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CITY OFFICIALS

Mayor Camille S. Hernandez
Mayor Pro Tem Eunice M. Penix
Commissioner Scott Black
Commissioner William L. Dennis
Commissioner James D. Shive
City Manager William C. Poe, Jr.
City Clerk / Finance Director James D. Class
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Police Chief Raymond Velboom
City Engineer / Public Works Director Gordon Onderdonk
Community Development Director Michael Sherman
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Revenue Summary - All Funds

FY 11-12 FY 12-13 FY 12-13 FY 13-14
Actual Original Projected Requested
GENERAL FUND
Ad Valorem Taxes $1,801,207 $1,705,410 $1,714,752 $1,723,450
Franchise Fees $595,133 $610,000 $575,000 $585,000
Utility Service Taxes $600,587 $599,700 $563,200 $579,700
Licenses and Permits $94,890 $100,000 $110,500 $100,000
Federal Grants $54,994 $1,800 $97,616 $0
State Grants $59,300 $0 $1,408 $0
State Shared Revenues $947,261 $975,700 $975,160 $972,480
Local Shared Revenues $6,149 $6,000 $5,500 $5,500
Charges for Services $282,289 $126,920 $149,162 $138,420
Fines and Forfeitures $50,419 $30,900 $25,450 $29,100
Miscellaneous $240,679 $125,000 $203,046 $130,590
Other Sources $1,223,406 $573,140 $450,100 $600,690
Other ($92,613) $451,707 $0 $516,734
FUND TOTAL: $5,863,701 $5,306,277 $4,870,894 $5,381,664
SPECIAL REVENUE FUNDS
Community Development Block Gran $0 $700,000 $700,000 $0
Local Gov't. Infrastructure Surtax $914,153 $939,153 $1,120,775 $1,211,557
ENTERPRISE FUNDS
Water and Sewer Utilities
Charges for Services $3,226,531 $3,176,900 $3,151,600 $3,184,900
Miscellaneous $61,070 $30,000 $18,310 $30,000
Other Sources $509,489 $8,464,444 $2,932,011 $3,986,233
Other ($343,084) $169,730 $288,168 ($481,940)
FUND TOTAL: $3,454,006 $11,841,074 $6,390,089 $6,719,193
Sanitation Services
Franchise Fees $22,244 $22,200 $21,600 $21,600
Charges for Services $237,126 $237,000 $240,000 $238,800
Miscellaneous $67 $0 $0 $0
Other $0 ($11,700) ($11,700) ($11,700)
FUND TOTAL: $259,437 $247,500 $249,900 $248,700
COMPONENT UNITS
Community Redevelopment Agency - $1,087,179 $1,073,868 $1,135,528 $952,570
Community Redevelopment Agency - ($43,637) $7,500 ($57,867) $7,500
REVENUE TOTAL: $11,534,839 $20,115,372 $14,409,319 $14,521,184

City of Dade City
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Expenditure Summary - All Funds

