Regular Village Board Meeting Minutes Dated October 16, 2023

Motion to Approve the Regular Village Board Meeting Minutes Dated November 6, 2023

Motion to Accept the Warrants List in the Amount of $196,130.04

Motion to Approve an Ordinance Amending Title III, Chapter 32 of the Village of East

Dundee Village Code to Create a New Depot Council

e. Motion to Approve a Resolution Approving the Purchase of Rock Salt from Cargill, Inc. in
the Amount of $32,000 for Snow and Ice Control

o TR

Motion to approve the consent agenda (items a, b, ¢, d, and e) by Kunze/Saviano seconded.
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A discussion was had on item d regarding the structure/powers/roles of the New Depot Council. The New
Depot Council will draft their own mission statement and bring it to the Board.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

OTHER AGENDA ITEMS:
a. Motion to Approve an Ordinance Authorizing the Execution of a Real Estate Sale
Agreement And Purchase of Real Property at 304 Hill Street and 309 Jackson Street in
East Dundee, IL

Motion to approve an Ordinance authorizing the execution of a Real Estate Sale Agreement and Purchase of
Real Property at 304 Hill Street and 309 Jackson Street in East Dundee, IL by Kunze/Saviano seconded.

Discussion was had on the status of negotiations.

Trustee Kunze amended his motion to strike the following stipulations: “the property can be used for public
parking”, “no special events or equipment storage allowed”, and “after 5 years the parking fee charge shall
be equal to the fee for open street parking on River Street between Main Street and Barrington Avenue.”

Trustee Saviano seconded.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

b. Motion to Approve an Ordinance Adopting the Village of East Dundee’s Current Paid
Leave and Benefits Policy and Opting Out of the Illinois Paid Leave for All Workers
Act for All Village of East Dundee Employees

Motion to Approve an Ordinance Adopting the Village of East Dundee’s Current Paid Leave and Benefits
Policy and Opting Out of the Illinois Paid Leave for All Workers Act for All Village of East Dundee
Employees by Kunze/Brittin seconded.

Discussion ensued about ensuring the personnel manual matched up with whatever ordinance passed.

Staff was directed to include the personnel manual on the December 18" Meeting packet with the highlighted
sections that pertained to part-time employees accruing paid time off at the same rate as what the State
ordinance requires.

Trustee Kunze moved to table item b until the December 18" Meeting. Seconded by Trustee Brittin.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

c. Motion to Approve an Ordinance Granting a Special Use Permit for a Restaurant with
Live Entertainment for the Property Located At 325 Meier Avenue, East Dundee, IL
60118 (PIN 03-23-308-002), Located in the B-1 Downtown Business District (C&F
Investment Inc. — Diamond Jims)
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Motion to Approve an Ordinance Granting a Special Use Permit for a Restaurant with Live Entertainment for
the Property Located At 325 Meier Avenue, East Dundee, IL 60118 (PIN 03-23-308-002), Located in the B-

1 Downtown Business District (C&F Investment Inc. — Diamond Jims) by Trustee Kunze/Brittin seconded.

Conversation ensued about the overall application process and which other businesses have been applying.

Trustee Kunze leaned towards approving all special use requests regarding live music. A discussion was had
about what was previously in the code and what the ordinance amended.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

d. Motion to Approve an Ordinance Granting a Special Use Permit for a Restaurant with
Live Entertainment for the Property Located at 311 Barrington Avenue, East Dundee,
IL 60118 (PIN 03-23-304-015), Located in the B-1 Downtown Business District (Dundee
Cobbs, Inc. — DC Cobb’s)

Motion to Approve an Ordinance Granting a Special Use Permit for a Restaurant with Live Entertainment for
the Property Located at 311 Barrington Avenue, East Dundee, IL 60118 (PIN 03-23-304-015), Located in the
B-1 Downtown Business District (Dundee Cobbs, Inc. — DC Cobb’s) by Trustee Brittin/Saviano seconded.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

e. Motion to Approve an Ordinance Granting a Special Use Permit for a Tavern with
Live Entertainment for the Property Located at 314 N. River Street, East Dundee, IL
60118 (PIN 03-23-310-015), Located in the B-1 Downtown Business District (The
Distance Social LLC)

Motion to Approve an Ordinance Granting a Special Use Permit for a Tavern with Live Entertainment for the
Property Located at 314 N. River Street, East Dundee, IL 60118 (PIN 03-23-310-015), Located in the B-1
Downtown Business District (The Distance Social LLC) by Trustee Brittin/Kunze seconded.

Trustee Kunze questioned the language that stated that businesses cannot have more than 3 complaints in a
year. A conversation ensued about the review/adjudication process within the ordinance.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

f. Motion to Approve an Ordinance Granting a Special Use Permit for a Restaurant with
Live Entertainment for the Property Located at 501-503 Dundee Avenue, East Dundee,
IL 60118 (PIN 03-23-479-007), Located in the B-3 Service Business District (Bravado
Enterprises LLC — La Mariskera Kitchen & Bar)

Motion to Approve an Ordinance Granting a Special Use Permit for a Restaurant with Live Entertainment for
the Property Located at 501-503 Dundee Avenue, East Dundee, IL 60118 (PIN 03-23-479-007), Located in
the B-3 Service Business District (Bravado Enterprises LLC — La Mariskera Kitchen & Bar) by Trustee
Brittin/ Saviano seconded.
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Background information was given before the subsequent conversation ensued.

Sonia with Bravado Enterprises spoke at the podium. Landlords were not getting back to either Bravado
Enterprises or the Royal Gaming Caf¢.

A discussion ensued about the PZHC’s meeting on November 2nd and its recommendation to grant a special
use permit to La Mariskera Kitchen. Also discussed was the background/context of what constitutes a “civil
matter”.

A discussion was had if this item should be tabled. It was agreed by the board that the vote should continue.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,
Trustees Treiber, and Sauder. Motion was carried.

FINANCIAL REPORTS: None
REPORTS: VILLAGE PRESIDENT and BOARD
Lynam: N/A

Brittin: Thank you to Public Works. Downtown looks great. Wondered if there was any way to have new
business/development announcements around town, just so people know what is going in around them. Not
every business must go through the PZHC and/or Board if there was already permitted use of the space.

Discussion ensued about the new businesses that came into town in 2023 and about Kane County’s process
for advertising business opportunities.

Kunze: Went to the tree lighting ceremony. A big shout out to Katherine and Public Works for setting
things up and for their hard work for all events.

Mahony: Went to the Dickens Parade. It was a great turnout! Wondered if we could get a large tent like
Carpentersville had done in the past at Triangle Park to help allow/shelter more vendors. Also, spoke with
Rosa about the Elgin Mall. It is exciting to see the facade improvements on Dundee Avenue. They will be
submitting infrastructure plans for their next build-out at the end of December. They are looking at May as a
potential move-in date. They are also planning on applying for a facade grant as well.

Sauder: N/A

Saviano: Spoke with Collin, the owner of the new Mexican Restaurant that was coming into the
downtown/historic district. He was having issues getting signage approved by the PZHC due to Historic
District considerations. Trustee Saviano wondered if there was anything the Board could do to help expediate
the issue. The owner was also worried about the gaming moratorium since he already had a build-out and
worked to get that established as part of his business model.

Treiber: N/A
REPORTS:

Assistant to the Village Administrator / Deputy Clerk Franco Bottalico: Welcomed Bill as a part-time
Village staffer. He officially started Wednesday 12/6.



Village Board Meeting

Village of East Dundee

Cook and Kane County, Illinois
December 4, 2023

5

Village Administrator Storlie: Thought all staff did a great job with Dickens.

EXECUTIVE SESSION: No

Motion to adjourn the regular Village Board meeting at 7:49 p.m. by Brittin/Kunze seconded.

Roll: Ayes — 4 — Trustees Mahony, Kunze, Brittin, and Saviano. Nay — 0. Absent — 3 —President Lynam,

Trustees Treiber, and Sauder. Motion was carried.

Respectfully submitted,

Katherine Diehl
By:

Attest:
Katherine Dicehl, Village Clerk

Through:

Caleb Haydock, Management Intern

Village President, Jeffrey Lynam



VILLAGE OF EAST DUNDEE Warrant Report December 18, 2023
Report dates: 12/18/2023-12/18/2023

Page: 1
Dec 14, 2023 10:26AM

Invoice Number Description Invoice Date

Net
Invoice Amount

Voided GL Account Number

ACE HARDWARE

113023 EQUIPMENT 11/30/2023
113023 CABOOSE 11/30/2023
113023 DEPOT 11/30/2023
113023 PW SUPPLIES 11/30/2023
113023 TOOLS 11/30/2023
113023 SUPPLIES 11/30/2023

Total ACE HARDWARE:

ADVANCED AUTOMATION & CONTROLS INC
23-4174 WW SCADA UPGRADES 11/16/2023

Total ADVANCED AUTOMATION & CONTROLS INC:
ALARM DETECTION SYSTEMS
229066-1011 WTP ALARM 12/10/2023
124596-1002 WWTP ALARM SERV 12/10/2023

Total ALARM DETECTION SYSTEMS:

AMERICAN WATER WORKS ASSC
7002165574 DUES 10/24/2023

Total AMERICAN WATER WORKS ASSC:

AMS MECHANICAL SYSTEMS, INC
803040-1 WTP HVAC MAINT 11/30/2023

Total AMS MECHANICAL SYSTEMS, INC:

ARENDS HOGAN WALKER LLC
11687745 MOWER SERVICE 08/04/2023

Total ARENDS HOGAN WALKER LLC:

AT&T
120423 ATT W/S 12/04/2023

Total AT&T:

B&B HOLIDAY DECORATING, LLC
2758 VILLAGE HOLIDAY TREE 12/05/2023

Total B&B HOLIDAY DECORATING, LLC:

B&F CONSTRUCTION CODE SERVICES INC
63389 PLAN REVIEW 12/07/2023

Total B&F CONSTRUCTION CODE SERVICES INC:
BATEMAN LAW OFFICES, LTD
120723 EDPD AA HEARING 12/07/2023

120723 AA BUILDING 12/07/2023

Total BATEMAN LAW OFFICES, LTD:

96.56
9.18
139.99
196.10
184.93
1.39

628.15

15,352.00

15,352.00

372.48

261.00

633.48

394.00

394.00

1,464.32

1,464.32

491.13

491.13

344.53

344.53

4,109.42

4,109.42

200.00

200.00

237.50

237.50

475.00

01-31-5130
01-31-5195
01-31-5196
01-31-5630
01-31-5640
60-33-5630

60-33-5291

60-33-5290
60-33-5291

60-33-5410

60-33-5110

01-31-5130

60-33-5320

34-01-5940

01-25-5290

01-21-5230
01-25-5230




VILLAGE OF EAST DUNDEE

Warrant Report December 18, 2023
Report dates: 12/18/2023-12/18/2023

Page: 2
Dec 14, 2023 10:26AM

Invoice Number Description

Invoice Date Net Voided GL Account Number

Invoice Amount

BONKOSKI LAWN CARE, INC.

112723 MOW - 7 MAIDEN

112723 -1 MOW VARIOUS ROW AND VILL
112723 -1 MOW WATER

112723 -1 MOW WWTP

Total BONKOSKI LAWN CARE, INC.:

CENTURION PLUMBING COMPANY
2271 LEAD LINE REPLACEMENT

Total CENTURION PLUMBING COMPANY:

CHICAGO TITLE AND TRUST COMPANY
23CCHI230162 110 RAILROAD

Total CHICAGO TITLE AND TRUST COMPANY:

CINTAS FIRST AID & SAFETY
4176234457 FLOOR MATS - VH
4176234460 MATS PD

Total CINTAS FIRST AID & SAFETY:

COMED
120623 COM ED STREETS
Total COMED:

COVERALL NORTH AMERICA DBA
1010722625 CLEANING VH
1010722625 CLEANING POLICE
1010722625 CLEANING PW 446 ELGIN AVE
1010722625 CLEANING DEPOT
1010722625 CLEANING PW PRAIRIIE LAKE
1010722625 CLEANING PW 401 ELGIN AVE

Total COVERALL NORTH AMERICA DBA:

DAVEY TREE EXPERT COMPANY
918185477 TREE REMOVAL

Total DAVEY TREE EXPERT COMPANY:

DIRECT ENERGY

233340053148 STREET LIGHTS

233340053148 W & WW UTILITIES

Total DIRECT ENERGY:

DUNDEE NAPA AUTO PARTS

463254 SWEEPER

462970 OPER SUPPLIES
463007 WELDING WIRE
463229 OPER SUPPLIES
463255 DICKENS PARADE

463274 CABLE TIES - PAR OF LIGHTS

11/27/2023 450.00 01-31-5110

11/27/2023 2,235.00 01-31-5110

11/27/2023 240.00 60-33-5110

11/27/2023 260.00 60-33-5111
3,185.00

12/01/2023 7,848.59 60-33-5140
7,848.59

12/12/2023 804,000.00 39-01-5952
804,000.00

12/06/2023 39.88 01-12-5110

12/06/2023 49.19 01-21-5121
89.07

12/06/2023 1,713.10 28-01-5510
1,713.10

12/01/2023 329.00 01-12-5110

12/01/2023 1,410.00 01-21-5121

12/01/2023 95.00 01-31-5110

12/01/2023 95.00 01-31-5196

12/01/2023 236.00 60-33-5110

12/01/2023 236.00 60-33-5111
2,401.00

11/17/2023 2,340.00 01-31-5190
2,340.00

11/30/2023 212.67 01-31-5510

11/30/2023 17,374.11 60-33-5510
17,586.78

12/01/2023 35.84 01-31-5120

11/28/2023 10.85 01-31-5630

11/29/2023 51.30 01-31-5630

11/30/2023 17.31 01-31-5630

12/01/2023 52.05 01-37-5631

12/01/2023 18.51 01-37-5631




VILLAGE OF EAST DUNDEE Warrant Report December 18, 2023 Page: 3
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Invoice Number Description Invoice Date Net Voided GL Account Number
Invoice Amount

464002 TOUCH UP PAINT WATER VAN 12/08/2023 22.48 60-33-5120
Total DUNDEE NAPA AUTO PARTS: 208.34

ELROD FRIEDMAN LLP

113023 PROFESSIONAL SERVICES 12/11/2023 17,516.00 01-12-5230
113023 TIF 3 DOWNTOWN 12/11/2023 4,162.00 39-01-5230
113023 PW WATER FUND 12/11/2023 189.00 60-33-5230
113023 PALLAND LLC 12/11/2023 550.00 85-01-2382

Total ELROD FRIEDMAN LLP: 22,417.00

ENTERPRISE FM TRUST

620259-12062 PD MAINT MGMT ON LEASE 12/06/2023 200.00 01-21-5120
620259-12062 PD MAINT ON LEASE 12/06/2023 1,762.75 01-21-5120
623743-12062 PD MAINT ON LEASE 12/06/2023 1,458.19 01-21-5120
620259-12062 PD LEASE 12/06/2023 3,082.43 32-21-5942

Total ENTERPRISE FM TRUST: 6,503.37

EXCEL ASSETS LLC

120523 ALARM PERMIT OVERPAYMEN 12/05/2023 15.00 01-09-4670
Total EXCEL ASSETS LLC: 15.00
FEHR GRAHAM
119814 SPEEDWAY 11/24/2023 1,339.00 85-01-2381

Total FEHR GRAHAM: 1,339.00

FERGUSON ENTERPRISES, LLC

478958 WATER METER 11/15/2023 3,218.25 60-33-5934
480516 WATER METER 11/15/2023 1,112.08 60-33-5934

Total FERGUSON ENTERPRISES, LLC: 4,330.33

FIRST COMMUNICATIONS

126099450 VH PHONES 12/06/2023 235.83 01-12-5320
126099450 PHONE DEPOT 12/06/2023 19.17 01-12-5320
126099450 PHONES PD 12/06/2023 1,298.71 01-21-5320
126099450 PHONES WATER 12/06/2023 428.50 01-31-5320
126099450 PHONES P/W 12/06/2023 105.89 01-31-5320
126099450 PHONES SEWER 12/06/2023 464.47 60-33-5320

Total FIRST COMMUNICATIONS: 2,552.57

FLOOD BROTHERS
120123 RUFUSE COLLECTION 12/01/2023 22,543.89 01-33-5180

Total FLOOD BROTHERS: 22,543.89
GALLS PARENT HOLDINGS, LLC
26494528 UNIFORM ALLOW. - KM 12/09/2023 33.13 01-21-5080

26465512 GLO LOCKOUT TOOL KIT 12/06/2023 351.01 01-21-5630

Total GALLS PARENT HOLDINGS, LLC: 384.14
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GORDON FLESCH COMPANY, INC
14468863 COPIER DEPOT OVERAGES 12/01/2023 56.83 01-37-5340
Total GORDON FLESCH COMPANY, INC: 56.83
GRAINGER, INC.
9913221868 VH SUPPLIES 11/21/2023 69.46 01-12-5110
9916756761 SOAP DISPENSER 11/28/2023 81.62 01-12-5110
9923871827 STREET SIGN POSTS 12/04/2023 414.60 01-31-5150
9876986523 DYE - STORM/SAN SEWER 10/19/2023 131.81 01-31-5630
9913221868 PWG SUPPLIES 11/21/2023 79.70 01-31-5630
9913221868 WTP SUPPLIES 11/21/2023 125.28 60-33-5630
Total GRAINGER, INC.: 902.47
GRIFFIN WILLIAMS MCMAHON & WALSH LLP
18761 LOCAL PROSECUTIONS 12/01/2023 750.00 01-21-5230
Total GRIFFIN WILLIAMS MCMAHON & WALSH LLP: 750.00
HAWKINS, INC.
6641249 W CHEMICALS 12/06/2023 2,267.47 60-33-5650
Total HAWKINS, INC.: 2,267.47
HEINZ, GERALD & ASSOC.
20982 MISC ENGINEERING 12/05/2023 546.00 01-12-5220
20985 LIONS PARK 12/05/2023 468.00 01-31-5220
20994 2024 STREET PROGRAM 12/05/2023 468.00 01-31-5220
20991 2023 STREET PROGRAM 12/05/2023 2,106.00 32-31-6090
20995 110 RAILROAD 12/05/2023 3,510.00 39-01-5952
20990 REDEEMING LIFE 12/05/2023 702.00 85-01-2027
20992 23 MICHIGAN 12/05/2023 78.00 85-01-2031
20989 PENNY RD/RT 68 12/05/2023 3,510.00 85-01-2378
20993 ROCK RD/PENNY 12/05/2023 234.00 85-01-2378
20983 LOT 2 TERRAS 12/05/2023 78.00 85-01-2386
20984 LOT 2 TERRAS 12/05/2023 156.00 85-01-2386
20987 590 HEALY 12/05/2023 2,262.00 85-01-2395
20988 590 HEALY 12/05/2023 2,820.00 85-01-2395
20986 HIGH STREET 12/05/2023 156.00 85-01-2401
Total HEINZ, GERALD & ASSOC.: 17,094.00
HELPING HAND IT
23-44384 IT SERVICES 11/30/2023 455.00 01-12-5286
23-44386 IT SERVICES 11/16/2023 253.06 01-12-5286
23-44390 IT SERVICES 11/16/2023 70.00 01-12-5286
23-44391 IT SERVICES 11/16/2023 175.00 01-12-5286
23-44392 IT SERVICES 11/16/2023 70.00 01-12-5286
23-44394 IT SERVICES 11/16/2023 105.00 01-12-5286
23-44477 IT SERVICES LICENSING 12/01/2023 3,171.29 01-12-5286
23-44503 IT SERVICES 12/06/2023 70.00 01-12-5286
23-44387 LAPTOP FOR INTERN 11/16/2023 2,549.97 01-12-5611
23-44388 LAPTOP FOR FIN MGR 11/16/2023 2,019.99 01-14-5611
23-44385 NEW PD PC 11/16/2023 3,559.07 01-21-5611
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Total HELPING HAND IT: 12,498.38

HITCHCOCK DESIGN GROUP
31722 RIVERFRONT MASTER PLAN 11/30/2023 4,375.00 32-31-5955

Total HITCHCOCK DESIGN GROUP: 4,375.00

HOPKINS FORD
681538 TRUCK 29 10/31/2023 6,200.54 01-31-5120

Total HOPKINS FORD: 6,200.54

HUB INTERNATIONAL MIDWEST LTD

3429116 NOTARY BOND 12/04/2023 20.00 01-21-5630
3429217 NOTARY BOND 12/04/2023 20.00 01-21-5630

Total HUB INTERNATIONAL MIDWEST LTD: 40.00

HUGHES ENVIRONMENTAL CONSULTING
1061 HUGHES ENVIR 11/01/2023 9,760.00 60-33-5291

Total HUGHES ENVIRONMENTAL CONSULTING: 9,760.00

ILLINOIS MUNICIPAL LEAGUE
2024 MEMBERSHIP 12/05/2023 450.00 01-12-5410

Total ILLINOIS MUNICIPAL LEAGUE: 450.00

ILLINOIS PUBLIC WORKS MUTUAL AID NETWORK
2424 IPWMAN MEMBERSHIP 12/11/2023 100.00 01-31-5410

Total ILLINOIS PUBLIC WORKS MUTUAL AID NETWORK: 100.00

IMPACT NETWORKING

3114794 C454E ADMIN OVERAGE 12/04/2023 166.86 01-12-5340
3115487 COPIER C368 TONER FREIGHT 12/04/2023 19.50 01-12-5340
3114794 C454E FIN OVERAGE 12/04/2023 166.86 01-14-5340
3114794 C454E BZ OVERAGE 12/04/2023 166.85 01-25-5340

Total IMPACT NETWORKING: 520.07

INSURANCE AUTO AUCTIONS INC

112923 TIF REDEVLOPMENT 11/29/2023 158,307.08 47-01-5876
Total INSURANCE AUTO AUCTIONS INC: 158,307.08
IPELRA
2124SPRVSRT TRAINING BW 12/12/2023 275.00 01-14-5430
Total IPELRA: 275.00
KEELEY CONSTRUCTION

1604002 FINAL BILL CREDIT 12/05/2023 143.77 99-00-1005

Total KEELEY CONSTRUCTION: 143.77
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LINDCO EQUIPMENT SALES
231276P PLOW BLADE TRUCK #36 12/06/2023

Total LINDCO EQUIPMENT SALES:

LYLA BLANCHARD
5738 DICKENS CARRIAGE 12/06/2023

Total LYLA BLANCHARD:

MENARDS - CARPENTERSVILLE

15307 SHOP SUPPLIES 11/27/2023

15882 VH RENOVATIONS 12/12/2023

Total MENARDS - CARPENTERSVILLE:

METROPOLITAN MAYORS CAUCUS
2023-101 MAYOR MEMBERSHIP 06/30/2023

Total METROPOLITAN MAYORS CAUCUS:

MIDWEST SALT
470813 COARSE SALT 11/28/2023

Total MIDWEST SALT:

MOTOROLA SOLUTIONS INC
802832023110 MAINTENANCE AGREEMENT 12/01/2023

Total MOTOROLA SOLUTIONS INC:

NATIONAL PELRA
8077 MEMBERSHIP BJM 12/04/2023

Total NATIONAL PELRA:

NICOR GAS
112823 NICOR VH 11/28/2023
112823 NICOR S/W 11/28/2023

Total NICOR GAS:

NORTH EAST MULTI-REGIONAL TRAINING
341595 TRAINING BM 12/01/2023

Total NORTH EAST MULTI-REGIONAL TRAINING:

NORTHWESTERN MEDICINE OCCUPATIONAL HEALT
546108 WILLIAM ZELSDORT 11/20/2023

Total NORTHWESTERN MEDICINE OCCUPATIONAL HEALT:

P.F. PETTIBONE
184982 TICKET BOOKS 11/28/2023

4,132.70

4,132.70

500.00

500.00

171.21

156.90

328.11

141.84

141.84

3,438.24

3,438.24

697.00

697.00

230.00

230.00

146.85

734.11

880.96

150.00

150.00
172.00

172.00

523.65

01-31-5160

01-37-5290

01-31-5630
32-15-5948

01-12-5410

60-33-5650

01-21-5940

01-14-5410

01-31-5510
60-33-5510

01-21-5430

01-12-5240

01-21-5630
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Total P.F. PETTIBONE: 523.65

PACE ANALYTICAL SERVICES, LLC

9576725 W LAB TESTING 11/30/2023 1,682.30 60-33-5290
9576726 WW TESTING 11/30/2023 2,821.40 60-33-5291

Total PACE ANALYTICAL SERVICES, LLC: 4,503.70

PALUMBO MANAGEMENT LLC

19869 DISP OF MATERIAL 12/12/2023 120.00 01-31-5570
19809 DISP OF MATERIAL - DUNDEE A 12/05/2023 360.00 60-33-5140

Total PALUMBO MANAGEMENT LLC: 480.00

PAUL SWEIGERT

451 DICKENS DRONE FOOTAGE 12/05/2023 75.00 01-37-5290
Total PAUL SWEIGERT: 75.00
PLOTE, INC.
210150-05 CHRISTINA DR/HIGGINS IMPR 12/05/2023 87,572.25 32-36-6090

Total PLOTE, INC.: 87,572.25

QUAD COM 9-1-1
23-EDPD-12 DISPATCH SERV 12/01/2023 15,538.87 01-21-5360

Total QUAD COM 9-1-1: 15,538.87

RILEIGHS OUTDOOR DECOR
12947 HOLIDAY BOWS 12/11/2023 765.00 01-31-5110

Total RILEIGHS OUTDOOR DECOR: 765.00

SECRETARY OF STATE INDEX DEPARTMENT

12062023 NOTARY FEE 12/06/2023 15.00 01-21-5630
Total SECRETARY OF STATE INDEX DEPARTMENT: 15.00
STAPLES ADVANTAGE
8072350373 OFFICE SUPP,LIES 11/18/2023 179.73 01-21-5610

Total STAPLES ADVANTAGE: 179.73

STEPHEN D. TOUSEY LAW OFFICES
120123 SDT 12/01/2023 750.00 01-21-5230

Total STEPHEN D. TOUSEY LAW OFFICES: 750.00
STRYKER MEDICAL
9205100869 BATTERY PAD 11/28/2023 237.38 01-21-5611

9205114533 REPLKITS 11/29/2023 332.38 01-21-5611

Total STRYKER MEDICAL: 569.76
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SUMMIT SQUARE ASSOCIATION
12132023 SUMMIT SQ LEGAL SERVICES 12/13/2023 3,024.89 01-12-5410
Total SUMMIT SQUARE ASSOCIATION: 3,024.89
SYNAGRO TECHNOLOGIES
43796 DISPOSAL BIOSOLIDS 12/01/2023 1,725.00 60-33-5287
Total SYNAGRO TECHNOLOGIES: 1,725.00
THIRD MILLENNIUM ASSOCIATES
30713 UB REFUSE 11/30/2023 14.46 01-33-5340
30713 UTILITY BILLING 11/30/2023 130.00 60-33-5340
Total THIRD MILLENNIUM ASSOCIATES: 144.46
TIM COTE, INC
27330 REPLACE ROOF - SPEC EVENT  11/21/2023 5,200.00 34-01-5946
27330 EXTRA PLYWOOD INSULL 11/21/2023 280.00 34-01-5946
Total TIM COTE, INC: 5,480.00
TRAFFIC CONTROL & PROTECTION
117390 SNOW PARKING SIGNS 11/30/2023 417.50 01-31-5150
Total TRAFFIC CONTROL & PROTECTION: 417.50
TRUE BLUE CAR WASH LLC
5130 PD CAR WASH 11/30/2023 75.00 01-21-5120
Total TRUE BLUE CAR WASH LLC: 75.00
US BANK
1680 112723 K MEMBERSHIP 11/27/2023 80.00 01-12-5410
1680 112723 K MEMBERSHIP 11/27/2023 17.83 01-12-5410
522 112723 BJ ADOBE 11/27/2023 407.83 01-12-5410
522 112723 BJ ADOBE CREDITS. 11/27/2023 47.98- 01-12-5410
9750 112723 F ICMA 11/27/2023 200.00 01-12-5410
9750 112723 F SURVEY MONKEY 11/27/2023 300.00 01-12-5410
6309 112723 E BREAKFAST MEETING 11/27/2023 21.12 01-12-5420
9750 112723 F OFFICE SUPPLIES 11/27/2023 57.56 01-12-5610
1680 112723 K EASTDUNDEE OPOLY 11/27/2023 227.34 01-12-5630
522 112723 BJ TRAINING REIMB 11/27/2023 60.00- 01-14-5430
522 112723 BJ IGFOA TRAINING REIMB 11/27/2023 50.00- 01-14-5430
2520 112723 DRY CLEANING 11/27/2023 26.32 01-21-5080
5738 112723J BOOTS 11/27/2023 98.75 01-21-5080
5824 112723 G LIGHT TUBES PD 11/27/2023 25.58 01-21-5121
522 112723 BJ COMCAST 11/27/2023 31.62 01-21-5320
1500 112723 A MEMBERSHIP 11/27/2023 50.00 01-21-5410
1500 112723 A MEMBERSHIP 11/27/2023 115.00 01-21-5410
2107 112723J MEMBERSHIP 11/27/2023 14.99 01-21-5410
2520 112723 CHI TRIB 11/27/2023 27.96 01-21-5410
2520 112723 TIDAL - FRAUD CHARGE 11/27/2023 19.99- 01-21-5410
5738 112723J MEMBERSHIP 11/27/2023 190.00 01-21-5410
2107 112723J LUNCH 11/27/2023 115.20 01-21-5420
5738 112723J HOTEL - IN ERROR 11/27/2023 170.50 01-21-5420
5738 112723J LUNCH JK 11/27/2023 200.00 01-21-5420
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5738 112723 J HOTEL TRAINING
1500 112723 A TRAINING

5738 112723 J TRAINING

5738 112723 J GIVEAWAYS
2107 112723 J SUPPLIES

5738 112723 J JKRETIREMENT
5738 112723J FRAME

5541 112723 J WEIGHT SCALE
5738 112723 J JKRETIREMENT
1680 112723 K AMAZON

5824 112723 G XMAS LIGHTS
3999 112723 P APPLE STORAGE
5824 112723 G IPASS

5824 112723 G TRAILER DEP RET
5824 112723 G TRAILER DEP
5824 112723 G TRAILER HITCH
1680 112723 K DICKENS

1680 112723 K DICKENS

1680 112723 K DICKENS

1680 112723 K DICKENS

1680 112723 K DICKENS

1680 112723 K DICKENS

5824 112723 G ICLOUD STORAGE

Total US BANK:

USA BLUEBOOK
215885 WW LAB SUPPLIES

Total USA BLUEBOOK:

WATER WELL SOLUTIONS ILLINOIS, LLC
IL23-12-103 PREV MAINT WELLS

Total WATER WELL SOLUTIONS ILLINOIS, LLC:

WILLIAM C ZELSDORF
112223 DEPOT

Total WILLIAM C ZELSDORF:

WINZER FRANCHISE COMPANY

1657830 NUTS AND BOLTS - OPER SUPP

1657830 NUTS AND BOLTS - OPER SUPP

Total WINZER FRANCHISE COMPANY:

YULIVAN CARRIERS
1608003 CREDIT DUE FROM DEP

Total YULIVAN CARRIERS:

Grand Totals:

11/27/2023 113.89 01-21-5420
11/27/2023 100.00 01-21-5430
11/27/2023 390.00 01-21-5430
11/27/2023 1,498.77 01-21-5580
11/27/2023 51.34 01-21-5610
11/27/2023 8.89 01-21-5610
11/27/2023 15.11 01-21-5610
11/27/2023 67.50 01-21-5630
11/27/2023 144.16 01-21-5630
11/27/2023 22.55 01-25-5610
11/27/2023 1,309.75 01-31-5110
11/27/2023 .99 01-31-5320
11/27/2023 20.00 01-31-5420
11/27/2023 100.00- 01-31-5640
11/27/2023 100.00 01-31-5640
11/27/2023 473.92 01-31-5640
11/27/2023 750.00 01-37-5290
11/27/2023 18.04 01-37-5630
11/27/2023 100.00 01-37-5631
11/27/2023 113.84 01-37-5631
11/27/2023 174.42 01-37-5631
11/27/2023 50.00 01-37-5631
11/27/2023 .99 60-33-5320
7,623.79
12/07/2023 403.72 60-33-5630
403.72
12/05/2023 3,200.00 60-33-5130
3,200.00
12/03/2023 468.00 01-12-6010
468.00
11/22/2023 600.00 01-31-5630
11/22/2023 328.94 60-33-5630
928.94
12/08/2023 229.50 99-00-1005
229.50

1,282,654.43
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Report Criteria:
Detail report.

Invoices with totals above $0.00 included.

Paid and unpaid invoices included.




Memorandum

To: Village President and Board of Trustees

From: Erika Storlie, Village Administrator
Kelley A. Gandurski, Village Counsel

Subject: lllinois Paid Leave for All Workers Act

Date: December 18, 2023

Action Requested:

Staff recommends Village Board approval of an ordinance establishing for the Village’s paid
leave benefits in lieu of the requirements under the lllinois Paid Leave for All Workers Act.

Legislative History:

This item was tabled at the December 4, 2023 meeting to the December 18, 2023 meeting.

Summary:
On March 13, 2023, Governor J.B. Pritzker signed into law Public Act 102-1143 (the “Act”),

establishing a mandatory paid leave standard for all workers in lllinois. Effective January 1,
2024, the Act will apply to all lllinois employers — including municipalities - unless the employer
is subject to an existing municipal or county ordinance “that requires employers to give any
form of paid leave to their employees.”

Many municipalities are adopting their own versions of paid leave benefits and staff is
recommending the Village Board do the same for East Dundee. The Village recognizes the
importance of paid leave and provides all Village employees with benefits, including paid leave,
that are more generous than those required under the Act.

This ordinance would codify the benefits currently provided in the Village’s personnel manual
and related union contracts.

Relevant requirements under the Act are as follows:

¢ |llinois employees are entitled to earn, and use, up to a minimum of 40 hours of paid
leave during a 12-month period for any purpose in accordance with the Act.



¢ Paid leave accrues at the rate of one hour for every 40 hours worked, maxing out at 40
hours in a 12-month period, unless the employer provides more than 40 hours of paid
leave, in which case the employee is entitled to the greater amount of leave.

e Exempt employees (as defined by the Fair Labor Standards Act) are considered to
work 40-hour weeks unless their regular workweek is less than 40 hours. If an exempt
employee’s workweek is less than 40 hours, the employee will accrue paid leave based
upon their regular workweek hours. For instance, exempt employees who regularly
work 35-hour weeks will accrue paid leave on a pro rata basis; in this example, at the
rate of .0875 days per workweek.

¢ Employers may set a reasonable minimum increment for the use of paid leave not to
exceed two hours per day. In other words, employers may require employees using
leave under the Act to take at least two hours of leave at a given time, unless the
employee’s shift length is less than two hours.

e An employer may “frontload” the paid leave under the Act on the first day of the 12-
month period or on the first day of employment. For those employers choosing to
frontload the minimum leave, employees are not entitled to carry-over time to the next
year, and employers may require the employee to use the time within a 12-month
period. If employers choose not to frontload the time off, then employees may carry-
over the time to the next 12-month period, but employees are not entitled to more than
40 hours of paid leave in a given 12-month period (unless the employer agrees

otherwise).
How does the Act affect municipalities?

The Act does not apply to employees covered under collective bargaining agreements in effect
on January 1, 2024, school district, or park district employees. Further, it is our opinion that the
Act does not preempt home rule municipalities from passing their own ordinances, or opting
out of the Act. Section 15(p) of the Act implies that home rule municipalities adopting an
ordinance providing for any mandatory paid leave for their employees prior to the effective
date of the Act (before January 1, 2024) are not subject to the provisions of the Act. An
exemption also applies to municipalities located within a county that has adopted a paid leave
ordinance enacted prior to January 1, 2024.

A municipality otherwise subject to the Act that has, prior to January 1, 2024, opted out of a
mandatory paid leave ordinance adopted by the county in which it is situated, is subject to the
Act’s provisions unless that municipality adopts a mandatory paid leave ordinance prior to the
January effective date (or opts out of this Act). If a municipality does not adopt an ordinance for
mandatory paid leave for its employees prior to January 1, 2024, then any ordinance adopted



after that date must, at a minimum, conform to the Act’s provisions. Any amendments made to
a local ordinance on or after January 1, 2024 must also conform to the Act’s provisions.

Home rule municipalities may adopt or opt-out with an ordinance requiring all employers in
their communities to comply (or opt-out) with mandatory paid leave requirements. This is an
unfunded mandate. There is no language in the Act exempting the Mandates Act (30 ILCS
805/6).

Attachments:
Ordinance

Personnel Manual (Page 42)
Union Contracts
Paid Leave for All Workers Act (820 ILCS 192)




ORDINANCE NUMBER. _ -23

AN ORDINANCE OF THE VILLAGE OF EAST DUNDEE,
COOK AND KANE COUNTIES, ILLINOIS ADOPTING THE
VILLAGE OF EAST DUNDEE’S CURRENT PAID LEAVE
AND BENEFITS POLICY AND OPTING OUT OF THE
ILLINOIS PAID LEAVE FOR ALL WORKERS ACT (820
ILCS 192/1 et seq.) FOR ALL VILLAGE OF EAST DUNDEE
EMPLOYEES

WHEREAS, the Village of East Dundee (“Village”) is an Illinois home rule municipality pursuant
to Article VII, § 6 of the Illinois Constitution, 1970, and may, pursuant to said authority, undertake
any action and adopt any ordinance relating to its government and affairs; and

WHEREAS, on March 13, 2023, Public Act 102-1143, the Illinois Paid Leave for All Workers
Act (820 ILCS 192/1 et seq.) (“Act”) was signed into law by Governor J.B. Pritzker; and

WHEREAS, the Act establishes a mandatory paid leave standard for all employees in Illinois,
with limited exceptions; and

WHEREAS, effective January 1, 2024, the Act will apply to all Illinois employers, including
municipalities, unless the employer is subject to an existing municipal or county ordinance that
requires the employer to provide any form of paid leave to their employees or unless a specific
exemption applies; and

WHEREAS, the Village recognizes the importance of paid leave and provides all municipal
employees of the Village with benefits, including paid leave, that are more generous than those
required under the Act; and

WHEREAS, the mandatory paid leave standard required by the Act constitutes an unfunded
mandate on the Village under the State Mandates Act, 30 ILCS 805/1, ef seq.; and

WHEREAS, Article VII, § 6(i) of the Illinois Constitution of 1970 provides that home rule units
of local government may exercise and perform concurrently with the State any power or function
to the extent that the General Assembly by law does not specifically limit the concurrent exercise
or specifically declare the State’s exercise to be exclusive; and

WHEREAS, the Act does not preempt the Village of East Dundee’s home rule authority; and

WHEREAS, the Village Board has determined that supplementing the Village’s generous existing
benefits and leave policy for its employees with the Act’s mandatory paid leave standard would
place undue financial and operational burdens on the Village its vital operations, and, ultimately,
its residents; and

WHEREAS, pursuant to 820 ILCS 192/15(p), the provisions of the Act do not apply to any



employer that is covered by a municipal or county ordinance that: (i) requires employers to provide
any form of paid leave to their employees, including paid sick leave; and (ii) is in effect on the
effective date of the Act; and

WHEREAS, the Village President and Board of Trustees have determined that it will serve and
be in the best interest of the Village and its residents to affirm the Village’s commitment to
providing leave benefits to all of its employees in the manner set forth in this Ordinance;

NOW, THEREFORE, BE IT ORDAINED BY THE VILLAGE PRESIDENT AND THE
BOARD OF TRUSTEES OF EAST DUNDEE, COOK AND KANE COUNTIES, ILLINOIS,
AS FOLLOWS:

SECTION 1. RECITALS. The foregoing recitals are incorporated into, and made a part of, this
Ordinance as the findings of the Village President and Board of Trustees.

SECTION 2. AFFIRMATION AND ADOPTION OF PAID LEAVE POLICY.

A. Pursuant to its authority as a home-rule municipality, the Village hereby affirms and adopts
its current leave policy and benefits package for all Village employees as set forth in the Village’s
Code of Ordinances, personnel rules and any collective bargaining agreements to which the
Village is a party, and other binding legislative actions governing paid leave adopted by the Village
Board, as the same may be amended from time-to-time. In addition, the Village Administrator is
hereby directed, prior to January 1, 2024, to amend the Village’s personnel rules to provide paid
leave to all part-time employees, which amendment shall be incorporated herein.

B. This Ordinance governs over and supersedes all provisions of the Act impacting the
employment relationship between the Village of East Dundee and its employees.

C. This Ordinance, once adopted, shall apply to all employees of the Village; provided,
however, that nothing in this Ordinance shall be deemed to affect the validity or change the terms
of currently-existing collective bargaining agreements to which the Village is a party.

D. No additional obligations with regard to mandatory paid leave, including, without
limitation, any obligations adopted under the Act by the State of Illinois, shall apply to the Village
in its capacity as an employer, except those required by federal or State of Illinois laws and
regulations preempting the Village’s home rule authority.

SECTION 3. SEVERABILITY. If any section, paragraph, clause or provision of this Ordinance
is held invalid, the invalidity of such section, paragraph, clause or provision shall not affect any of
the other provisions of this Ordinance.

SECTION 4. REPEALER. All ordinances or resolutions or parts of ordinances or resolutions in
conflict herewith, to the extent of such conflict, are hereby changed and amended to comply
with this Ordinance; and to the extent the same cannot be so amended, are hereby repealed to
the extent of such inconsistency.




SECTION 5. EFFECTIVE DATE. This Ordinance shall be in full force and effect from and after
its passage, approval and publication in pamphlet form as required by law.

[SIGNATURE PAGE FOLLOWS]

PASSED this day of 2023 pursuant to a roll call vote as
follows:
AYES:
NAYES:
ABSENT:
APPROVED by me this of 2023.

Jeffrey Lynam, Village President
ATTEST:

Katherine Diehl, Village Clerk
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About this Personnel Manual

Our Employee Personnel Manual is a general summary of our personnel practices at the time it
was written and will answer many of your questions about how to make your work experience at
the Village of East Dundee (referred to in this Personnel Manual as the "Village") rewarding and
pleasant.

This Personnel Manual (as well as any Federal, State supplement, or addendum) does not
constitute a contract between the Village and its employees and should not be construed as such.
This Personnel Manual supersedes and replaces all other policies, handbooks, memoranda,
summaries and/or bulletins previously distributed as well as any verbal representations which may
have previously been made to you by any person(s) employed by the Village, except that this
Personnel Manual does not supersede any properly negotiated and approved Collective Bargaining
Agreement (“CBA”) which may apply to certain employees’ employment. If an employee’s
employment is subject to an approved CBA and there is a conflict between the terms of the CBA
and this Personnel Manual, the terms of the CBA will govern, except where otherwise required by
applicable law.

Absent a CBA applicable to your employment which states otherwise, employment with the
Village is at-will, meaning that either you or the Village may terminate the employment
relationship at any time, for any reason or no reason, and with or without cause or notice.

The at-will nature of the employment relationship may only be modified in an approved writing
signed by the duly authorized Village Administrator, through the President and Board of Trustees,
such as a CBA. Thus, nothing contained in this Personnel Manual or in any other writing provided
by the Village shall alter the at-will nature of your employment. Furthermore, no verbal or written
communication made by any Village or management representative at the time of hire or
subsequently can create an employment contract, guarantee employment, or alter, waive, or
supplement any provisions of this Personnel Manual.

Except for the foregoing policy on at-will employment, the provisions of this Personnel Manual
may, in the discretion of the Village, be modified, revoked, or changed at any time, with or without
notice. In addition, benefits, and other terms and conditions of employment, may be modified or
discontinued by management from time to time at the Village’s sole discretion. This Personnel
Manual is not intended to be an exhaustive or complete presentation of the Village’s employment
policies and may not deal precisely with every situation that arises.

The personnel policies, procedures, rules, and regulations set forth in the Personnel Manual shall
be applicable to all employees of the Village of East Dundee. The Village Administrator, through
the President and Board of Trustees, shall administer or cause to be administered these rules and
regulations. Employees of the Police Department shall also operate under the Rules and
Regulations of the Board of Police Commissioners. In case of a conflict between these rules and
the rules of the Board of Police Commissioners, the latter shall take precedence over any rules
found herein.

To the extent that any state, federal or local laws conflict with any provision of this Personnel
Manual, the state, federal and/or local law most beneficial to employees shall govern.
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Failure to comply with policies contained in the Personnel Manual may result in disciplinary
action, up to and including termination. Please direct questions on any Employee Personnel
Manual policies to Village Human Resources representative(s).
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Chapter 1 - Introduction

Section 1.1 Welcome

Congratulations on your employment with the Village of East Dundee, Illinois. In accepting
employment with the Village, you take the important responsibility of being a part of a municipal
organization, which provides essential services to its citizens. Please keep in mind that our primary
goal is to serve the best interests of the citizens of the Village, our ultimate employer. As local
public officials and employees, we are the primary service organization for Village residents.
Customer service is a priority, and each public contact is an opportunity for excellent performance.
As such, you are a representative of the Village of East Dundee municipal organization and are
expected to conduct yourself in an appropriate and courteous manner.

The Village also recognizes that the well-being of its employees is essential to the maintenance of
a high standard of operation. It is believed that the interests of the Village and its employees are
complementary, rather than conflicting. As a Village employee, you receive many employment
benefits in addition to a highly competitive salary. In return, you are expected to perform your job
to the best of your ability, to be dependable, and to abide by the policies of the Village.

This Village of East Dundee’s Personnel Manual provides relevant information regarding Village
policies and benefits. Familiarity with this material will be to your advantage and is also your
responsibility. If you have questions regarding the information provided herein, your supervisor
or the Village Administrator’s Office will be happy to discuss them with you. From time to time,
you will receive email notifications when there are updates to the Manual. The most recent version
of the Manual will always be available to all employees on the Village’s shared online storage
system.

Section 1.2 Administration of the Manual

The Village Administrator shall be responsible for the administration and interpretation of these
personnel policies and procedures and may, from time to time, develop and promulgate procedural
rules, interpretations, and administrative and/or technical changes or modifications. The Village
Administrator may delegate the administration and implementation of the policies and procedures
as they deem appropriate.

In addition, the Village Administrator may recommend amendments to these policies and
procedures to the Village President and Board of Trustees.

Section 1.3 Amendments to the Manual

The policies, procedures, and practices in the Village of East Dundee’s Personnel Manual are
subject to modification and further development as determined by the administration, the Board of
Trustees, as well as changes in state and federal law. Each member of Village management can
assist in keeping the Manual up to date by notifying the Village Administrator’s Office whenever
problems are encountered, or improvements can be made in the administration of the personnel
policies. Any amendments or revisions made to this manual shall be furnished to each employee
along with a description of such a change.

2 €
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Section 1.4 Departments
The Village workforce is organized into departments with specific functional responsibilities. The
following are brief descriptions of Village Departments' functions:

1.

Administration Department

The Administration Department coordinates inter-departmental actions as assigned by the
Village Administrator and makes recommendations to the Village President and Board of
Trustees regarding administrative policy.

Building Department
The Building Department is responsible for the process of issuing building permits, building
inspections, code enforcement, and zoning requirements for the Village of East Dundee.

Finance and Administrative Services Department

The office is responsible for the administration of human resource functions including
employee benefits, payroll, risk management program, employee relations, and provides
financial reporting which encourages sound fiscal policy decision and provides support in
finance and investments.

Police Department

The Police Department provides community service, protection, and enforcement, including
administrative support functions, crime prevention, criminal investigations, patrol and
community protection services, juvenile services and education, accident investigation and
preventive measures, parking and traffic enforcement.

Public Works Department

The Public Works Department directs and coordinates the functions of generating and
supplying water and sanitation services, treating wastewater, street construction and
maintenance, maintenance of public rights-of-ways and public properties, snow and ice
control, engineering, fleet management, and forestry conservation.

This manual shall not be construed as limiting in any way the power and authority of any
Department Head to make departmental rules and regulations governing the conduct and
performance of employees. Such rules and regulations shall be submitted to and approved by the
Village Administrator. Departmental rules and regulations shall not conflict with the provisions of
this manual except to make policies contained within more restrictive and when necessary for the
unique function of the department. A copy of departmental rules and regulations should be
furnished to each employee to whom they apply and to the Village Administrator. Such rules and
regulations shall have the force and effect of the rules of that department and disciplinary action
may be based upon breach of any such rules and regulations.

10|Pag

o

[0}



Chapter 2 — Employees’ Code of Ethics

Section 2.1 Statement of Code

Employees are expected to conduct themselves in a professional and business-like manner without
any appearance of impropriety. As in any organization, Village employees are ambassadors for the
Village and represent the values and accepted practices of the Village.

Employees should avoid possible conflicts of interest and are required to abide by the following
rules:

Fiduciary Duty

Employees shall at all times in the performance of their public duties owe a fiduciary duty to the
Village of East Dundee. This means that the funds they are authorized to spend or the
reimbursements they receive for expenditures that they incur are public moneys, and should be
spent in a prudent, conservative fashion consistent with the appropriate account and reporting,
budget approval, supervisor authorizations, and other good internal controls.

Conlflict of Interest/Outside Business Activities
Village employees have an obligation to conduct Village business within guidelines that prohibit
actual or potential conflicts of interest. Accordingly, the following rules apply:

e No employee shall be engaged in or involved in outside employment, business or other
venture which utilizes the resources of the Village.

e No employee shall work for or receive compensation for personal services from any
supplier, vendor, or customer of the Village, or any business entity that does or seeks to do
business with the Village without first getting written approval from Human Resources
representative(s).

e No employee shall maintain an outside business or financial interest, or engage in any
outside business or financial activity, which conflicts with the interests of the Village, or
which interferes with the employee’s ability to fully perform their job responsibilities for
the Village.

e No employee shall have a financial interest in a company which is a vendor or supplier to
the Village.

e No employee shall be able to influence a decision that leads to a personal gain for that
employee, for a relative, or friend as a result of the Village's business dealings. Please refer
to Section 2.4 for definition of relative.

e No employee may benefit directly or indirectly from a third party who furnishes products,
materials, or services to the Village.

Personal gain may result not only in cases where an employee or relative has a significant
ownership in a company with which the Village does business but also when an employee or
relative receives any kickback, bribe, substantial gift, or special consideration as a result of any
transaction or business dealings involving the organization. Business dealings with outside
companies should not result in unusual gains for those companies or any individuals. Unusual
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gain refers to bribes, product bonuses, special fringe benefits, unusual price breaks and other
windfalls designed to ultimately benefit either the employer, the employee or both.

No “presumption of guilt” is created by the mere existence of a relationship with outside
companies. However, if an employee has any influence or transactions involving purchases,
contracts, or leases it is imperative that he/she/they disclose, as soon as possible, to a supervisor
the existence of any actual or potential conflict of interest so that safeguards can be established to
protect all parties.

Confidential information (as defined in this Personnel Manual) of the Village is the property of
the Village and should never be given to an outside company or individual except through normal
channels and with appropriate authorization. Any improper transfer of material or disclosure of
information, even though it is not apparent that an employee has personally gained by such action,
constitutes unacceptable conduct. Any employee who participates in such a practice will be
subject to disciplinary action, up to an including possible discharge.

While the Village will not discriminate against any employee because of their lawful off-duty
conduct, if an employee’s personal conduct begins to adversely affect their performance on the
job, or to create a material conflict of interest with the Village, disciplinary action up to and
including discharge may result.

Employees will be appointed to all Village positions as authorized and in accordance with current
Village ordinances. Where the Village Administrator has appointment power, each department
head has full responsibility and authority, subject to the approval of the Village Administrator, for
the selecting, retaining and separating employees within their department.

Misuse of Village Resources

No employee shall engage in any activity or enterprise that uses the Village’s name, time, facilities,
equipment or supplies for personal gain or advantage or any activity that may be subject at any
time, directly or indirectly, to the control, inspection, review, audit, or enforcement by the
department in which he/she/they are employed.

Criminal Misconduct
An employee shall not commit an act of bribery, intimidation, official misconduct, perjury or other
criminal behavior.

Gift Ban

In compliance with the provisions of the State Officials and Employees Ethics Act, 5 ILCS 430/10-
10, the Village Board adopted Ordinance 04-14 and Chapter 31 of the East Dundee Municipal
Code was amended adding Section 31.04 — State Officials and Employee Ethics Act, is applicable
to all elected and appointed officials, and all employees of the Village of East Dundee, without
exception. This ban applies to and includes spouses of and immediate family living with the
member, officer, or employee.

In accordance with the State Act, Ordinance 04-14 places a Ban on Gifts, which states: “The

solicitation or acceptance of gifts prohibited to be solicited or accepted under the Act, by any
officer or any employee of the Village, is hereby prohibited.” The State Act identifies the following
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as “prohibited sources”: a person or entity who is attempting to influence, do business, is regulated,
has interests affected by performance or non-performance of officials or registered lobbyists.
Examples of prohibited sources include, but are not limited to, vendors, contractors, and lobbyists.

Ordinance 04-14 is subject to certain exceptions. “When anything of value is offered to you, your
spouse or a member of your immediate family living with you by a Prohibited Source, the Village
requires you to review Ordinance 04-14 before accepting the gift.” If you have any questions about
the appropriate conduct, please consult your department head. If necessary, thereafter, please
contact the Village Attorney.

Confidential Information/Non-Disclosure Policy

As a Village employee, you may have access to information that people outside the Village never
see and to confidential information of third parties. Such confidential information can be in spoken,
printed, electronic, or any other form or medium. “Confidential information” includes, but is not
limited to: (a) the identities, contact information, financial information, or other personal
information of any of the Village’s constituents or residents; (b) any technical information owned
or created by the Village or licensed from another entity; (c) any inventions, techniques or
proprietary methods; (d) any pending or issued patents; (e) financial or tax records of Village
residents; (f) personal information belonging to the Village’s current or former employees,
residents and/or vendors unrelated to terms or conditions of employment (including, but not
limited to, Social Security numbers, birthdates, home addresses and telephone numbers, banking
or credit card information, and medical information); and/or (g) such other confidential
information or data of any kind, nature, or description as may be designated as “confidential” from
time to time by the Village.

The definition of “confidential information” does not include a statutory employee’s terms and
conditions of employment. Moreover, this policy is not intended to restrict any rights that statutory
employees may have under the National Labor Relations Act (NLRA) or other similar laws to
discuss their wages, terms, and conditions of employment, and/or legally required activities.

No employee is prohibited from inquiring about, disclosing, comparing, or otherwise discussing
their wages or the wages of another employee. The Village will not terminate or otherwise
discriminate against employees because they make such inquiries, disclosures, comparisons or
discussions about their wages or the wages of another employee. The Village also will not
terminate or otherwise discriminate against any employee who files a charge, institutes a
proceeding, provides information in connection with an inquiry or proceeding, or testifies in any
proceeding related to the Illinois Equal Pay Act or encourages another employee to exercise their
rights under the Illinois Equal Pay Act. This exception to the Confidential Information/Non-
Disclosure Policy does not apply to disclosure of other employees’ wage information by Village
Human Resources representative(s), payroll, accounting, or other representatives who have access
to such information solely as part of their essential job functions and who make unauthorized
disclosure of that information.

All confidential information, no matter where or when obtained, must always be kept confidential
both during employment and after employment with the Village ends. Confidential Information
may only be disclosed to those employees of the Village who are authorized to receive such
information and who also have a demonstrated need for such information.
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Unless specifically consented to in writing by Human Resources representative(s), each employee
agrees that they will not, in any manner use, divulge, disclose, or communicate to any person or
entity, in any manner whatsoever, either directly or indirectly, any confidential information of any
kind, nature or description concerning any matters affecting or relating to the Village. If you are
in doubt as to whether information should be disclosed, you should err in favor of non-disclosure
and discuss the situation with your supervisor. In addition, you should not access any confidential
information that you have not been authorized to receive.

In addition to non-disclosure, you may not use confidential information for personal profit or gain,
or for any purpose outside your employment by the Village.

Violation of this policy will result in discipline, up to and including termination of employment.
Notwithstanding the foregoing, nothing in this policy prohibits any employee from reporting
possible violations of federal or state law or regulation to any governmental agency or entity,
including but not limited to the Department of Justice, the Securities and Exchange Commission,
the Congress, and any agency Inspector General, or making other disclosures that are protected
under the whistleblower provisions of federal law or regulation.

Employee Economic Interests Disclosures
All employees required by State Statute to file an annual economic interest report shall do so.
Evidence of the proper filing of these disclosures must be filed with the Village Clerk.

Section 2.2 Political Activity

Employees shall not be appointed, retained, or discharged on the basis of their political activity.
Employees shall not be coerced to take part in political campaigns, to solicit votes, to levy,
contribute or solicit funds or support, for the purpose of supporting or opposing the appointment
or election of candidates for municipal office. Employees are urged and encouraged to exercise
their individual right to vote as a citizen in any election. The support or promotion of political
activities or interests by Village employees during working hours or with Village resources is
strictly prohibited. Furthermore, no employee shall engage in political activities while wearing
apparel or supplies provided by the Village. No employee is required or expected to contribute
money to any candidate or political party, or referendum supporters or opponents except on a
purely voluntary basis.

Section 2.3 Seeking Public Office

No Village employee shall seek election to public office of the Village of East Dundee without
first having obtained an unpaid leave of absence from his/her position in the Village service. Such
leave of absence shall continue until after the election takes place. Upon taking the Oath of the
Village Office, the leave shall automatically cease, and the employee shall be deemed to have
forfeited his position as a Village employee.

Section 2.4 Nepotism and Inter-Organizational Dating

This Village is committed to fair employment and career opportunities for all its employees.
Therefore, it is the policy of the Village that employment and personnel decisions shall not be
made on the basis of nepotism, nor under circumstances which reasonably create the appearance
of nepotism, to the public, and/or creates conflict of interest.
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e The Village will discourage the hiring of more than one member of a family or having
more than one relative of the same family in its employ at any time.

e For the purposes of this section, a “relative” is any person who is related by blood or
marriage or whose relationship with the employee is similar to that of persons who are
related by blood or marriage.

e “Employment" does not include uncompensated appointed service on Village
commissions, committees, boards, or volunteers.

e This policy does not apply to employees whose hiring precedes the candidacy and election
of a family member to the Board of Trustees or other appointed positions.

e The following employment shall be prohibited:

e Hiring relatives of elected Village officials, Police Commission Board members, Police
Pension Board members or the Village Administrator.

e Hiring relatives of department heads in any department.

e Hiring a second family member in the same division in which a relative currently
works, whether or not the current employee/relative is in a supervisory position.

Similarly, if an employee subsequently develops a close, personal relationship with, or becomes a
relative of, a subordinate, supervisor, or co-worker with whom he/she/they regularly works, one
or both of the involved employees must notify Human Resource representative(s) immediately to
determine whether a conflict of interest exists. Supervisors/managers are never permitted to
oversee, direct, or have any authority (whether direct or indirect) over a relative.

While inter-organizational dating relationships are not outright prohibited, if an employee is dating
or involved in a physical or intimate relationship with another employee, the following rules apply:

o Both parties must mutually and voluntarily consent to the relationship.

e Once either party ends his/her/their consent, the relationship must end — no harassment,
stalking or other behavior violative of the law or Village policy may occur.

e Both parties must immediately disclose the relationship (and, as applicable, its end) to the
Human Resources representative(s).

e A dating, intimate or physical relationship is not permitted between a manager/supervisor
and a subordinate.

o The relationship cannot interfere with the judgment or performance of either employee’s
job duties or either employee’s fiduciary duty or duty of loyalty to the Village (where
applicable).

The Village will review situations which arise as described in this policy. If the Village determines
that a conflict of interest exists, the Village may take appropriate action, up to and including
termination of both employees. Failure to notify a Human Resource representative(s) of a
relationship that may be governed by this policy may result in discipline, up to and including
termination.
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Section 2.5 Outside Employment

No full-time employee shall accept outside employment, whether part-time, temporary, or
permanent, without prior written approval from their department head, and that notice is given to
the Village Administrator. Each employee who wishes to engage in outside employment shall
notify their department head in writing: 1) the name of the employee, 2) the name of the employer,
3) the nature of the outside work, and 4) the schedule of the outside work. Each change in outside
employment shall require separate approval. Approval shall not be granted when such outside
employment conflicts or interferes with the employee’s municipal service. No employee shall
engage in or accept private employment or render any service for private interest when such
employment or service is incompatible or creates conflict of interest with his official duties. A
department head, with concurrence of the Village Administrator, may prohibit employment which,
in their judgment, might be detrimental to the best interests of the Village. In such cases, the
employee will be given appropriate notice and then must decide if he or she wants to continue their
service with the Village, or with the outside employer. Employees of the Village may not engage
in outside business activities on normal duty, nor will Village property be used at any time except
for Village functions.

Section 2.6 Whistleblower Protection Policy

The Village is committed to maintaining a work environment that is free of improper governmental
activities including misconduct, inefficiency, and waste as well as a work environment that is free
from retaliation against those who report, testify about, or participate in investigations regarding
alleged improper governmental activities required by the Public Officer Prohibited Activities Act
(50 ILCS 105/0.01. and 50 ILCS 105/4.1).

Examples of improper governmental activities include violation of state, federal or local law; abuse
of authority, public trust, or expectations in the position; creating substantial and specific danger
to public health and safety or engaging in a gross waste of public funds are prohibited.
Governmental activity exercised or within the scope of the individual’s official duties, e.g.,
approval of purchases for the police department, is not an improper governmental activity. See 50
ILCS 105/0.01 et. seq.

If a person covered by this policy feels that he or she has knowledge of improper governmental
activities or has experienced retaliation based on the reporting of alleged improper governmental
activities, he or she is to immediately report the act of retaliation to Human Resources
representative, or their designee, who is responsible for investigating complaints of misconduct,
inefficiency, and governmental waste within the Village of East Dundee. This person can be

reached at hr@eastdundee.net.

All reports identifying conduct that is inconsistent with this policy will be promptly and thoroughly
investigated and, where appropriate, remedial measures will be taken.

The Village shall provide a copy of this policy on an annual basis to each employee to ensure

employees understand their rights and the process in which they can report retaliation based on
this policy.
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Chapter 3 — Equal Employment Opportunity

Section 3.1 Non-Discrimination

Employment-related decisions are made on the basis of individual suitability. It is Village policy
that there shall be no discrimination with respect to any of the terms or conditions of employment,
because of race (including, but not limited to, hair texture and protective hairstyles), color, sex
(including married women and unmarried mothers), religion, age (40 or older), national origin,
ancestry, marital status, protective order status, military status, unfavorable discharge from
military service, sexual orientation (including actual or perceived orientation and gender identity),
physical or mental disability, citizenship status, work authorization status, genetic information,
ancestry, pregnancy (including childbirth or medical or common conditions related to pregnancy
or childbirth, lactation, past pregnancy condition and the potential or intention to become
pregnant), status as a victim or perceived victim of domestic or sexual violence, certain arrest or
criminal history records, homelessness (i.e., lack of a permanent mailing address or a mailing
address that is a shelter or social services provider) and use of lawful products outside of work
during nonworking hours. The Village will not tolerate discrimination or harassment based upon
these characteristics or any other consideration protected by applicable federal, state, or local law.

Please note that the minimum age for employment as a sworn police officer shall be 21 years of
age. All other employees shall be at least 18 years of age.

The Village also will not penalize a person solely because of their status as a registered qualifying
patient or registered designated caregiver for purposes of medical marijuana, unless failing to do
so would put the Village in violation of federal law or cause it to lose a monetary or licensing-
related benefit under federal law or rules. Notwithstanding the above, no applicant or employee
may use, possess, or be impaired by marijuana on the Village’s premises, while performing work
for the Village, or during working hours. The Village’s zero tolerance policy includes medical
marijuana use in the workplace.

The Village may consider a registered qualifying patient to be impaired when they manifest
specific, articulable symptoms while working that decrease or lessen the employee’s performance
of the duties or tasks of their position.

The Village also complies with the Illinois law that restricts the circumstances under which
employers may base employment-related decisions on an individual’s credit report or credit history
and with the Illinois law prohibiting sexual harassment of unpaid interns, or any other basis
protected by applicable federal, state, or local law.

In addition, it is against Village policy to refuse to do business with, discriminate against or harass
any independent contractor, customer, supplier, or other business associate based upon these
characteristics or any other characteristic protected by applicable federal, state, or local law.

Upon termination or resignation of an employee, the department head shall notify the Village
Administrator that a vacancy exists. Upon determination by the Village Administrator that the
vacancy is to be filled, the department head, upon notification, shall commence recruitment
consistent with this policy.
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Overall responsibility for the direction and enforcement of this Equal Employment Opportunity
(“EEO”) Policy has been assigned to the Village Administrator, who will serve as the EEO Officer.

If you believe that you have been discriminated against with respect to the terms and conditions
of your employment in violation of this policy, you should report your concerns to your supervisor,
Human Resources representative(s), the EEO Officer or any member of management with whom
you feel comfortable.

Section 3.2 Anti-Harassment

The Village is committed to providing a work environment that is free of prohibited harassment.
As a result, the Village maintains a strict policy prohibiting sexual harassment and harassment
against applicants and employees based on any legally-recognized status, including, but not limited
to: race including, but not limited to, hair texture and protective hairstyles), color, sex (including
married women and unmarried mothers), religion, age (40 or older), national origin, ancestry,
marital status, protective order status, military status, unfavorable discharge from military service,
sexual orientation (including actual or perceived orientation and gender identity), citizenship
status, genetic information, ancestry, pregnancy (including childbirth or medical or common
conditions related to pregnancy or childbirth, past pregnancy condition and the potential or
intention to become pregnant), certain arrest or criminal history records, homelessness (i.e., lack
of a permanent mailing address or a mailing address that is a shelter or social services provider)
and use of lawful products outside of work during nonworking hours, or any other basis protected
by applicable federal, state or local law.

The Village’s anti-harassment policy applies to all persons involved in its operations, including
employees (regardless of their position), applicants, interns (paid or unpaid), vendors, contractors,
subcontractors, consultants and any other third party involved in its operations. This policy
prohibits harassing conduct by any employee of the Village, including supervisors, supervisors,
and nonsupervisory employees. This policy also protects employees from prohibited harassment
by third parties, such as customers, vendors, clients, visitors, or temporary or seasonal workers. If
such harassment occurs in the workplace by someone not employed by the Village, the procedures
in this policy should be followed. The workplace includes actual worksites, any setting in which
work-related business is being conducted (whether during or after normal business hours), online
and electronic interactions with Village employees and third parties involved in Village operations,
Village-sponsored events, or Village owned/controlled property.

The Village prohibits unlawful harassment, sexual harassment, and retaliation, as well as such
conduct that does not rise to the level of being unlawful.

Individuals who observe conduct that may violate this policy are encouraged, but not required, to
communicate to the offending person that the conduct is offensive and unwelcome. Individuals
who observe any behavior directed at others that may violate this policy are encouraged to take
reasonable action to defuse such behavior, if possible, such as intervening directly, alerting a
supervisor or Human Resources representative(s) to assist, or making a report under this policy.
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Prohibited harassment includes, but is not limited to:

e Verbal conduct including taunting, jokes, threats, epithets, derogatory comments, or slurs
based on an individual’s protected status.

e Visual and/or written conduct including derogatory posters, photographs, calendars,
cartoons, drawings, websites, emails, text messages or gestures based on an individual’s
protected status.

e Physical conduct including assault, unwanted touching or blocking normal movement
because of an individual’s protected status.

Complaint Procedure

Any applicant or employee who believes they have been subjected to prohibited harassment,
sexual harassment or retaliation should report it immediately.

Complaints can be made verbally, or in writing, to your supervisor, the EEO Officer, any
supervisor with whom you feel comfortable or to Human Resources representative(s).

Individuals who observe any behavior directed at others that may violate this policy are
encouraged to take reasonable action to defuse such behavior, if possible, such as intervening
directly, alerting a supervisor or Human Resources representative(s) to assist, or making a report
under this policy.

Any supervisor or supervisor who observes or receives a complaint of harassment, sexual
harassment, or retaliation or receives information about suspected harassment, sexual
harassment, or retaliation must immediately report it to Human Resources representative(s).

Upon notice, a fair, timely, thorough, and objective investigation will be undertaken. The Village
will maintain confidentiality surrounding the investigation to the extent possible, consistent with
a thorough and objective investigation, and to the extent permitted or required under applicable
law and related information will only be shared with others on a need-to-know basis. The Village
will document and track the progress of the investigation, afford all parties the appropriate due
process and will reach reasonable conclusions based on the information collected.

Once the investigation is completed and a determination is made, the complaining party will be
advised that the investigation has been completed and may be informed of the resolution.

All employees are required to cooperate with any investigation of workplace misconduct of
any kind fully and truthfully, including providing written statements when requested to do
so.

In addition to the complaint procedures set forth above, any employee who believes that they have
been harassed or discriminated against may file a complaint with the EEOC or the Illinois
Department of Human Rights (IDHR).

U.S. Equal Employment Opportunity Commission (EEOC)

Chicago District Office
230 South Dearborn St., Suite 1866
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Chicago, Illinois 60604

321-872-9744

866-740-3953 (TTY)
https://publicportal.eeoc.gov/Portal/Login.aspx

The IDHR may be reached at the following locations:

Chicago Office: 555 West Monroe Street, Suite 700, Chicago, Illinois 60661, telephone
number (312) 814-6200, (866) 740-3953 (TTY), fax number (312) 814-6251.

Springfield Office: 524 S. 2" Street, Suite 300, Springfield, Illinois 62701, telephone
number (217) 785-5100, (866) 740-3953 (TTY), fax number (217) 785-5106.

Website: www.illinois.gov/dhr. Email: IDHR.Intake@illinois.gov.

The employee may also report their concerns to the IDHR’s Illinois Sexual Harassment and
Discrimination Helpline at (877) 236-7703. Retaliation for reporting harassment is illegal.

Supervisor’s Responsibility
All supervisors and supervisors are responsible for:

e Implementing this policy, which includes, but is not limited to, taking steps to prevent
harassment and retaliation.

o Ensuring that all employees under their supervision have knowledge of and understand this
policy.

e Promptly reporting any complaints to the designated Human Resources representative(s)
Representative so they may be investigated and resolved in timely manner.

e Taking and/or assisting in prompt and appropriate corrective action when necessary to
ensure compliance with this policy.

o Conducting themselves, at all times, in a manner consistent with this policy.

Failure to meet these responsibilities may lead to discipline, up to and including termination.
Protection Against Retaliation

Retaliation is prohibited against any person by another employee or by the Village for using this
complaint procedure, reporting proscribed harassment, objecting to such conduct or filing,
testifying, assisting or participating in any manner in any investigation, proceeding or hearing
conducted by a governmental enforcement agency. Prohibited retaliation includes, but is not
limited to, termination, demotion, suspension, failure to hire or consider for hire, failure to give
equal consideration in making employment decisions, failure to make employment
recommendations impartially, adversely affecting working conditions or otherwise denying any
employment benefit.

Individuals who believe they have been subjected to retaliation or believe that another individual
has been subjected to retaliation, should report this concern to a supervisor or supervisor or to
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Human Resources representative(s). Any report of retaliatory conduct will be investigated in a
thorough and objective manner. If a report of retaliation prohibited by this policy is substantiated,
appropriate disciplinary action, up to and including termination of employment, will be taken. If
a complaint cannot be substantiated, the Village may take appropriate action to reinforce its
commitment to providing a work environment free from retaliation.

Corrective Action/Discipline

If the Village determines that this policy has been violated, including in the event that a supervisor
knowingly allows the policy to be violated without reporting it, prompt remedial action will be
taken, commensurate with the severity of the offense, up to and including termination of
employment.

In addition to being subject to discipline for engaging in harassing or sexually harassing conduct
themselves, supervisors and supervisors will be subject to discipline (up to and including
termination) for failing to report suspected harassment or sexual harassment, or otherwise
knowingly allowing harassment or sexual harassment to continue. Supervisors and supervisors
will also be subject to discipline for engaging in prohibited retaliation.

Section 3.3 Disability Accommodation

The Village complies with all applicable laws regarding the accommodation of disabilities and
will provide, upon request, reasonable accommodations if the reasonable accommodation would
allow the individual to perform the essential functions of the job, unless doing so would be an
undue hardship. If you believe that you need an accommodation, you must advise Human
Resources representative(s) of the nature of your work restrictions and the nature of
accommodations you believe are necessary to enable you to perform the essential functions of your
job. Human Resources representative(s) will work with you and your supervisor to determine
reasonable accommodations that may be available, and which does not cause undue hardship to
the Village. Documentation from a health care provider supporting your need, duration, frequency,
and the nature of your work restrictions in connection with your requested accommodation will be
required as part of this process. Employees are required to cooperate with the Village as part of
this interactive process. Any information regarding a disability will be kept confidential to the
extent required by law.

Section 3.4 Pregnancy Accommodation

Employees and applicants for employment may request reasonable accommodation for pregnancy,
childbirth or related medical or common conditions to enable them to perform the essential
functions of their job. In accordance with the Illinois Human Rights Act, a reasonable
accommodation will be provided unless the accommodation would impose an undue hardship to
the Village’s ordinary business operations. Reasonable accommodations may include but are not
limited to: more frequent or longer bathroom, water or rest breaks; assistance with manual labor;
light duty; temporary transfer to a less-strenuous or less-hazardous position that the employee is
qualified for; acquisition or modification of equipment; reassignment to a vacant position that the
employee is qualified for; private, non-restroom space for expressing breast milk and
breastfeeding; job restructuring; a part-time or modified work schedule; appropriate adjustment to
or modification of examinations, training materials or policies; seating; an accessible worksite;
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and time off to recover from conditions related to childbirth or a leave of absence necessitated by
pregnancy, childbirth or medical or common conditions resulting from pregnancy or childbirth.

Employees who take leave as an accommodation under this policy will be reinstated to their
original job or to an equivalent position with equivalent pay, seniority, benefits and other terms
and conditions of employment upon their notification to the Village of their intent to return to work
or when the employee’s need for a reasonable accommodation ends. Reinstatement is not required,
however, if an undue hardship would result to the Village’s operations.

The Village may request certain documents from the individual’s health care provider regarding
the need for accommodation. It is the employee’s or applicant’s duty to provide requested
documentation to the Village.

The Village will not deny employment opportunities or take adverse employment actions against
employees or otherwise qualified applicants for employment based on the need to make such
reasonable accommodations, nor will the Village retaliate against applicants or employees who
request accommodations or otherwise exercise their rights under the Illinois Human Rights Act.

Employees who have questions about this policy or who wish to request reasonable
accommodation under this policy should contact Human Resources representative(s).

Section 3.5 Accommodation for Victims of Domestic, Sexual or Gender
Violence

The Village will provide reasonable accommodations for qualified employees or applicants for
employment who are the victim of domestic violence, sexual violence (including sexual assault
and stalking) or gender violence, or who are the family or household member (i.e., spouse, civil
union partner, parent, son, daughter, or other person related by blood or by present or prior
marriage, other person who shares a relationship through a son or daughter or a person jointly
residing in the same household with the employee) of such a victim, unless providing the
accommodation will impose an undue hardship on the Village’s operations.

Employees may also be entitled to a leave of absence under the Domestic Violence, Sexual
Violence or Gender Violence Victims Leave policy set forth in Section 11.19 of this policy and
should consult that policy and or Human Resources representative(s) for additional information.

The Village will not discriminate, harass or retaliate against any employee or applicant for
employment: (1) because the individual is, or is perceived to be, a victim of domestic, sexual or
gender violence or requests a reasonable accommodation in accordance with this policy; or (2)
when the workplace is disrupted or threatened by the action of a person that the individual states
has committed or threatened to commit domestic, sexual or gender violence against the individual
or the individual's family or household member.

Employees who have questions about this policy or who wish to request reasonable
accommodation under this policy should contact Human Resources representative(s).
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Section 3.6 Religious Accommodation

Employees and applicants for employment may request a reasonable accommodation for their
sincerely held religious beliefs, practices, and/or observances, including but not limited to the
wearing of any attire, clothing, or facial hair in accordance with the requirements of their religion.
When brought to the Village’s attention, it will review the request and identify potential
accommodations which will best serve the needs of the employee and the Village without imposing
an undue hardship on the conduct of the Village’s business. The Village will not deny employment
opportunities or take adverse employment actions against employees or otherwise qualified
applicants for employment based on the need to make such reasonable accommodations, nor will
the Village retaliate against applicants or employees who request accommodations or otherwise
exercise their rights under the Illinois Human Rights Act. Employees who have questions about
this policy or who wish to request reasonable accommodation under this policy should contact
Human Resources representative(s).

Section 3.7 Lactation Accommodation
The Village will not discriminate in any way against an employee who chooses to express breast
milk in the workplace.

The Village will provide a reasonable amount of paid break time to accommodate an employee
desiring to express breast milk for the employee’s child up to the age required by applicable law.
The lactation break time, if possible, should run concurrently with scheduled rest breaks and meal
periods already provided to the employee. Where breaks or additional time are required, the
employee should work with her supervisor or Human Resources representative(s) regarding
scheduling and reporting the extra break time in the timekeeping system. (Exempt employees who
need lactation accommodation breaks do not need to report any extra break time.)

The Village will provide employees with the use of a room or a private area in the workplace, other
than a bathroom or toilet stall, that is shielded from view and free from intrusion from coworkers
and the public. The Village will make a reasonable effort to identify a location within close
proximity to the work area. Employees should discuss with Human Resources representative(s)
the location for storage of expressed milk.

Please be sure to contact Human Resources representative(s) during your pregnancy or before you
return to a Village worksite to identify your need for a lactation area.
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Chapter 4 — Recruitment, Selection, and Appointment

Section 4.1 Recruitment

The Village Administrator, or their designee, shall be responsible for the recruitment and screening
of all Village employees, except those positions governed by State Statutes. As vacancies occur,
qualified applicants will be sought through several means of recruitment via advertisement in
various media. Consideration will first be given to current employees to fill vacancies for which
they are at least as qualified as other candidates for the position.

Section 4.2 Appointment Authority

The Village President appoints persons to fill the principal appointive offices of the Village as
identified in the Village Code with the advice and consent of the Board of Trustees, with
consideration of the recommendation of the Village Administrator.

The Village Administrator shall have the authority to hire, discipline, and terminate all employees,
except those principal appointive officers appointed by the Village Board. The Village
Administrator shall have the authority to discipline those employees serving as principal
appointive officers.

The Board of Police Commissioners is responsible for the appointment, promotion, and removal
of all sworn Police department personnel except the Police Chief and Deputy Chief.

Section 4.3 Age
The minimum age for employment as a sworn police officer shall be 21 years of age. All other
employees, including seasonal, shall be 18 years of age.

Section 4.4 Residency

Although employees are encouraged to live within the Village limits, residency is not a
requirement for initial or continued employment. However, the proximity of prospective
employees to their place of work may be considered when choosing which applicant to select for
a vacant position.

Section 4.5 Application for Employment

All individuals seeking employment will be required to complete and submit a standard application
form which will be provided by the Village. Such applications shall be directed to the Human
Resource personnel unless directed by the Administrator to another department head. All
employment applications received from qualified candidates will be kept on file for a period of
one (1) year.

Applicants seeking employment as sworn employees shall be subject to the procedures established
by the Village President and Board of Trustees and/or by State statutes.