FY 11-12 FY 12-13 FY 12-13 FY 13-14
Actual Original Projected Requested
GENERAL FUND
General Government:
City Commission $41,279 $35,490 $97,115 $85,370
City Manager $215,712 $215,315 $218,607 $219,395
Info. Technology $32,748 $66,250 $63,096 $42,650
City Clerk / Finance $217,206 $242,480 $254,908 $254,820
City Attorney $52,431 $49,830 $47,566 $50,500
Development Svcs. $132,333 $133,875 $131,914 $156,550
Building Inspections $133,618 $129,967 $117,292 $133,707
Facilities Maintenance $313,495 $543,024 $446,226 $474,660
Fleet Maintenance $130,574 $131,655 $137,542 $129,430
Contingency $0 $100,000 $0 $100,116
Total General Government $1,269,396 $1,647,886 $1,514,266 $1,647,198
Public Safety:
Police $2,350,134 $2,284,620 $2,199,478 $2,290,629
Safety Services $234,858 $295,217 $271,199 $285,467
Total Public Safety $2,584,992 $2,579,837 $2,470,677 $2,576,096
Transportation:
Streets $1,368,242 $768,850 $605,952 $839,010
Culture & Recreation:
Parks $299,971 $309,704 $291,863 $319,360
Recreation $0 $0 $0 $0
Total Culture & Recreation $299,971 $309,704 $291,863 $319,360
Depreciation
FUND TOTAL: $5,522,601 $5,306,277 $4,882,758 $5,381,664
SPECIAL REVENUE FUNDS
Community Development Block Grant $0 $700,000 $700,000 $0
Local Gov't. Infrastructure Surtax $354,378 $939,153 $534,217 $1,211,557
ENTERPRISE FUNDS
Water & Sewer Utilities:
Water $719,483 $1,703,415 $1,563,999 $799,560
Wastewater $762,246 $9,062,717 $4,272,943 $4,821,006
Utility Finance $163,377 $183,340 $177,130 $201,910
Utility Debt Service $520,850 $704,250 $542,450 $594,530
Contingency $0 $187,352 $0 $302,187
Depreciation
FUND TOTAL: $2,165,956 $11,841,074 $6,556,522 $6,719,193
Sanitation Services:
Sanitation $213,461 $214,530 $206,498 $217,445
Contingency $0 $32,970 $0 $31,255
FUND TOTAL: $213,461 $247,500 $206,498 $248,700
COMPONENT UNITS
Community Redevelopment Agency 1 $141,991 $1,073,868 $304,841 $952 570
Community Redevelopment Agency 2 $8,402 $7,500 $8,750 $7,500
EXPENDITURE TOTAL: $8,406,789 $20,115,372 $13,193,586 $14,521,184

City of Dade City
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Expenditure Summary - All Funds
by Expenditure Type

Personal Operating Capital & FY 13-14
Services (1) Expenses (2) Debt Svc. (3) Requested (4)
GENERAL FUND
General Government:
City Commission $21,970 $63,400 $0 $85,370
City Manager $202,070 $17,325 $0 $219,395
Info. Technology $0 $42,650 $0 $42,650
City Clerk / Finance $166,510 $88,310 $0 $254,820
City Attorney $46,650 $3,850 $0 $50,500
Development Svcs. $120,130 $36,420 $0 $156,550
Building Inspections $112,130 $21,577 $0 $133,707
Facilities Maintenance $210,140 $264,520 $0 $474 660
Fleet Maintenance $82,230 $47,200 $0 $129,430
Contingency $0 $100,116 $0 $100,116
Total General Government $961,830 $685,368 $0 $1,647,198
Public Safety:
Police $1,984,810 $305,819 $0 $2,290,629
Safety Services $230,160 $55,307 $0 $285,467
Total Public Safety $2,214,970 $361,126 $0 $2,576,096
Transportation:
Streets $313,360 $364,650 $161,000 $839,010
Culture & Recreation:
Parks $230,220 $89,140 $0 $319,360
Recreation $0 $0 $0 $0
Total Culture & Recreation $230,220 $89,140 $0 $319,360
Prior Year Encumbrances
( FUND TOTAL: $3,720,380 $1,500,284 $161,000 $5,381,664 ||
SPECIAL REVENUE FUNDS
Community Development Block Grant $0 $0 $0 $0
CAPITAL PROJECTS FUNDS
Local Gov't. Infrastructure Surtax $0 $0 $1,211,557 $1,211,557
ENTERPRISE FUNDS
Water & Sewer Utilities:
Water $474,510 $325,050 $0 $799,560
Wastewater $90,020 $744,753 $3,986,233 $4,821,006
Utility Finance $119,060 $77,350 $5,500 $201,910
Utility Debt Service $0 $0 $594,530 $594,530
Contingency $0 $302,187 $0 $302,187
Prior Year Encumbrances $0
( FUND TOTAL: $683,590 $1,449,340 $4,586,263 $6,719,193 ||
Sanitation Services:
Sanitation $0 $217,445 $0 $217,445
Contingency $0 $31,255 $0 $31,255
Prior Year Encumbrances $0
( FUND TOTAL: $0 $248,700 $0 $248,700 ||
COMPONENT UNITS
Community Redevelopment Agency 1 $0 $737,570 $215,000 $952,570
Community Redevelopment Agency 2 $0 $7,500 $0 $7,500
EXPENDITURE TOTAL: $4,403,970 $3,943,394 $6,173,820 $14,521,184