Any applicant who knowingly submits false or misleading information by affirmative statement
or omission on an employment application shall be subject to disqualification. False or misleading
information on an application shall be grounds for dismissal. Unsolicited resumes, applications,
and job inquiries shall not be accepted.
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Section 4.6 Pre-employment Testing and Evaluation

The Village may require applicant testing prior to selection. Such testing shall measure the job
skills, ability and background required to perform the minimum duties of the position. All elements
of the selection process will be administered, scored, evaluated, and interpreted in a uniform
manner specific to the job classification/description.

Testing may include evaluation of experience and training; oral interview; written examinations;
oral examinations; performance examinations; physical strength and agility test; physical
examination; drug and alcohol testing; background checks; credit checks; and reference checks.
All required examinations and testing shall be at the expense of the Village and conducted by a
medical facility or agents of the Village’s choosing.

o Physical examinations: Prospective employees who have received a conditional offer of
employment from the Village will be required to undergo and satisfactorily pass a complete
physical examination prior to employment by the Village. The purpose of this examination
is to determine whether or not the prospective employee possesses the standards of health
and fitness necessary to perform the duties, essential functions, and responsibilities of the
position for which they are being considered. The physical examination shall include a
drug and alcohol test that the prospective employee must pass satisfactorily.

e Other testing and examinations: The Village may require additional testing and
examinations as it deems appropriate and as is permitted by law. These examinations may
include, by are not limited to, fingerprinting, driver’s license search, psychological,
polygraph, background, and credit checks.

o Reference checks: When considering the applicant for employment, the Village will
conduct reference checks by contacting the applicant’s previous employers, pertinent
institutions, and other appropriate sources. The falsification of any information contained
on an employment application or other written material submitted by the applicant, or any
misrepresentation during the interview process, whenever discovered, is considered
dishonest and grounds for not hiring the applicant or discharging the employee at a later
date.

e Background and credit checks: All positions within the Village will be required to pass
a background and/or credit check. Notice will be given to the applicant prior to conducting
a background or credit check. The prospective employee must sign a waiver to allow for
the background and/or credit check. Credit and background checks will comply with all
applicable state and federal laws, including the Fair Credit Reporting Act (15 U.S.C. §
1681 et seq.) and the Employee Credit Privacy Act (820 ILCS 70/1 et seq).

Section 4.7 Probationary Period
All appointments to the Village service shall be for a probationary period as follows:

o Twelve (12) months after graduating from the academy or hire (if no academy required)

for sworn employees of the Police Department.

o Six (6) months for all other employees.
During an employee’s probationary period, an employee may be terminated without reason,
without cause, and without appeal, at the discretion of the department head, with concurrence of
the Village Administrator.
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Section 4.8 Promotion Selection Procedures

Any position vacancy will be posted as set forth in Section 4.1 above. The Village will decide
whether or not candidates from outside the organization will be solicited and considered when a
vacancy that would be considered promotional occurs.

The promotion process may include one or more of the following, as determined by the Village
Administrator: evaluation of experience and training; oral interview; written examinations; oral
examinations; performance examinations; physical strength and agility test; physical examination;
drug testing; background checks; credit checks; and reference checks. All testing procedures must
relate to the knowledge, skills, and abilities for the job.

In promotional appointments that involve a candidate already within the Village service, the
Village Administrator may at his or her discretion conduct an additional drug screening test,
background, credit, and reference check. Such tests shall be conducted only if the responsibilities
of the new position differ from the employees’ present position if the employee will be performing
safety-sensitive functions, or if the employee has a federally regulated license (e.g., CDL).

26|Page



Chapter 5 — New Employee Orientation and Probationary Performance Evaluation

Section 5.1 New Employee Orientation

It is important for employees to understand the benefits and conditions of employment from the
very onset of employment. A New Employee Orientation session will be coordinated by the
Administrative Services Director, typically within the first two weeks of employment. New
Employee Orientation is intended to give an overview of municipal government, specific
information about major departments and review Village policies and programs. During
orientation, employees will be given enrollment information for the Village’s benefit plans and
any other employment related documents that are to be completed at that time.

Section 5.2 Purpose of Probationary Performance Evaluation

The evaluation period shall be an integral part of the selection process and shall be utilized by the
department head and other supervisory staft as an opportunity to observe the new employee's work
performance, for securing the most effective adjustment of a newly employed employee to their
new position, and for determining whether to terminate any employee whose work performance
fails to meet required work standards.

Section 5.3 Duration

All original and promotional appointments shall be tentative and are subject to an evaluation period
of one year except that appointment of new police officers will be for 18 months and shall include
completion of training as required by State statute.

Section 5.4 Performance Evaluation during Probationary Period

During the evaluation period, the employee's performance will be subject to review and evaluation
on a regular and closed basis by his or her immediate supervisor. There will be two formal
performance evaluations for employees during the evaluation period. The first will be conducted
six months after beginning work or being promoted to a new position. The second will be
conducted prior to completion of the first year of service in the position.

Section 5.5 Termination during Probationary Period

At any time during the evaluation period, the appointing authority may terminate an employee if
such employee does not satisfactorily perform the duties of the position. A new employee who is
terminated within six months of his or her first date of employment will not be eligible for any
benefits accumulated during the evaluation period, except for the payout of accrued but unused
vacation time.

Section 5.6 Benefits during Evaluation Period
Village employees receive the same benefits as other employees during their evaluation period.

27|Page



Chapter 6 — Hours and Compensation

Section 6.1 Work Hours

The standard workday of Village personnel shall vary between departments due to service and
operational demands. The standard workday may be changed on occasion to accommodate Village
and/or employee needs.

Department heads shall establish, with approval of the Village Administrator, the working
schedule for subordinate employees. Any proposed changes in work schedules, temporary or
permanent, shall first be submitted to the Village Administrator for approval.

It is your responsibility to report to work where and when scheduled. Failure to do so could result
in disciplinary action, up to and including termination from employment. For some employees,
overtime, alternate shifts, or out-of-town travel may be required. By accepting employment with
the Village, you understand and agree that you will be available for and will attend such work.
Similarly, if you are scheduled to attend meetings or training sessions, you are expected to attend,
just as with any other work assignments.

Any employee required to attend Village Board and/or Commission/Council meetings will be
permitted to adjust their schedule to accommodate the meeting schedules.

Section 6.2 Rest Periods and Meal Breaks

Employees working at least seven and one-half hours shall be permitted an unpaid a thirty (30)
minute or a one (1) hour unpaid meal rest period(s) within the first five hours of the employee’s
shift, the time of which shall be scheduled and designated by department and properly documented
on their bi-weekly timesheet. Employees who work in excess of 7.5 hours shall be permitted an
additional unpaid 20-minute break for every 4.5 continuous hours worked.

Sworn employees of the police department shall be permitted meal breaks consistent with
department requirements as may be approved by the department head and in accordance with the
provisions of the Fair Labor Standards Act.

Employees of the Public Works department shall be permitted to meal breaks consistent with their
Collective Bargaining Agreement.

Section 6.3 Punctuality and Attendance

Regular attendance at work is a requirement of employment or continued employment with the
Village. Absenteeism is costly, disrupts operations and work schedules, and creates additional
work for your fellow employees. Tardiness also negatively impacts the overall functioning of the
Village; in that it affects staffing needs and imposes additional burdens on other employees and
SUpervisors.

All employees are required to report to work, meetings, trainings, and the like on a timely basis
and to be responsive, reachable and at their workstations throughout their scheduled work hours.
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In situations where absence, a late arrival or an early out is unavoidable, employees are required
to inform their supervisor as soon as possible, but no later than one (1) hour before their scheduled
start time. Calling in does not necessarily excuse the tardy or the absence.

Excessive, unexcused tardiness and absences will be the cause for disciplinary action up to and
including termination. Absences protected by applicable law are not considered unexcused if
notice of such absences is provided timely and, in the manner required or permitted by applicable
law.

Employees who will be absent from work for any reason must notify their supervisor via telephone,
voicemail, email, or text message at least two hours before their scheduled start time on the first
day of their absence and, if applicable, must estimate the number of days the absence is expected
to last. You must call in every additional day unless your absence has been approved, in writing,
for an extended period of time.

If you do not report to work and do not contact your supervisor or Human Resources
representative(s) for three (3) consecutive workdays, you will be considered to have voluntarily
resigned and abandoned your job. However, please note that failure to return to work after an
approved absence or failure to promptly notify the Village of even one absence (i.e., one “no call,
no show”) may result in disciplinary action, up to and including termination of employment.

Section 6.4 Timekeeping for Non-Exempt, Hourly Employees

Each non-exempt employee will be given instructions on how work time is recorded, typically in
the Village’s payroll system. Non-exempt, hourly employees must clock in/out or otherwise
record in the payroll system the time they begin, and end work each day, the beginning and end of
each meal period (if required), and the beginning and end of any split shift. Such employees may
not clock in or begin performing work of any kind whatsoever more than 4 minutes before their
scheduled start time and must stop working and clock out no more than 4 minutes after their
scheduled ending time unless overtime is otherwise approved by their supervisor.

The Village pays only for the actual time spent working. Employees who make an error, or forget
to record their time properly, must notify their supervisor immediately. It is strictly forbidden to
record or alter another employee’s time. Disciplinary action, up to and including termination, will
be taken against anyone who violates any part of this policy.

Section 6.5 Working off the Clock

Non-exempt, hourly employees are required to clock in before performing any work of any kind,
no matter how minimal. Moreover, such employees are strictly forbidden from performing any
work, no matter how minimal, after they have clocked out for breaks or at the end of their shift.
Working “off the clock” will result in discipline, up to and including termination of employment.

If you become aware that a supervisor is requesting, encouraging or requiring that non-exempt
employees work “off the clock,” you should report the conduct to the Human Resources
representative(s) immediately. Such reports will be kept confidential to the extent possible.
Retaliation against any employee who reports a violation of this policy in good faith will not be
tolerated. Any supervisor who requests or requires that non-exempt employees work “off the
clock” or who retaliates against any employee(s) who reports in good faith their belief that a
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supervisor is requesting or requiring that non-exempt employees work “off the clock” will be
subject to discipline, up to and including termination of employment.

Section 6.6 Compensation for Overtime Worked

Employees may be required by the Village to work more hours than their normal work week. The
amount and type of compensation for these additional hours shall depend upon the employees’
classification as stated below. For the purpose of the application of this section, hours worked shall
not include hours charged to sick leave, unpaid suspension, or leave without pay. This Section
applies to non-union employees. The applicable Collective Bargaining Agreements govern this
issue for union members.

All employees will be expected to work overtime in case of emergency or whenever necessary in
the best interests of the Village. If overtime is necessary for a non-exempt employee, it must
be authorized by the respective department head and authorized by the Village
Administrator prior to being worked. All emergency overtime must be approved by the
respective department head and reported the next working day to the Village Administrator.
Failure by the non-exempt employee to obtain approval before working overtime, failure to report
emergency overtime and/or any employee’s refusal to work overtime may result in disciplinary
action, including termination.

Non-exempt employees: all employees are eligible to receive overtime compensation at the rate
of time and one-half times their regular rate of pay for hours worked in excess of forty hours each
workweek, provided that the employee actually “worked” the forty hours in the workweek prior
to working overtime hours.

For the purpose of calculating overtime, hours “worked” shall not include hours charged to sick
leave, vacation leave, suspension days, or leaves without pay. If the employee has not worked the
minimum hours required in a forty (40) hour work week the requirement is met. Overtime
compensation at time and one half will not be paid for time worked which is less than 15 minutes
in excess of scheduled work hours per pay period.

There are two work weeks within the Village’s payroll period, and overtime must be calculated
for each individual forty (40) hour work week.

Compensatory Time for Non-Exempt Employees: all employees classified as non-exempt by
the Village Administrator in accordance with the Fair Labor Standards Act, may, at the discretion
of the Village Administrator be eligible for compensatory time. For an employee to earn
compensatory time, the employee must have worked at least forty (40) hours during the workweek
(or the equivalent if the employee is on a schedule other than forty (40) hours per week). For each
overtime occurrence, if an employee agrees to accumulate compensatory time instead of receiving
overtime pay, he/she must receive consent to do so prior to accruing any compensatory time.

Compensatory time earned is the same rate as overtime earned; time and one half or double time.
Unless specifically outlined in a CBA, the maximum number of hours of compensatory time that
can be accumulated by an employee is fifty (50) hours. Once an employee reaches the 50 hour
threshold, the Village will pay the employee compensatory time at the rate of time and one-half
for the number of hours that exceed fifty (50). Authorization of said time off must not unduly
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disrupt operations as determined by the authorizing supervisor. Employees must request
compensatory time leave at least one (1) week in advance of the requested time off.

Section 6.7 Reporting Time Pay

A full-time non-exempt employee called back to work, having completed a normal work day, or
called back in on their day off shall receive a minimum of two (2) hours compensation, or their
actual time worked, whichever is greater. The compensation shall be at one and one half times
their straight time hourly rate, provided the employee has worked the minimum number of hours
established for their normal work week. If the minimum has not been worked, the compensation
for call-out will be at the employee’s regular straight time hourly rate consistent with any
applicable CBA.

Section 6.8 Court Time

All police officers who are required as part of their employment to appear in court during off duty
hours shall receive a minimum of two (2) hours compensation, or their actual time worked,
whichever is greater. The pay will be at one and one half times the regular hourly rate provided
the employee has worked the minimum number of hours established for his normal workweek. If
the minimum has not been worked, the compensation for court time will be at the employee’s
regular straight time hourly rate.

Section 6.9 On-Call Status

Definition of “On-call”: An on-call employee is instructed verbally or in writing by their
supervisor, department head, or designee, or previously assigned from a written, rotational
schedule to be continually available to report to work during an off-duty period.

Definition of “State of Alert”: State of alert is a time frame designated by the Village
Administrator, department head, or designee in which more than one employee, an amount
determined by the department head, is on-call.

An employee on-call, including state of alert employees, must be:

o Continuously available to be contacted by the Village through a telephone or electronic
device.

e Must be able to report to work immediately but in no event later than thirty (30) minutes
after receiving a request from the appropriate Village personnel unless an applicable CBA
dictates a different time frame.

e Must report in a fit-for-duty physical condition which allows the efficient performance of

the employee’s job position.

After hours Monday through Friday, the supervisors of each division will be on-call. Any hours
on Saturdays, Sundays, or holidays an employee from the rotational schedule, developed by the
department head or designee, will be on- call.
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During a state of alert, any number of employees determined by the department head or designee
will be on-call. The employees will first be selected from the department the State of Alert will
affect. [f more employees are to be selected, they will be selected form the same rotational schedule
used for weekends and holidays.

Call-out procedures during normal operations Monday through Friday are as follows: the
supervisor in charge of the emergency will call their department’s employees first, on a rotational
basis. If more employees are necessary, the supervisor will then utilize the rotational schedule.

Call-out procedures during normal operations on a weekend or holiday are as follows: if the
emergency requires only one employee, the on-call employee will make necessary repairs alone.
If the emergency requires more than one employee, the on-call employee will first call the
supervisor responsible for the emergency, then the employees of that particular department will be
called on a rotational basis. If more employees are necessary, the supervisor will then utilize the
rotational schedule.

Call-out procedures during a state of alert Monday through Friday are as follows: the supervisor
in charge of the emergency will call in all of the designated employees. If more employees are
necessary, the supervisor will utilize the rotational schedule.

Call-out procedures during a weekend or holiday are as follows: the on-call employee will call
the designated supervisor and the supervisor will call the other designated employees. If more
employees are necessary, the supervisor will utilize the rotational schedule.

Section 6.10 Temporary Assignment to a Higher Position Level

Subject to the final approval of the Village Board, the Village Administrator may recommend a
temporary pay increase to an employee acting at a higher position such as supervisor, manager or
department head for the length of the assignment/appointment. The increase shall not exceed
fifteen percent (15%) of that employee’s regular salary or rate of pay when that employee is called
upon to perform additional or different job duties or functions during two or more consecutive
weeks that would not otherwise be the responsibility of that employee. The amount of a given pay
increase shall be determined by the department head based on the amount or nature of additional
or different duties or functions that an employee is assuming and approved by the Village
Administrator. All pay increases recommended and approved under this policy shall only
constitute temporary adjustments to an employee’s salary or rate of pay to reflect the temporary
increase or change in the duties and functions of the employee during the period of time that the
employee is actually assisting in carrying out the duties and functions of the vacant position, and
under no circumstances shall any such pay increase constitute a permanent change in the
employee’s salary or rate of pay.

The department head recommending a temporary pay increase for an employee under this policy
shall, upon the approval of such increase by the Village Administrator, notify the employee in
writing of the amount of the increase, the additional or different duties and functions to be
performed by the recipient, and the expected duration of the assignment. Such notice shall also
inform the employee that any pay increase granted under this policy shall be temporary and shall
last no longer than the period of time during which the employee actually performs additional or
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different job duties or functions and shall be transmitted to the employee together with a copy of
this policy.

Section 6.11 Paydays

The payroll period shall be two (2) weeks in duration with twenty-six (26) payroll periods per year.
Checks will be distributed on the Friday following the end of a payroll period, except when the
payday is a holiday. In this case, checks will be issued the day before. The two-week pay period
begins at 12:01 a.m. on alternate Saturdays. Employees are not to cash paychecks on Village time.

Employees will be paid via direct deposit if they have elected direct deposit and provided the
Village with the necessary paperwork. Otherwise, you may pick up your paycheck from your
regular worksite. Paychecks will be distributed to the employee only and not to any other person
unless directed, in writing, by the employee. If a regularly scheduled payday falls on a holiday,
employees will receive pay on the last day of work before the regularly scheduled payday. In no
case will pay advances, loans, or extensions of credit on unearned wages be provided to employees
for any reason.

Section 6.12 Errors in Pay

Village takes precautions to ensure that employees are paid correctly; however, if an error does
occur, the employee should notify a supervisor within two weeks. The Village will make every
attempt to adjust the error no later than the employee’s next regular pay period.

Additionally, the Village will comply with the requirements of the Fair Labor Standards Act and
no improper deductions from the salary of exempt employees will be permitted.

Section 6.13 Payroll Deductions

When an employee is hired by the Village, he/she must submit to the Village the following
information:

e Social Security number
e Documentation proving U.S. citizenship or legal alien status
o Information for pension deduction

Compulsory deductions currently include state and federal withholding, Medicare, Social Security
and the Illinois Municipal Retirement Fund (for all employees working 1000 hours or more per
year, except sworn Police personnel who contribute to their respective pension plans). The Village
also provides employees the opportunity to participate in several voluntary payroll deduction
programs, which may include, but may not be limited to, group health insurance, group dental
plan, a flexible spending plan, a deferred compensation plan, supplemental insurance plans, a
credit union savings program and others as approved by the Village Administrator. Information on
these programs may be obtained through the appointed Human Resources representative. All
changes in any employee's status or address must be reported to the appointed Human Resources
representative.
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Section 6.14 Wage Garnishment

If the Village receives a wage garnishment notice on any employee, it shall be processed for the
next pay period in accordance with law. Whenever the Village is served with an order to withhold
income from an employee, pursuant to any statute, the Village may charge the applicable statutory
administrative fee (processing fee for wage assignment, child support, withholding order, etc.)
from the employee's income.

Section 6.15 Record Keeping of Hours

It shall be the responsibility of the department head or designee, to assure proper record keeping
of hours worked. Before records of time worked are submitted to payroll, they are to be reviewed,
approved, and signed by the department head. Anyone who knowingly falsifies a record of hours
shall be subject to disciplinary action, including dismissal.
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Chapter 7 — Remote Work

A telecommuting arrangement may be considered in situations where there is a mutual benefit for
the community, the Village, and the employee. The intent is to allow full-time exempt and non-
exempt employees and their supervisors/supervisors to design a telecommuting arrangement
which will allow an employee to work away from his/her principal work site. Remote work may
be available to part-time employees on a case-by-case basis.

Telecommuting is not an entitlement; it is an option to be used at the department head’s discretion
and where IT software and equipment needs can be easily facilitated. The telecommuting schedule
must allow adequate regular office time for meetings and access to facilities and supplies.
Telecommuting may be discontinued at any time, for any reason, at the sole discretion of the
Village and in no way alters the terms and conditions of employment with the Village of East
Dundee.

Telecommuting arrangements may be utilized for short-term assignments, occasional, temporary,
and sporadic assignments, or long-term assignments.

It is the telecommuting employee’s responsibility to handle the setup, configuration,
administration, and maintenance of personal hardware and software required to facilitate
telecommuting. Village IT personnel will NOT provide any application, hardware, connectivity,
or network support beyond any required third-party remote connectivity applications for personal
devices.

The responsibility of establishing and paying any costs of telephone or data services related to
performing remote work for the Village belongs to the employee.

While telecommuting may facilitate an employee working around family responsibilities, it is not
intended to be a substitute for family care. The focus of the arrangement must remain on job
performance and meeting business demands.

Supervisors may consider telecommuting as a flexible work site arrangement for assisting disabled
workers, or in returning to work those employees on personal medical leave, or on Workers
Compensation temporary total disability (TTD). Requests for restricted duty assignments must be
approved by the Village Administrator or designee and will be reviewed on a case-by-case basis.

Workers' Compensation

e Employee injuries. This arrangement will not change, diminish, or expand the rights or
responsibilities of the Village or the employee under the Workers Compensation Act.

e Family and visitor injuries. The Village does not assume responsibility for injury to any
persons, other than the employee, at the employee's alternate worksite.

e Reporting. All injuries must be reported to the employee’s supervisor as soon as possible
and no later than the end of the normal business hours on the date of the injury. Failure to
report may result in correctiveaction.
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Remote Work Security Requirements:

Village employees may have access to confidential and proprietary information not accessible to
the general public. Generally, confidential, and proprietary information shall not leave the assigned
primary work location. Further, duplicating or disclosing confidential or proprietary information,
unless it serves as a business necessity, is strictly prohibited. When telecommuting, employees are
required to maintain the same confidentiality of all Village information as they would at their
primary work location. Employees shall also take the necessary precautions to ensure that
confidential and proprietary information is protected while in transit between the principal work
location and alternative work location. Employees may not disclose confidential or private files,
records, materials, or information, and may not allow access to Village networks or databases to
anyone who is not authorized to have access.

Failure to exercise due care in safeguarding the Village’s confidential and proprietary information
is a job performance matter and may result in disciplinary action, up to and including termination.
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Chapter 8 — Performance Appraisals/Evaluation

Performance appraisals shall be conducted annually at the beginning of the calendar year (January)
for all full-time and part-time employees, except as otherwise noted, with salary increases
implemented on the first day of the new budget year. Promoted employees, new employees, and
employees changing to full-time status shall be appraised at the conclusion of their introductory
period and on their one-year anniversary date for their first year of service in the new position.
Thereafter, promoted, new and part-time to full-time status employees with anniversary dates
before November 1% shall be eligible for subsequent increases each budget year. Employees with
anniversary dates six (6) months prior to the start of a new budget year shall be eligible for
subsequent increases one (1) year after the next budget year following their anniversary date and
each new budget year thereafter.

Section 8.1 Purpose

The main purpose of the Performance Evaluation is to:
e Promote productivity and raise the level of performance.
o Strengthen employer-employee relations.

Identify employee training and development opportunities. Provide a basis for merit increases
within the Classification and Compensation Plan.

Section 8.2 Administration of Evaluations
Timing — Each employee, except those employees on a probationary status, will be evaluated
annually on the anniversary date of their employment.

Evaluators — the immediate supervisor will evaluate the employees for whom they are directly
responsible. If an employee has had more than one immediate supervisor during the previous year,
each of those supervisors should evaluate the employee individually, and then meet amongst
themselves to develop and agree upon a joint evaluation. The evaluations conducted by the
immediate supervisor(s) will be reviewed, in turn, by their supervisors and by their department
dead.

Evaluation Interview and Discussion — the current immediate supervisor will meet with the
employee being evaluated. The written evaluation will be shared with the employee. The employee
will be provided with an opportunity to respond to their evaluation. At the conclusion of the
evaluation interview, the employee will sign the evaluation form, indicating they are in receipt of
the evaluation. If the employee does not sign the evaluation, the department dead or supervisor
must indicate the date and time the evaluation was provided to the employee.

Merit Increases — At the Village Administrator’s discretion and based on their performance,
employees will be eligible to advance by percentage increases determined annually by the Village
Board on their anniversary date of employment. These percentage increases may vary depending
on their performance evaluation.
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Chapter 9 — Employee Benefits

Section 9.1 Benefits Overview

It is the Village’s policy to provide a combination of supplemental benefits to all eligible
employees. In keeping with this goal, each benefit program has been carefully devised. These
benefits include time-off benefits, such as paid time off and holidays, insurance, and other plan
benefits. Staff are constantly studying and evaluating benefit programs and policies to better meet
present and future requirements. These policies have been developed over the years and continue
to be refined to keep up with changing times and needs.

Every year, the Village provides an Employee Benefits Guide to its employees.

The descriptions of the insurance and other plan benefits in that Guide merely highlight certain
aspects of the applicable plans for your general information only. The details of those plans are
spelled out in the official plan documents, which are available for review upon your request from
the Village’s Human Resources representative(s). Additionally, the provisions of the plans,
including eligibility and benefits provisions, are summarized in the summary plan descriptions
("SPDs") for the plans (which may be revised from time to time). In the determination of benefits
and all other matters under each plan, the terms of the official plan documents shall govern over
the language of any descriptions of the plans, including the SPD’s and this manual.

Further, the Village (including the officers and administrators who are responsible for
administering the plans) retains full discretionary authority to interpret the terms of the plans, as
well as the full discretionary authority about administrative matters arising in connection with the
plans and all issues concerning benefit terms, eligibility, and entitlement.

While the Village intends to maintain these employee benefits, it reserves the absolute right to
modify, amend, or terminate these benefits at any time and for any reason.

If you are subject to a CBA, the terms of the CBA will govern your benefits.

If you have any questions regarding your benefits, please contact the Village’s Human Resources
representative(s).
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Chapter 10 — Travel and Training

Section 10.1 Business Expenses

The Village will pay reasonable expenses for department heads and other employees who make
trips required Village or professional business. Eligible business expenses shall be reimbursed
after submission of an itemized statement of travel expenses accompanied by receipts.

Village vehicles may be used in travel to destinations up to 200 miles from East Dundee.
Destinations greater than 200 miles must be approved by the Village Administrator. If using a
Village vehicle and gas is purchased, receipts must be obtained for reimbursement. Private cars
may be used for travel, up to 300 miles, on Village business if required, and reimbursement will
be made at the standard IRS mileage reimbursement rates then in effect. If the employee is
choosing to travel via vehicle, the employee must provide the cost of a airfare travel as well as the
cost for mileage reimbursement for comparison purposes at least two months prior to the travel
date. The employee must travel using the least expensive method of the two options.

To be reimbursed for use of private vehicles, proof of insurance must be provided as delineated by
air, train, or bus travel reimbursement is limited to coach or economy fares, if required, verified
by receipts.

Hotel reimbursement shall be limited to the minimum number of nights required to conduct Village
business. No lodging expense will be reimbursement for meeting or training sessions held in the
Chicago Metropolitan are unless it can be demonstrated that it is impractical for an employee to
commute due to late evening and early morning sessions. Expenses incurred for meals while on
authorized Village business during the course of travel will be reimbursed at actual cost verified
by receipts, but not to exceed $50.00 per day. This allowance will be prorated based upon the
number of meals required.

The following items are not reimbursable: laundry and dry cleaning, entertainment, alcoholic
beverages and personal telephone charges or movies (includes streaming).

In cases where a travel advance is requested, it must be made to the department head and approved
by the Village Administrator in time for inclusion on the claims warrant sheet for approval by the
Village Board. The amount of the travel advance should be substantiated by an estimate of travel
expenses.

Requests for reimbursement must be made within 30 calendar days following the business travel
or training. If not requested within 30 days, no reimbursement will be permitted.

Section 10.2 Tuition Reimbursement
At the discretion of the Village Administrator and budget permitting, the Village will reimburse
tuition, for Full-Time employees, for an approved course at colleges and universities under the
following conditions:
1. The individual course and underlying degree are job-related to the employee's present or
future job responsibilities as determined by the department head.
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2. The department head recommends, and the employee receives written approval from the
department head prior to the course beginning.

3. The employee achieves a grade of "C" or better.

4. Employees who anticipate requesting tuition reimbursement should do so by December 31
of the year preceding the budget year in which they will request such reimbursement. The
Village will then determine during the budget process whether there are sufficient funds to
be budgeted and available to cover such costs.

5. Reimbursement per employee shall not exceed $500.00 per budget year.

6. At separation, employees are required to reimburse the Village for any college tuition cost
paid by the Village during the last twelve months of the employee's employment with the
Village.

Employees who participate in the tuition reimbursement program will be required to sign an
authorization form when applying for tuition reimbursement acknowledging that they will need
to reimburse the Village for any tuition funds received during the last 12 months of
employment.

Section 10.3 Training Programs

The Village of East Dundee recognizes it has a responsibility to the community to maintain a
capable, responsive, and professional work force. Career development planning is a way to train
and educate an employee to perform in the capacity where the employee desires to serve at a level
that meets the needs of the department and the community. In order to achieve this result, each
department is responsible for developing a training program that will provide the opportunity for
each employee to pursue a variety of career development options.

Minimally, the training will include topics such as harassment, ethical conduct, diversity,
supervision (if employee is in a supervisory role), team building, communications, safety, and
other related topics. These topics are mandatory, and it is the responsibility of the employee and
the department head to ensure training requirements are met.

When employees voluntarily attend meetings, lectures, college courses, or other training sessions
conducted by independent schools, colleges, associates, or entities, their attendance shall be
unpaid, even if the Village pays the tuition for such courses under the tuition reimbursement
program.

Section 10.3 Training Expenses
The Village supports employee training to the extent that an employee may perform work more
efficiently, improve job skills, or be able to qualify for positions of increasing responsibility.

All related expenses for recruitment or mandatory training will be reimbursed by the Village based
upon department budget allocations. In-service training and specialized training tuitions or
registration fees will be reimbursed based upon department budget allocations and approval of the
Village Administrator. Department Heads and the Village Administrator shall approve all training.
This approval shall be secured prior to registration for the training to be eligible for reimbursement.
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Chapter 11 — Time Off and Leaves of Absences

Section 11.1 Holidays
All employees who have full time employment status shall receive time off and be paid for the
following holidays:

e New Year’s Day e Veterans Day

e Martin Luther King, Jr Day o Thanksgiving Day

o Memorial Day e Day after Thanksgiving
e Independence Day o Christmas Eve

e Labor Day o Christmas Day

Employees covered by a collective bargaining agreement should consult the current applicable
union contract for details on holidays and holiday pay. Temporary and seasonal employees do not
receive pay for holidays.

If one of the above holidays falls on Saturday, it normally is observed on the preceding Friday. If
a holiday falls on Sunday, it normally is observed on the following Monday.

Eligible employees receive a paid holiday only if the observed holiday falls on a day they are
normally scheduled to work and only for the number of hours they are regularly scheduled to work
on the day the observed holiday falls. Employees who are oft work, who are suspended, who are
on pension, unpaid leave of absence, or any other inactive payroll status shall not be eligible for
holiday pay.

Holiday pay is calculated at the employee’s regular, straight-time pay rate. Holidays do not count
as hours worked for purposes of determining overtime.

Exempt employees paid a weekly salary will receive no more than their normal weekly salary for
any week in which a holiday falls irrespective of whether they perform work on the holiday.

Scheduling Holiday Time Off (for non-bargaining unit and staff)

In situations where operations do not allow for multiple employees to be off at the same time, the
Village will use a rotational lottery. The lottery, if necessary, will be conducted in January of each
year for particular weeks in which multiple employees have requested time off and the Village
cannot grant all of their requests without adversely affecting Village operations._The Village’s
rotational lottery will be used in instances where multiple Village employees want to take time off
during the same week. For example, suppose three of four office staff members want December
25™ week off, but Village operational needs can only support two. Under the Village’s rotational
lottery system, in year 2023, the supervisor will select two employees, via lottery, then pick another
two employees who would receive priority for year 2024. Selected employees who do not wish to
use their lottery rotation may give their turn to another employee.
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Alternatively, the Village may decide to close Village Hall the week of Thanksgiving and
Christmas. If the offices are closed, non-union employees will work remotely.

Section 11.2 Personal

Three personal day(s) will be provided to employees during each calendar year. The personal day
shall be taken at the discretion of the employee, provided that the schedule date is approved by the
department head. Employees shall request the personal day at least one week in advance. Personal
days may be paid in increments of one (1) hour.

The personal day must be utilized during the calendar year and cannot be accumulated or
reimbursed in the form of an extra day of pay. Any personal day not utilized before December 31%,
or prior to an employee’s termination is to be considered “lost.”

Employees shall not be eligible to receive a personal day until completion of six (6) months of
continuous service. Employees hired prior to June 1% shall be entitled to receive (1) personal day
during the year of hire. Employees hired after June 1% shall not be entitled to receive a personal
day until the following calendar year.

Section 11.3 Vacation

Full-time and part-time, regular employees are eligible to accrue paid vacation time off upon hire.
Vacation is not available to-parttime—seasonal, or temporary employees. Vacation provides
eligible, part and full-time employees with paid time away from work that can be used for any
reason after they have completed si-90 days{6ysmenths of continuous, active service to the
Village.

Your vacation amount depends on your employment agreement, job title, and length of service
with the Village. Employees covered by collective bargaining agreements should consult the
current applicable contract for specific details regarding vacation accrual rates.

Full-time Non-union accruals are as follows:

Completed Years of Service Days/Hours Earned Hours Earned per Pay Period

0-4 10 days/70 hours 2.6923
5-10 15 days/105 hours 4.0385
11-15 20 days/140 hours 5.3846

16 21 days/147 hours 5.6538
17 22 days/154 hours 5.9231
18 23 days/161 hours 6.1923
19 24 days/168 hours 6.4615
20 25 days/175 hours 6.7308

Part-time Non-union accruals are as follows:
Part-time employees shall accrue 1 hour of vacation time for every 40 hours worked.

Before taking any unpaid time off work and to the extent permitted by applicable law, employees
must exhaust their vacation time. Vacation may not be used during any period of furlough, as the
employee is not scheduled to work. Unless protected, unpaid time off in excess of an employee’s
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entitled vacation time will be viewed as a performance issue subject to an unsatisfactory review
and possible disciplinary action.

As vacation hours are used, they are subtracted from the employee’s account balance. Vacation is
not part of any overtime calculation for non-exempt hourly employees as it is non-working time.
Vacation is paid based on the employee’s regular base rate of pay at the time vacation is taken.

Employees may carry over only 35 hours of accrued, but unused vacation time from one
anniversary year to the next — any other accrued time remaining on the employee’s anniversary
date is forfeited.

Vacation will continue to accrue while an employee is on paid leave by the Village. If an employee
is on leave without pay from the Village, vacation does not accrue. Disability benefits are
governed separately. Employees may be eligible to receive payments under State disability
insurance programs, workers’ compensation insurance programs, State paid bonding/caregiver
programs or other third-party benefit programs such as IMRF or Aflac. Employees who are unable
to work for covered reasons under such programs are required to apply for any and all benefits for
which they may be eligible under any of these programs.

All vacation must be earned before being taken. Employees are not permitted to take vacation until
it is earned.

All planned time off must be requested at least 7 days in advance to your supervisor unless there
are extenuating circumstances or noted otherwise in this manual or a CBA. Whenever possible,
employees’ requests for prescheduled vacation will be accommodated, but where scheduling
conflicts arise, seniority and workload priority will prevail. The Village reserves the right to
require the use of vacation or require that vacation be scheduled or taken during certain times of
the year, in accordance with business needs and its sole discretion.

Unless otherwise mandated by law, the Village reserves the right not to approve a request for
vacation if it will interfere with Village operations or adversely affect coverage of job and staff
requirements. All vacation requests must be requested in either half day or full day increments.

In the event of separation from employment, accrued, but unused vacation will be paid out.

Section 11.4 Sick Leave

The Village provides eligible employees with sick leave. The guidelines in this policy do not
supersede applicable federal, state, or local laws regarding leaves of absence, including but not
limited to leave taken under the Family and Medical Leave Act (FMLA), leave taken as a
reasonable accommodation under the Americans with Disabilities Act (ADA), or any other
applicable federal, state, or local law, including those prohibiting discrimination and harassment.
Where applicable, leave under this policy will run concurrently with all other applicable leaves.

Full-time employees shall accumulate sick leave at the rate of 3.2308 hours per pay period worked
(12 days/84 hours per year). New employees shall not be eligible for paid sick leave until thirty
(30) days from the date of hire. Sick leave will be paid in increments of one (1) hour. Any use of
sick leave which is less than one (1) hour will be rounded up to the nearest whole hour.
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Sick leave may be accumulated from year to year, subject to a maximum accumulation of 700
hours (union employees should consult CBA for confirmation of maximum accumulation).

Employees will not accrue paid sick leave during periods of unpaid leaves of absence, furlough,
pension collection or suspension.

Paid sick leave may be used when the employee or the employee’s family member is ill or injured;
is receiving medical care, medical treatment, medical diagnosis, or preventative medical care; or
needs to recuperate from an illness or injury.

For purposes of this policy, “family member” includes the employee’s:

Child (defined as biological child, adopted child, stepchild, or foster child);
Domestic partner or Spouse; or

o Parent (defined as a biological parent, adoptive parent, foster parent, stepparent, or parent-
in-law).

Additionally, if an employee is eligible for leave under the federal Family and Medical Leave Act
(“FMLA”), paid sick leave may be used for any reason that an employee can take job-protected
leave pursuant to the FMLA. An employee’s use of paid sick leave for FMLLA purposes runs
concurrently with the employee’s use of leave under the FMLA or any applicable state law.

When the need for paid sick leave is reasonably foreseeable, employees must provide (7) seven
days’ notice of the need for sick leave. A reasonably foreseeable absence includes, but is not
limited to, any non-emergency, prescheduled appointment with a health care provider for the
employee or the employee’s family member.

If the need for paid sick leave is unforeseeable, employees must provide notice as soon as
practicable on the day the employee intends to take the paid sick leave but no less than one (1)
hour before the employee’s scheduled starting time for sworn police personnel and thirty (30)
minutes before the employee’s schedule starting time for all other Village employees.

Employees may provide notification of their need for unforeseeable leave via phone, e-mail or text
message, and the Village will accept notice from any other person providing such notice on the
employee’s behalf.

Failure to make proper notification will deem the employee ineligible for sick leave compensation.
The employee is responsible for making a daily report thereafter for the duration of the illness or

injury.

If paid sick leave is used for more than three consecutive workdays, the Village may require that
the employee provide certification that the leave was used for a covered purpose. An employee
can satisfy this requirement by providing documentation signed by a licensed health care provider.
The Village does not require any documentation to reveal the nature of any illness or injury;
however, for an employee who was using sick leave due to a contagious disease or who was
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exposed to a contagious infectious disease, a written statement from a physician shall be required
before an employee may again report for work.

If, upon investigation, any employee is found to have abused the intent of the sick leave benefit,
he/she shall be subject to disciplinary action. Excessive absenteeism may result in disciplinary
action, up to and including immediate termination of employment. "Excessive" shall be defined as
those absences occurring more than two (2) times per month (i.e., two consecutive days absent
from work would be considered as one (1) occurrence).

Accrued but unused paid sick leave may be carried over from year to year. Paid sick leave will
not be paid out in lieu of use or carryover, except upon separation of employment under the terms
and conditions set forth herein.

Benefits and leave rights herein will run concurrently with benetfits or leave rights under any other
applicable law or policy, where permissible and applicable.

The Village may provide other forms of leave for employees to care for medical conditions under
certain other laws. In certain situations, leave under this policy may run at the same time as leave
available under another law, provided eligibility requirements for that law are met. The Village is
committed to complying with all applicable laws. The Village will keep confidential any medical
documentation regarding leave use, in accordance with applicable law. The Village may require
an employee to use accrued paid sick leave when the employee can do so instead of taking an
unpaid absence from work.

Employees terminating employment with the Village shall be compensated for unused earned and
accrued sick leave as follows:

By dismissal: No compensation
Resignation before 20 years of service: No compensation
Retirement after 20 years of service: % accrued amount
Layoff/reduction in force: % accrued amount
Death of employee: % accrued amount

To receive a sick leave payout upon resignation after 20+ years or due to disability, an employee
must give at least two weeks’ written notice of their intent to resign or retire. Failure to do so will
render the employee ineligible for a sick leave payout.

Sick leave necessary beyond the earmned and accrued amount will require the employee to use
vacation time.

Section 11.5 Parental Leave

The Village strives to maintain modern, competitive, and compliant policies and practices to
ensure the attraction, retention, engagement, and loyalty of our talent. The purpose of our parental
leave policy is to enable the employee to care for and bond with a newborn or a newly adopted or
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newly placed child. This policy will run concurrently with Family and Medical Leave Act (FMLA)
leave and any other State leave law, as applicable.

Eligibility
Eligible employees must meet the following criteria:
o Have been employed and actively working with the Village for at least one year.

o Be a full- or part-time, regular employee (temporary employees and interns are not
eligible for this benefit) working a minimum of 30 hours per week.

Paid Benefits for Childbirth Related Disability

Up to 60% of base pay to eligible employees for consecutive weeks of disability before and
following childbirth by an employee. This paid benefit runs concurrently with, and is part of, the
salary continuation benefits provided as a result of employee pregnancy or childbirth-related
disability under IMRF, or other short-term disability programs offered through Aflac, as well as
any State-mandated or State-run programs. Please refer to our current benefits summary and
contact Human Resources for details.

Parental Leave Benefits

Up to 100% of base pay to eligible employees who are the parent of a newly born, adopted or
foster-care-placed child (age 17 or under) belonging to the employee, for up to three (3) workweeks
to be taken and completed within the first 6 months after the birth or home placement of the child.
This benefit may be used in conjunction with FMLA.

Paid bonding benefits begin upon (1) birth of the employee’s child or (2) placement of the child in
the employee’s home or (3) cessation of any paid benefits for the employee’s childbirth-related
disability — whichever is later. Only one paid bonding leave period is available in any rolling 12-
month period and is regardless of the number of children who join the employee’s family at any
one time.

All paid bonding benefits run concurrent with, and will be integrated with, federal, State, or local
leave laws as well as any salary continuation benefits provided under any applicable paid family
leave policy or program, including private insurance, State-mandated or State-run
programs. Employees will be “grossed up” for the difference between such paid benefits and their
typical weekly pay for the maximum number of weeks set forth above. Additional paid time off
or unpaid leave beyond the time frames listed above are subject to applicable law and the approval
of your supervisor and a Human Resources representative.

Paid time off and/or other benefits under this section is available on a non-discriminatory basis to
all eligible employees regardless of gender, sexual orientation, and/or marital status. Thirty (30)
days advance written notice of the dates of leave, including documentation verifying the adoption,
birth, parental lineage and/or disability as well as proof that the employee has applied for any State
or private benefits will be required to receive benefits under this policy. In the event of unforeseen
circumstances, such as premature birth, you must provide notice as soon as practicable.
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Unused benefits may not be carried over beyond six months after the birth of the child or after
placement of the child in the employee’s home through adoption, legal guardianship or foster care,
and there is no payment under this policy of unused benefits.

For salaried employees, "pay" is your base salary. For hourly employees, "pay" is based on your
hourly base wage rate based on the number of regularly scheduled hours worked. “Pay" excludes
participation in any overtime, incentive programs, and pay differentials. When a paid holiday falls
during an employee's Paid Parental Leave benefits, the employee does not receive additional pay
(other than Paid Parental Leave pay) for the holiday.

PPL benefits paid by the Village will coordinate with and be offset by any state-paid benefits that
you may receive. Employees eligible for state-paid benefits should apply for them and report to
the Village amounts received. PPL is a paid benefit only —not a right to time off — and is separate
from any leave time or time off for bonding, pregnancy, or childbirth-related disabilities to which
the employee otherwise may be eligible or entitled. Employees must pay their share of health
insurance and other benefit premiums while on PPL, the same as if they had been actively
working. This policy runs concurrently with all other time oft and leave policies of the Village as
well as all applicable federal, state, and local law. It does not extend or increase the amount of
time off any employee may be entitled to take under any applicable law.

Section 11.7 Donated Sick Leave

The Village sponsors a donation program in which employees may donate specific amounts of
their sick leave, compensatory time, personal time, or vacation time, not to exceed, in an aggregate,
forty (40) hours per employee annually to another employee who needs to take sick leave but has
exhausted his or her accrued sick leave or other paid leave.

e An employee must complete the Leave of Absence Request form, including the
Certification of Health Care Provider, prior to receiving any donation of time.

e An employee receiving a donation must first have used all of their accrued sick, vacation
time, personal time, and compensatory time (collectively known as accrued time off).
However, all donated time can be used only as sick time for the employee in need.

o Both the donating employee and the recipient employee must be full-time employees, and
have completed their probationary period.

e Time donated will be counted on an hour for hour basis. For example, an employee
receiving an hour of sick time from a supervisor will receive one hour of sick time
regardless of hourly rate differential.

e An employee donating time must retain not less than 40 hours of their own sick time
following the donation of the hours.

e Once the donation has been made, all donated time is the property of the receiving
employee. Unused time may not be transferred back.

Section 11.8 Jury Duty

We recognize that it is your civic duty to serve on jury duty. Employees will receive time off to
fulfill jury duty. When you receive a notice to serve on a jury, you should immediately notify your
supervisor and Human Resources so proper scheduling can be arranged. Employees must provide
their supervisor with notice of any jury summons or subpoena within 10 days after receipt. To
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eliminate any financial hardship caused by serving on a jury, the Village will pay the difference
between your regular pay and that received from your jury service. To receive this pay, you must
provide your supervisor and Human Resources with a signed certificate of jury service from the
Court Clerk and pay received If you are excused from service for any full day or partial day, you
are expected to report to work on that day. However, employees who work for the Village at night
will not be required to work while serving on a jury during the day.

The Village encourages all employees to fulfill their civic responsibilities and to respond to jury
service summons or subpoenas, attend court for prospective jury service or serve as a juror. Under
no circumstances will employees be terminated, threatened, coerced or penalized because they
request or take leave in accordance with this policy.

Section 11.9 Bereavement Leave

We know the death of a family member is a time when you wish to be with the rest of your family.
Village employees are eligible for three (3) workdays of paid and seven (7) workdays of unpaid
bereavement leave.

Eligible employees may take leave under this policy for any of the following reasons:
To attend the funeral (or funeral alternative) of the covered family member;

To make arrangements necessitated by the death of the covered family member; or
To grieve the death of the covered family member;

To be absent from work due to:

A miscarriage;

A stillbirth;

An unsuccessful round of intrauterine insemination or of an assisted reproductive technology
program;

A failed adoption match or an adoption that is not finalized because it is contested by another
party;

a failed surrogacy agreement; or
a diagnosis that negatively affects pregnancy or fertility.

Village employees must also have worked for the Village for at least twelve (12) months and at
least 1,250 hours over the past twelve (12) months in order to be eligible for bereavement leave.
Any request for bereavement leave in excess of ten (10) working days will be subject to approval
of the Village Administrator and will be chargeable to other accrued leaves.
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For the purposes of this policy, a covered family member includes a spouse, domestic partner,
child (defined as biological, adopted, step or foster), parent (defined as biological, adoptive, foster,
step or in-laws), grandparent, grandchildren, or sibling.

Employees are also eligible immediately upon hire for one paid day to attend the funeral of
siblings-in-law, children-in-law, grandparents-in-law, aunt, uncle, or cousin.

Paid leave days only may be taken on regularly scheduled, consecutive workdays following the
date of death. You must request permission from your supervisor before commencing
bereavement leave. Employees should give at least 48 hours’ advance notice of leave. If 48 hours
is not reasonable, employees should give as much advance notice to the Village as possible. Leave
must be completed within sixty (60) days after the date on which the employee receives notice of
the death of the covered family member or other qualifying reason. In administering this policy,
the Village may require verification of death and your relationship to the deceased.

In the event of the death of more than one covered family member in a twelve (12) month period,
an employee is entitled to up to a total of six (6) weeks of bereavement leave during the twelve
(12) month period.

Employees may elect to substitute other types of leave for bereavement leave, including but not
limited to any available paid leave, such as accrued vacation. While bereavement leave does not
run concurrently with the FMLA, employees who have already exhausted their FMLA leave are
ineligible for leave under this policy.

The Village will not retaliate or tolerate retaliation against employees who request or take leave in
accordance with this policy.

Section 11.11 Family Military Leave

Eligible employees who are the spouse, parent, child, or grandparent of a person called to military
service are entitled to up to 30 days of unpaid leave during the time federal or state deployment
orders are in effect. To be eligible for leave, employees must:

e Have been employed by the Village for at least 12 months;

e Have worked for the Village for at least 1,250 hours during the 12-month period
immediately preceding the leave; and

o Be the spouse, parent, child, or grandparent of a person called to military service lasting
longer than 30 days with the state or the United States pursuant to orders of the Governor
or the President.

The Village may require verification of an employee’s eligibility for leave from the proper military
authority.

Employees may not take family military leave until they have exhausted all accrued vacation.

Employees taking family military leave for five or more consecutive workdays must notify their
supervisor of the intended date of the leave at least 14 days in advance.
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If possible, employees must consult with their supervisor regarding the scheduling of the leave to
minimize disruption to the Village’s operations. Employees taking family military leave for fewer
than five consecutive days must give their supervisor as much advance notice as is practicable.

During family military leave, employees may continue any benefits, if applicable, at their own
expense. No loss of seniority status will occur as a result of leave taken under this policy, nor will
leave result in the loss of any benefits accrued prior to the leave. Where applicable, time off under
this policy will run concurrently with time off under the federal Family and Medical Leave Act.

Upon return from leave, employees will be restored to their prior position or to a position with
equivalent seniority status, benefits, pay and other terms and conditions of employment.

The Village will not discriminate against, or tolerate discrimination against, any employee who
seeks or obtains leave under this policy.

Section 11.12 Military Leave

Village employees who are members of the uniformed or military services shall be extended
employment rights as set forth in the Illinois Services Employment and Reemployment Rights Act
(ISERRA) (330 ILCS 61/1-1 et seq.), the Uniformed Services Employment and Reemployment
Rights Act (USERRA) (38 USCA 4301, et seq.) and all other applicable state and federal laws.
This policy is not intended to grant any rights or impose any responsibilities in excess of those
contained in state and federal law.

If an employee needs leave for uniform or military service, the employee shall provide notice to
their Department Head and the office of Human Resources as soon as they become aware of their
need for leave. The Village will provide leave for uniformed or military service in accordance
with the requirements of state and federal law.

During periods of uniformed or military leave, the Village’s health-plan benefits will continue in
accordance with state and federal law. For periods of leave for active duty, the Village shall
continue to pay the employer's share of the full premium and administrative costs related to the
continuation of health-plan benefits.

During periods of military leave for annual training, employees shall continue to receive full
concurrent compensation for up to 30 calendar days per year. During periods of leave for active
service, employees shall receive differential compensation, meaning pay due when the employee's
rate of compensation for military service is less than his or her daily rate of compensation as a
public employee. In the case of differential pay, the employee shall receive his or her regular
compensation as a public employee minus the amount of base pay for active service. To receive
any differential pay, employees must submit their military pay stubs to their supervisor so the
Village can calculate the differential pay. Differential compensation for voluntary active service
is limited to 60 workdays in a calendar year. Employees may elect, but are not required to, the
use of accrued vacation, annual or similar leave with pay in lieu of differential compensation
during any period of military leave. Differential compensation will not be paid for active service
without pay. Employees who have exhausted concurrent compensation for annual training may
receive differential pay for annual training, as set forth and limited by law.
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For more information regarding the benefits and requirements related to military leave, please
contact the Human Resources Department.

Section 11.13 Illinois School Visitation Rights Act

Eligible employees who are the parent or legal guardian of a child (including a biological, adopted,
foster or stepchild) enrolled in a public or private primary or secondary school located in Illinois
or a state that shares a common border with Illinois may take time off to attend certain academic
activities related to their child. Eligible employees are those who have worked for the Village for
at least six consecutive months immediately preceding the leave request and who have worked, on
average, a number of hours equal to or greater than one-half of a full-time position during the six-
month period.

Employees will not be permitted to take leave under this policy unless they have first exhausted
all accrued vacation. Employees are also required to submit a written request for leave at least
seven days in advance in nonemergency situations, and, in emergency situations, 24 hours in
advance.

Eligible employees will be allowed up to eight hours of leave during any school year to attend
school conferences, behavioral meetings or academic meetings related to the employee’s child if
those conferences or meetings cannot be scheduled outside of work hours. No more than four
hours of leave may be taken on any single day. Employees must consult with their supervisor or
Human Resources representative(s) to schedule the leave so as not to unduly disrupt the Village’s
business operations. Time off under this policy will be unpaid except that exempt employees will
be paid when required by applicable law.

Employees must provide verification of the academic activity from the school within two working
days of the school visit. The verification should include the time and date of the employee’s visit.
For employees who fail to timely submit the verification, the absence may be treated as unexcused.

The Village will allow, but not require, nonexempt employees to make up the amount of hours
taken for the leave, as long as there is a reasonable opportunity to make up the hours in a manner
that does not require payment of overtime. Exempt employees may be required to make up the
leave hours within the same pay period.

The Village will not terminate or otherwise discriminate against employees who take leave in
accordance with this policy.

Section 11.14 Emergency Responder Leave

Employees who are volunteer emergency workers will be allowed time off when needed to respond
to an emergency call. For purposes of this policy, “volunteer emergency workers” include
volunteer firefighters, emergency medical technicians, ambulance drivers and attendants, first
responders, volunteers under the I1linois Emergency Management Agency Act and auxiliary public
safety officials. Employees will not be terminated for being late to or absent from work for this
purpose. The Village also will not discipline employees who are volunteer emergency workers
because they respond to an emergency call or emergency text message requesting their volunteer
emergency medical services or firefighter services during work hours, so long as the employee
does not violate the Village’s policies.
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Employees must make a reasonable effort to notify the Village of an emergency call. Upon return,
the Village may require that employees provide a written statement certifying that they were
responding to an emergency.

Time off under this policy will be without pay, except that exempt employees may receive pay as
required by applicable law.

Section 11.15 Blood Donor Leave
Upon request, eligible employees will be allowed up to one hour of paid leave to donate, or attempt
to donate, blood every 56 days.

Employees who attempt to donate blood but are unsuccessful (as determined by the blood bank)
will still be allowed to use the blood donor leave benefit.

“Eligible employees” are full-time employees who have been employed by the Village for six
months or longer and have obtained company approval for the time off.

Employees will not be required to use accrued or future vacation or sick leave while taking time
off to donate blood.

When requesting time off for this purpose, employees must submit documentation of the
appointment to donate blood in advance of the appointment. The Village may require that
employees provide a written statement from the blood bank confirming the employee’s attendance
at the appointment.

Employees who have questions regarding this policy or who feel they have been wrongfully
charged leave, denied leave or denied pay for leave under this policy should promptly notify their
supervisor or Human Resources representative(s).

Section 11.16 Civil Air Patrol Leave

Eligible employees who are members of the civil air patrol may be entitled to up to 30 days of
unpaid leave for the purpose of serving on a civil air patrol mission. “Eligible employees” are
those who have worked for the Village for 12 months and have worked 1,250 hours during the 12-
month period immediately preceding the leave request.

If the leave lasts five or more consecutive workdays, employees must provide at least 14 days’
notice of the intended date upon which the leave will begin. If the leave lasts fewer than five
consecutive days, employees must provide as much notice as is practical. When possible,
employees must consult with their supervisors about scheduling time off under this policy, in order
to minimize the disruption to business operations.

The Village may require certification from the proper civil air patrol authority to verify an
employee’s eligibility for leave.

Employees returning from leave will be reinstated to the same position or one with equivalent
seniority status and the same pay and benefits as they had prior to the leave unless factors other
than the exercise of leave under this policy prevent reinstatement.
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Employees on civil air patrol leave are entitled to continue benefits at their own expense. Taking
such a leave will not result in employees losing any benefits earned prior to the leave.

Section 11.17 Election Judge Leave

Employees who have been appointed as an election judge will be allowed time oft without pay to
serve in that capacity. Employees must provide at least 20 days’ written notice of the need for
leave under this policy.

Leave under this policy will be unpaid, except that exempt employees will receive pay when
required under applicable federal or state law.

Section 11.18 Witness Leave

Employees who witness a crime will be allowed time off from work for the purpose of responding
to a subpoena to attend a criminal proceeding relating to that crime. Employees will also be
allowed time off to provide information in connection with a domestic violence proceeding or to
testify in such a proceeding.

Leave under this policy will be unpaid except that exempt employees will not incur any reduction
in pay for a partial week absence.

Section 11.19 Victim’s Economic Security and Safety Act — VESSA

Eligible employees will be allowed up to 12 weeks of unpaid leave in any 12-month period to
address domestic violence, sexual violence, or gender violence. An employee is eligible for leave
under this policy if:

o The employee is the victim of domestic, sexual or gender violence; or

e The employee’s family or household member (i.e., spouse, civil union partner, parent, son,
daughter, other person related by blood or by present or prior marriage, other person who
shares a relationship through a son or daughter or a person jointly residing in the same
household with the employee) is a victim of domestic, sexual or gender violence and does
not have interests adverse to the employee as it relates to the domestic, sexual or gender
violence.

Eligible employees may use leave available under this policy to do any of the following for
themselves or for a family or household member identified above:

e Seek medical attention for or recover from physical or psychological injuries caused by
domestic, sexual or gender violence;

e Obtain services from a victim service organization;
Obtain psychological or other counseling;
Participate in safety planning, relocate temporarily or permanently, or take other actions to
increase safety from future domestic, sexual or gender violence or to ensure economic
security; or

e Seek legal assistance or remedies to ensure health and safety, including preparing for or
participating in any civil or criminal legal proceeding relating to or derived from domestic,
sexual or gender violence.
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Leave may be taken intermittently or on a reduced-schedule basis.

If applicable, time off under this policy will run concurrently with time off under the federal Family
and Medical Leave Act.

Employees seeking leave under this policy must provide at least 48 hours’ advance notice unless
such notice is impractical. Employees may also be required to periodically report on the status of
their circumstances and intent to return to work. The Village reserves the right to require
documentation to substantiate the eligibility and need for the leave, such as documentation
provided by a victim service, attorney, police report, court records, etc.

The Village will keep all information pertaining to an employee’s request for leave and/or
certification of the need for leave confidential, except in cases where an employee requests or
consents in writing to disclosure or disclosure is required by federal or state law.

Time off under this policy is unpaid, except that employees will be allowed, but not required, to
substitute any available paid leave, including accrued sick leave.

Upon return from leave, employees will be restored to the same position or to an equivalent
position with equivalent benefits, pay and other terms and conditions of employment.

The Village will consider making reasonable accommodations to an employee or job applicant for
a known limitation resulting from gender, domestic or sexual violence, unless the accommodation
would cause the Village an undue hardship.

The Village will not retaliate or tolerate retaliation against employees who request or take leave in
accordance with this policy.

Section 11.20 Time Off to Vote

The Village encourages all employees to fulfill their civic responsibilities and to vote in all public
elections. Most employees’ schedules provide sufficient time to vote either before or after working
hours.

Employees who have fewer than two consecutive hours outside of work during which the polls are
open will be allowed up to two hours of time off to vote, without loss of pay. The Village may
specity when the leave must be taken.

Employees must provide notice of the need for time off prior to Election Day.
Proof of having voted may be required.

Section 11.21 Family and Medical Leave

This policy defines the rights and obligations of employees who take leave under the federal
Family and Medical Leave Act (“FMLA”). Except to the extent that other paid leave (such as
vacation) is substituted, FMLA leave is unpaid.

Eligibility
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An employee is eligible for FMLA leave if, on the date the leave begins, he/she has been employed
by the Village for at least 12 months, has worked at least 1,250 hours during the 12 months
immediately preceding the date of commencement of the leave, and works at a location with at
least 50 employees in a 75-mile radius.

Types of Leave Available

The FMLA provides up to twelve (12) workweeks in a rolling 12-month period, measured
backwards, for any one or combination of the following reasons:

1. Birth/Adoption/Foster Care of a Child - To be used in one continuous block of time, within
12 months of the birth/placement of the child.

2. Care for an Immediate Family Member with a Serious Health Condition - Immediate
family member is defined as a spouse, child, or parent. Parent/child includes legal ward,
stepchild, stepparent or in loco parentis.

3. Care for Self if You Have a Serious Health Condition - Medical leave may be requested
for an employee’s own serious health condition.

4. Any qualifying exigency arising out of the fact that the spouse, son, daughter, or parent of
the employee is on active duty, or has been notified of an impending call to active duty
status, in support of a contingency operation.

Please contact Human Resources representative(s) for more information if you believe that you
may be eligible for and require leave for any of these reasons.

Benefits

To the maximum extent permitted by applicable law, employees are required to substitute any and
all accrued, but unused paid time off (including sick time, vacation time, personal days,
compensatory days, etc.) to compensate the employee during an otherwise unpaid FMLA leave.

Throughout the employee’s FMLA leave, the Village will continue his/her/their group health, life,
long-term disability insurance and any elective benefits plans coverage at their currently elected
levels as if he/she/they were not on FMLA leave period provided that the employee continues to
pay his/her/their share of the premiums via a monthly check to the Village.

Employees who are on paid leave will have their premium payments withheld through payroll
deduction. Employees who are on unpaid leave will be advised in writing at the beginning of the
leave period of the amount, method, and due date of their premium payments. Failure to make the
required payments may result in the cancellation of coverage.

If an employee’s premium payment is more than 30 days late, the benefit coverage will cease,
except as required by state law. An employee who does not return from family or medical leave
may be responsible to reimburse the Village for the employee’s share of insurance premiums that
it may have paid on her/his/their behalf during the leave.

If an employee fails to return to work after the leave, other than for continuing disability, the
Village is entitled to recover the Village’s share of the premium paid during the leave.
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Employees on FMLA leave accrue employment benefits (such as vacation time, etc.) only when
paid leave (such as vacation time) is being substituted for unpaid leave and only if the employee
would otherwise be entitled to such accrual. Employees will not be eligible for paid holidays and
will accrue no such benefits otherwise.

An employee is not entitled to seniority or benefit accrual during periods of unpaid leave, unless
otherwise stated in the Village Personnel Policies and Procedures of law. However, the employee
will not lose any benefit accrued prior to the leave.

Additional Leave Time for Military Caregivers

Employees who are the spouse, son, daughter, parent, or next of kin of a covered service member
who is recovering from a serious illness or injury sustained in the line of duty on active duty may
be entitled to up to 26 weeks of leave in a single 12-month period to care for the service member.
This military caregiver leave is available during a single 12-month period during which an eligible
employee is entitled to a combined total of 26 weeks of all types of FMLA leave.

Notice Requirements

An employee must notify the Village in writing at least 30 days before the leave is to begin when
requesting leave for the birth or adoption of a child or for a foreseeable family care leave or
personal medical leave. For events that are unforeseeable 30 days in advance and are not
emergencies, the employee must notify the Village, in writing, as soon as he or she learns of the
need for the leave, ordinarily no later than one to two (2) working days after the employee learns
of the need for the leave.

If the leave is requested in connection with a planned, non-emergency medical treatment, the
employee may be requested to reschedule the treatment so as to minimize disruption of the
Village’s operations. If medical treatment is on an emergency basis, employees must notify the
Village as soon as possible, but in no event more than 48 hours after the occurrence of the reason
for the leave. Failure to notify the Village in a timely manner may result in the delay of leave until
a proper notice is received.

Medical Certification
Medical certification of the health care provider is required for requests for medical leave for the
employee and requests for family leave to care for an immediate family member. It is the
employee’s responsibility to provide medical certification, which includes the following:

e The date on which the serious health condition commenced.

o The probable duration of the condition.

o The appropriate medical facts within the knowledge of the health care provider
regarding the condition.

o For leave requests for the care of an immediate family member, the certification must
also include a statement that the employees are needed to care for the family member
with an estimate of the amount of time needed for this care.
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The Village may request that an employee provide a second health care provider certification form
from a health care provider chosen, and paid for, by the Village. If the original certification and
the second certification conflict, a third health care provider will be agreed upon and a certification
obtained. The opinion of the third health care provider will be binding.

An employee’s failure to provide medical certification may result in delay of approval or denying
continuation. If certification is not provided prior to the start of a foreseeable leave, leave may be
denied until certification is provided.

When the leave is not foreseeable, the employee must provide certification within 15 calendar
days. If certification is not provided the Village may deny continuation of leave. The Village may
request medical recertification every 30 days.

Upon return to work from a personal medical leave, the Village may require a return-to-work
certificate from the health care provider.

For intermittent leave or reduced leave schedule requests, certification must include the dates and
duration of the planned medical treatment. For intermittent leave requests of an unplanned nature,
the certification must include a statement of the medical necessity for the intermittent leave and
expected duration of the leave.

For a family leave request to care for an immediate family member with an unplanned serious
health condition, certification must include a statement that the intermittent leave is medically
necessary for the care of the family member and the expected duration of the leave.

Leave May Be Taken Continuously or Intermittently
Leave taken for the birth, adoption or foster care placement of a child must be concluded within

one year of the birth, adoption, or placement.

Leave for the care of an immediate family member with a serious health condition, and medical
leave for the employee’s own serious health condition may be taken intermittently or on a reduced
leave schedule when medically necessary.

Employees requesting a foreseeable intermittent or reduced schedule leave based on planned
medical treatment may be temporarily transferred to an “alternative position” for which he/she is
qualified, and which better accommodates his/her recurring periods of leave. The alternative
position must only be equivalent in pay and benefits; equivalent duties are not required.

An employee must attempt to schedule such leave so as not to disrupt the Village’s operation.

Return to Work

Upon return to work, the employee will be returned to his/her/their original position or a similar
position.

Reinstatement may be denied to employees who are among the highest paid ten percent (10%) of
the Village’s employees (“key employees”) and whose reinstatement would cause substantial
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economic injury to the Village’s operations. “Key employees” will be notified of their status in
writing when they request FMLA leave and informed as to whether there is a possibility that
reinstatement will be denied after leave. Restoration may be denied if it causes substantial and
grievous economic injury as defined by FMLA regulations.

An equivalent position includes one:

o With equivalent pay, benefits, working conditions, privileges prerequisites and status.
o With the same work site or a geographically proximate work site.

e With substantially the same or similar duties and responsibilities, and entails
substantially equivalent skill, effort, responsibility and authority.

Upon return to work, benefits will be reinstated to the level existing before the leave was taken,
without preexisting conditions, exclusions or waiting periods.

Should an employee on an approved family or medical leave require an extension of the leave for
any reason or duration, the employee must submit an extension request, in writing, to Human
Resources representative(s) no less that fourteen (14) days before the expiration of the current
leave.

The employee’s request must be accompanied by appropriate medical documentation reflecting
the reason for the request and a new estimated return-to work date.

A family or medical leave will terminate on the earliest of the following: (1) the last day of the
requested leave; (2) the date on which the employee exhausts their leave entitlement under the
policy; (3) the date on which the employee is no longer entitled to or qualified for leave under this
policy.

Before an employee may return from a medical leave prompted by their own serious health
condition, the employee may be required to present to Human Resources representative(s) a
certification from a health care provider that the employee is able to resume work.

An employee on family leave may not commence other full-time or part-time employment
(whether for another or as self-employment or on an independent contractor basis) during the term
of the leave if such employment is inconsistent with the purpose of the leave.

Failure to return to work upon the expiration of family or medical leave or request additional leave
in advance may be grounds for immediate termination.

If you have any questions regarding the interpretation of this policy, please contact Human
Resources representative(s).

Section 11.22 Personal Leave of Absence

If you require leave for a reason not covered by the FMLA or by a Village policy, you may be
eligible for a personal leave of absence without pay. However, employees must be employed for
at least one (1) year prior to the requested leave.
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Requests for leave must not exceed three (3) months. Requests for leave shall be made in writing
to the department head along with an explanation of the reason for the request. Unpaid leaves may
be granted with the approval of the Village Administrator. One additional three (3) month leave of
absence may be granted by the Village Administrator upon request. Unpaid leave of absences for
sworn personnel shall be subject to state statues.

The requesting employee's supervisor and the Human Resources representative(s) Department will
review requests on a case-by-case basis. The decision to approve or disapprove is based on the
circumstances, the length of time requested, the employee's job performance and attendance and
punctuality record, the reasons for the leave, the effect the employee's absence will have on the
work in the department and the expectation that the employee will return to work when the leave
expires.

Sick leave, vacation, holiday benefits and seniority will not accrue during leave of the absence,
and the employee’s anniversary date shall be adjusted according to the length of service. During
general leaves of absence in excess of 30 consecutive days the employee may, at the employee’s
option, remain a member of any group hospital or medical plan provided by the Village, provided
the employee pays the full monthly premium/deduction for each coverage, to the Village. Failure
to make regularly scheduled payments will result in cancellation of the benefits.

If a leave of absence if granted for a period of one (1) calendar month or less, the employee’s
position will remain vacant until the expiration of the leave. Reinstatement shall only occur if the
position has not been eliminated due to reorganization or budgetary constraints. Unpaid leaves in
excess of one (1) month provide no guarantee of reinstatement to the former positions, unless
approved by the Village Administrator.

Upon expiration of a leave of absence the Village Administrator shall attempt to reinstate the
employee to his/her former position or one that is similar, depending upon qualifications. If no
position is available upon expiration of the leave of absence, the employee may be considered for
future openings depending upon qualifications.

Employees considering a general leave of absence must be aware that any position may be
eliminated or substantially changed. Therefore, assurance of reinstatement cannot be given. An
effort will be made to place the employee in a suitable position at the first opportunity. Failure to
report for duty within two (2) working days of the end of the leave granted shall result in
termination of the employee.

Section 11.23 Short-Term Disability

If an employee shall require a leave of absence for disability or medical reasons as defined in the
Family & Medical Leave Act of 1993, and such leave extends beyond any accrued sick, leave,
vacation, personal days or compensatory time due, the employee may request to be placed on
short-term disability/medical leave status. During such unpaid leave, the employee may be eligible
for disability earnings subject to the pension and/or insurance policy in force.

Any short-term disability/medica leave shall be documented with a written medical statement.

Approval of short-term disability/medical leave status shall be determined by the Village
Administrator.
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Sick leave, vacation, holiday benefits and seniority will not accrue during the short-term
disability/medical leave and the employee’s anniversary date shall be adjusted according to the
length of absence. Health and life insurance benefits will be maintained during the disability leave,
according to the provisions of the policy in effect, and shall be unpaid by the Village provided that
the employee has been employed for a period of not less than one (1) year and has worked over
one thousand two hundred fifty (1,250) hours during the previous year.

If the employee receives paid health insurance and does not return to work following the expiration
of the leave, the Village may recover the cost of premiums paid. If a short-term disability/medical
leave is granted for a period of ninety (90) days or less, the employee’s positions will remain vacant
until the expiration of the leave. Reinstatement shall only occur if the position has not been
eliminated due to no reorganization or budgetary constraints.

Unpaid leaves in excess of three (3) months provide no guarantee of reinstatement to the former
position, unless approved by the Village Administrator. The Village will provide written notice of
termination to an employee who has not returned to work within two (2) days after the disability
period.

Full-time employees are eligible to receive short-term (temporary) disability through IMRF. Please
contact IMRF to determine eligibility.

Section 11.24 Light Duty

Employees who are unable to perform their regular duties on a temporary basis, but are capable,
as advised by a physician, of working at some level of capacity to benefit the Village, may be
assigned to light duty work until they are able to return to regular duty in the sole discretion of the
Village Administrator working in conjunction with an employee’s department head.

o Such assignment to light duty may remain, depending upon the availability of light duty
work but normally shall not exceed 120 days.

o The determination of the light duty assignment shall be made, adjusted, and terminated by
the department head in consultation with the Village Administrator, the employee and the
appropriate professional, medical personnel.

o The light duty assignment need not be confined to the employee’s home department. A
review of the employees’ capabilities and the needs of the department may result in an
assignment to any department in the Village.

e An employee’s light duty assignment shall not exceed 120 days unless an employee
requests an extension, which can be medically documented by the physician as necessary.
Such an extension must be approved by the Village Administrator or designee.

o Assignment of personnel to light duty is a management prerogative. Light duty
assignments will be performed as needed and assigned.
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Chapter 12 — Group Benefits

Section 12.1 Employee Assistance Program

The Village makes available an Employee Assistance Program (EAP) which is free to employees
and members of their households. The EAP is a third-party resource and referral program designed
to assist employees who are experiencing personal problems in areas including, but not limited to
marital and family problems, alcohol, and chemical dependencies, financial, legal, stress,
depression, and emotional or psychological difficulties.

The Village’s primary objective in offering and implementing an EAP is to provide employees
with a confidential, convenient opportunity to resolve personal problems independently and at an
early stage before they lead to more serious difficulties. The EAP maintains a confidential
relationship with the employee and/or household members and their counselors. The Village is not
informed on who uses the services or the reason for use of service.

Use of the EAP may occur as follows:

o Self-referral: an employee or family member may request and accept assistance from the
EAP on a voluntary and confidential basis.

o Supervisory referral: should the work performance of an employee deteriorate and should
non-work related problems appear to be contributing to noted deficiencies, the EAP can
serve as a resource that supervisors may recommend to provide assistance restoring
performance to a satisfactory level.

e Mandatory participation: the EAP may be required as a condition of ongoing employment
for employees who have violated the Village’s drug and alcohol-free workplace and testing
policies. In situations such as this in which an employee’s job is in jeopardy, and with the
written permission of the employee, the EAP will inform the supervisor of the employee's
progress. This will only occur when the employee signs a written consent form from the
EAP provider.

EAP counselors are available by telephone 24 hours per day, seven days per week. Problem
assessment and short-term counseling (if appropriate) will be provided to each employee or family
member at no cost. Should longer term treatment be required, the employee will be responsible for
any additional costs incurred. Depending on the nature and diagnosis of an employee's problem,
the Village’s group health insurance plans may provide for some coverage. Any employee utilizing
the EAP will be provided the same benefits coverage available under the existing plans as
employees who do not participate in the program. Any costs incurred that exceed the limitations
of the benefit plans are the responsibility of the employee.

An employee who seeks assistance through the EAP will not be terminated or be denied any job
opportunity due solely to his/her participation in the program. Should an employee refuse a
recommendation to seek treatment through the program, he/she will be handled according to the
same progressive disciplinary procedures and corrective action as any other employee whose work
performance is of an unsatisfactory nature. Similarly, participation in the program does not relieve
an employee of the responsibility to perform his/her job duties at an acceptable level.
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Section 12.2 Group Insurance

All regular full-time employees may participate in the comprehensive group health insurance plan
provided by the Village. Each new employee shall receive a complete description of each plan
offered by the Village in the "New Employee Orientation" packet available through the
Administrative Services Director. Part-time, temporary, and seasonal employees are not eligible
for health insurance coverage.

The current health insurance coverage includes medical, hospitalization, dental and vision.
Coverage is available for employees and dependents. The Village may, from time to time, as
conditions warrant, make changes to the coverage, cost, and eligibility provisions of the group
health plan.

The Village of East Dundee adheres to the Health Insurance Portability & Accountability Act of
1996 (HIPAA).

Employees who leave the Village’s employment for reasons other than retirement may be eligible
for continued group health insurance membership as provided for in the Comprehensive Omnibus
Budget Reconciliation Act (COBRA) as outlined in the health insurance booklet or summary
analysis. Any terminated employees who choose to remain in the group health insurance plan will
be required to pay the premium rate currently in effect for their particular class of membership
(individual, family, etc.) plus a two percent (2%) administrative fee. Terminated employees, who
opt to remain in the group program, as provided for by COBRA, shall have their membership
limited to, and contingent upon meeting the requirements of the federal law as stipulated in in the
health insurance booklet or summary analysis.

Village Police Officers and municipal employees who retire or become disabled, as defined in the
Mlinois Insurance Code, may elect to continue their participation in the comprehensive group
health insurance plan provided by the Village. In order to be eligible, the Police Officer or
municipal employee must have been a member of the group health insurance plan on the day
immediately preceding the day in which the retirement or disability period began. If the Police
Officer or municipal employee elects to continue coverage, it is their obligation to pay the entire
cost of the applicable monthly premium. Continued group health insurance coverage must be
provided at the same premium rate that is being offered to active Police Officers with equivalent
coverage.

Section 12.3 Life and Disability Insurance

The Village currently provides all full-time employees with life insurance coverage. Disability
coverage is provided to employees enrolled in the Illinois Municipal Retirement Fund. Upon
termination of employment, the provisions of paid life and disability insurance shall cease except
as may be provided by state or federal law. At that time, information will be provided for obtaining
individual coverage.

Section 12.4 Insurance Stipend

Full-time employees that do not participate in the Village group health and dental insurance policy
receive a stipend of $3,000 per year to be paid over 24 pay periods.
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Section 12.5 Retirement Programs
Village employees are eligible to participate in several retirement programs, depending upon their
employment status with the Village. The retirement programs available are listed as follows:

Police Pension Fund: Full-time employment status sworn police officers will participate in the
police pension and be eligible for retirement benefits in accordance with state statutes.

Ilinois Municipal Retirement Fund (IMRF): IMREF is a state retirement and disability program
for public employees in I1linois. All sworn and non-sworn employees working 1,000 or more hours
annually must participate. Both the Village and employee contribute a percentage of earnings to
this program. All employee earming contributed are tax deferred in accordance with applicable
state and federal regulations. Vesting refers to the number of years of service credit you need to
qualify for an IMRF pension. Employees become vested based on whether they are in Tier 1 or
Tier 2. Public Act 96-0889 created a second tier for IMRF’s Regular Plan. Effective January 1,
2011, IMRF assigns a benefit “tier” to a member when he or she is enrolled in IMRF. The tier is
determined by the member’s first IMRF participation date. If you first participated in IMRF:

o Before January 1, 2011, you participate in Regular Tier 1 — you qualify for an unreduced
pension at age 60 (normal retirement age) if you have at least eight years of service credit
or at age 55 if you have 35 or more years of service credit.

e On or after January 1, 2011, you participate in Regular Tier 2 — you qualify for an
unreduced pension at age 67 (normal retirement age) if you have at least 10 years of service
credit or at age 62 if you have 35 or more years of service credit.

Social Security: Social Security is a federally mandated retirement and disability program. All
sworn and non-sworn personnel, regardless of employment status, are required to participate. Both
the Village and employee contribute a percentage of earnings to the program.

Deferred Compensation: The Village offers one deferred compensation program, Mission Square
(formerly ICMA-RC). This is a voluntary program designed to provide supplemental retirement
benefits and reduce the current taxable income of employees. All employees with full time
employment status are eligible to participate in this program.

Section 12.6 Workers” Compensation

The Village wants to ensure employees who sustain job-related injuries receive prompt medical
attention, are given assistance towards full recovery and return to work as soon as they are able.
We will make every effort to accommodate an employee's return by offering a variety of flexible
alternatives whenever necessary and practicable.

The Village provides a comprehensive workers' compensation insurance program at no cost to
employees. The program provides salary continuation while you are recovering from any work-
related injury or illness sustained in the course of employment that requires medical or hospital
treatment. Subject to applicable legal requirements, workers' compensation insurance provides
benefits immediately if you are hospitalized, and if not, after a short waiting period.

Ifyou sustain work-related injury or illness, you MUST inform your supervisor immediately.
No matter how minor it may appear, it is important that all workplace accidents be reported
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immediately, regardless of whether an injury results. This will enable you to qualify for coverage
as quickly as possible if necessary.