City of Dade City

22

Fiscal Year 2013/2014 Budget




Description

General Fund
Mausoleum reserves
Tree bank reserves
Police education reserves
Forfeiture reserves

Park and recreation reserves

Building permit fee reserves
Bond covenant reserves
Nursing home reserves
Reserve policy minimum
Reserve policy additional
Encumbrance reserves
Budget reserves

Utility Fund
Renewal and replacement
Debt service reserves
Utility deposit reserves
Reserve policy minimum
Reserve policy additional
Encumbrance reserves
Budget reserves

Sanitation Fund
Landfill escrow reserves
Reserve policy minimum
Reserve policy additional
Encumbrance reserves
Budget reserves

Special Revenue Funds

Infrastructure surtax (“Penny”)

Transportation impact fees
Public safety impact fees
Water impact fees

Sewer impact fees

Local option gas tax

Component Unit

Community Redevelopment Agency

City of Dade City

Reserve Balances

Amount at 09/30/2012

14,137
4,160
4,791
2,988
5,799

104,951
381,454
2,558,900
1,283,478
2,974,760
8,653
223,032

7,567,103

1,279,484
818,164
418,331
672,100

1,271,256

32,650
0

4,491,985

29,530
60,500
555,835
3,498

0

649,363

559,775
538,535
38,287
343,764
1,339,540
20,498

893,151
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General Fund Revenue - Detail

FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) | Requested (4) -2
Ad Valorem Taxes $1,801,207 $1,705,410 $1,714,752 $1,723,450 $18,040
Franchise Fees
Electricity $595,133 $610,000 $575,000 $585,000 ($25,000)
Natural Gas $0 $0 $0 $0 $0
Utility Service Taxes
Electricity $518,642 $520,000 $483,000 $500,000 ($20,000)
Water $71,781 $70,000 $69,500 $70,000 $0
Natural Gas $2,001 $2,000 $3,000 $2,000 $0
Propane $8,163 $7,700 $7,700 $7,700 $0
Licenses and Permits
Business Tax Receipts $32,485 $32,500 $33,000 $32,500 $0
Contractor Registrations $8,390 $7,500 $7,500 $7,500 $0
Building Permits $54,015 $60,000 $70,000 $60,000 $0
Federal Grants
General Government $0 $0 $0 $0 $0
Public Safety $54,994 $1,800 $2,491 $0 ($1,800)
Economic Environment $0 $0 $0 $0 $0
Human Services $0 $0 $95,125 $0 $0
State Grants
General Gov't $0 $0 $0 $0 $0
Public Safety $0 $0 $0 $0 $0
Physical Environment - Stormwater $59,300 $0 $1,408 $0 $0
Transportation $0 $0 $0 $0 $0
Recreation - FRDAP $0 $0 $0 $0 $0
State Shared Revenues
Communications Services Tax $281,799 $306,200 $296,000 $282,660 ($23,540)
State Revenue Sharing $298,805 $296,000 $296,360 $298,620 $2,620
Mobile Home Licenses $31,948 $32,000 $31,700 $32,000 $0
Alcoholic Beverage Licenses $9,812 $9,000 $8,000 $9,000 $0
Half-Cent Sales Tax $320,813 $331,000 $340,500 $348,700 $17,700
Firefighters' Supplemental Comp. $0 $0 $0 $0 $0
State Gas Tax Refund $4,084 $1,500 $2,600 $1,500 $0
Other Transportation $0 $0 $0 $0 $0
Local Shared Revenues
County Occupational Licenses $6,149 $6,000 $5,500 $5,500 ($500)
County Stormwater Utility $0 $0 $0 $0 $0
Charges for Services
Administrative Fees $0 $0 $0 $0 $0
Police Services - SROs $76,122 $76,120 $76,122 $76,120 $0
Police Services - Other $12,558 $8,000 $10,000 $10,000 $2,000
Fire Protection Services $0 $0 $0 $0 $0
Fire Inspection Services $0 $0 $0 $0 $0
Building Inspections - San Antonio $27,499 $4,000 $20,000 $10,000 $6,000
Building Inspections - St. Leo $48,372 $10,000 $16,000 $15,000 $5,000
Labor & Equipment $91,894 $0 $0 $0 $0
Mosquito Control $0 $0 $0 $0 $0
Street Sweeping - DOT $6,267 $7,500 $7,520 $7,500 $0
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General Fund Revenue - Detail

FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) | Requested (4) -2
Street Light Maint. - DOT $15,927 $17,300 $17,335 $17,300 $0
Planning & Zoning Fees $3,650 $4,000 $2,185 $2,500 ($1,500)
Recreation Fees $0 $0 $0 $0 $0
Fines and Forfeitures
Court Fines $34,909 $28,000 $21,000 $25,000 ($3,000)
Fines - Parking Ordinance $160 $100 $50 $100 $0
Fines - Misc. Code Violations $2,031 $1,000 $1,000 $1,000 $0
Police Education $1,658 $1,800 $1,500 $1,500 ($300)
Forfeiture Fund Proceeds $9,970 $0 $700 $0 $0
Investigative Cost Recovery $1,691 $0 $1,200 $1,500 $1,500
Miscellaneous
Interest $61,963 $50,000 $50,000 $50,000 $0
Net Increase (Decrease) in Value $54,789 $0 $0 $0 $0
Rental Fees $3,400 $3,500 $4,000 $3,500 $0
Assessments $42,489 $41,500 $47,656 $31,640 ($9,860)
Parks & Recreation Fees $1,000 $0 $1,500 $0 $0
Cemetery Lot Sales $18,475 $17,000 $21,000 $17,000 $0
Real Estate Sales $0 $0 $0 $0 $0
Sales of Surplus and Scrap $3,802 $0 $34,820 $0 $0
Contributions and Donations $3,000 $0 $2,039 $0 $0
Gain on Sale of Investments $150 $0 $0 $0 $0
Miscellaneous $51,611 $13,000 $42,031 $28,450 $15,450
Other Sources
Transfer - Public Safety Impact $0 $0 $0 $0 $0
Transfer - Transportation Impact $765,000 $0 $0 $0 $0
Transfer - Local Option Gas Tax $246,706 $243,000 $238,400 $265,550 $22,550
Transfer - Infrastructure Surtax $0 $0 $0 $0 $0
Contribution - Water and Sewer $200,000 $318,440 $200,000 $323,440 $5,000
Contribution - Sanitation $11,700 $11,700 $11,700 $11,700 $0
Capital Lease Proceeds $0 $0 $0 $0 $0
Debt Proceeds $0 $0 $0 $0 $0
Other
Budgeted Cash Balances $0 $547,707 $0 $612,234 $64,527
Depreciation $0 $0 $0 $0 $0
Tax Transfer to CRAs ($92,613) ($96,000) $0 ($95,500) $500
TOTAL - GENERAL FUND $5,863,701 $5,306,277 $4,870,894 $5,381,664 $75,387
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City Commission

Department Summary

The City Commission is the legislative and policy making body of the City government. The Commission
is responsible for adopting ordinances and resolutions, establishing tax rates, approving an annual
budget, establishing policies for the operation of the City government and delivery of municipal services
as set forth in the City Charter. The City Commission is elected at-large by Dade City registered voters

for a four-year term.

City Electors

City Commissioners

Classification Full Time Part Time
Mayor 0 1
Mayor Pro Tem 0 1
Commissioner 0 3

City of Dade City
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City Commission

City Commission FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $6,600 $6,600 $6,600 $19,800 $13,200
Overtime $0 $0 $0 $0 $0
FICA Taxes $505 $510 $506 $1,520 $1,010
Retirement Contributions $136 $140 $136 $510 $370
Insurance Contributions $50 $60 $51 $70 $10
Worker's Comp & Unemployment $19 $30 $22 $70 $40
SUBTOTAL - PERSONAL SERVICES $7,310 $7,340 $7,315 $21,970 $14,630
Operating Expenses
Professional Services $1,650 $1,000 $0 $0 ($1,000)
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $50,000 $50,000 $50,000
Travel & Per Diem $863 $2,700 $2,160 $2,200 ($500)
Communications $295 $400 $300 $400 $0
Postage $481 $100 $25 $100 $0
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $0 $0 $0 $0 $0
Insurance $7,933 $0 $14,760 $0 $0
Repair & Maintenance Services $0 $200 $0 $200 $0
Printing & Binding $55 $100 $50 $100 $0
Promotional Activities $0 $500 $200 $250 ($250)
Miscellaneous Charges $3,311 $4,000 $2,350 $3,500 ($500)
Office Supplies $0 $50 $0 $50 $0
Operating Supplies $892 $200 $592 $200 $0
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $5,200 $6,900 $7,530 $6,400 ($500)
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $13,289 $12,000 $11,833 $0 ($12,000)
SUBTOTAL - OPERATING EXPENSES $33,969 $28,150 $89,800 $63,400 $35,250
SUBTOTAL - PERSONNEL & OPERATING $41,279 $35,490 $97,115 $85,370 $49,880
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $0 $0 $0
TOTAL $41,279 $35,490 $97,115 $85,370 $49,880
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City Manager’s Office