Employees must provide the Village's insurance carrier with medical documentation when a work-
related injury or illness occurs. Information concerning an employee's illness or injury is
considered confidential and will be discussed on a need-to-know basis only. An employee's
medical information will be kept separate from other documentation in her/his/their personnel file.

The insurance carrier may request that the injured employee submit to a medical examination by
a health care provider of the insurance carrier's choice with results available to the Village and the
insurance carrier.

Employees should notify the Human Resources representative(s) Department of any concerns
arising from filing a workers' compensation claim.

Neither the Village nor the insurance carrier will be liable for the payment of workers'
compensation benefits for injuries that occur during your voluntary participation in an off- duty
recreational, social, or athletic event sponsored by the Village.

All employees are required to follow all safety guidelines/procedures and wear any/all appropriate
personal protective equipment at all times. Employees should only operate equipment that they
have been trained and authorized to operate.

It is the employee’s responsibility to notify their supervisors of any treatment schedules, doctor’s
appointments, surgery dates, etc., in advance of such appointments. Such notification is expected
to be provided the same, or next, business day from the date the appointment was made.

Employees on light duty, in accordance with any CBA or applicable personnel rules, who miss or
cancel appointments, as listed above, due to their own circumstances are responsible for notifying
their supervisors immediately and are expected to report for work or remain at work.

An employee who is determined to be temporarily totally disabled and off work as the result of
any injury or illness arising out of and in the course of their employment shall not be charged with
paid sick leave during any period of temporary total disability or incapacity in which he is also
eligible to receive statutory Illinois Workers” Compensation benefits. Injured employees will only
accrue sick leave, vacation time and other fringe benefits in accordance with applicable personnel
rules or CBAs. All accruals are subject to the limits as outlined in the personnel manual or the
appropriate CBA.

According to the Illinois workers' compensation act, no temporary total disability (TTD) is payable
to an employee for a work-related injury for the first three (3) complete working days of the
employee’s incapacity, unless the incapacity continues for 14 or more calendar days. However,
employees eligible for PEDA are not subject to this limitation.

FMLA or any other applicable state/local leave runs concurrently with Workers” Compensation
leave.
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Employees who are found to have violated any of the above stated guidelines/procedures will be
subject to discipline in accordance with all applicable personnel policies or the appropriate CBA.

Section 12.7 Public Safety Employee Benefits Act (PSEBA)

The Public Safety Employee Benefits Act 820 ILCS 320, provides that the employer of a full-time
law enforcement or full-time firefighter who suffers a catastrophic injury or is killed in the line of
duty shall pay the entire premium of the employer’s health insurance plan for the injured employee,
the injured employee’s spouse, and for each dependent child of the injured employee until the child
reaches the age of 25. The term “basic health insurance plan” does not include dental or vision
benefits that are not part of the basic group health insurance plan. Any employee receiving this
benefit shall be enrolled in the Village’s lowest cost basic health plan available.

An employee seeking PSEBA benefits should carefully review the requirements of the Ordinance
Establishing the Administrative Procedure for the Village of East Dundee to Determine Eligibility
Under the Public Safety Employee Benefits Act before filing his or her PSEBA application.

Section 12.8 Public Employee Disability Act (PEDA)

The Public Employees Disability Act, 5 ILCS 345 provides that whenever full-time law
enforcement officers or full-time firefighters suffer an injury in the line of duty that causes them
to be unable to perform their duties, they shall continue to be paid by the Village of East Dundee
on the same basis as they were paid before the injury for a period not to exceed one year. The
Village will determine whether an employee is eligible for PEDA benefits. If the employee is
eligible for benefits, e the eligible employee will continue to accrue sick and vacation leave and
receive pension credits in the pension fund during the time that the employees are unable to
perform their duties due to or as a result of the injury, but not longer than one year in relation to
the same injury. During this period of disability, the injured person shall not be employed in any
other manner, with or without monetary compensation. Any person who is employed in violation
of this paragraph forfeits the continuing compensation provided by this Act from the time such
employment begins. Any salary compensation due to the injured person from workers’
compensation shall revert back to the Village of East Dundee during the time for which continuing
compensation is paid to the employee under this Act. These payments are non-taxable.
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Chapter 13 — Health Insurance Portability and Accountability Act & Personnel
Records

Section 13.1 Personnel Records

All Village personnel records shall be kept confidential and are maintained by the Village
Administrator’s designee. Department heads may maintain personnel records for the purpose of
managing the day to day operations of their departments; however, the official Village personnel
file will be maintained by the Village Administrator’s designee. If an employee seeks to examine
the contents of his/her official personnel file, a written request must be directed to the Village
Administrator’s designee. An employee may make no more than two (2) inspection requests during
a calendar year.

An employee may have access to his/her file in accordance with the Illinois Personnel Records
Act (820 ILCS 40). The Village will allow inspections upon written notification and in accordance
with applicable law. All contents will be provided to the employee except those exempt under
State law. If the employee disagrees with any of the information contained in the personnel file,
that employee shall have the right to submit a written rebuttal which will be made part of the
official file.

Each personnel file shall include the employee’s original application for employment and all
subsequent records developed while employed by the Village.

It is the responsibility of each employee to keep their personnel records current. Each employee
shall be required to notify the Village Administrator’s designee and department head immediately
of any change of address, telephone number, marital status, beneficiary status, emergency contact,
bank information, right to work status, outside training and educational achievements, and similar
matters which may occur during the course of employment.
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Chapter 14 — Information Technology and Equipment Usage

Section 14.1 Media Interactions

To ensure a consistent and controlled Village message and minimize risk of liability, statements
made to the news media pertaining to the business of the Village on behalf of the Village — whether
for publication or not --- must have prior clearance from Human Resources representative(s).
Absent such clearance, no employee is authorized to make statements on behalf of, or which
purport to be on behalf of, the Village and/or which can bind the Village in any way. This includes
informal and formal interviews and statements and press releases.

If you receive an inquiry from a member of any type of media outlet, be polite, but do not answer
any questions on behalf of the Village or please do not say “no comment.” Rather, ask for the
person's name and contact information, what he/she/they would like to discuss, and the deadline
of the response, and quickly forward the message to your supervisor or Human Resources
representative(s) for a response.

Section 14.2 Computer/Network Usage

The Village’s computer systems (including VPN, internet, and networks), electronic mail system
and voicemail system are made available to employees for use in connection with Village matters
and, in the course, and scope of the performance of employee job duties. The internet, network,
servers, hub, electronic mail, voicemail systems, computers, laptops, cameras, headsets, monitors,
hardware, and software are all Village property (“Computer Systems”).

Employees do not have a personal privacy right in any matter created, sent, or received from
the Village’s Computer Systems. The Village expressly reserves the right to access, inspect,
monitor, copy, remove, delete and/or disclose any and all hardware, software, applications,
documents, data, messages, or other files generated, used, or stored on the Village Computer
Systems in its absolute discretion and without the employees’ prior knowledge, consent, or
authorization.

While incidental personal use is permitted during non-working time, the Village's Computer
Systems shall not be used for illegal or outside business activities or result in a violation of any
Village policy. As noted, no right to privacy in such use exists and the Village reserves the right
to monitor or record even such personal use.

The Village also reserves the right to service the systems as necessary. All system passwords and
security codes must be made available to the Village upon request by the IT Supervisor.

The Village assumes no liability for the loss, damage, destruction, alteration, disclosure or misuse
of any data or communication transmitted over or stored on Village Computer Systems. The
Village accepts no responsibility or liability for the loss or non-delivery of any voicemails, emails,
or other data stored on Village Computer Systems.

Use of the Computer Systems must comply with the law and Village policy. Use should not involve
words, images or references that would arguably violate any policies contained in this Personnel
Manual. Moreover, the Village’s Computer Systems may NOT be used to post or transmit any
disparaging messages or content about the Village or to solicit others for commercial ventures,
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religious or political causes, outside organizations, or other non-business matters. For example,
eliciting or requesting emails to be received on Village email accounts (for example, by using your
Village email to sign up for e-mail updates or “alerts” for an online retailer you use for personal
shopping) is strictly prohibited. Notwithstanding, the foregoing is not intended to restrict statutory
employee rights under the National Labor Relations Act to discuss with other terms and conditions
of employment.

For security reasons, employees shall always log off of the network prior to leaving Village
premises and shall never share their passwords with anyone other than authorized members of the
Village’s IT Department.

Potential dangers exist in accepting or opening data or files from unknown internet or email
sources. Be alert to the potential dangers of accepting programs from public sources such as
bulletin boards and conferences, or unsolicited emails. Do not open or execute a file or attachment
if you are uncertain of expected results or do not know the source of the file or attachment.

Employee-users are prohibited from downloading content from the internet or from external drives
without prior written approval of the Village’s IT Supervisor. Downloading of games or other
applications is prohibited. Downloading of any executable files or programs, which change the
configuration of the computer system, is prohibited. The employee-user should take extreme
caution when downloading files from the internet. All files or software should be passed through
virus protection programs prior to use. Failure to detect viruses could result in corruption or
damage to files and/or unauthorized entry into the Village’s network.

If the employee finds that any damage occurred as a result of downloading files, the incident must
be reported immediately to your supervisor. The intentional introduction of any virus-containing
program or code is grounds for immediate termination and may be grounds for criminal action.
Any employee receiving a prompt or message stating that the Village software system has detected
a potential virus must contact the IT Department immediately.

When downloading materials from the internet, most information is subject to copyright or other
intellectual property right protection. Therefore, nothing may be copied or downloaded from the
internet for use within the Village unless express permission to do so is stated by the material
owner. Similarly, the Village’s electronic mail system may not be used to send (upload) or receive
(download) copyrighted materials or Village confidential information (as defined in this Personnel
Manual) without prior written authorization from the Village’s IT Department.

The Village purchases and licenses the use of various computer software for business purposes
and does not own the copyright to this software or its related documentation. Employees may only
use software on local area networks or on multiple machines according to the software license
agreement. The Village prohibits the illegal duplication of software and its related documentation
to personal laptops or devices. Downloading of music, movies, images, etc. from the internet is
not allowed.

Employees must seek assistance and approval from their supervisor before incorporating anything

downloaded from the internet (or any external online service) into material the Village intends to
distribute externally.
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Prior to or upon separation of employment, no employee shall print, forward, transmit or remove
any information whatsoever from the Village’s Computer Systems, without written permission
from management. Also, upon separation of employment, all Village-provided phones, computers
and other equipment must be returned. Once the device is returned to IT, all data on the device
will be erased. Employees are not permitted to forward to themselves or otherwise save or print
any the Village data, including emails, business contacts, customer lists, or other information. If
you do not return the device to the IT Department prior to leaving on your last day, the Village
reserves the right to electronically “cleanse” your mobile device, which will remove all data from
the phone. Failure to return the device when required to do so may have additional legal
consequences.

Employees who violate this policy may be subject to disciplinary action, up to and including,
termination of employment. If you have any questions about this policy, please contact your
supervisor, Human Resources representative(s) or the IT Supervisor.

Section 14.3 Social Networking

The Village has a dedicated social media presence which is utilized by the Village to communicate
with the public, generate good will, answer questions and/or resolve disputes. Only certain
personnel authorized to do so by the Village as part of their job descriptions may post, transmit or
communicate with the public utilizing the Village’s owned and operated social media platforms
and handles. Any other employee who posts to or from the Village’s social media platforms
without permission will be subject to discipline, up to and including termination.

The Village also recognizes that employees may engage in social networking on their personal
accounts and for personal reasons while off duty. “Social networking,” for purposes of this policy,
means posting or uploading information, photos, videos, links, opinions, images, memes, GIFs or
anything else on a personal or public website, social networking or affinity website, bulletin board,
or chat room.

Employees who engage in personal, non-work-related social networking should be mindful that
their postings, even if done off site and off duty, could have an adverse effect on the Village’s
legitimate business interests and/or subject the employee or the Village to liability. For example,
the information posted could be the Village’s (or another’s) trade secret, copyrighted or
confidential business information. In addition, some readers may view the employee as a de facto
spokesperson for the Village even when you are acting in your personal capacity. To reduce the
risk of legal liability for employees or the Village, the Village asks that employees observe the
following guidelines:

e NEVER engage in social networking using any Village resources during working time,
including the Village’s Computer Systems or Smartphones, unless doing so is part of your
job duties and you are doing so on behalf of, and with explicit authorization from, the
Village;

o NEVER disclose any Confidential Information, as defined in this Personnel Manual or as
defined in any separate non-disclosure agreement you may have with the Village;
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e Conform social networking to comply with all of the policies in this Personnel Manual,
including (but not limited to) the Village's policies against harassment, discrimination and
workplace violence;

o I[f the social networking includes any information related to the Village, please:

o Ensure it is clear to your readers that the views expressed are yours alone and that
they do not reflect the views of the Village.

o Do not maliciously defame any employees of the Village.

o Do not unlawfully use any photographs of the premises or materials of the Village,
its partners, affiliates, or vendors.

Notwithstanding, the foregoing is not intended to restrict statutory employee rights under the
National Labor Relations Act to discuss terms and conditions of employment. If you need
clarification of any aspect of this policy, contact your supervisor.

Failure to comply with this policy may lead to discipline up to and including termination and if
appropriate, the Village will pursue all available legal remedies.

Section 14.4 Use of Personal Communication Devices

Village-provided communication devices (“Devices”), including cell phones, iPads, or laptops,
should be used primarily for business purposes. Employees have no reasonable expectation of
privacy regarding the use of such devices, and all use is subject to monitoring, to the maximum
extent permitted by applicable law. This includes permitted the right to monitor personal
communications as necessary.

Some employees may be authorized to use their Device for business purposes. These employees
should work with the IT Department to configure their Device for business use. Communications
sent via a personal Device also may be subject to monitoring if sent through the Village's networks,
and the Device must be provided for inspection and review upon request.

All conversations, text messages, and e-mails must be professional. When sending a text message
or using a Device for business purposes, whether it is a Village-provided or personal device,
employees must comply with applicable Village guidelines, including policies on sexual
harassment, discrimination, conduct, confidentiality, equipment use and operation of vehicles.

Using a Village-issued Device to send or receive personal text messages is prohibited at all times
and personal use during working hours should be limited to emergencies.

If an employee who uses a personal Device for business resigns or is terminated, the employee
will be required to submit the device to the IT Department for resetting on or before their last day
of work. At that time, the IT Department will reset and remove all information from the device,
including but not limited to, Village information and personal data (such as contacts, e-mails, and
photographs). The IT Department will make efforts to provide employees with the personal data
in another form to the extent practicable; however, the employee may lose some or all personal
data saved on the device.
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Employees may not use their Device for Village business unless they agree to submit the device
to the IT Department on or before their last day of work for resetting and removal of Village
information.

Please note that whether employees use their Device or a Village-issued device, the foregoing
Computer/Network Usage Policy remains in effect.

Employees are prohibited from using in any manner a Device (whether Village or personally
owned or leased) whenever driving for Village business unless using a hands-free configuration in
accordance with local safety laws. Employees who need to communicate with a Device while
driving should safely find a location to park the vehicle and engage in such communication while
the vehicle is parked. Employees using a hands-free configuration may make brief phone calls
relating to Village business while driving but must park when road conditions are poor, traffic is
heavy, or the conversation is involved.

All employees are strictly prohibited from text messaging, using the features of a Device (other
than as a cell phone in conjunction with a hands-free configuration), sending e-mails, viewing
photographs, or otherwise reading or viewing any item on their Device while driving while on
Village business or time. Employees are solely responsible for the consequences of any moving
violation resulting from their use of a Device while driving. Failure to comply with this policy
may also result in discipline, up to and including termination from employment.

Section 14.5 Laptops and Mobile Devices
The laptops and mobile devices provided by the Village remain at all times the property of the
Village and must be returned to the Village upon resignation/dismissal or at any other time upon
the Village's request. Employees are responsible for taking reasonable precautions to secure their
devices and computing environment.
Any employee who is assigned a laptop or mobile device (on a full-time or loaner basis) must:

o Never leave the device visible in a parked vehicle (locked or otherwise);

o Never check the devices as or in checked luggage at the airport;

e Never let friends or family use your equipment;

o Always have the devices with you in a taxi or car service and not in the trunk; and

e Only store Confidential Information (as defined in this Personnel Manual) on the Village

network - never store Confidential Information on laptops, mobile devices, home

computers, or USB "thumb drives."

Any employee who uses any device (Village issued or personal) to access Village data or systems
must:

e Never save Village passwords on the hard drive of laptops or mobile devices;

e Only access Confidential Information from Village issued and managed devices;

71|Page



o Configured the device to lock after a period of inactivity and require a PIN or password for
access;

o Configure multi-factor authentication for mobile devices;
o Enable encryption on all devices;
o Always lock your screen when you're away from your device; and

o Notify the IT and Legal Departments immediately if your laptop or mobile device is lost
or stolen.

Any employee who discovers misuse of the Computer Systems should immediately contact
his/her/their supervisor or the I'T Supervisor. Every Village employee is responsible for using the
Computer Systems properly and in accordance with this policy. Any questions about this policy
should be addressed to the Human Resources representative(s) Department or the IT Supervisor.
Violations of these policies may result in disciplinary action, up to and including discharge.

Section 14.6 Telephone Usage

Employees are permitted to use Village telephones for personal reasons only in cases of absolute
necessity otherwise personal use of Village telephones is prohibited. Any personal long distance
or toll calls are prohibited and if they occur, will be charged to the employee.

Section 14.7 Cellphone Usage

Cellular telephones may be provided to employees of the Village for the purpose of completing
their duties in a professional and efficient manner. As such, cellular telephones may be used for
official use only and may not be used for personal use. Unauthorized or private use of Village-
owned cellular telephones is prohibited. Employees are responsible for the care and maintenance
of cellular telephones assigned to them. Any damaged, malfunctioning, or lost cellular telephones
must be reported to the employee's Supervisor immediately in order that the necessary repairs or
replacement may be made in accordance with established administrative procedures. Employees
are responsible for damage or loss of Village-owned cellular telephones and, if found to be
negligent, may be required to replace the telephone and/or face disciplinary action. Employees are
also required to comply with state and local regulations relative to the use of cellular telephones
while driving a vehicle.

Employees are permitted use of personally owned cell phones, while at work, as long as such use
does not interfere with their productivity and performance. The Village shall have no liability for
loss or damage of personally owned cell phones.

Section 14.8 Credit Cards

Credit cards may be provided to employees of the Village for the purpose of completing their
duties in a professional and efficient manner. As such, credit cards may be used for official use
only and may not be used for personal use or for purchasing alcoholic beverages. Unauthorized or
private use of Village-owned credit cards is prohibited. Corresponding receipts shall be attached
to the expense credit card statement before processing. Any lost credit cards must be reported to
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the employee's Supervisor immediately in order that the necessary replacement may be made in
accordance with established administrative procedures.

Employees are responsible for the use of authorized and assigned Village-owned credit cards and
if found to be negligent in their use may be required to face disciplinary action. Authorized users
are also responsible for destroying expired credit cards appropriately.

The Villages Purchasing Policy provides additional information for this purpose.

Section 14.9 Keys

Village employees may use only the keys which they have been authorized to use. Village keys
shall not be provided to persons outside the employment of the Village without approval from the
employee's Supervisor. The loss of keys must be reported to the appropriate Supervisor
immediately. Department Heads are responsible for the control and assignment of keys within their
respective departments and facilities. Upon termination of employment, Village keys are to be
returned to the appropriate Supervisor.

Section 14.10 Tools and Supplies

Village employees are provided tools and supplies for the purpose of completing their duties in a
professional and efficient manner. Such tools and supplies are issued to employees for official use
only and may not be used for personal use. Unauthorized or private use of Village owned property
is prohibited except when such services are available to the general public. Employees are
responsible for the care and conservation of Village tools and supplies. Any damaged,
malfunctioning, or lost items must be reported to the employee's Supervisor immediately in order
that the necessary repairs may be made in accordance with established administrative procedures.
Employees are responsible for damage or loss of Village property and if found to be negligent,
may be required to replace the item and/or face disciplinary action.

Section 14.11 Uniforms

Employees are responsible for the uniforms supplied by the Village. Uniforms provided for
employees shall be worn only during working hours, or for conducting official Village business
outside working hours. Uniforms may be worn to or from work, unless department rules specify
otherwise, but are not to be worn during any personal activity other than defined in this section.

Section 14.12 Vehicles

Village vehicles may only be used in the conduct of Village business. Only permitted Village
employees, elected, and appointed officials shall be allowed to drive Village-owned vehicles, as
authorized by the respective Department Head and/or the Village Administrator.

Employees shall not take Village vehicles home unless authorized by the employees’ Supervisor.
Village vehicles that employees are authorized to take home must be available for Village business
at all times. No passengers shall be transported in Village vehicles other than those on Village
business, without the approval of the employee's Supervisor or the Village Administrator.
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Authorized users are responsible for the care, conservation, and correct and safe usage of Village
vehicles. When using Village-owned vehicles, authorized users shall make every effort to obey the
laws of the Village and the State and shall use every available precaution to safeguard the condition
of the vehicle and the public. When not in use, Village-owned vehicles and equipment shall be
properly locked so as to avoid any theft or destruction. Smoking is prohibited in all Village
vehicles.

All accidents and moving violations involving Village vehicles must be reported to the employee’s
supervisor immediately. If an authorized user experiences an accident, equipment loss, or damage
to the vehicle derived from the negligence of the employee, he/she may face disciplinary action
and may be required to replace the damaged items. Additionally, any fines for violations incurred
by the employee or authorized user under these circumstances must be paid for by the employee.

Authorized users must possess a valid driver's license of proper classification to operate a Village
vehicle and must be at least eighteen (18) years of age. In the event an authorized user's driver's
license is suspended or revoked, the user must immediately notify his/her supervisor or the Village
Administrator. Failure to do so may be cause for disciplinary action.

Village vehicles are a symbol and a reflection of the Village of East Dundee and shall be operated
at all times in a safe and courteous manner. An employee who is found to have violated this
policy shall be subject to discipline.

In addition, the employee and his/her supervisor, or authorized user, are required to submit
accident reports on forms designated for this purpose to the Village Administrator as soon after
the accident occurs as possible. Failure to adhere to this policy may be cause for disciplinary action
and/or dismissal.

Employees shall receive authorization from their supervisor to use their personal vehicle when
conducting Village business. All Village of East Dundee employees using a personal vehicle for
the purpose of Village business are required to have his or her own automobile liability coverage,
as well as a current and valid driver’s license (appropriate for the class of vehicle being driven on
the job). Proof of a valid driver’s license and insurance shall be submitted to the employee's
immediate Supervisor whenever there is a change and/or renewal to the insurance coverage and/or
the driver's license. In addition, employees authorized to use personal vehicles for work purposes
shall sign a "Responsibility for Personal Vehicle Insurance" form (see Exhibit A).
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Chapter 15 — Employee Conduct and Disciplinary Procedures

Section 15.1 No Solicitation/Distribution

Employees must not solicit other employees or distribute literature or printed matter of any kind
for any purpose during your working hours, or the working hours of the employee solicited, unless
authorized by the Village. Solicitation does not include mere discussions without a concurrent
request for action. Working hours do not include breaks or other off-duty time. Employees are
also not permitted to distribute literature or printed matter of any kind at any time in the work areas
of the Village.

People who do not work for the Village are prohibited from distributing literature of any kind or
soliciting employees for any purpose at any time on Village premises.

Section 15.2 Personal Appearance/Grooming

Personal appearance, proper hygiene and appropriate attire are important to our work practices.
Our customers gauge the quality of our Village by the attention we show to personal appearance
and attire. Each employee personally represents the Village and is required to groom and dress in
a professional manner, whether that person is appearing for work in person or via Zoom, WebEXx,
Microsoft Teams or any other video/audio platform.

Employees are expected to report to work clean and with a neat, well-groomed appearance.
Examples of inappropriate clothing that should not be worn include sweatpants, warm-up or
jogging suits and pants, short shorts, spandex or other form fitting pants, ripped clothing, sheer
clothing, miniskirts, T-shirts or sweatshirts with offensive messages or images, tank tops, visible
undergarments, slippers, flip flops.

The Village has the sole discretion to determine an appropriate dress code. Any employee who
violates the dress code will be sent home to change and will be subject to disciplinary action, up
to and including termination of employment.

Each budget year a uniform/clothing allowance in the form of a credit will be set aside for: 1) non-
union employees as determined by annual budget approvals, and 2) members of the police
department who by department policy must wear uniforms, and 3) members of the public works
department who must work in the field, in an amount stipulated by the Village Administrator or
the applicable CBA. The expenditure of this credit allowance will be on the approval of the
Department Head.

Section 15.3 Political Activity

Employees shall not be appointed, retained, or discharged on the basis of their political activity.
Employees shall not be coerced to take part in political campaigns, to solicit votes, to levy,
contribute or solicit funds or support, for the purpose of supporting or opposing the appointment
or election of candidates for municipal office. Employees are urged and encouraged to exercise
their individual right to vote as a citizen in any election.

No Village employee shall seek election to public office of the Village of East Dundee without
first having obtained a leave of absence from his/her position in the Village service. Such leave of
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absence shall continue until after the election takes place. Upon taking the Oath of the Village
Office, the leave shall automatically cease, and the employee shall be deemed to have forfeited
their position as a Village employee.

No employee may engage in political activity during working hours, while on Village premises,
attending any Village-connected function or use their official Village office or title while engaging
in political activities after working hours.

“Political Activity” is defined as: any activity in support of or in connection with any campaign
for elective office or any political organization. Examples of prohibited political activity include,
but are not limited to, preparing for, organizing, or participating in political meetings, or rallies;
soliciting contributions for political events; soliciting votes on behalf of a candidate for elective
office, referendum questions or efforts to get voters to the polls; involvement in petitions on behalf
of a candidate for elective office or referendum; distributing campaign literature, signs, or other
material.

Employees are specifically prohibited from wearing political buttons, t-shirts, hats, or similar
clothing items during working hours, on Village premises, attending any Village-connected
function or while using their official Village office or title.

Employees are specifically prohibited from having car top signs or any political sign larger than a
normal bumper sticker on personal vehicles parked in Village employee parking lots.

Village bulletin boards, including those provided by the Village for union business as specified in
union contracts, shall not contain any political statements regarding candidates for elected public
office at the federal, state, or local level.

These rules do not prohibit an employee’s right to hold membership in and support a political
party, to vote as he chooses, to express an opinion on political subjects and candidates, to maintain
neutrality, and to attend political meetings, as long as such activities do not conflict with the above
prohibitions.

Section 15.4 Standards of Conduct and Disciplinary Action

It shall be the duty of all employees to maintain high standards of conduct, cooperation, efficiency,
and economy in their work for the Village. The Village has the right and authority to impose any
form of discipline, up to and including discharge that it determines to be appropriate, in its sole
discretion, based upon the facts of any given situation. No employee is guaranteed that disciplinary
action will be progressive, or that disciplinary action will be taken in any specified sequence. The
Village retains the right to discipline and/or discharge an employee with or without cause or notice.

Forms of discipline that the Village may elect to use include oral reprimands, written reprimands,
suspensions, reductions in pay, demotions and/or terminations. The Supervisor, with the approval
of'the respective Department Head, may deviate from any order of progressive disciplinary actions
and any of the following disciplinary action as deemed appropriate under the circumstances, up to
and including immediate termination of employment. The Village's policy for discipline does not
limit or alter the “at will” employment relationship between the Village and the employee.
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Discipline may include the following steps as considered appropriate to the infraction, but not
necessarily in the following order:

1. Oral reprimand: An oral reprimand consists of a conference between the employee's
Supervisor, or other Village official issuing the reprimand, and the employee for the
purpose of expressing disapproval of misconduct or poor work performance, clarifying
applicable rules or standards of performance, policies, and procedures, and warning
that repetition of the misconduct or failure to improve work performance may result in
more severe discipline.

a. Records of oral reprimands shall be maintained in the employee's personnel file
in the Village Administrator’s Office.

b. Oral reprimands may be used for minor misconduct or performance problems
or for first offenses where the offense is not of a sufficiently serious nature to
warrant more severe disciplinary action. Generally, oral reprimands may be
given only for the first instance of misconduct (e.g. tardiness, discourtesy).

2. Written Reprimand: A written reprimand consists of a conference between the
employee's Supervisor or other Village official issuing the reprimand and the employee
and a letter or notice expressing disapproval of the misconduct or poor work
performance, clarifying applicable rules, policies or procedures, and warning that
repetition of the misconduct or failure to improve work performance may result in more
severe discipline.

a. The employee shall be given an opportunity to review the written disciplinary
letter or notice and to respond to it. The employee is required to sign the letter
or notice, which means only that the employee has read the notice or letter and
understands what it means, not that the employee necessarily agrees with the
discipline. An employee's refusal or failure to sign a disciplinary notice shall
constitute separate grounds for disciplinary action, up to and including
immediate termination of employment. An employee shall receive a copy of
said notice. Copies of written reprimands shall be maintained in the employee's
personnel file in the Village Administrator’s Office.

b. Written reprimands may be used for repeated misconduct of a minor nature or
for more serious misconduct which does not warrant suspension, demotion, or
dismissal.

3. Suspensions: Suspensions are a temporary removal from employment, accompanied by
a concurrent temporary loss of the privileges of employment, including, but not limited
to wages or salary. The employee's group health and life insurance coverage shall remain
in effect during the unpaid suspension. Suspensions may be used to discipline employees
for serious misconduct or performance problems or for repeated misconduct or
performance problems of a less sever nature.

a. Suspensions may be imposed for not less than one (1) but not more than five
(5) days. Written notice of the suspension shall be placed in the employee's
personnel file in the Village Administrator’s Office.
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b. The employee’s Collective Bargaining Agreement may provide for grievance
arbitration. Suspensions of full-time police officers are subject to the rules and
regulations of the Board of Police Commissioners.

c. Employees may be suspended without pay by their immediate Supervisor or
Department Head. The immediate Supervisor or Department Head shall give
written notification of the suspension to the employee, specifying the reason,
duration, and effective date. This notice may be given to the employee after the
fact, as in the case of an immediate suspension by the immediate Supervisor.

d. Suspended employees shall not be allowed to use any paid leave including
vacation leave, sick leave, personal leave, safety day or compensatory time
during suspension.

e. In the event any order of suspension is reversed or reduced, the employee shall
be paid any lost wages, salary, or benefits and such reversal or reduction shall
be documented in the employee's personnel file in the Village Administrator’s
Office.

4. Reduction in Pay: A reduction in pay is a temporary or permanent reduction in salary or
hourly wage. Permanent means that the employee's base compensation is reduced and is
not brought up to the previous level at the time of the next performance appraisal. It does
not mean that the employee's compensation is frozen permanently.

a. Reductions in pay may be used to discipline serious misconduct and may be
used in addition to other forms of discipline.

b. All other conditions of regular ongoing performance appraisal expectations
must be met by the employee.

c. Reductions in pay must be approved by the Village Administrator.

d. Written documentation of the reduction in pay shall be placed in the employee's
personnel file in the Village Administrator’s Office.

5. Demotion: A demotion is the reduction in grade or class of employment or assignment to
a position of less responsibility, with a corresponding reduction in wage or salary.

a. All demotions shall be in writing, and written notice of a demotion shall be
placed in the employee's personnel file in the Village Administrator’s Office.

b. Demotion may be used to punish serious misconduct and may be used in
addition to other forms of discipline or may be voluntarily requested by the
employee.

Demotions must be approved by the Village Administrator.
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6. Discharge (Termination): Discharge, or termination of employment, is the permanent
removal from employment with the corresponding permanent loss of all privileges of
employment with the Village.

a. Discharges must be approved by the Village President.

b. Discharges of full-time police officers are subject to the rules and regulations
of the Board of Police Commissioners.

c. An employee may be discharged by the Department Head, with approval of the
Village Administrator for any reason not prohibited by law, or no reason, with
or without notice. Employees may be discharged for any improper or
inappropriate conduct including, but not limited to, violation of work rules and
general rules and regulations, unacceptable behavior, insubordination,
intentional damage to or theft of Village property, gross negligence in
performing assigned duties, intoxication in the workplace, misconduct, poor
performance, or unacceptable attendance, without ever having received an oral
reprimand, a written disciplinary notice or letter, a suspension, a reduction in
pay, or a demotion.

d. Written documentation of the discharge shall be placed in the employee's
personnel file in the Village Administrator’s Office.

7. Appeals: An employee may appeal any disciplinary action imposed by his/her
Department Head by following the grievance procedure outlined in the Complaint
Procedures as noted in the section below.

Nothing in this Section is intended to infringe on any rights granted to statutory employees by the
National Labor Relations Act or any rights granted to sworn personnel by the Uniform Peace
Officer’s Disciplinary Act.

In general, the Village will strive to engage in progressive discipline for all employees, which will
consist of some combination of verbal and written reprimands before moving to terminations.
Notwithstanding, the Village reserves the right to move immediately to termination in its sole
discretion whenever the circumstances warrant. Employees covered by a CBA will be subject to
disciplinary action as provided for in the applicable CBA.

Section 15.6 Complaint Procedures

The complaint procedure is open to any full time or part time employee who believes that the
treatment that he/she has received on the job is inequitable or unfair, disagrees with the
interpretation, application, or compliance of the provisions of this Personnel Policy Manual, the
issues of pay, promotion, discipline, job operations, performance review, conduct of fellow
workers, or supervision needs to be corrected. All employees should address such concerns with
their supervisor, another supervisor in their department, or a member of Human Resources. No
employee shall be disciplined or discriminated against in any manner because of his/her proper
use of the grievance procedure.

A grievance may be filed by following the steps outlined below:
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Step 1: All grievances in the first instance shall be submitted within seven (7) working days of the
incident in writing to the employee's immediate Supervisor, who shall discuss the matter with the
employee in an attempt to arrive at a satisfactory settlement.

The Supervisor shall decide the grievance and shall respond thereto in writing within seven (7)
working days after the written grievance was submitted, exclusive of Saturdays, Sundays, and
holidays.

No grievance shall be honored if it is not filed within seven (7) working days of the alleged
occurrence. If the Supervisor does not reply within seven (7) working days, or if the employee is
dissatisfied with the response of the Supervisor, the next step may be initiated. If the employee's
immediate Supervisor is a Department Head, the grievance must be initiated at Step 2.

Step 2: The employee shall submit a written grievance to the Department Head. The Department
Head shall discuss the grievance with the employee and respond in writing within seven (7)
working days, exclusive of Saturdays, Sundays, and holidays after receipt of the grievance. If the
Department Head does not respond within seven (7) working days, it shall be considered a
“Grievance Denied.” If the Department Head does not respond to the written grievance or the
employee is dissatisfied with the Department Head’s decision, the employee may initiate Step 3.

Step 3: The employee shall submit a written grievance to the Village Administrator within seven
(7) working days following the Department Head's response in Step 2. The Village Administrator
shall attempt to adjust the grievance as soon as possible but shall give his/her response in writing
to the employee within seven (7) working days after receipt of the written grievance. The decision
of the Village Administrator is final. If a written grievance is appealed to the Village
Administrator, the Village Administrator, regardless of his/her final decision, shall inform the
Village President and the Board of Trustees regarding the circumstances of the matter at the earliest
opportunity.

Collective bargaining unit members' grievances shall follow the steps outlined in their current
collective bargaining agreement. Sworn police officers shall follow the steps as established in the
Police Commission rules.

Section 15.7 Safety and Security

To maintain a safe and secure work environment, we need your cooperation. Any injuries or
illnesses you incur while on the job, even minor ones, MUST be immediately reported to your
supervisor or to Human Resources representative(s). Employees are also required to report any
unsafe work conditions they become aware of promptly to their supervisor or to Human Resources
representative(s).

All employees are expected to follow all federal, state, and local health, safety and security
regulations, advice, and procedures. Failure to follow safety policies may result in disciplinary
action, up to and including termination of employment.

In addition to protecting you, we are concerned about protecting employee personal property and

the Village's property, from theft, vandalism, and fire. During work hours and/or on Village
premises, handbags, wallets, jewelry, money, or other valuables should not be left unattended. Do
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not leave any personal belongings overnight. The Village does not assume liability or
responsibility for the loss of employee’s personal belongings brought onto the worksite or with
them during Village business.

Section 15.8 Workplace Violence

The Village’s commitment to providing a safe working environment for all employees includes a
workplace that is free from any form of violence against any employee. The Village strictly
prohibits employees, consultants, clients, visitors, or anyone else on Village premises, while
working or while engaging in a Village-related activity from behaving in a violent or threatening
manner.

Definition of Workplace Violence

Violence includes, but is not limited to, threatening and intimidating behaviors, verbal comments,
physical abuse, use or threatened use of weapons of any kind, including but not limited to guns,
knives, mace, pepper spray, bringing any type of weapon onto Village property, vandalism, arson,
sabotage or any other act that is deemed by management to be inappropriate in this regard.

Reporting Procedures

Employees who feel that they have been subjected to any type of the above inappropriate behaviors
or actions should immediately report the incident to their supervisor or to a member of Human
Resources representative(s). Also, employees who observe or have any knowledge of any
violation of this policy must report it immediately to their supervisor or to Human Resources
representative(s).

Further, employees should notify the Human Resources representative(s) Department if any
relevant restraining order is in effect, or if a potentially violent non-work related situation exists
that could result in violence in the workplace.

Investigation

All reports of workplace violence will be taken seriously and will be investigated promptly and
thoroughly. In appropriate circumstances, the Village will inform the reporting individual of the
results of the investigation. To the extent possible, the Village will maintain the confidentiality of
the reporting employee and of the investigation, but may need to disclose results in appropriate
circumstances, for example, in order to protect individual safety. The Village will not tolerate
retaliation against any employee who reports workplace violence.

Corrective Action and Discipline

Any employee who violates this policy will be subject to immediate disciplinary action, up to and
including termination. If the violent behavior is that of a non-employee, the Village will take
appropriate corrective action in an attempt to ensure that such behavior is not repeated.

Section 15.9 Smoke-Free Workplace

To maintain a safe and comfortable working environment and to ensure compliance with
applicable laws, all the Village facilities are smoke-free. Furthermore, employees are prohibited
from smoking within a reasonable distance from outside entrances and in Village vehicles.
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Smoking includes any kind of tobacco use, vaping and/or e-cigarettes. There are no exceptions to
this policy. Employees found in violation of this policy will be subject to disciplinary action.
Employees who observe other individuals smoking in the workplace have a right to object and
should report the violation to their supervisor. No employee will be disciplined or retaliated
against for reporting smoking that violates the law or Village policy.

While the Village recognizes that, under State law, the use of recreational amounts of marijuana
may be lawful, it is not permissible for employees of the Village deemed to be in “sensitive
positions.” “Sensitive positions” are defined as those positions involving functions, duties and
responsibilities which have a direct and substantial effect on public health or safety or on the health
of or safety of co-workers. Sensitive positions include, but are not limited to:

e Senior Management positions

o All positions in the Police departments

o All Finance positions

o All Human Resources positions

e Water Plant Operator

e Sewer Plant Operator

o Positions providing direct health services to the public

o Positions required to drive, maintain or repair heavy equipment

o Positions required to use, maintain or repair dangerous tools and equipment, including
high level of electrical voltage

Employees who violate any part of this policy are subject to immediate termination of
employment.
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Chapter 16 — Drug and Alcohol Procedures
Section 16.1 Drug and Alcohol Use

The Village of East Dundee has a strong commitment to its employees to provide a safe workplace
and to establish health care programs that promote high standards of employee health. Consistent
with the spirit and intent of this commitment, the Village has established this policy regarding drug
and alcohol use. The Village's goal is to maintain a work environment that is free from the effects
of alcohol and drug use and its employees do not report to work under the influence of drugs or
alcohol.

Village government provides a variety of public services. The employees of the Village of East
Dundee are its most valuable resource, since it is through their work that services are provided.
When delivering public services, the health and safety of the public and the health and safety of
employees are of paramount importance. Drug and alcohol abuse is a problem of serious concern
and one which affects all segments of the community, including the workplace. Such behavior
poses risks to members of the public and to Village employees. Employees have a right to work in
an alcohol and drug-free environment. Members of the public have the right to be free from the
harmful effects of alcohol and drug use in the provision of public services. This policy incorporates
the 1995 Federal Highway Administration (FHWA) requirements for drug and alcohol testing for
Commercial Drivers License (CDL) holders and Federal Transit Administration (FTA) rules for
employees performing safety-sensitive work.

All Village employees who are required to have a current CDL as a condition of employment are
subject to CDL related provisions of this policy. Employees performing safety-sensitive work on
transit vehicles (such as maintenance mechanics and their supervisors) are subject to the
requirements of the Transit Administration Specific CDL and Transit provisions.

The Village is committed to a drug-free workplace, to educating employees regarding the dangers
of substance abuse, and to providing support for employees undergoing treatment and
rehabilitation for chemical dependency. The Village also is committed to the accountability of
employees for violations of this policy through appropriate discipline, up to and including
termination.

The Village provides an Employee Assistance Program (EAP) for employees needing treatment
or rehabilitation as well as medical plan coverage for both inpatient and outpatient treatment. Sick
leave, vacation, and personal leave time may be used for treatment and rehabilitation purposes.
Employees who think they may have an alcohol or drug usage problem are urged to voluntarily
seek confidential assistance from the EAP.

This policy prohibits the following:

o The unauthorized use, possession, manufacture, distribution or sale of an illegal drug,
controlled substance, or drug paraphernalia on Village property or while on Village
business, in Village supplied vehicles or during working hours.

o The unauthorized use, possession, manufacture, distribution, or sale of alcohol on Village
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premises or while on Village business, in Village supplied vehicles, or during working
hours.

e Storing any illegal drug, drug paraphernalia, any controlled substance whose use is
unauthorized, or any container of alcohol, in or on Village property (including vehicles).
Unopened containers of alcohol in a private vehicle parked on Village property shall not
be a violation of this policy.

e Reporting to work, or working, while under the influence of illegal drugs or alcohol,
whether on Village premises, on Village business, or in Village-supplied vehicles.

o Failing to notify the employee's Supervisor, before beginning work that the employee is
taking medications or drugs, which may interfere with the safe and effective performance
of duties.

e Refusing to immediately submit to an alcohol and/or drug test when requested by a
Supervisor, in accordance with this policy.

o Failing to provide, by the next workday following a request, a valid prescription for any
drug or medication identified when the results of a drug test are positive. If the employee
is taking prescription drugs, the prescription must be in the employee's name.

o Refusing to submit to an inspection when there is a reasonable suspicion to believe that an
employee's job performance may be impaired by drugs or alcohol. In such circumstances,
the Supervisor may direct the employee to submit to a drug/alcohol test or search, with or
without employee consent, all areas and property in which the Village maintains control or
joint control with the employee.

o Failing to adhere to the requirements of any drug or alcohol treatment program in which
the employee is enrolled as a condition of continued employment, or pursuant to a written
agreement between the Village and the employee.

o Failing to notify the Village of any arrest or conviction under any criminal drug or alcohol
statute by the next workday following arrest or conviction.

Supervisors and Supervisors shall be responsible for enforcement of this policy. The Village shall
provide training to all Supervisors authorized to act under this policy in evaluating and working
with issues regarding drug and alcohol use in the workplace.

Post-Offer Testing

All new Village employees are required to pass a post-offer drug test prior to hire. The test shall
be administered after a conditional offer of employment has been made and prior to any tentative
start date. In some cases, additional testing for CDL holders may be delayed until they are ready
to begin driving a CDL vehicle or performing a safety-sensitive function on the job. A positive
test result may exclude an applicant from being hired. All prospective hires, except uniformed
Police personnel, shall be tested under the procedures contained in this policy, which are consistent
with the procedures for CDL holders. Post-offer protocols for uniformed Police shall be as
determined by the Board of Police Commissioners of the Village of East Dundee.

Pre-Duty Regarding Alcohol: Employees are prohibited from consuming alcohol for four (4)
hours before going on duty or before operating a commercial motor vehicle. This regulation is in
conformance with FHWA rules and applies to all scheduled shifts and callout situations. If an
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employee cannot meet this requirement, it is his/her responsibility to advise their supervisor, or
person initiating the callout, that they cannot report to work.

Reasonable Suspicion

Reasonable suspicion is a belief based on objective facts sufficient to lead a reasonable person to
suspect that an employee has used drugs or alcohol so that the employee's ability to perform the
functions of the job safely is reduced. By way of example and not a limitation, any of the following,
alone or in combination, may constitute reasonable suspicion:

Slurred speech

Irregular or unusual speech patterns

Impaired judgment

Alcohol odor on the employee's breath

Uncoordinated walking or movement

Unusual or irregular behavior such as inattentiveness, listlessness, hyperactivity, hostility,
or aggressiveness

Possession of alcohol or drugs

e Post-accident and/or post-injury testing may be required of an employee when his/her
supervisor has reasonable cause to suspect that an accident and/or injury may be drug
and/or alcohol related.

Any employee who tests positive for drug or alcohol use following an accident or injury may
jeopardize workers' compensation benefits.

Employees' Supervisors shall directly observe the employee's behavior and document in writing
the facts constituting reasonable suspicion. When circumstances permit, a second person shall also
observe the employee to verify that there is a reasonable basis to believe that drug or alcohol use
may have occurred. If possible, the Supervisor shall question the employee with regard to the
situation. When a determination is made that an employee may have used drugs or alcohol, the
employee shall be relieved of his/her duties and placed on paid leave status. The Supervisor shall
immediately notify the Department Head, or in his/her absence, the Department Head's designee.
In the event that this person is not available, the Supervisor shall immediately contact the Village
Administrator for review. Upon review, the Department Head or designee, or in his/her absence
the Village Administrator, may authorize the Supervisor to proceed with a drug and/or alcohol test.

Drug and Alcohol Testing

A drug test under this policy is a urinalysis (for drugs) and either saliva devices, breath testing
using an evidential breath testing device, or a non-evidential breath testing device approved by the
National Highway Traffic Safety Administration (NHTSA) (for alcohol) administered under
approved conditions and procedures conducted for the sole purpose of detecting drugs and alcohol.
The test shall be conducted by a Village appointed medical collection facility and paid for by the
Village. Following authorization for reasonable suspicion or post-accident drug testing, the
Supervisor or other authorized person shall transport the employee to the designated collection
facility. Should drug and/or alcohol testing need to be conducted after regular office hours or on
weekends, the Village's appointed medical collection facility should be contacted and the doctor-
on-call shall direct the Supervisor to the appropriate location for testing. In the case of an applicant
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for employment, or follow up testing, the individual shall appear at the designated collection
facility at the time instructed.

The room where the sample is obtained must be private and secure. Documentation shall be
maintained that the area has been searched and is free of any foreign substance. For all general
employees, CDL holders, and individuals tested under the reasonable suspicion standard, the
collection shall be performed under standard collection guidelines. Procedural actions shall be
taken in all tests to ensure that the sample is from the subject and was actually passed at the time
noted on the record.

Processing Urine Samples

Each step in the collection and processing of the urine specimen shall be documented to establish
procedural integrity and the chain of custody. When requested for CDL, testing shall be under
Substance Abuse and Mental Health Services Administration (SAMHSA) testing procedures at
approved collection facilities. Unless specifically noted as in testing for uniformed police officers,
all testing shall be done using SAMHSA procedures and threshold levels. Uniformed police post-
offer testing shall be done in accordance with Village of East Dundee Board of Police Commission
policies. Confirmation testing shall be conducted using Gas Chromatography-Mass Spectrometry.
The urine sample shall be retained for twelve (12) months by proper storage method to allow for
further testing if necessary. Specimen samples shall be sealed and labeled. Samples shall be stored
in a secure and refrigerated atmosphere. A large enough sample shall be taken to allow for a split-
specimen analysis. Any sample, which has been adulterated or is shown to be a substance other
than urine, shall be reported as such. Any applicant or employee providing false information about
a urine, saliva, or breath specimen or who attempts to contaminate such sample shall be subject to
removal from consideration for hiring or termination.

Drugs Tested
The collection facility shall test for the following drugs at levels that meet or exceed the limits
hereafter set forth:

Drug Screening Level Confirmation Level

. Amphetamines 1000 ng/ml 500+ ng/ml
. Cocaine metabolites 300 ng/ml 150+ ng/ml
. Opiates 2000 ng/ml 2000+ ng/ml
. PCP (Phencyclidine)25 ng/ml 25+ ng/ml

. THC (Marijuana) 50 ng/ml 15+ ng/ml

Alcohol Screening Confirmation Level
e (.02 or greater
e SAMHSA specified threshold
o Tested through an evidential breathalyzer instrument at a level of .02 alcohol/breath
concentration or greater, expressed in terms of grams per 210 liters of breath.

Results of Drug Testing

The collection facility shall provide the results of the test in order to determine the presence of the
drugs being tested for at or above the confirmation cutoff levels. For Village employees who test
positive, the results shall be forwarded immediately to the designated Medical Review Officer
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(MRO) for further review. A copy of all drug-testing results shall be forwarded to the Village
Administrator.

Evaluation of Legal Drug Use

In the case of prescription drug use that may affect an employee's ability to perform his/her job
safely, the Village's Medical Review Officer shall require the employee to provide by the next
scheduled workday a bona fide verification of a valid current prescription for the drug identified.
The applicant shall be dropped from eligibility, or the employee shall be subject to disciplinary
action when (a) verification of a valid prescription is not provided and the employee has not
previously notified his/her Supervisor, (b) the prescription provided is not in the subject's name.

Alcohol Level at .02 or Greater

The Village adheres to a "zero-tolerance" alcohol policy relative to employees in the workplace or
performing official duties of the Village. However, for the purpose of testing, and in accordance
with federal standards, the .02 level of alcohol shall be used as a measure of analysis. When there
is a confirmed presence of alcohol at the .02 level or greater, the employee is deemed to be unable
to safely operate a motor vehicle, operate machinery, or perform safety-sensitive work. If these
tasks are part of an employee's job (in the opinion of the Supervisor), he/she shall be considered

unable to work and shall be driven home and not allowed to complete the remainder of his/her
work shift.

The individual shall be required to take leave without pay. The employee shall not be permitted to
take sick leave, vacation, or compensatory time. The employee shall return to work after a period
of twenty-four (24) hours or at the beginning of their next workday or shift (which ever period of
time is greater) or after another test shows a breath alcohol level of below .02.

Job Applicants

In the case of job applicants, the Village Administrator shall notify the applicant of positive post-
offer drug and/or alcohol test results. An opportunity to have the original urine sample retested at
the applicant's expense shall be afforded. The applicant must request a retest within seventy-two
(72) hours. If there is a confirmed positive test, the Village Administrator shall notify the
Department Head and the applicant shall be removed from eligibility for hire as allowed by law.
All post-offer test results shall be forwarded to the Village Administrator’s Office to be kept on
file for the required amount of time. The Village Administrator shall notify the respective
Department Head of all drug and/or alcohol test results.

Employees

All employment test results shall be forwarded to the Village Administrator’s Office to be kept on
file for the required amount of time. The Village Administrator shall notify the respective
Department Head of all drugs and/or alcohol test results. Employees shall be advised of any
positive test results by their Department Head. The employee shall be afforded the opportunity to
have the original urine sample retested. Retests must be requested within a period of seventy-two
(72) hours after notification to the employee of an initial positive test by the Department Head. A
retest shall be conducted by the original collection facility (at the Village's expense) unless the
employee wishes to pay for a retest at different (SAMHSA-certified) collection facility. The
second test must be conducted under SAMHSA procedures. If the subject declines a retest, or the
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retest confirms the results of the initial test, the Village Administrator shall be notified. The Village
Administrator shall notify the Department Head of the results and a determination of appropriate
action shall be made by the Department Head, in accordance with disciplinary procedures as
outlined in the Village's Personnel Policy Manual.

Disciplinary Action

As with any issue of employee misconduct, an appropriate investigation and assessment of
circumstances need to be made with guidance from the Village Administrator and the Village's
legal counsel. Advice from medical professionals may be sought. A decision to refer the employee
for substance abuse evaluation, treatment, and/or discipline may be made depending on the nature
and severity of misconduct, the employee's work history, and other pertinent facts and
circumstances. In certain situations, follow-up drug testing may be recommended and conducted
to ensure that the employee remains drug and alcohol free. All costs associated with follow-up
testing shall be the responsibility of the employee. A referral for evaluation by a substance abuse
professional is mandatory for CDL holders when there is a positive test. Any disciplinary action,
which may include dismissal, shall be carried out in accordance with Village Personnel Policies,
Police Commission Rules, and applicable collective bargaining agreements.

Negative Test Results

Employees who have been tested for drugs and alcohol, where no substance use was found, shall
receive notice of such findings from their Department Head after the Department Head has been
contacted by the Village Administrator. A record of any drug and/or alcohol test results shall be
placed in a confidential folder in a separate, secured file maintained by the Village Administrator.
In case of job applicants, (except Police), the hiring department shall be notified by the Village
Administrator that the applicant is clear for hire.

Confidentiality
Collection facility reports of positive test results shall not appear in an employee's general
personnel file. Information of this nature shall be placed in a separate confidential medical folder
that shall be maintained by the Village Administrator’s Office. The positive reports or test results
shall be disclosed to the Department Head only, who shall then notify the employee. Disclosures
of positive test results may also occur when:

1. The information is compelled by law or by judicial or administrative process.

2. The information has been placed at issue in a formal dispute between the Village and the
employee.

3. The information is to be used in administering an employee benefit plan such as for drug
or alcohol treatment.

4. The information is needed by medical personnel for the diagnosis or treatment of the
patient (employee) who is unable to authorize disclosure.

Record Retention Requirements

The Village shall maintain all records related to drug and alcohol testing for each employee in the
Village Administrator’s Office. Such records shall be kept apart from the general personnel files
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in a secure location with controlled access. The following records shall be maintained for a
minimum of five (5) years:

1. Records of alcohol test results indicating an alcohol concentration of .02 or greater.
2. Records of verified positive drug test results.

3. Documentation of refusal to take required alcohol and/or drug tests.
4. Evaluations and referrals.

5. Copy of annual report.

The following records shall be maintained for a minimum of two (2) years:

e Records related to alcohol and drug collection process and training.

The following records shall be maintained for a minimum of one (1) year:

e Records of negative and canceled drug test results and alcohol test results with a
concentration of less than .02.

No records containing driver information required by this policy shall be released except as
provided as follows:
1. Upon written request of the employee.

2. Upon written authorization of the employee, records may be disclosed to a subsequent
employer subject to use as specified by the employee.

3. Upon specific, written authorization by the employee, records may be released to an

identified person, for use only as specified by the employee.

Records may be disclosed to a decision-maker in a lawsuit, grievance, or other proceeding initiated
by or on behalf of the employee, including, but not limited to a workers' compensation,
unemployment compensation or other proceeding relating to a benefit sought by the driver.

Drug and Alcohol Testing for Commercial Driver's License (CDL) Holders

All employees of the Village who are required to have a Commercial Driver's License (CDL) as
part of their jobs are subject to drug and alcohol testing as required by the U.S. Department of
Transportation through the Federal Highway Administration. The following procedures apply to
CDL holders:

1. Post-offer Testing: All new employees who must have a CDL as a job requirement must
pass a post-offer drug test prior to hire. The test shall be administered after a conditional
offer of employment has been made and prior to any tentative start date or before driving a
CDL vehicle. This test shall be conducted under the SAMHSA standards and protocols. The
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test shall involve an unobserved urine sample collection for drug testing and an evidential
breathalyzer test administered by a Breath Alcohol Technician (BAT) for alcohol. The
procedures and protocols are identical to those for all Village employees covered above,
unless specifically noted. All urine drug testing shall be conducted by a SAMHSA certified
collection facility.

2. Pre-Duty Regarding Alcohol: Employees are prohibited from consuming alcohol for four
(4) hours before going on duty or before operating a commercial motor vehicle. This
regulation is in conformance with FHWA rules and applies to all scheduled shifts and
callout situations. If an employee cannot meet this requirement, it is his/her responsibility
to advise their supervisor, or person initiating the callout, that they cannot report to work.

3. Reasonable Suspicion Testing: The definitions and protocols for reasonable suspicion
drug and alcohol testing for CDL holders are the same as noted in "Drug and Alcohol Use,"
"Reasonable Suspicion" section of this Section.

4. Random Testing: During the calendar year, fifty percent (50%) of CDL holders shall be
tested on a random basis for the presence of drugs and ten percent (10%) shall be tested for
the presence of alcohol. Approximately quarterly, although testing could occur anytime
during the year, names of CDL holders shall be drawn randomly to select individuals for
drug and/or alcohol testing. These individuals shall be scheduled for testing and may be
screened for drugs and/or alcohol. No advance warning shall be given to employees
regarding the date and time of the random test. The urine sample collection shall be the same
as noted above in this Policy. Urine sample collections shall be in an unobserved setting
with collection and chain of custody protocols required under SAMHSA regulations.
Individuals who are scheduled to drive a CDL vehicle or perform a safety-sensitive function
(such as a mechanic working on a Police vehicle, working on brakes, etc.) on the day of the
random test shall also take a breathalyzer test for alcohol. Test results and the handling of
any positive tests are the same as noted above for all employees.

Post-Accident Testing: Any accident involving a CDL vehicle must be reported as soon as
possible by the employee to his/her supervisor and complete the appropriate paperwork. The
Supervisor shall investigate the circumstances of the accident and determine if there is reasonable
suspicion to require a drug and alcohol test. Testing is mandated in the following circumstances:

a. An accident that has resulted in the loss of human life.

b. An accident in which the driver receives a citation and/or there is an injury requiring
medical attention away from the scene of the accident.

c. An accident in which the driver receives a citation and/or any vehicle in the accident
must be towed from the scene.

d. An individual in a safety sensitive position, such as a mechanic, is subject to drug and
alcohol testing when in the opinion of a supervisor, employee performance caused or
contributed to the accident. For example, a mechanic would be tested when he/she
worked on a vehicle's brakes just prior to an accident and a brake problem may have
contributed to the accident. A post-accident drug and alcohol test should be completed
as soon as possible.
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Drug testing must occur no later than thirty-two (32) hours after the accident. Alcohol testing must
occur no later than eight (8) hours after the accident. If more than two (2) hours elapse before an
alcohol test is administered, the Village is required to prepare and maintain on file an explanation
of why a test was not properly administered for the FHWA. A driver is prohibited from consuming
alcohol for eight (8) hours after an accident or until he/she has taken a drug and alcohol test. A
police officer investigating an accident has legal authority under certain circumstances to order a
blood sample to be taken for drug and alcohol testing.

Any employee who tests positive for drug or alcohol use following an accident or injury shall be
denied workers' compensation benefits.

Return to Work
When an employee has tested positive for drugs or alcohol during a random, reasonable suspicion,
post-accident or post-injury test, the Village may require the employee to sign a "Treatment and
Return to Work Agreement" form as a condition of returning to the workplace. Such an agreement
can be a constructive part of the recovery process for employees with addictive conditions. The
agreement should provide job related motivation and outline job related responsibilities which in
turn connect to treatment and recovery. In such instances, the following specific rules apply:
Employees shall be referred to the Employee Assistance Program (EAP) or to other substance
abuse counseling as part of their return to work requirements.
a. The employee must comply with recommended rehabilitation and provide verification that
he/she is participating in a treatment program.
The employee must have a negative retest before being permitted to return to work.
c. The employee must acknowledge and agree that any breach of the agreement or any
standards incorporated in it may result in an immediate termination.
d. Unannounced follow-up tests may be conducted after an employee returns to work.
e. Testing may be extended for up to sixty (60) months after an employee returns to work.

Treatment and Return to Work Agreements may be obtained from the Village Administrator.
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Chapter 17 — Miscellaneous
The following words and phrases shall have the meanings indicated throughout this manual except:

Section 17.1 Litigation Involving Village Employees

Any employee of the Village who receives any summons, notice, or complaint alleging any claim
or cause of action arising as a result of the performance of official duties as an employee of the
Village shall immediately notify his/her immediate supervisor and Department Head and furnish
to him/her a copy of said summons, notice, or complaint who shall thereafter forward said
materials to the Village Administrator.

The Village Administrator shall thereafter forward said summons, notice, or complaint to the
Village's insurance carrier. The Village's insurance carrier shall make a determination whether it
shall undertake the defense of the employee and provide coverage for any damages resulting from
the claim or cause of action under the terms of the Village's policy. If the Village's insurance carrier
determines that the alleged claim or cause of action does not result in a circumstance included in
the Village's coverage, then the Village Board shall determine whether the claim or cause of the
action did in fact arise as the result of the legitimate and reasonable performance of official duties.
If the Village Board's determination is affirmative and, with the consent of the employee, the
Village of East Dundee shall undertake the defense of said claim or cause of action at Village
expense, and in the further event that a judgment is entered against said employee in the cause of
action, the Village of East Dundee shall indemnify the employee from any portion of the judgment,
except punitive damages, not satisfied by the Village's insurance carrier.

Section 17.2 Professional Memberships

It is the policy of the Village to encourage qualified employees to become members of professional
organizations and associations, which are directly related to the employee's position with the
Village. The Village, subject to approval by the Department Head, may pay annual membership
fees as well as the costs associated with attendance at annual conferences and periodic luncheons.
These payments shall be subject to the amounts approved in the annual budget for this purpose.

Section 17.3 Exit Interview

It is important to the Village to understand your opinion of the many aspects to your employment
ex at the Village in general, as well as your department and division. Exit interviews may be
requested by the employee, department head, or Village Administrator upon notice of a pending
resignation. Exit interviews are not mandatory on the part of the employee and shall not affect any
compensation or benefits due to an employee.

The primary purpose of the exit interview is to provide feedback to Village management on
employment matters including working conditions, compensation, job satisfaction, quality of
supervision and training, and suggestions for improvement.

The interviews will be conducted in confidence. Any information you provide will be used in
combination with information from other terminating employees over a period of time and used to
make improvements in a constructive way, while at the same time protect individual
confidentiality.
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Section 17.4 Return of Village Property

Prior to leaving the employment of the Village, all employees are required to return any Village-
owned property to their immediate supervisor. Such property shall include the employment
identification card, keys to Village facilities or vehicles, tools, office supplies or any other
property. Failure to return all Village property will disqualify the employee from any future
employment with the Village and the employee may be charged for any unreturned items.
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Chapter 18 — Definitions of Terms
The following words and phrases shall have the meanings indicated throughout this manual except
where context clearly indicates otherwise.

Anniversary date: the effective date of completion of one year of service shall constitute an
employee’s initial anniversary date for the purposes of determining length of service in calculating
employee benefits relating to years of service. When an employee is promoted, their original
anniversary date remains in effect for purposes of determining employee benefits. If an employee
voluntarily terminates employment with the Village and then is re-hired at a future date, the
completion of one year of service from the date of re-employment will serve as the anniversary
date for that employee.

Appointing authority: the Village President, Village Administrator, and/or Board of Fire and
Police Commissioners having the power of appointment and removal of subordinate positions in
any office or department by virtue of ordinance or other legally delegated authority.

Class: one or more positions sufficiently similar in respect to assigned work duties and
responsibilities that the same class title may be reasonably and fairly used to designate each
position allocated to the class, that the same minimum education and work experience
qualifications may be required, and the same salaly range may apply with equity.

Classification: the original assignment of a position to an appropriate class on the basis of type,
difficulty, and responsibility of work to be performed.

Demotion: the movement of an employee from a position in one class to a position in a lower
class, with a lower maximum salary rate because of disciplinary reasons, incapacity to perform the
work, inefficiency, or unsatisfactory work performance.

Department: any of the departments under the jurisdiction of the Village.

Department head: the officially appointed head of any department including the Building
Inspector, Finance/Administrative Services Director, Police Chief, and Public Works Director, and
any additional Department Head positions that may be duly authorized by the Village Board in the
future. This term is used interchangeably with “Management Team.”

Domestic partner: domestic Partners are defined as two people who have entered into a civil
union pursuant to 750 ILCS 75/1 et seq., commonly called the Illinois Religious Freedom

Protection and Civil Union Act.

Emergency: a sudden and unforeseen happening that requires the unscheduled services of an
employee to protect the health, welfare, and safety of the community.

Employee — Exempt: a position that is determined under the Fair Labor Standards Act (FLSA) to
be exempt from mandatory overtime provisions of the law.
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Employee — Non-Exempt: a position that is hourly and is entitled to receive overtime pay in
accordance with federal and applicable state and local laws.

Employee — Full-Time: a full-time employee is reasonably expected to work an average of 35 or
more hours of service per week, or actually works an average of 35 or more hours of service per
week during any one year period. Hours of service include each hour an employee is paid or
entitled to be paid for, actual hours worked and paid leave (including vacation, holiday, illness,
disability, layoff, jury duty, and military leave).

Employee — Regular, Part-Time: a part-time employee is reasonably expected to work, and the
employee works an average of fewer than 30 hours of service per week during any one year period.
Hours of service include each hour an employee is paid or entitled to be paid for, actual hours
worked and paid leave (including vacation, holiday, illness, disability, layoff, jury duty, and
military leave).

Employee — Seasonal: a seasonal employee has a typical length of employment of 6 months or
less where the period of employment begins at about the same time each year. These employees
are not eligible for employee benefits.

Employee — Temporary: a position comprising duties that occur, terminate, and recur seasonally,
intermittently, and according to the needs of the department.

Evaluation period: a test period during which a newly appointed or promoted employee is
required to demonstrate his or her fitness for the position by the actual performance of the duties
and responsibilities of the position.

Grievance: any dispute regarding the meaning, interpretation, application, or alleged violation of
the terms and conditions of these policies and procedures.

Immediate family: a legal spouse or domestic partner (as defined in this manual), child, stepchild,
adopted child, foster child, parent, stepparent, legal guardian, sibling, stepsibling, grandchild,
grandparent or spouse or domestic partner's immediate family.

Job description: a written statement of the characteristic duties, responsibilities, and qualification
requirements that distinguish a class of positions from another class.

Layoff: the separation of an employee that has been made necessary by lack of work or funds or
other reasons not related to fault, delinquency, or misconduct on the part of the employee.

Management team: employees involved in management of Village affairs, including Village
Administrator and department heads (defined above). Management Team positions are exempt
positions in which frequent attendance at night meetings or after-hours work is required. The
Village Supervisor may recommend additional positions to be classified as members of the
"Management Team." This term is used interchangeably with Department Head.

2 €
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Pay grade: a level of pay within the Compensation Plan that has a minimum and maximum salary
rate.

Position: a group of current duties and responsibilities assigned or delegated by competent
authority, requiring the full time, part-time, temporary, or seasonal appointment of one person.

Promotion: the movement of an employee from one position of one class to a position of another
class having a higher pay grade.

Reclassification: the official determination by the Appointing Authority that a position be
assigned to a class different than the one to which it was previously classified.

Relative: those individuals to whom the employee or employee's spouse or domestic partner is
related but not considered "immediate family" as defined above. This includes aunts, uncles,
nieces, nephews and first cousins.

Sworn Personnel: Police department personnel who are under the jurisdiction of the Board of
Police Commissioners, take an oath of office, and meet applicable state and local requirements are
considered sworn personnel.

Transfer: the movement of an employee from one department to another; or movement to another
class in the same department having the same pay grade and involving the performance of similar

duties and requiring essentially the same basic qualifications.

Vacancy: a duly created position that is not occupied and for which funds have been budgeted.
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Acknowledgement of Receipt
I have received a copy of the Village’s Employee Personnel Manual. I agree to read it and to
comply with the policies and procedures described in this Employee Personnel Manual. If I have
any questions regarding any of the Employee Personnel Manual’s provisions, I will consult with
my supervisor, supervisor or Human Resources representative(s). I understand that if I do not
follow the policies and procedures contained herein that I may be subject to disciplinary action, up
to and including termination of employment.

I also understand that this Employee Personnel Manual is the most up-to-date version of the
Village’s policies and procedures and replaces any prior written and oral communications about
the subjects contained in it.

I acknowledge that my employment relationship with the Village is “at-will”, meaning that,
regardless of anything contained in this Employee Personnel Manual and regardless of any custom
or practice, either I or the Village may terminate my employment at any time, for any reason or no
reason, with or without cause, and with or without procedural requirements. I understand that no
representatives of the Village, other than the Village Administrator in a writing signed by
him/her/them, may enter into any agreements, or make any representations, written or oral, to alter
my at-will status or otherwise create any contractual obligation between me and the Village.

I also understand that if my employment is governed by a collective bargaining agreement, the
terms of such agreement govern in the event of any conflict between these policies and the
collective bargaining agreement.

I further acknowledge that this Employee Personnel Manual and the policies contained herein are
not intended to create (and shall not be construed as creating) a contract (express or implied) for
employment between the Village and any employee and that said policies can be modified by the
Village at any time, with or without notice to me, in its sole and absolute discretion.

Print Employee Name:

Employee Signature:

Date:
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Exhibit A

Responsibility for Personal Vehicle Insurance
Agreement, Waiver, and Release

This AGREEMENT, WAIVER AND RELEASE (this “Agreement”), dated, , is executed,
entered into and delivered by the undersigned (the “Undersigned”) to and for the benefit of the Village of East
Dundee (the “Village”).

WHEREAS, the Undersigned, in the course of his/her employment with the Village may voluntarily elect, in
his or her discretion, to use certain vehicles owned by the Undersigned (“Vehicle”) subject to the terms and
conditions of this Agreement; and

WHEREAS, the Village shall not have any obligation or responsibility whatsoever for any such Vehicles; it
being the sole and exclusive responsibility and obligation of the Undersigned to provide any such Vehicle and
obtain insurance with respect to such Vehicles.

NOW, THEREFORE, the Undersigned hereby expressly agrees as follows:

1. Acknowledgement and Agreement. The Undersigned hereby acknowledges and agrees that (i) the
Village will not be providing any type of insurance for any Vehicle(s), (ii) the Village has advised the
Undersigned to obtain insurance for any Vehicle; (iii) the Undersigned has provided a copy of his or her
insurance card to the Village prior to executing this Agreement; (iv) the Vehicle shall not be insured by the
Village; (v) the Undersigned is not permitted to operate any such Vehicle if the Undersigned does not have
insurance or the insurance is modified or canceled; (vi) the Village shall have no obligation or responsibility
whatsoever for any such Vehicles; (vii) the Village shall have no obligation or responsibility whatsoever for any
liabilities arising from or damage to any such Vehicles; and (viii) the Village is not requiring the Undersigned
to use the Vehicle and the Undersigned is voluntarily choosing to use the Vehicle for his/her own benefit and/or
convenience. The Undersigned hereby agrees that he/she shall be solely and exclusively responsible for
obtaining insurance for any Vehicle the Undersigned uses in connection with his employment with the Village.

2. Release of the Village. The Undersigned agrees to, and hereby does, release and hold harmless the
Village from any and all rights, claims, losses, liabilities, charges, demands, and causes of action, claims or
attorneys’ fees, costs, expenses, legal, equitable, or otherwise, for damage, in whole or in part, to any Vehicle or
any equipment related thereto. The parties agree that the release under this Agreement is intended to have the
broadest application.

3. Knowing and Voluntary Agreement. The Undersigned hereby represents that the Undersigned has had
an opportunity to review and discuss the terms and meaning of this Agreement with legal counsel, and that the
Undersigned understands the terms and meaning of this Agreement, and that the Undersigned is entering into
this Agreement freely and voluntarily.

4. Miscellaneous. No consent, modification or amendment with respect to this Agreement may be effected
or shall be binding unless it is in writing, signed by both parties. This Agreement shall be governed by and
construed and interpreted in accordance with the laws of the State of Illinois. This Agreement embodies the
entire agreement and understanding between the parties hereto with respect to the subject matter set forth herein,
and supersedes all prior agreements and understandings relating thereto. If any provision of this Agreement or
any application of this Agreement is held to be invalid by a court of competent jurisdiction, the invalidity of that
provision or application shall not affect the validity or enforceability of any other provision or application of this
Agreement, which shall remain in full force and effect.

Signature Date:

Name (printed):
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EMPLOYMENT
(820 ILCS 192/) Paid Leave for All Workers Act.

(820 ILCS 192/1)
(This Section may contain text from a Public Act with a
delayed effective date)
Sec. 1. Short title. This Act may be cited as the Paid Leave
for All Workers Act.
(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/5)

(This Section may contain text from a Public Act with a
delayed effective date)

Sec. 5. Findings; legislative intent; construction.
(a) The General Assembly finds that it is in the public
policy interests of the State for all working Illinoisans to
have some paid leave from work to maintain their health and
well-being, care for their families, or use for any other reason
of their choosing.
(b) It is the intent of the General Assembly by enacting
this Act:
(1) To establish a minimum paid leave standard for
all workers in Illinois.

(2) To provide employment security and economic
security for employees who need to use paid time off from
work for any reason.

(3) To safeguard the welfare, health, safety, and

prosperity of the people of Illinois.

(4) To ensure that an employee not be denied use of

leave for noncompliance with leave notification policies if

the employer has not provided a written copy of 1its

notification policy to the employee.

In order to effectuate this intent, the provisions of this
Act shall be liberally construed in favor of providing workers
with the greatest amount of paid time off from work and
employment security.

(c) Nothing in this Act shall be construed to discourage
employers from adopting or retaining paid sick leave, paid
vacation, paid holidays, or any other paid time off or paid
leave policy more generous than policies that comply with the
requirements of this Act. Nothing in this Act shall be construed
to discourage or prohibit an employer from allowing the use of
paid leave at an earlier date than this Act requires.

Unless otherwise provided in a collective bargaining
agreement, nothing in this Act shall be construed to waive or
otherwise 1limit an employee's right to final compensation for
any type of leave promised to be paid under a contract of
employment or employment policy and earned by the employee
pursuant to the Illinois Wage Payment and Collection Act.
(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/10)
(This Section may contain text from a Public Act with a

https://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActiD=4351&ChapterID=68&Print=True 1/8
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delayed effective date)

Sec. 10. Definitions. As used in this Act:

"Construction industry" means any constructing, altering,
reconstructing, repairing, rehabilitating, refinishing,
refurbishing, remodeling, remediating, renovating, custom
fabricating, maintenance, landscaping, improving, wrecking,
painting, decorating, demolishing, or adding to or subtracting
from any building, structure, highway, roadway, street, bridge,
alley, sewer, ditch, sewage disposal plant, waterworks, parking
facility, railroad, excavation or other structure, project,
development, real property, or improvement, or to do any part
thereof, whether or not the performance of the work herein
described involves the addition to or fabrication into, any
structure, project, development, real property, or improvement
herein described of any material or article of merchandise.

"Construction industry" also includes moving construction
related materials on the job site or to or from the job site,
snow plowing, snow removal, and refuse collection.

"Department" means the Illinois Department of Labor.

"Domestic work" and "domestic worker" have the same meanings
as defined in Section 10 of the Domestic Workers' Bill of Rights
Act, except that "domestic worker" also includes independent
contractors, sole proprietors, and partnerships.

"Employee" has the same application and meaning as that
provided in Sections 1 and 2 of the Illinois Wage Payment and
Collection Act. "Employee" also includes all domestic workers,
and, for the purposes of this Act, domestic workers shall not be
excluded as employees under the provisions of item (1), (2), or
(3) of Section 2 of the Illinois Wage Payment and Collection
Act. "Employee" does not include:

(1) an employee as defined in the federal Railroad
Unemployment Insurance Act (45 U.S.C. 351 et seq.) or the
Railway Labor Act;

(2) a student enrolled in and regularly attending
classes in a college or university that 1s also the
student's employer, and who is employed on a temporary basis
at less than full time at the college or university, but
this exclusion applies only to work performed for that
college or university; or

(3) a short-term employee who is employed by an
institution of higher education for less than 2 consecutive
calendar quarters during a calendar year and who does not
have a reasonable expectation that they will be rehired by
the same employer of the same service 1in a subsequent
calendar year.

"Employer" has the same application and meaning as that
provided in Sections 1 and 2 of the Illinois Wage Payment and
Collection Act, except that for purposes of this Act, "employer"
also means the State and wunits of local government, any
political subdivision of the State or units of local government,
or any State or local government agency.

"Employer" does not include school districts organized under
the School Code or park districts organized under the Park
District Code.

"Writing" or "written" means a printed or printable
communication in physical or electronic format, including a
communication that is transmitted through electronic mail, text
message, or a computer system or is otherwise sent or stored
electronically.

(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/15)
(This Section may contain text from a Public Act with a
delayed effective date)

https://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActiD=4351&ChapterID=68&Print=True 2/8
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Sec. 15. Provision of paid leave.

(a) An employee who works in Illinois is entitled to earn
and use up to a minimum of 40 hours of paid leave during a 12-
month period or a pro rata number of hours of paid leave under
the provisions of subsection (b). The paid leave may be used by
the employee for any purpose as long as the paid leave is taken
in accordance with the provisions of this Act.

(b) Paid leave under this Act shall accrue at the rate of
one hour of paid leave for every 40 hours worked up to a minimum
of 40 hours of paid leave or such greater amount if the employer
provides more than 40 hours. Employees who are exempt from the
overtime requirements of the federal Fair Labor Standards Act
(29 U.S.C. 213(a) (1)) shall be deemed to work 40 hours in each
workweek for purposes of paid leave accrual unless their regular
workweek is less than 40 hours, in which case paid leave accrues
based on that regular workweek. Employees shall determine how
much paid leave they need to use, however employers may set a
reasonable minimum increment for the use of paid leave not to
exceed 2 hours per day. If an employee's scheduled workday is
less than 2 hours day, the employee's scheduled workday shall be
used to determine the amount of paid leave.

(c) An employer may make available the minimum number of
hours of paid leave, subject to pro rata requirements provided
in subsection (b), to an employee on the first day of employment
or the first day of the 12-month period. Employers that provide
the minimum number of hours of paid leave to an employee on the
first day of employment or the first day of the 12-month period
are not required to carryover paid leave from 12-month period to
12-month period and may require employees to use all paid leave
prior to the end of the benefit period or forfeit the unused
paid leave. However, under no circumstances shall an employee be
credited with paid leave that is less than what the employee
would have accrued under subsections (a) and (g) of this
Section.

(d) The 12-month period may be any consecutive 12-month
period designated by the employer in writing at the time of
hire. Changes to the 12-month period may be made by the employer
if notice is given to employees in writing prior to the change
and the change does not reduce the eligible accrual rate and
paid leave available to the employee. If the employer changes
the designated 12-month period, the employer shall provide the
employee with documentation of the balance of hours worked, paid
leave accrued and taken, and the remaining paid leave balance.

(e) Paid leave under this Act may be taken by an employee
for any reason of the employee's choosing. An employee is not
required to provide an employer a reason for the leave and may
not be required to provide documentation or certification as
proof or in support of the leave. An employee may choose whether
to use paid leave provided under this Act prior to using any
other leave provided by the employer or State law.

(f) Employees shall be paid their hourly rate of pay for
paid leave. However, employees engaged in an occupation in which
gratuities or commissions have customarily and usually
constituted and have been recognized as part of the remuneration
for hire purposes shall be paid by their employer at least the
full minimum wage in the jurisdiction in which they are employed
when paid leave 1is taken. This wage shall be treated as the
employee's regular rate of pay for purposes of this Act.

(g) Paid leave under this Act shall begin to accrue at the
commencement of employment or on the effective date of this Act,
whichever is later. Employees shall be entitled to begin using
paid leave 90 days following commencement of their employment or
90 days following the effective date of this Act, whichever is
later.

https://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActiD=4351&ChapterID=68&Print=True
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(h) Paid leave under this Act shall be provided upon the
oral or written request of an employee in accordance with the
employer's reasonable paid leave policy notification
requirements which may include the following:

(1) If use of paid leave under this Act is
foreseeable, the -employer may require the employee to
provide 7 calendar days' notice before the date the leave is
to begin.

(2) If paid leave under this Act is not foreseeable,
the employee shall provide such notice as soon as 1is
practicable after the employee is aware of the necessity of
the leave. An employer that requires notice of paid leave
under this Act when the leave 1is not foreseeable shall
provide a written policy that contains procedures for the
employee to provide notice.

(3) Employers shall provide employees with written
notice of the paid leave policy notification requirements in
this Section in the manner provided in Section 20 for notice
and posting and within 5 calendar days of any change to the
employer's reasonable paid leave policy notification
requirements.

(4) An employer may not require, as a condition of
providing paid leave under this Act, that the employee
search for or find a replacement worker to cover the hours
during which the employee takes paid leave.

(i) Except as provided in subsection (c), paid leave under
this Act shall carry over annually to the extent not used by the
employee, provided that nothing in this Act shall be construed
to require an employer to provide more than 40 hours of paid
leave for an employee in the 12-month period unless the employer
agrees to do so.

(j) Nothing in this Section or any other Illinois law or
rule shall be construed as requiring financial or other payment
to an employee from an employer upon the employee's termination,
resignation, retirement, or other separation from employment for
paid leave accrued under this Act that has not been used.
Nothing in this Section or any other Illinois law or rule shall
be construed as requiring financial or other reimbursements to
an employee from an employer for unused paid leave under this
Act at the end of the benefit year or any other time.

(k) If an employee 1is transferred to a separate division,
entity, or location, but remains employed by the same employer,
the employee is entitled to all paid leave accrued at the prior
division, entity, or location and is entitled to use all paid
leave as provided in this Section. If there is a separation from
employment and the employee is rehired within 12 months of
separation by the same employer, previously accrued paid leave
that had not been used by the employee shall be reinstated. The
employee shall be entitled to use accrued paid leave at the
commencement of employment following a separation from
employment of 12 months or less.

(1) Paid leave under this Act shall not be charged or
otherwise credited to an employee's paid time off Dbank or
employee account unless the employer's policy permits such a
credit. If the paid leave under this Act 1is credited to an
employee's paid time off bank or employee vacation account then
any unused paid leave shall be paid to the employee upon the
employee's termination, resignation, retirement, or other
separation to the same extent as vacation time under existing
Illinois law or rule. Nothing in this Act shall be construed to
waive or otherwise 1limit an employee's right to final
compensation for promised and earned, but unpaid vacation time
or paid time off, as provided under the Illinois Wage Payment
and Collection Act and rules. Employers shall provide employees
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with written notice of changes to the employer's vacation time,
paid time off, or other paid leave policies that affect an
employee's right to final compensation for such leave.

(m) During any period an employee takes leave under this
Act, the employer shall maintain coverage for the employee and
any family member under any group health plan for the duration
of such leave at no 1less than the level and conditions of
coverage that would have been provided if the employee had not
taken the leave. The employer shall notify the employee that the
employee is still responsible for paying the employee's share of
the cost of the health care coverage, if any.

(n) Nothing in this Act shall be deemed to interfere with,
impede, or in any way diminish the right of employees to bargain
collectively with their employers through representatives of
their own choosing 1in order to establish wages or other
conditions of work in excess of the applicable minimum standards
established in this Act. The paid leave requirements of this Act
may be waived in a bona fide collective bargaining agreement,
but only if the waiver is set forth explicitly in such agreement
in clear and unambiguous terms.

Nothing in this Act shall be deemed to affect the wvalidity
or change the terms of bona fide collective Dbargaining
agreements in effect on January 1, 2024. After that date,
requirements of this Act may be waived in a bona fide collective
bargaining agreement, but only 1if the waiver 1is set forth
explicitly in such agreement in clear and unambiguous terms.

In no event shall this Act apply to any employee working in
the construction industry who is covered by a bona fide
collective bargaining agreement, nor shall this Act apply to any
employee who 1is covered by a bona fide collective bargaining
agreement with an employer that provides services nationally and
internationally of delivery, pickup, and transportation of
parcels, documents, and freight.

Notwithstanding the provisions of this subsection, nothing
in this Act shall be deemed to affect the validity or change the
terms of a bona fide collective bargaining agreement applying to
an employee who is employed by a State agency that is in effect
on July 1, 2024. After that date, requirements of this Act may
be waived in a bona fide collective bargaining agreement, but
only if the waiver is set forth explicitly in such agreement in
clear and unambiguous terms. As used in this subsection, "State
agency" has the same meaning as set forth in Section 4 of the
Forms Notice Act.

(0) An agreement by an employee to waive his or her rights
under this Act is void as against public policy.

(p) The provisions of this Act shall not apply to any
employer that is covered by a municipal or county ordinance that
is in effect on the effective date of this Act that requires
employers to give any form of paid leave to their employees,
including paid sick leave or paid leave. Notwithstanding the
provisions of this subsection, any employer that is not required
to provide paid leave to 1its employees, including paid sick
leave or paid leave, under a municipal or county ordinance that
is in effect on the effective date of this Act shall be subject
to the provisions of this Act if the employer would be required
to provide paid leave under this Act to its employees.

Any local ordinance that provides paid leave, including paid
sick leave or paid leave, enacted or amended after the effective
date of this Act must comply with the requirements of this Act
or provide benefits, rights, and remedies that are greater than
or equal to the benefits, rights, and remedies afforded under
this Act.

An employer in a municipality or county that enacts or
amends a local ordinance that provides paid leave, including
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paid sick leave or paid leave, after the effective date of this
Act shall only comply with the local ordinance or ordinances so
long as the benefits, rights, and remedies are greater than or
equal to the benefits, rights, and remedies afforded under this
Act.

(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/20)

(This Section may contain text from a Public Act with a
delayed effective date)

Sec. 20. Related employer responsibilities.

(a) An employer subject to this Act shall make and preserve
records documenting hours worked, paid leave accrued and taken,
and remaining paid leave balance for each employee for a period
of not less than 3 years and shall allow the Department access
to such records, at reasonable times during business hours, to
monitor compliance with the requirements of this Act. 1In
addition, the records shall be preserved for the duration of any
claim pending pursuant to Section 35. An employer that provides
paid leave on an accrual basis pursuant to subsection (b) of
Section 15 shall provide notice of the amount of paid leave
accrued or used by an employee upon request by the employee in
accordance with the employer's reasonable paid leave policy
notification provisions. An employer that fails to comply with
this subsection is in violation of the Act and subject to the
civil penalties established in Section 35.

(b) An employer who provides any type of paid leave policy
that satisfies the minimum amount of leave required by
subsection (a) of Section 15 1is not required to modify the
policy if the policy offers an employee the option, at the
employee's discretion, to take paid 1leave for any reason.
Nothing in this Act shall be construed as requiring financial or
other reimbursements to an employee from an employer for unused
paid 1leave wunder this Act. Nothing in this Act shall be
construed to discourage an employer from adopting a paid leave
policy more generous than the requirements of this Act.

(c) For domestic workers, if an employer requires evidence
of hours worked for other employers to confirm that the domestic
worker has worked or is scheduled to work 8 or more hours in the
aggregate for any relevant workweek, a signed statement by the
domestic worker stating that he or she has performed or is
scheduled to perform domestic work for 8 or more hours in the
aggregate for any relevant workweek shall satisfy any
documentation requirements of hours worked under the Domestic
Workers' Bill of Rights Act and this Act. Such employer shall
not require more than one signed statement in a calendar quarter
if the hours the domestic worker has performed or is scheduled
to perform domestic work have not decreased to less than 8 hours
in the aggregate in any relevant workweek in that calendar
quarter. An employer that requires evidence of hours worked must
give the domestic worker written notice of such request and
allow no fewer than 7 days or until the next scheduled workday,
whichever is greater, for the domestic worker to comply with the
request. The employer may not deny paid leave pending submission
of the signed statement.

(d) An employer shall post and keep posted in a conspicuous
place on the premises of the employer where notices to employees
are customarily posted, and include it in a written document, or
written employee manual or policy if the employer has one, a
notice, to be prepared by the Department, summarizing the
requirements of this Act and information pertaining to the
filing of a charge upon commencement of an employee's employment
or 90 days following the effective date of this Act, whichever
is 1later. If an employer's workforce 1is comprised of a
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significant portion of workers who are not literate in English,
the employer shall notify the Department and a notice in the
appropriate language shall Dbe prepared by the Department.
Employees may also request that the Department provide a notice
in languages other than English, which the employer must post in
accordance with this subsection. An employer who violates this
subsection shall be fined a civil penalty of $500 for the first
audit violation and $1,000 for any subsequent audit violation.
(e) No employer shall interfere with, deny, or change an
employee's work days or hours to avoid providing eligible paid
leave time to an employee.
(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/25)

(This Section may contain text from a Public Act with a
delayed effective date)

Sec. 25. Retaliation. It is unlawful for any employer to
threaten to take or to take any adverse action against an
employee because the employee (1) exercises rights or attempts
to exercise rights under this Act, (2) opposes practices which
the employee believes to be in violation of this Act, or (3)
supports the exercise of rights of another under this Act. It is
unlawful for any employer to consider the use of paid leave by
an employee as a negative factor in any employment action that
involves evaluating, promoting, disciplining, or counting paid
leave under a no-fault attendance policy. Such retaliation shall
subject an employer to civil penalties pursuant to this Act.

An employee who has been unlawfully retaliated against shall
also be entitled to recover through a claim filed with the
Department, all legal and equitable relief as may be
appropriate.

(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/30)

(This Section may contain text from a Public Act with a
delayed effective date)

Sec. 30. Department responsibilities.

(a) The Department shall administer and enforce this Act.
The Department has the powers and the parties have the rights
provided in the 1Illinois Administrative Procedure Act for
contested cases.

(b) An employee may file a complaint with the Department
alleging violations of the Act within 3 years after the alleged
violation. An employer that violates this Act is liable to any
affected employee for damages in the form of the actual
underpayment, compensatory damages, and a penalty of not less
than $500 and no more than $1,000. Employees shall also be
entitled to such equitable relief as may be appropriate, in
addition to <reasonable attorney's fees; reasonable expert
witness fees, and other costs of the action, which shall be paid
by the employer to the employee.

(c) The Department has the power to conduct investigations
in connection with the administration and enforcement of this
Act, including the power to conduct depositions and discovery
and to issue subpoenas. If the Department finds cause to believe
that this Act has been violated, the Department shall notify the
parties in writing, and the matter shall be referred to an
Administrative ©Law Judge to schedule a formal hearing in
accordance with hearing ©procedures established Dby rule.
Administrative decisions shall be reviewed under the
Administrative Review Law.

(d) The Department is authorized to impose civil penalties
prescribed in Section 35 for any violation of this Act.

(e) The Department is authorized to collect and supervise
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the payment of any damages awarded pursuant to Section 25 and
subsection (b) of this Section to an employee or employees under
this Act. Any sums recovered by the Department on behalf of an
employee or employees under this Act shall be paid to the
employee or employees affected. The Department is not authorized
to collect and supervise the payment of any awarded attorney's
fees. Those fees shall be subject to collection by the attorney
awarded such fees.

(f) The Attorney General may bring an action to enforce the
collection of any awards made under this Act.

(g) The Department shall adopt rules necessary to administer
and enforce this Act.
(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/35)
(This Section may contain text from a Public Act with a
delayed effective date)

Sec. 35. Penalties and enforcement. An employer that
violates this Act or any rule adopted under this Act shall be
subject to a civil penalty of $2,500 for each separate offense.
An offense means any violation of this Act with the exception of
a violation of the notice requirement in subsection (c) of
Section 20. Any penalties collected from an employer under this
Section or under subsection (d) of Section 20 for violations of
this Act shall be deposited into the Paid Leave for All Workers
Fund, a special fund created in the State treasury that is
dedicated to enforcing this Act.

(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/95)
Sec. 95. (Amendatory provisions; text omitted).
(Source: P.A. 102-1143, eff. 1-1-24; text omitted.)

(820 ILCS 192/97)
(This Section may contain text from a Public Act with a
delayed effective date)
Sec. 97. Severability. The provisions of this Act are
severable under Section 1.31 of the Statute on Statutes.
(Source: P.A. 102-1143, eff. 1-1-24.)

(820 ILCS 192/99)
(This Section may contain text from a Public Act with a
delayed effective date)
Sec. 99. Effective date. This Act takes effect January 1,
2024.
(Source: P.A. 102-1143, eff. 1-1-24.)
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Memorandum

To: Village President and Board of Trustees DUNDEE
From: Franco Bottalico, Assistant to the Village Administrator 257 age"
Subject: Code Update for Planning, Zoning & Historic Commission Name Change

Date: December 18, 2023

Action Requested:

Staff recommends Village Board approval of an ordinance updating the Village Code to
consolidate the Historic Commission and the Planning and Zoning Commission for efficiency
purposes and update the name of the commission in the code.

Summary:
The membership of the Historic Commission and the Planning and Zoning Commission are the

same, and while their purposes and duties remain separate, the commission members are
comprised of the same membership for both. To create efficiencies and streamline portions of
the code, the commission’s name is being updated to reflect both commissions and will now be
known as the Planning, Zoning and Historic Commission.

Attachments:
Ordinance



ORDINANCE NUMBER 23-

AN ORDINANCE OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE COUNTIES,
ILLINOIS, AMENDING SECTIONS 150.01, 150.02, 150.03, AND 153.15 OF THE VILLAGE OF
EAST DUNDEE VILLAGE CODE TO CONSOLIDATE THE HISTORIC COMMISSION AND
THE PLANNING AND ZONING COMMISSION

WHEREAS, the Village of East Dundee (“Village”) is a home rule unit of local government
pursuant to Section 6 of Article VII of the Constitution of the State of lllinois, and has the authority
to exercise any power and perform any function pertaining to its government and affairs; and

WHEREAS, the membership of the Historic Commission and the Planning and Zoning
Commission are the same, and while their purposes and duties remain separate, the commission
members are comprised of the same membership for both; and

WHEREAS, the Village desires to amend Sections 150.01, 150.02, 150.03, and 153.15 of
the Village of East Dundee Village Code (“Village Code”) to consolidate the Historic Commission
and the Planning and Zoning Commission for efficiency purposes; and

WHEREAS, the President and Board of Trustees have determined it to be in the best
interest of the Village to amend the Village Code to consolidate the Historic Commission with the
Planning and Zoning Commission; and

NOW THEREFORE BE IT ORDAINED BY THE VILLAGE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE COUNTIES, ILLINOIS,
AS FOLLOWS:

SECTION 1: Incorporation. That the recitals above shall be and are hereby incorporated as
Section 1 as if restated herein.

SECTION 2: Amendments to Chapter 150. That Chapter 150, titled “Planning and Zoning
Commission,” of the Village Code is hereby amended as follows with the additions in bold and
double-underlined and deletions struck-through:

‘PLANNING, ANB ZONING, AND HISTORIC COMMMISSION
“§ 150.01 ORGANIZATION.

“(A) Creation. A Planning, and Zoning, and Historic Commission is hereby
created for the village to carry out the duties of a plan commission, ard-zoning
board of appeals, and those duties assigned by village ordinances to the Historic
Commission. When used in this chapter, “Commission” shall be construed to

mean the Planning, and Zoning, and Historic Commission and

“Commissioners” shall be construed to mean the members of the Commission.

* * *

(G) Foregoing compensation. Notwithstanding any provision to the contrary, any
member of Planning, and Zoning, and Historic Commission may elect to forego
any, or all, of the compensation to which they are otherwise entitled for any part
of their term by notifying the Village Treasurer, in writing, of such an election and
the amount the Commissioner wishes to forego, the length of time the
Commissioner wishes to forego such compensation, and the effective date of the
election. Nothing in this section shall be construed to prohibit any Commissioner
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from rescinding the election to forego compensation, upon written notice to the
Village Treasurer of their desire to rescind the election to forego compensation.

§ 150.02 PLAN COMMISSION, ZONING BOARD OF APPEALS REFERENCES.

Any ordinance, code, regulation, and the like of the village or state statute that
references the Plan Commission and/or Zoning Board of Appeals and/or the Historic
Commission shall mean the Planning, and Zoning, and Historic Commission.

§ 150.03 DUTIES OF THE COMMISSION.

The duties of the Commission are as follows:

* * *

(D) To perform those duties and functions assigned by Chapter 153 §§-153-146
et seq. to the Historic Commission.

SECTION 3: Amendment to Chapter 153. That Chapter 153, titled “Historical District,” of the
Village Code is hereby amended as follows with the additions in bold and double-underlined and

deletions struck-through:

SECTION 4: Continuation. All provisions of the Village Code not amended herein shall remain
in full force and effect.

SECTION 5: Severability. That if any Section, paragraph or provision of this Ordinance shall be
held to be invalid and unenforceable for any reason, the invalidity or unenforceability of such
Section, paragraph or provision shall not affect any of the remaining provisions of this Ordinance.

SECTION 6: Repeal. That all ordinances, resolutions, motions or parts thereof in conflict with
this Ordinance shall be hereby repealed.

SECTION 7: Effect. That this Ordinance shall be in full force and effect upon its adoption,
approval and publication in pamphlet form as provided by law.

[SIGNATURE PAGE FOLLOWS.]
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PASSED this day of

2023 pursuant to a roll call vote as follows:

AYES:

NAYES:

ABSENT:

APPROVED by me this

ATTEST:

of 2023.

Katherine Diehl, Village Clerk

4870-8669-3264, v. 2
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Memorandum

To: Village President and Board of Trustees

From: Erika Storlie, Village Administrator
Brandiss Martin, Finance and Administrative Services Director

Subject: Ordinance Updating the Village’s Paid Vehicle Parking Tax
Date: December 18, 2023

Action Requested:
Staff recommends Village Board approval of an ordinance amending the Village Code to modify

the way the paid vehicle parking tax is assessed. The parking tax would convert to a flat rate of
6% and apply to cars, trucks, RV’s, semi-trailers and inoperable vehicles.

Summary:
In 2022, the Village Board enacted a vehicle parking tax that applies to cars, trucks, RV’s, semi-

trailers, and inoperable vehicles at a rate of $0.50 per day or $S6 per month. Collections for the
past year have been somewhat inconsistent and because of this staff recommended the
conversion of the tax to a flat rate on the gross amount paid for parking.

The Village board discussed this during the FY2024 budget process and reached a consensus to
convert to a rate of 6%. The attached ordinance reflects this change, and it would go into effect
on February 1, 2024. Once adopted, staff will notify affected businesses to give them adequate
time to implement the new tax by the start date.

It is estimated that this new rate will increase revenue by $100,000 per year which will assist
the village in maintaining the roads and infrastructure that the vehicles use on a daily basis,
especially the semi-trailers whose road impact is significant.

Attachments:
Parking Tax Ordinance



ORDINANCE NUMBER 23-

AN ORDINANCE OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE COUNTIES,
ILLINOIS, AMENDING SECTION 35.17 OF THE VILLAGE OF EAST DUNDEE VILLAGE
CODE RELATING TO THE VEHICLE PARKING TAX

WHEREAS, the Village of East Dundee (“Village”) is a home rule unit of local government
pursuant to Section 6 of Article VIl of the Constitution of the State of lllinois, and has the authority
to exercise any power and perform any function pertaining to its government and affairs; and

WHEREAS, Section 35.17 of the Village of East Dundee Village Code (“Village Code”)
provides for a Vehicle Parking Tax; and

WHEREAS, the Village desires to amend the Village Code to revise how the amount of
the tax is calculated and imposed on the use and privilege of parking a vehicle in parking lots and
garages in the Village; and

WHEREAS, the President and Board of Trustees have determined it to be in the best
interest of the Village to amend the Village Code as set forth in this ordinance; and

NOW THEREFORE BE IT ORDAINED BY THE VILLAGE PRESIDENT AND BOARD
OF TRUSTEES OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE COUNTIES,
ILLINOIS, AS FOLLOWS:

SECTION 1: Incorporation. That the recitals above shall be and are hereby incorporated
as Section 1 as if restated herein.

SECTION 2: Amendment. Section 35.17, titled “Vehicle Parking Tax,” of Chapter 35
titted “Taxation,” of Title lll, titled “Administration,” of the Village Code is hereby amended to be
read as follows with the additions in bold and double-underlined and deletions struck-through:

“§ 35.17 VEHICLE PARKING TAX.

* % %

(B) Tax imposed. A tax is hereby imposed upon the use and privilege of parking a
vehicle in or upon any parking lot or garage in the village in the amount of 6% of the charge or

fee pald for parklng %é@%r—day—fer—eaeh—vehreleqealﬂked—m orona parklng Iot or garage fer

men%h—er—any—#aeﬂen—thepeef The tax hereln IeV|ed shaII be pald in addltlon to any and aII other

taxes. The ultimate incidence of and liability for payment of said tax is to be borne by the person
who seeks the privilege of occupying space within said parking lot or garage, said person
hereinafter referred to as “recipient.”

* k k9

SECTION 3: Continuation. That all provisions of the Village Code not amended herein
shall remain in full force and effect.

SECTION 4: Severability. That if any Section, paragraph or provision of this Ordinance
shall be held to be invalid and unenforceable for any reason, the invalidity or unenforceability of
such Section, paragraph or provision shall not affect any of the remaining provisions of this
Ordinance.

4883-1396-3670, v. 1



SECTION 5: Repeal. That all ordinances, resolutions, motions or parts thereof in conflict
with this Ordinance shall be hereby repealed.

SECTION 6: Effect. That this Ordinance shall be in full force and effect upon its adoption,
approval and publication in pamphlet form as provided by law, except that the tax levied in this
Ordinance shall take effect on February 1, 2024.

PASSED this day of 2023 pursuant to a roll call vote as follows:
AYES:
NAYES:
ABSENT:
APPROVED by me this of 2023.

Jeffrey Lynam, Village President
ATTEST:

Katherine Diehl, Village Clerk
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Memorandum

LLA
ER il

=EAST=

To: Village President and Board of Trustees DUNDEE
From: Franco Bottalico, Assistant to the Village Administrator "S:f:\‘“
Subject: Request for a Class E-4 Liquor License for Aliano’s Ristorante, 310 N. River Street
Date: December 18, 2023

Action Requested:
Staff recommends Village Board approval of an ordinance authorizing an amendment to

Ordinance 23-26 and the issuance of and increase by one (1) Class E-4 liquor license to Aliano’s
JSLS, Inc. d/b/a Aliano’s Ristorante operating at 310 N. River Street, East Dundee, IL 60118.

Summary:
Aliano’s owners, Teresa Rossi (20%) and Bhajan Singh (80%) (“Applicants”) have an existing

ordinance granting an E-4 liquor license to Aliano’s Café located at 304 N. River Street, Inc.
under FLJ River Street, Inc. via Ordinance 23-26. However, the applicants have expressed to
staff their difficulty in receiving liquor deliveries to Aliano’s Ristorante located at 310 N. River
Street, and that this location is under their other business entity named Aliano’s JSLS, Inc.

Since the applicants have two different business entities, one for each location, the attached
ordinance has been drafted for the Board to consider 1) amending Ordinance 23-26 to reflect
one Class E-4 liquor license issued to 304 N. River Street, Aliano’s Café under FLJ River Street,
Inc.; and 2) issuing a Class E-4 liquor license to 310 N. River Street, Aliano’s Ristorante under
Aliano’s JSLS, Inc.

The Class E-4 Liquor License allows for the sale of both on premises alcohol sales of all legal
alcohol and retail sale of beer, wine and spirits of 40 proof or less for off-premises
consumption. Should the Village Board authorize the granting of this liquor license, this will
increase the number of approved liquor licenses in the Municipal Code.

Attachments:

Ordinance
Redacted Application



ORDINANCE NUMBER 23-

AN ORDINANCE OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE
COUNTIES, ILLINOIS, AUTHORIZING AN AMENDMENT TO ORDINANCE 23-26
AND THE ISSUANCE OF AND INCREASE BY ONE CLASS E-4 LIQUOR LICENSE
(ALIANO’S JSLS, INC. OPERATING AT 310 N. RIVER ST.)

WHEREAS, the Village of East Dundee (“Village”) is a home rule unit of local
government pursuant to Section 6 of Article VII of the Constitution of the State of lllinois,
and has the authority to exercise any power and perform any function pertaining to its
government and affairs; and

WHEREAS, the lllinois Liquor Control Act, 235 ILCS 5/1-1, et seq., authorizes
the Village to determine the number, kind and classification of licenses for the retail sale
of alcohol liquor, and to establish rules and regulations for the sale thereof; and

WHEREAS, in January of 2023, the Village received a request for a new Class
E-4 liquor license from FLJ River Street, Inc. doing business as Aliano’s Ristorante &
Café, located at 304-310 N. River Street, East Dundee, lllinois (“Premises”); and

WHEREAS, it was represented to the Village by the then applicant that the entity
FLJ River Street, Inc. encompassed both locations of 304 N. River Street and 310 N.
River Street as one location, operating under one corporation; and

WHEREAS, on January 23, 2023, the Village Board approved the request for the
issuance of a Class E-4 liquor license to FLJ River Street, Inc. (Ordinance 23-04); and

WHEREAS, the shareholders, owners and managers of FLJ River Street, Inc.
(“Company’”) sold their interests in the Company to Teresa Rossi and Bhajan Singh
(hereinafter “Applicants”); and

WHEREAS, Section 116.06(c) of the East Dundee Code of Ordinances (“Code”)
required Applicants to apply to the Village for a new liquor license because of the
transfer of ownership in the Company; and

WHEREAS, on June 26, 2023, the Village Board approved Ordinance 23-26
transferring ownership of the Class E-4 liquor license to Applicants under the FLJ River
Street, Inc. entity; and

WHEREAS, now Applicants have informed the Village by way of application that
the Premises is actually now operating as two, distinct corporations, each requiring its
own liquor license; and

WHEREAS, Applicants now seek a separate Class E-4 liquor license for the
entity known as Aliano’s JSLS, Inc., operating at 310 N. River Street, East Dundee,
lllinois (“Restaurant’); and

WHEREAS, it is now represented to the Village by Applicants that the location of
304 N. River Street, East Dundee, lllinois is operating as FLJ River St. Inc. (“Café”) with
a separate address from the Restaurant; and



WHEREAS, the President and Board of Trustees have determined it to be in the
best interest of the Village to authorize the issuance of a Class E-4 liquor license to
Aliano’s JSLS, Inc., the Restaurant, to Applicants and to increase the number of Class
E-4 liquor licenses by one for the location of Restaurant only; and;

WHEREAS, the President and Board of Trustees have also determined that it is
in the best interests of the Village to amend Ordinance 23-26 to reflect that the Class E-
4 liquor license issued to FLJ River Street is now for the location only at 304 N. River
Street, Café only; and

NOW THEREFORE BE IT ORDAINED BY THE VILLAGE PRESIDENT AND
BOARD OF TRUSTEES OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE
COUNTIES, ILLINOIS, AS FOLLOWS:

SECTION 1: Incorporation. That the recitals above shall be and are hereby
incorporated as Section 1 as if restated herein.

SECTION 2: Authorization of issuance of one Class E-4 Liquor License to
Applicants for Restaurant. That the Village Board authorizes issuance of one Class
E-4 liquor license to Applicants operating at Aliano’s JSLS, Inc. at the Restaurant
location only of 310 N. River Street, East Dundee, lllinois upon proof satisfactory to the
Village Administrator and Village Counsel that compliance with the Village Code is
satisfied.

SECTION 3: Ordinance 23-26 is Amended. Ordinance 23-26 is amended to
reflect that the Class E-4 liquor license issued to FLJ River Street, Inc. is for the address
of 304 N. River Street, East Dundee, lllinois, the Café only, and the Village
Administrator or her designee is authorized to hereby amend the liquor licensed issued
to the Café to reflect this amendment.

SECCTION 4. Increase of Number of Liquor Licenses. Section 116.05(B) of
the Village Code of Ordinances is amended as follows, with additions bold and double

underlined and deletions struck-through:
CLASSIFICATION: NUMBER PERMITTED

E-4 12

SECTION 5: Continuation. That all provisions of the Village Code herein shall
remain in full force and effect.

SECTION 6: Severability. That if any Section, paragraph or provision of this
Ordinance shall be held to be invalid and unenforceable for any reason, the invalidity or
unenforceability of such Section, paragraph or provision shall not affect any of the
remaining provisions of this Ordinance.

SECTION 7: Repeal. That all ordinances, resolutions, motions or parts thereof
in conflict with this Ordinance shall be hereby repealed.

SECTION 8: Effect. That this Ordinance shall be in full force and effect upon
its adoption, approval and publication in pamphlet form as provided by law.



SECTION 9: Automatic Reduction. As set forth in Subsection 116.05(1) of the
Code, in the event that Applicants’ license for the Restaurant is revoked, expires without
renewal, surrendered by the licensee-holder or is otherwise terminated pursuant to
Code, the total number of licenses or permits available in the Class E-4 shall be
automatically reduced by that license or permit unless thereafter the number of licenses
or permits is increased by the Village Board.

PASSED this day of 2023 pursuant to a roll call vote as
follows:
AYES:
NAYES:
ABSENT:
APPROVED by me this of 2023.

Jeffrey Lynam, Village President
ATTEST:

Katherine Diehl, Village Clerk



APPLICATION FOR ALCOHOLIC LIQUOR LICENSE
License Period January 1, 2023 - December 31, 2023

[IIJNIJEE

DATE OF APPLICATION: |\ Dec 2Za273

LeGALNAMEOFBuUsiness:  Allawa's S3S L 8 X TNC

DBANAME: P\\ Yonacs'S R‘\ S To< oo 2 IL SALES TAX #:
BUSINESS ADDRESS: 310 ). RAwer S‘\'. _ EAST DUNDEE,IL. PHON

MAILING ADDRESS (if different):

E-MAIL ADDRESS:

NavkorAmuca Tecese B . Ress\ rove: [T

NAME/ADDRESS of the person who will be managing the ongoing affairs of this business at these premises:

1.

License Classification and Annual Fee: $500 Please check the classification that you are applving for

CLASS ANNUAL FEE
ClASS A TAVEIM c.oveeerrveesiiienceeee e saeaeseees s essenssasesesensssassssensnasenssnasnsssacs $2000
Class A-1 Tavern with Beer Garden (consumption on premises) .............. $3000
Class A-2 Beer/wine on premises with Beer Garden __..................... $2500
Class B Package LiqUor.......cccuciciimiinienieesrnimnsnisiinensccssnsinsssssssnssssssasssenes $2000
DClass B-1 Supermarket/Drug Store........cccveevmreniicinieericciinenecsnsiecssnernins $2000
Class B-2 Package LiQUOT......ccccocoimiiiirenesinssesssssanssssasssnssasssssssssssanss $1200
| 1Class B-3  Mail Order LiCOnSe... ... vemmmereesseeeseasseesessssssaneeeasessesssasesans $300
Class B-4 Beer, Wine & Liquor (Package form - consumption off premises) $1500
Class B-5 Beer, Wine & Liquor (Package form - consumption on premises) $2000
D Class C  Incorporated not-for-profit organization............cccccceuercueirccuccccninnnns $750
E Class C-1 Public Golf Course/ReStaurant..............cccerereernsreeesraressosnessasnsens $2500
ClassD  Outdoor Amusement Park...........c.ccoeeucueeeeueaesseesssiesssessssnessenses $1250
Each Additional Pount of Distribution.........ccecvcereecvnnicnicinninnn $375
ClassE  Restaurant with Bar.........cc.ceeveeeeiiereecoesiciecias e ceeess e cesecassnenas $2500
Class E-1 Restaurant with Service Bar Only........ccveicccrnininisininncnccniinnns $1500
Class E-2 Wine & LiQUOT ....cviuirieercirinesanisesanssiesssansesssssssassassssassssscssns $1000
Class E-3 Restaurant with Beer & Wine Only and Packaged Sales........... $2500
Class E-4 Restaurant with Bar and Packaged Sales............ccoouererecaruerenneee $2800
ClassF  Special EVent ..........ccooeeiivieeisierineeresnniissssens s sasssssinsssonssssans $100/day
Class G BanQUEL .....c.oucueeeeeemmcninisssenssssssssssssssssssssassssssensssssesssasasssnees $2500
LIClass H  Fntertainment VEnUe......ooooo..cooveoseoeoeeessessssmeseeesesessssseresseessese $3000
D Class I Specialty Food & Beverage Establishment...........cccoooiiueuecriniennee $1000
[ Class s Village Caterer ........c.coevecuememreresesiarmreessssnssiesssesiesmesssssssssnssssesssins $500
Class J-1 Caterer with Business Outside of Village..........ccccoeeueurrunrriucnnunnene $300
D Class K Caboose Concession Stand ............coceeceeeevemveesessusienenssesssssansiseenees $500
LI CIaSST  BIeW PUD oo ssseese e $2500
* Fee for additional license shall be $1000
/
V| Sidewalk Service Endorsement ($100) Village Right-Of-Way Service End(?rscment 1
(Events sponsored or approved by the Village)




License Period: Commencing each year on January 1 and ending on December 31

Type of Business Entity (check one):

Individual Corporation
Partnership Other (specify) o

The following information must be provided with respect to any and all individual owners, partners,
corporate officers, corporate directors, managers and, if a corporation, all persons owning directly or
beneficially more than 5% of the corporation stock:

Note:  Full names must be listed with middle initials. Furthermore, the applicant must notify the Local
Ligquor Control Commission in writing of a change in parmerships, officers, directors, persons
holding directly or beneficially more than 5% in interest of the stock or ownership interest. or
managers of the establishment within ten (10) days of said change.

NAME Tecese
SOCIAL SECURITY
HOME ADDRESS

DRIVER'S LICENSE

BUSINESS TITLE —

PERCENTAGE OF STOCK HELD 23 %/ R
NAME B s R \

SOCIAL SECURITY
HOME ADDRESS
DRIVER'S LICENSE

BUSINESS TITLE o€ S\ w T -

PERCENTAGE OF STOCK HELD 6 (] 6/ o o

NAME
SOCIAL SECURITY # _____ BIRTHDATE — .
HOME ADDRESS ———

DRIVER'S LICENSE # HOME PHONE #
BUSINESS TITLE - o o

PERCENTAGE OF STOCK HELD e s e e

Note:  If additional space is required, please attach a separate sheet of paper.



3. Has the applicant ever had a liquor license issugd by the Federal government, any State government, County or
municipal government? Yes v1No

If answer is in the affirmative, state the name of the licensing unit of government, when and where said license was issued.

6.  Hasthe applicant/any owner ever had any previous liquor license denied, suspended or revoked? Yes No
If answer is in the affirmative, state the date and reason for such.

7. Have any of the applicants/any owners ever been convicted of a felony or any violation of the
Gaming Laws of the State of Illinois or any other state or any Federal Gaming Laws? Yes B{\Jo

If answer is in the affirmative, state the date and reason for such conviction.

8.  Ifthe applicant does not own the premises for which the license is sought, does the applicant have a lease for a full
period of a year of which the license is to be issued? Yes No I own the premises
NOTE: If the answer is affirmative, attacha copy of said lease to the application.

9. Has the applicant/any owners been delinquent in payment of any federal, state or local taxes? Yes D No
If the answer is affirmative, please explain:

Is the payment still delinquent at this present time? v | Yes No

10.  Does the applicant understand that successful completion of a State certified beverage alcohol sellers and servers
education and training (BASSET) program is required of all persons who sell or serve alcoholic beverages, all management
personnel working on the premises, and anyone whose Job entails the checking of IDs for the purchase of alcoholic
beverages, pursuadt to the requested license, and that such compliance is subject to random checks by the Village of East
Dundee? Yes No

11. Does the applicant understand and agree that during the license period, any violation of Federal, State or Vitlage laws
and ordinances will be referred to the Iocal Liquor Control Commission and that such violation may result in the suspension
or revocation of said license laws and ordinances will be referred to the #,Liquo trol Commission and that such
violation may result in the suspension or revocation of said license? '@ Yes No

12. Does the applicant understand and agree that members of the East Dundee Police Department shall have the authority
to enter at any time upon the premises licensed hereunder to determine whether any State or Village laws and ordinances
have bgen or are being violated, and at such time to examine the premises of said licensee in connection therewith?

Yes No

13.  Are any of the applicants public officials, orfis any other person, directly or indirectly related in any way to the
business entity, a public official? Yes No

14. Will the applicant be applying for a state supplemental video gaming license from the Village? Yes Bﬂqo
15, Applicant has provided all required documents included in the attached checklist Yes No




3. Has the applicant ever had a liquor license issued by the Federal government, any State government, County or

6. Has the applicant/any owner ever had any previous liquor license denied, suspended or revoked? DY&G Bﬁo
If answer is in the affirmative, state the date and reason for such. B

—— -_—

7. Haveany of the applicants/any owners ever been convicted of a felony or any violation of the
Gamingl.awsoftheStatcofl!linoisoranyotherstateoranyFederaIGamingLaws? DYCS Q/No

If answer is in the affirmative, state the date and reason for such conviction.

e —————————— e —_—

8. Ifthe applicant does not own the premises for which the license is sought, does the applicant have a lease for a full
period of a year of which the license is to be issued? B’;'es D No D 1 own the premises
NOTE: If the answer is affirmative, attacha copy of said lease to the application.
9. Has the applicant/any owners been delinquent in payment of any federal, state or local taxes? D Yes Dﬁo
If the answer is affirmative, please explain:

— - e e e —

Is the payment still delinquent at this present time? D Yes D No
10.  Does the applicant understand that successful completion of a State certified beverage alcohol sellers and servers
education and training (BASSET) program is required of all persons who sell or serve alcoholic beverages, all management
personnel working on the premises, and anyone whose job entails the checking of IDs for the purchase of alcoholic
beverages, to the requested license, and that such compliance is subject to random checks by the Village of East
Dundee? Yes D No

violation may result in the suspension or revocation of said license? Yes No

12. Does the applicant understand and agree that members of the East Dundee Police Department shall have the authority
to enter at any time upon the premises licensed hereunder to determine whether any State or Village laws and ordinances
haﬁu or are being violated, and at such time to cxamine the premises of said licensee in connection therewith?

Yes No

13, Areany of the applicants public officials, or i y other person, directly or indirectly related in any way to the
business entity, a public official? DYes W

4. Will the applicant be applying for a state supplemental video gaming license from the Village? @{m [

13, Applicant has provided all required documents included in the atiached checklist [Ses [ ]no



16. Do you owe money to any other village department or have an
against the property? If yes, please explain:

y liens by the Village of East Dundee
Yes No

NOTARIZED SIGNATURE
F THE UNITED STATES,
Xes

DO YOU ATTEST, BY YOUR
VIOLATE ANY OF THE LAWS O
THE VILLAGE OF EAST DUNDEE?

BELOW, THAT YOU WILL NOT

OF THE STATE OF ILLINOIS, OF OF
(Please answer YES or NO)

******#***************************************#****#*****#*****************************

STATE OF ILLINOIS)
) SS.
COUNTY OF KANE)

I hereby swear by my si
¢ given these answers to induce th
mentioned aforesaid,

I 'am signing in my capacity as p e Te v

gnature here affixed that all of the foregoing facts are true and correct and that [
e Village of East Dundee to grant the Liquor License

(Individual, Owner, or Partner)

or as Presidant . Officer of
(President, Secretary or Treasurer)
Alicmo's TSLR ™ TNC.
(Corporation) . )\
Bl —
Signatire of Applicant
I am signing in my capacity as Pc.wt' tTwvwev
(Individual, Owner, or Partner)
or as Secre Tox v . Officer of
(President, Secretary or Treasurer)
llamo's T5C3 TINC

(Corporation)

Lonne

<

Signature of A}gplicant #2

Subscribed and sworn to before

me this ||_m day of
TieCemper 2073

@/M

Notary PublicX

OFFICIAL SEAL
DANA MMCCURRY

NOTARY PUBLIC, STATE OF ILLINOIS
My Commission Expires 7/21/26




ACORD" CERTIFICATE OF LIABILITY INSURANCE By

THI8 CERTIFICATE 13 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THiS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE n co
AWVEORPRODUCER,ANDTNE CERTIFICATE HOLDER, NTRACT BETWEEN THE 1SSUING INSURER(S), AUTHORIZED

IMPORTANT. If the certificate holder s an ADDITIONAL INBURED, the policy(ies) must have ADDITIONAL INSURED

provisions or be endorsed.
# SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificats does not confer rights to the certificate holder in Heu of such endorsement(s).

PROCUCER Name.| Clifford T Surges
Surges 3 Associates, Inc. ooNe (773)472-5 | 4% woy (773) 472-2044
2140 W S # J Bty 170979 1 £-0000 (NG, No) (172977 es
- Roscoe St. DO# _Gsurges@amfam com
‘7:‘,m“ —— .. NBURER(S) AFFORDING COVERAGE _ NACO .
) - - INSURER A : Amg;!i_c‘_m! Family Mutgd Insurance Company . 1e7rs
MEURER D,
Allanos JSLS inc, dba Alianos Ristorante INSURER G :
310 N River St g
East Dundee, L 60118 SIRERD: .
’ WEURERE,

THS 1S TO CERTIY THAT T POl ICATE NUMBER: REVISION NUMBER: _
POLICIES OF INSURANCE LISTED BELOW 1A FOR THE POLICY FER0D
CERTINCATE wony mESIANDING ANY REQUIREMENT, TERM OR CONDTION o o ooueD, 10 THE INSURED NAMED ABOVE FOR THE

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
malmm&ﬂ BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

D ms OF SUCH POLICIES, LIMUS_SNOW@ MAY HAVE BEEN REDUCED BY PAID CLAIMS,
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' DAMAGETORENTED " |~ " Ei e
Ll clamsaape moocua ' | PREMISES (Ea oceurrence) | 8 90.000.00
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L o Y ’ BPP1055917 08/15/2022 09/15/2023 PERSONAL & ADV INJURY _ | § 2,000,000.00
GBI ACGREGATE Laa APPLIES PER. ‘ | cenera aGorEGaTE | 5 4.000,000.00
—re L] [ { Pro0ucrs. courroracg | 3 4.000,000.00
| oner | | | i s
= ’ ‘ Enscooeny O3
|| ANvauTo “ lmvwmvmvmlﬂs
|| AuTos oLy mmueo ' ['soiy IURY Por qocsiont)( $
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| |eemiams | [, ' ‘ |Eacnoccummewcr s
EXCERS LAS | CLABISIADE } !Qc_g_nggns s —
| s
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ANYPROPRIETORPAR TNER/EXE CUTIVE | EL EACH ACCIDENT s
OFFICERMEMDER EXCLUDED? NIA | fE L S ACCIOENT - ———
Bhendetary v NH) D i £ L_DISEASE - EA FMPLOYEE! §
¥ yor, doscribe | | EL DISEASE- EAEMPLOYEE( S
| | EL DISEASE . POLICY LIMIT | §
Liquor Liabi | Liquor Liabilty
A ‘ BPP1055917 1 09/15/2022 | 09/15/2023  ea. common cause $1.000,000 00
i | Aggregate $2.000,000.00
DESCRIPTION OF OPERATIONS /LOCATIONS { VENICLES (ACORD 101, Addtional & Bchadule, may be ¥ more apace ls requiced)
CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANGELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DEUIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS,
Vilage of East Dundee e . .
oo Do, 80118 S
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‘ o -— \(7"‘"
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RIDER A TO LEASE DAITD JUNE 1, 2019
FFOR RENTAL OF T STOREFRONT
AT 310 N, RIVER STREET UNIT 1B

This ngf'is hereby made a part of the above-named lease agreement (the “Lease™). The terms
l‘:ld m;:\dnlmns of this Rider shall govem over the provisions of the 1.ease and are made a port
thereof.

1 Security Deposit:

1.1. Amount. The security deposit will be seven thousand six hundred forty-nine dotlars
and twenty-one hundredth’s dollars ($7,649.20) and will be paid in two equal
installments. The first instaliment will be due on August 5, 2023, and the second
instatiment will be duc on Scptcmber S, 2023. The deposit will be held by Lessor v/
without allowance of intercst and necd not be kept separate and apart, but may be
commingled with, any funds in Lessor's control as sccurity for the full and faithful
performance of every provision of this Lease to be performed by Lessee.

1.2. Default. If Lessce defaults with respect to any provision of this Lease, including but
not limited to the provisions relating to payment of rent, Lessor may use, apply or v/
retain all or any parnt of the Security Deposit for payment of any rent or other sum in
default, or for the payment of any other amount which Lessor may spend or become
obligated to spend by reason of Lesser's default or to compensate Lessor for any
other loss or damage which Lessor may suffer by reason of Lessec's default.

1.3. Restoration. If any portion of any Security Deposil is to be used or applicd, Lessec
shall, within five (5) days after written demand therefore, deposit with Lessor an
amount sufficient (o restore the Security Deposit to the amount required to be
deposited at on the date of the demand and Lessee’s failure to do so shall be o
malerial breach of this Lease

1.4. Return. If Lessce shall fully and faithfully perform every provision of this Lease o
be performed by it, the Security Deposit, or any balance thercof, shall be retumed to
Lessee (or ot Lessor's option 1o the lust ussignee of Lessev's interest hereunder)
within thirty (30) days alter the Termination Date, or the end of the Extended Term,
if applicable, and Lessee hus vucated the Leased Premises  In the event Lessor sells
it interest in the Building, l.essor may deliver the Security Deposit to the purchaser
of Lessor's interest in the Building, and thercupon Lessor shall be discharged from
any further liability with respect 1o the Security Depasit and Lessee agrees 1o look
solely to the purchuser of Iessor's interestin the Building. Lessee further agrees not
10 fook 10 any murtgagee, Morlgagee in possession or successor in titke 1 the
Building for the Seennity Deposit unless such Secnrity Deposit has actually been
received by sasd mortgagee or suceessor in interest as seeunty for Lessee™s
performance of the provisions of 1his | ease

2 Cogsent o Jurisdiction | essee and atl Guarantors irrevocably agree that, subjevt to

eswir's sule and absolute clection. all sctions or provecdings weany way arising vut ofor
ybated 1o s | ease will be hitigatcd w cowts having situs i Rane County. THhoeos v
1 v and oll Guarantors hercby consent and subniit to the jurssdicion vt any vourt

Jac ateed watlun Kone County, Himws, waive puosonal soivice ol process upon Lesses aed

ol Guarantrs, and agree that all such service muy be made by registenid mund dwected 1o

I essee wid 8l Guorantors 8t the address stated herem and service so glade will be

’ !\\A

1 Fessee will pay 10 1 eseor five hundred dollass (?Mom to compensate | essor s Jegal
focs s propanny ths docnment This paysent will b duc upon aping, s Rida

deemed 1o be vompleted upon scual reveipt . Y (




4 Guarapiy. 1he rental payments and the terms of this lease will be perscpnlly guaranteed

By James Seng, | isa Seng. and Ann Rosst @ ) /‘/ 8 ,\b 2,
Tevess A a

$ Lesseo'snsuranee At all times on and aller delivery of the PremiseV 1o f essee, | essee

will carry and maintain, at its expense, 8 non=deduetible:

5 L Generat |iabitty. Commervial general linbility insurance policy, including (but not
limited t0) insurance against assumed or coniractual liability under this I.easc, with
respect to liability arising out of the Lease, use, occupancy or maintenance of the
Premises and all areas appurtenant thereto, (o afford protection with respect to
personal injury, death or praperty damage of not less than One Million Dollars

(51,000.000) per occurrence combined single limit/Two Millian Dollars ($2,000,000)

general; and

5.2 Property and Casualty. All-risks property and casualty insurance policy, including
theft coverage, written at replacement cost value and with replacement cost
endorsement, covering all of Lessee’s personal property in the Premises (including,
without limitation, inventory, trade fixtures, floor coverings, furniture and other
property removable by Lessee under the provisions of this Lease) and all leasehold
improvements installed in the Premises by or on behalf of Lessee; and

5.3. Boiler and Machinery. Comprehensive boiler and machinery equipment policy.
including clectrical apparatus, if applicable; and

5.4. Worker's Compensation. If and to the extent required by law, worker’s
compensation insurance policy, or similar insurance in form and amounts required by
law.

5.5. Dram Shop Insurance. Lessee will provide Dram Shop/Liquor Lisbility insurance in
an amount agreeable to the Lessor and nome the Lessor and Root as an additional
insured. A copy of the current policies will be sent 1o Lessor.

$.6. Lessee’s Contractor’s Insurance. Lessee shall require any contractor of Lessee
performing work on the Premises to carry and maintain, at no expense to Lessor. a
non-deductible:

(2) General Liability. Commercial genernl liability insurance palicy, including
(but not limited 10) contractor’s liability coverage, contractual liability coverage,
complcted operations coverage, broud form property damage endorsement and
contractor's protective liability coverage, to afford protection, with respect 1o
personal injury, death or property damage of not less than One Million Dollars
($1,000,000) per occurrence combined single limit/Two Million Dollars
(52,000,000) gencral aggregate (but not less than $1,000,000 per location

aggregate),

(b) Automobile. Comprehensive sutomobile liability insurance policy with fimits
for each occurrence of not less than One Million Dollars ($1,000,000) with
respect to personsl injury or death and Five Hundred Thousand Dollars

($500,000) with respect to property damage; and

(¢) Worker’s Compensation. A worker’s compensation insurance policy or
similar insurance in form and amounts required by law.

(d) Policy Requircments, The company or companics wriling any insurance
which lLessee is required fo carry and maintain or cause to be carried or
maintained pursuant 1o Sections 4 as well as the form of such insurance, shall at
ali times be subjcct to Lessor’s approval and any such company or companics
shall be licensed to do business in the Stete of Hlinois. Commercial gencral
lishility and sll-risks property and casunlty insurance policies evidencing such
insursnce shall, with respect to commercial general liubility policies, name
Lessor and/or its designec(s) vs sdditional imured ond, with respect 1o ull-risks
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propenty amd vastially ansurnm e policies, name T essor andfor iy desipniee (xy na
toss payee, shall be primary ol non vonftbitory, and shall olso comam o
provision by whicls the morer aprees that aie h policy shall ot be coneefled,
matenally changed or nov renewed withom nl Jenst thirty (30) days" advance
nohiee 1o Lessor, by celied mail, retwrn receipt rwequested, or 1o such oflser pantly
or address as may be designated by Lessor ot its desigiee 1ach sich pelie y. urn
cedtificate thereof, shall be deposited with Tessor by [ essee promptly upon
commencenment of T essee's obligation to procine the same IF Lessee ahall farl to
perform any of its obligations under Sections 4, 1.easor iy perform the same and
the vost of same shall be deemed Additional Rental and shall be puyable upon
T essor's demand

I essee Lessor
b ,'/~’ —
\{Lu;za,_ / (2 R _ ﬁ',,,/7,‘:‘/é
Aliano’s JSLS, Ine. River Fast Propertics, L1.C

By its President L+

Tavesa A, Ross é&
Y

GUARANTY

o

In consideration that the within Lease was exccuted and delivered to the Lessee within
named at the below-named Guarantor's request, and in further consideration of one dollar to
Guarantor paid by Lessec above named, Guarantor hereby guarantees on the day and year first
above written, to said Lessor, its successors and assigns, the performance by the Lessee of all
the obligations of Lessee under the above Lease, and Guarantor will pay all Lessor’s expenses,
including attorney’s fees and costs, incurred in enforcing said obligations, or incurred in
enforcing this guaranty; and Guarantor hereby waives notice of any default by Lessce under the
terms of said Lease, any consent to any extension of time for the payment of money due under
said Lease, or to any other indulgences granted thereunder to Lessce by Lessor. Guarantors
irrevocably agree that, subject to Lessor’s sole and absolute clection, all actions or proceedings
in any way arising out of or related to this Guaranty will be litigated in courts having situs in
Kane County, lllinois. All Guarantors herchy consent and submit to the jurisdiction of any court
located within Kane County, Hiinois, waive personal service of process vpon all Guarantors, and
agree that all such service may be made by registered mail directed 1o all Guarantors at the
address stated herein and servi 3&&: will be deemed 1o be completed upon actual receipt.

3060 Wagner Road, Aurora, I1. 60502

Address
3060 Wagner Road, Aurora, 1L 60602
Address
&@%;{, _/Zé/_/:gi o 324 Montabello, Bloomingdale, I1, / 2
60108 /S
Teresa Ann Rossi Address Ve K \}



RIDER A TO LEASE DAILD IUNE {, 20109
FOR RENTAL OF THE STORFURON T
AL Y06 - 08N RIVIER STRET )

1 Ridey is hereby made a part of the above-uamed lease agreement (the “F ease™)  The terms
n}nd conditions of this Rider shall govem aver the provivions of the | ease and are mnde a pan
thenvaf

H & ‘Hﬁl\!llﬁmi]:

2. G

3 J.essce will pay (o Lessor five hundred dollars ($500.00) 1o compensate Lessor for ity legal

1.1. At'tnount. The seeurity deposit will be five thousand nine hundred sixty-ninc and
thirty-six onc hundredths dollars (55,969.36) and will be paid in two cqual
fnstallmcms, The first installnient will be duc on August 5, 2023, and the second \/
installment will be due on September 5, 2023, The deposit will be held by Lessor
without allowance of interest and need not be kept separate and apari, but may be
commingled with, any funds in Lessor's control as security for the full and faithful
performance of every provision of this Lease to be performed by Lessee,

1.2. Default. If Lessee defaults with respect to any provision of this Lease, including but
not limited 1o the provisions relating to payment of rent, Lessor may use, apply or
retain all or any part of the Sccurity Deposit for payment of any rent or other sum in
default, or for the payment of any ather amount which Lessor may spend or become
obligated (o spend by reason of 1.¢ssee’s default or to compensate Lessor for any
other loss or damage which Lessor may suffer by reason of Lessee’s defauit.

1.3. Restoration. If any portion of sny Security Deposit is to be used or applicd, Lessee
shall, within five (5) days afier written demand therefore, deposit with Lessor an
amount sufTicient to restorc the Security Deposit to the amount required 1o be
deposited at on the date of the demand and Lessec’s fnilure to do so shall be n

matcrial breach of this Lease.

1.4. Return, If Lessee shall fully and faithfully perform every provision of this Lease to
be performed by it, the Sceurity Deposit, or any balance thereof, shall be retumed to
Lessee (or at Lessor's option fo the last assignee of Lessec’s interest hercunder)
within thirty (30) days after the Termination Datc, or the end of the Extended Term,
if applicable, and Lessee bas vacated the 1eased Premises. In the event Lessor sells
its interest in the Building, Lessor may deliver the Security Deposit to the purchaser v
of Lessor’s interest in the Building, and thereupon Lessor shall be discharged from
any further liability with respect o the Sccurity Deposit and Lessee agrees to look
solely to the purchaser of Lessor’s interest in the Building, Lessce further agrees not
10 look 1o any morigagee, morlgagee in posscssion or suceessor in title to the
Building for the Sccurity Deposit unless such Security Deposit has actually been
received by said morigagee or successor in interest as securily for Lessec's
performance of the provisions of this Lease.

iediction: I.cssce and all Guarantors immevocably agree thal, subjeet to

Lessor's sole and sbsolute election, all actions or proceedings in any way arising out of or
related w this Lease will be litigated in courts having situs in Kane County, Wlinvis.

Lessee and all Guurantors hereby consent and submit to the jurisdiction of any coun 4

locsted within Kane County, Winois, waive personal service of process upon Lessee and
o)l Guarsntors, and agree that all such service may be made by registered mail directed 10 2) ’
Lessee und ull Guaraniors ai the address stated herein and service so made will be o /
deemed w be compleicd upon actual receipt. ' \ ( \.
L}
A

fees in prepasing this documend This payment will be duc upon signing this Rider.



4 Cuamony,  The rental payments s the terms of this fease will mu«m;lly Rusraniced 14 ’)

by James Seng, 1isa Seng, and Ann Rowy
Al 12 R (A Lﬁ‘) »~ ;&J' a3
Teresaq <
p. Lgmmm Atall times on and afles delivery of the Pedinises to ) evsee, Lessee

wWill carry and maintain, at its expense, a nonsdeductible

1 General Laability - Commercral aenenal lisbility insurance policy, including (but not
limited 10) insurance agoinst assumed or contractunl liability under this I.case, with
respect to lishility ansing out of the Lease, use, occupancy or maintenance of the
Premises and all areas appurtenant thereto, to afford protection with respect 10 /s
peesonal injury, death or property damage of not less than One Million Dollars
(31.000.000) per oceurrence combined single limiv'Two Million Dollars ($2,000,000)
gencral; and

£2. Property and Casualty. All-risks property and casualty insurance policy, including
theft coverage, written at replacement cost value and with replacement cost
endorsement, covering all of Lessee's personal property in the Premises (including,
without limitation, inventory, trade fixtures, floor coverings, fumniture and other
property removable by Lessec under the provisions of this Lease) and all leaschold
improvements installed in the Premises by or on behalf of Lessee; and

$ 3. Boiler and Machinery. Comprehensive boiler and machinery equipment policy,
including electrical apparatus, if applicable; and

3.4. Worker’s Compensation. If and 1o the extent required by law, worker's =
compensation insurance policy, or similar insurance in form and amounts required by
law,

5.5. Dram Shop Insurance, Lessce will provide Dram Shop/Liquor Liability insurance in
an amount agreeable to the Lessor and name the Lessor and Root as an edditional
insured. A copy of the currcat policies will be sent to Lessor.

e

non-deductible:

(8) General Liability. Commercial general linbility insurance policy, including
(but not limited 10) contractor’s liability coverage, contractual liability coverage,
completed operations coverage, broad form property damage endorsement and
contractor's protective liability coverage, to afford protection, with respect to Y
personal injury, death or propeny damage of not less than One Million Dollars
($1,000,000) per occumence combined single limi/Two Million Dollars
(52,000,000) gencral aggregate (bul not less than $1,000,000 per location
aggregate);

(b) Automobile. Comprehensive automobile liability insurance policy with limits
for each occumence of not less than Ope Million Dollars (51,000,000) with ~
respect to personal injury or death and Five Hundred Thousand Dollars
(5500,000) with respect to property damage; and

(¢} Worker's Compensation. A worker's compensation insurance policy or
similar insurance in form and amounts required by law,

(d) Policy Requirements. The company or companies writing any insurance
which Lessee is required to carry and mainisin or cause 1o be carried or
maintained pursuant (o Sections 4 as well as the form of such insurance, shall at
all times be subject 1o Lessor's epproval and any such company or companies T,
shall be licensed to do business in the State of Ilinois. Commercial general 2 .
liability and all-risks property and casually insurance policies evidencing such %A }
insurance shall, with respect 1o commerciol general lisbility policies, name

Lessor and/or its designee(s) as additions] insured and, with respect 1o all-risks m

vt
-



PPN and casnaliy snsuranee polioes, name Lessor amd or gp devignee(s) o
fose povee, shalt be promany and contnbutony, amd shall also onlain a
prdvsan by swhinh the insang BRIECS that such policy hall nor be vancelled,
matenally hanged o ot tenewed without at feasy thirty (30) dsys* advance
oot b esson, by gertiied mml, retin recetpl requested, oe 1o such other pariy
& uddress as may be devignated by T essor or y1s designee | ach such poliey, or 8
wettificate thenst, shall be deposited with T esey by Tessee promptly upon
ommencement of 1 essee’s obligation to procire the same 101 ecsce shall fal to
rerform any of ye obhigations under Sections 4, I cxsor may perform the same and
the cont of same shall be deerved Additonal Rental and shall he payable upon
I essor's demand

T e | essor:
s raivl -~
- ) -—;7 T e PP
%ﬁfl—#&n i e T E
Aliana's JSLS, Inc, Ed Rivenstreet, 11 C

Tevesa A, Resd

By its Presidentd-a-t-Song (2} w
GUARANTY

Guarantor paid by Lessee above named, Guaraator hereby guarantees on the day and year first
above written. 1o said Lessor, jts successors and assigns, the performance by the Lessee of all
the obligations of Lessee under the above Lease, and Guarantor will pay all Lessor’s expenscs,
including atnomey’s fees and costs, incurred in caforcing said obligations, or incurred in
enforcing this guaraaty; and Guarantor hereby waives notice of any default by Lessce under the

located within Kane Couaty, Iilinois, waive personal service of process upon all Guaruntors, and
agree that all such service may be made by registered mail directed to all Guarantors at the
address stated herein and service so made will be deemed to be completed upon actual receipt

GUARANTOR:

3060 Wagner Road, Aurora, I, 60502
Address

3060 Wagner Road, Aurora, 11, 60602
Address

324 Momabelio, Bloomingdate, 11,

Address



This is a request to the East Dundee Liquor Control Commissioner to grant an existing liquo
licensee an endorsement to sell and service alcoholic beverages:

Please select the option(s) you are applying for:

Sidewalk Service Endorsement ($100 fee)
Village Right-of-way Service Endorsement (Events sponsored/approved by the Village)

HOLD HARMLESS AGREEMENT

To the fullest extent permitted by law, the undersigned hereby agrees to defend, indemnify and
hold harmless the Village of East Dundese, its officials, agents and employees, against injuries,
deaths, loss, damages, claims, suits, liabilities, judgments, cost and expenses (including
attorneys fees), which may in anywise accrue against the Village of East Dundee, its officials,
agents and employees, arising in whole or in part or in consequence of the Sidewalk Service
and/or Right-of-Way Service Liquor Endorsement or which may in anywise result therefore,
except that arising out of the sole legal cause of the Village of East Dundese, its officials, agents
or employees. The undersigned shall, at its own expense, appear, defend and pay all charges
of attomeys and all costs and other expenses arising therefore or incurred in connections
therewith, and, if any judgment shall be rendered against the Village of East Dundee, its
officials, agents and employees, in any such action, the undersigned shall, at its own expense,
satisfy and discharge the same.

The invalidity or unenforceability of any of the provisions hereof shall not affect the validity or
enforceability of the remainder of this Agreement.

Agreed this __| ™ qay of ‘T cember’ 2023

———

Aliome's ISLS, TWC
(Name of Business)

Bla, fe L—)

(Signature of Liquor Licensee)

Baan NI VN
e ia?ee)

(Printed Nantfe of Liquor L

Nothing set forth in this Agreement shall be deemed a waiver by the Village of any defenses or immunities relating
to any person or entity or their property, that are or would be otherwise available to the Village or
its Representatives under the provisions of the lllinois Local Government and Govemmental Employees
Tort Immunity Act, or that are otherwise available to local governments and their corporate authorities,
officers, employees, agents and volunteers under the common law of the State of lllinois or the United States of
America.



This is a request to the East Dundee Liquor Control Commissioner to grant an existing liqu:
licensee an endorsement to sell and service alcoholic beverages:

Please select the option(s) you are applying for:

idewalk Service Endorsement (3100 fee)
Village Right-of-way Service Endorsement (Events Sponsored/approved by the Village

HOLD HARMLESS AGREEMENT

To the fullest extent permitted by law, the undersigned hereby agrees to defend, indemnify and
hold harmless the Village of East Dundee, its officials, agents and employees, against injuries,

The invalidity or unenforceability of any of the provisions hereof shall not affect the validity or
enforceability of the remainder of this Agreement.

Agreed this __ 1™ day of T 2rerber’ 2023

AL&AA‘& S8, T Ne.
(Name of Business)

,/[37/)4.

(Signature of Liquor Licensee)

Icrrsa  EPocs)
(Printed Name of Liquor Licensee)

Nothing set forth in this Agreement shall be deemed a waiver by the Village of any defenses or immunities relating
to any person or entity or their property, that are or would be otherwise available to the Village or
its Representatives under the provisions of the lllinois Local Government and Governmental Employees
Tort Immunity Act, or that are otherwise available to local govemments and their corporate authorities,
officers, employees, agents and volunteers under the common law of the State of Illinois or the United States of
America.
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BASSET Card P . STATE OF
¢ llinois

LIQUOR CONTROL COMMISSION

N

April 26, 2022

(ANRRRRCRAETRO B

L D: L051478759
JULIANA SERRANO etter [D: L0514787592

212 ORLEANS ST . _
CARPENTERSVILLE FL 60110 License No.: SA-1146665
Expiration Date:  4/25/2025

License Type: Basset Card

Your “Student ID number” is: 1146665-101469
Your “Trainer's ID number” is: 5A-1146665

Your BASSET Card is located BELOW

DO NOT throw away this letter as you will need your
“Student ID number” directly above to re-print your card.

IMPORTANT:

To re-print your card, visit the llinois Liquor Control Commission website at ILCC.illinois.gov_

LCCB-01 (N-01/15)

(click on the RESOURCES tab to access the “BASSET Card Lookup” page).

ILLINOIS LIQUOR CONTROL COMMISSION
100 W. Randolph Street, Suite 7-801 - Chicago, IL 60601
BEVERAGE ALCOHOL SELLERS AND SERVERS
EDUCATION AND TRAINING [BASSET] CARD

:
.
Date of Certification: 4/25/2022‘Exp1res 4/25/2025 H
Trainer’s IL L}quor License Number: 5A-1146665 '
:
:

; JULIANA SERRANO' .
' 212 0RLEANS ST ", o gno 5
; » CARPENTERSVILLE FL 60110

**Card is not transferrable**

P-000069



Inois BASSF
ZLLER / SERVER CERTIFICATION

Trainee Name: Kaitlyn Delaney School Name:
i " ba Learn2Serve
Certificate #: 000028943062 360training.com d

[ =
AT
. =

Date of Completion: 06/01/2023

| R Ay

[ 4
certify that the above named person This caurse provides necessary
successfully completed an approved .59.“_”_.._“”“”“ HHHMM.HM.””.»
Learn2Serve Seller/Server courss.

T'us s your temporary tertificate of 33926: You will receive your othciar card in the madl. Prease -Qiuau.nrm: :0Ns to
e e o R o oo 10 S—

Corporate Headquarters

— 2 SLEEE Q2w the Laae syt i
Ausiar Ty 'y
une A1 wKD g
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lllinois BASSET
SELLER / SERVER CERTIFICATION

Trainee Name: Alishah Cadengo School Name:

Certificate #: 0000274987 19 360training.com dba Learn2Serve
Date of Completion: 0 1/13/2023

certl a e above name on This course provides necessary
successfully completed an approved knowledge and techniques for the
Learn2Serve Seller/Server course responsible serving of alcohol

This is your temporary certificate of completion. You will receive your official card in the mail. Please forward all questions to support@360trainin .com



lllinois m>mmm._.
SELLER / SERVER CERTIFICATION

Trainee Name: Waylon Berndt School Name:

Certificate #: 000030282709 360training.com dba Learn2Serve
Date of Completion: 1 1/13/2023

e above name perso This course provides necessary
Successfully completed an approved knowledge and techniques for the

ibl i f alcohol.
Learn2Serve Seller/Server course. responsible serving of alcoho
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Memorandum

To: Village President and Board of Trustees DUNDEE
From: Brandiss J. Martin, Finance & Administrative Services Director 257 1g0"
Subject: Repeal of Refuse Sunset Clause

Date: December 18, 2023

Action Requested:

Staff recommends Village Board approval of an ordinance to repeal the refuse sunset clause
approved on April 16, 2018, in Ordinance 18-06 which amended Chapter 50 of the Village of
East Dundee Municipal Code. The Village will continue to charge residential customers for trash
services in the same manner, provide current discounts (in an administrative policy also on the
agenda for tonight) and establish payment rates via resolution.

Funding Source:

Revenue and expenditures for refuse and recycling occur within the General Fund.

Summary:
At the Village Board meeting on October 16, 2023, staff requested the Board discuss and

provide direction on the removal or extension of the refuse sunset clause approved on April 16,
2018. Staff noted the following areas of concern regarding incorporating the refuse and
recycling expenditure into the General Fund as a permanent expenditure:

1. The cost of refuse service is approximately $270,000, annually.

2. The General Fund’s primary revenue source is Home Rule and regular sales tax. This
makes up nearly 50% or more of the revenue in the Fund. Heavy reliance on such
revenue can be problematic as it ebbs and flows based on economic conditions at the
time and could pose problems supplementing costly user fees in the future.

3. In most communities, the majority of all user fees (i.e. water & sewer) are paid for
directly by the user and is not supplemented by the municipality to allow for the funding
of other, more significant, services, projects, and infrastructure needs of the
municipality. Residents and businesses of the Village who do not utilize our contracted
vendor for refuse and recycling will be paying for the cost of a user service that does not
benefit them.

4. Annually, the Board makes considerable efforts to fully fund the Police Pension at the
Lauterbach & Amen’s recommended contribution amount. The Pension Fund is
currently partially funded by the Village’s property tax levy. The property taxes received



do not fully fund this contribution, and as such, the Village supplements the
contribution through the General Fund. In order to meet the recommended
contribution amounts for SY23, the Village will make an additional contribution of
$349,854 from the General Fund. With the hiring of the Deputy Chief and two new
officers as well as the objective of becoming a completely full-time department, the cost
of Police Pension contributions will significantly increase, requiring an increase to the
tax levy, or additional supplementary funds from the General Fund.

5. The Prairie Lakes TIF will expire December 31, 2023. The Village will collect its final
incremental tax revenue from this TIF in 2024. When the Village is able to levy to
capture this increment for property taxes payable in 2025, staff will recommend this
entire portion of the increment be directed to supplement payments to the Police
Pension. Currently, this TIF supplements 39.1% (about $220,000) of the 2012A GO Bond
(matures in 2032). With this TIF expiring, the General Fund or other TIFs will be
responsible for covering this portion of the bond payment.

6. With the construction of the parking garage, the Village will be adding on new debt of at
least $3,000,000 from the Downtown and Dundee Crossings BDD. Post construction, the
Village is unclear of the annual maintenance or other related expenses for this project.

7. Without an identified new source of revenue or increase to alternative fees to replace
this user fee, staff does not recommend the elimination of this user fee.

On November 20, 2023, despite concerns relayed regarding the historical context of the
implementation of the fee and its temporary vs permanent nature, there seemed to be a
consensus from the Village Board to cease the practice of extending the “temporary” term of
this annually and instead to adopt it permanently.

Legislative History:

Chapter 50 of the Code of Ordinances (Garbage and Refuse) was amended on August 7, 2017.
The automatic sunset date for the ordinance was approved on April 16, 2018 (Ordinance 18-
06), April 8, 2019 (19-12), April 20, 2020 (20-09), April 19, 2021 (21-15), April 18, 2022 (22-16),
and on April 17, 2023 (23-19).

Attachments:
Repeal Ordinance

Ordinance 23-19



ORDINANCE NUMBER 23-__
AN ORDINANCE OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE
COUNTIES, ILLINOIS, REPEALING SECTION 50.07 AND AMENDING SECTION
37.01(D)(3) OF THE VILLAGE OF EAST DUNDEE CODE OF ORDINANCES

WHEREAS, the Village of East Dundee (“Village”) is a home rule unit of local
government pursuant to Section 6 of Article VII of the Constitution of the State of lllinois,
and has the authority to exercise any power and perform any function pertaining to its
government and affairs; and

WHEREAS, Section 37.01(D)(3) of the Village of East Dundee Code of
Ordinances (“Code”) provides a fee sharing schedule for residents of the Village
pertaining to garbage collection; and

WHEREAS, Section 50.07 of the Code provides that Village Green and Gardiner
Place senior apartments residents receive a rebate from the Village regarding garbage
collection fees; and

WHEREAS, the Village Board of Trustees have previously passed ordinances
providing for both Section 50.07 of the Code to sunset and become null and void by a
date certain, and the Village Board of Trustees have also extended the expiration dates;
and

WHEREAS, in an effort to conserve resources, and in preparation of the FY2024
budget, the Village Board of Trustees desire to cease providing for fee sharing and
rebates to residents by code with regard to garbage collection fees and instead adopt
rates and rebates via a resolution and an administrative policy; and

WHEREAS, the President and Board of Trustees have determined it to be in the
best interest of the Village to repeal Section 50.07 and amend Section 37.01(D)(3) of the
Village Code; and

NOW THEREFORE BE IT ORDAINED BY THE VILLAGE PRESIDENT AND
BOARD OF TRUSTEES OF THE VILLAGE OF EAST DUNDEE, COOK AND KANE
COUNTIES, ILLINOIS, AS FOLLOWS:

SECTION 1: Incorporation. That the recitals above shall be and are hereby
incorporated as Section 1 as if restated herein.

Section 2: Repeal. Section 50.07 of the Village Code shall be repealed in its
entirety as follows, with deletions-struck-through:




*kk

Section 3. Amendment. Section 37.01(D)(3) shall be amended as follows, with
additions bolded and double underlined and deletions struck-through:

§ 37.01 FEE AND FINE SCHEDULE.

(D) Garbage and refuse (Chapter 50).
(1) Pickup of recyclables by unauthorized person(s): $100
(2) All other garbage and refuse violations: $60

(a) Prepayment reduction of fine. Full fine amount is due and may be
payable by mail within 30 days of issue. 50% of the fine amount may be paid by mail if
done so within 15 days of issue date.

(3) Each dwelling unit to which the Village garbage collector provides

rial llection shall ill i-monthly. R n ny r
rovi Vill residen hall n rov n li
R lution of the Vill Board of Tr

SECTION 3: Continuation. That all provisions of the Village Code not amended
herein shall remain in full force and effect.



SECTION 4: Severability. That if any Section, paragraph, or provision of this
Ordinance shall be held to be invalid and unenforceable for any reason, the invalidity or
unenforceability of such Section, paragraph, or provision shall not affect any of the
remaining provisions of this Ordinance.

SECTION 5: Repeal. That all ordinances, resolutions, motions or parts thereof in
conflict with this Ordinance, shall be hereby repealed.

SECTION 6: Effect. That this Ordinance shall be in full force and effect upon its
adoption, approval and publication in pamphlet form as provided by law.

[SIGNATURE PAGE FOLLOWS]

PASSED this day of 2023 pursuant to a roll call vote as
follows:
AYES:
NAYES:
ABSENT:
APPROVED by me this of 2023.

Jeffrey Lynam, Village President
ATTEST:

Katherine Diehl, Village Clerk



Ordinance No. 23-19

ORDINANCE OF THE VILLAGE OF EAST DUNDEE, KANE AND COOK COUNTIES,
ILLINOIS AMENDING CHAPTER 50 OF THE CODE OF ORDINANCES
(GARBAGE AND REFUSE)

BE IT ORDAINED by the President and Board of Trustees of the Village of East Dundee,
Cook and Kane Counties, Illinois, that Chapter 50 and Chapter 37 of the Code of Ordinances are
hereby amended as follows:

Section 1. Section 50.07 of Chapter 50 is hereby amended by deleting said Section in the
entirety and replacing it with the following:

Section 50.07 Senior Citizen Discount.

B. The Village will provide a rebate to Village Green and Gardiner Place senior

apartments based upon the number of persons aged sixty-five (65) or older registered as residents.
The number of eligible residents shall be limited to the number of units within each facility. The
rebate shall be twenty-five percent (25%) of the Village Garbage Collector monthly fee provided
for in Section 37.01 (D)(3).

Section 2. This Ordinance shall automatically sunset on December 31, 2023, unless
otherwise extended by the Board of Trustees

Section 6. This Ordinance shall be in full force and effect upon its passage, approval,

and publication in pamphlet form as provided by law.




ADOPTED this ! [ day of J 2023 pursuant to a roll call vote as follows:
AYES: mg\\on\/) Qun’z_e) fB a3y , Sa Vianoe ond Sau df){’(‘
NAYS: &

ABSENT: T e \pep

APPROVED by me this | 1

f BPQ“ I, 2023.

Village Frefi

i, Do

Village Clerk




Memorandum

To: Village President and Board of Trustees

From: Brandiss J. Martin, Finance & Administrative Services Director
Subject: Refuse & Recycling Rebate Administrative Policy

Date: December 18, 2023

Action Requested:
Staff requests Village Board approval of a resolution adopting an administrative policy for

applying the refuse and recycling rebates for senior apartments in the Village of East Dundee as
well as setting the rates for trash collection services charged to East Dundee residential
customers.

Summary:
On August 7, 2017, the Village Board approved Ordinance 17-41 establishing a rebate program

for senior citizens pertaining to refuse collection. This ordinance provided a 25% rebate to
seniors aged 65 years and older and to senior apartment facilities, Village Green and Gardiner
Place for their refuse collection services bill. This ordinance was incorporated into the sunset
ordinance the Village Board has approved each year since 2017.

On April 9, 2019, the Village Board approved Ordinance 08-19 establishing a senior cart rate
which effectively amended Ordinance 17-41 to only be applicable to Village Green and Gardiner
Place. Since the establishment of the Ordinance, the Village has worked with Village Green and
Gardiner Place to apply the 25% rebate to their utility billing account. For SY 2023, the Village
will rebate $1,687.84 to Village Green, no request has been made from Gardiner Place. With
the repeal of Section 50.07 from the Village Code, Village staff would like to implement the
attached administrative policy maintaining and detailing the current rebate practice and
procedures for this rebate.

Additionally, with the repeal of the sunset ordinance, rates for trash collection services to
residents will now be set via resolution instead of via the Village Code. The attached resolution
sets the current rates as prescribed by the current contract the Village is under with Flood
Brothers.

Attachments:

Resolution

Refuse and recycling rebate policy
Current Flood Brothers Contract



RESOLUTION NO. 23-__

A RESOLUTION APPROVING A POLICY REGARDING GARBAGE AND REFUSE
COLLECTION RATES AND FEES AND REBATES FOR THE VILLAGE OF EAST
DUNDEE, ILLINOIS

WHEREAS, the Village of East Dundee (“Village”) is a home rule unit of local
government pursuant to Section 6 of Article VII of the Constitution of the State of lllinois,
and has the authority to exercise any power and perform any function pertaining to its
government and affairs; and

WHEREAS, Section 37.01(D)(3) of the Village Code of Ordinances (“Code”) as
amended provides that the Village Board of Trustees shall set rates for garbage and
refuse collection by resolution as necessary; and

WHEREAS, currently, the Village is under contract with Flood Brothers, and rates
are set according to the contract; and

WHEREAS, certain rebates are provided for senior citizens of the Village; and

WHEREAS, with the amendments of Sections 50 and 37 of the Village Code, rates
and rebates shall be provided for by Resolution passed by the Village Board of Trustees
as necessary; and

WHEREAS, Village staff have formulated a policy with regard to the scheduling of
rates and rebates (“Policy”); and

WHEREAS, the Village Board of Trustees finds it in the best interests of the Village
to approve the Policy; and

NOW, THEREFORE, BE IT RESOLVED by the Village President and Board of
Trustees of the Village of East Dundee, Cook and Kane Counties, lllinois, as follows:

Section One. Recitals. The foregoing recitals are hereby incorporated into, and
made a part of, this Resolution as the findings of the President and Board of Trustees of
the Village of East Dundee.

Section Two. Approval of the Policy. The Village Board of Trustees
hereby approves the Policy setting current garbage and refuse collection rates and
rebates for the Village, attached hereto as Exhibit A.

Section Three. Authorization. The Village Administrator and Village Clerk are
authorized and approved to finalize the Policy on behalf of the Village.

Section Four. Effective Date. This Resolution shall be in full force and effect
from and after its passage by a vote the Village Board of Trustees and approval in the
manner required by law.

{00133395.1}



[SIGNATURE PAGE TO FOLLOW]

PASSED this day of 2023 pursuant to a roll call vote as follows:
AYES:
NAYES:
ABSENT:
APPROVED by me this of 2023.

Jeffrey Lynam, Village President

ATTEST:

Katherine Diehl, Village Clerk

{00133395.1}
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Village of East Dundee

Administrative Policy

Subject: Ref