Department Summary

The City Manager, as authorized by the City Charter, acts as the chief administrative and operations
officer of the City. In this capacity the City Manager is responsible for supervising all City departments
and divisions, with the exception of the City Clerk/Finance Office and the City Attorney who report directly
to the City Commission. Additional responsibilities include: preparation and submittal of the annual
budget, overseeing the City’s personnel system (encompassing Human Resources, Risk Management,
and Employee Benefits). The City Manager also acts as the Purchasing Agent for the City. The
Community Development Director, City Engineer/Public Works Director as well as the Police Chief, report
directly to the City Manager. Some functions performed by the City Manager are described below. This
is however, a generalization and by no means reflects all of the City Manager’s duties.

Preparation and submittal of the annual operating budget
Financial Management (duties shared with City Finance Officer)
Economic Development

Personnel Administration

a) Labor Relations

b) Wage & Benefits Review

¢) Risk Management

d) Employee Recruitment & Retention

e) Training

5. Purchasing and Contract Administration

b) Requisition/Purchase Order Review & Processing

¢) Transfer Authorization

PON =

6. Planning and Zoning Administration
7. Overall administration of City services
8. Staff and clerical support to City Commission
9. City wide computer services up to and including policies, purchasing and installation
City
Manager
| | | | | | | |
Engineering
. . . - Human .
Dovelopment | | Technelogy peparment | | oS || Resources pavanle inspections | | Enforeement
Public Utilities
Classification Full Time Part Time
City Manager 1 0
Human Resources Specialist 1 0
Accounts Payable Specialist 1 0
City of Dade City Fiscal Year 2013/2014 Budget
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City Manager's Office

City Manager FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $167,576 $160,800 $160,791 $163,940 $3,140
Overtime $0 $600 $0 $600 $0
FICA Taxes $11,649 $12,350 $11,576 $12,590 $240
Retirement Contributions $6,470 $8,030 $8,343 $8,980 $950
Insurance Contributions $13,813 $13,220 $13,062 $14,430 $1,210
Worker's Comp & Unemployment $343 $1,520 $392 $1,530 $10
SUBTOTAL - PERSONAL SERVICES $199,851 $196,520 $194,164 $202,070 $5,550
Operating Expenses
Professional Services $411 $200 $84 $100 ($100)
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $1,095 $0 $0 ($1,095)
Travel & Per Diem $0 $1,000 $1,000 $1,000 $0
Communications $5,322 $3,500 $4,000 $3,500 $0
Postage $73 $500 $600 $500 $0
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $70 $500 $310 $500 $0
Insurance $2,460 $2,300 $2,127 $2,300 $0
Repair & Maintenance Services $4,071 $4,500 $5,032 $4,500 $0
Printing & Binding $166 $250 $206 $250 $0
Promotional Activities $404 $800 $690 $800 $0
Miscellaneous Charges $84 $500 $239 $475 ($25)
Office Supplies $685 $600 $800 $600 $0
Operating Supplies $587 $750 $5,150 $700 ($50)
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $1,528 $2,300 $3,360 $2,100 ($200)
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $15,861 $18,795 $23,598 $17,325 ($1,470)
SUBTOTAL - PERSONNEL & OPERATING $215,712 $215,315 $217,762 $219,395 $4,080
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $845 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $845 $0 $0
TOTAL $215,712 $215,315 $218,607 $219,395 $4,080

City of Dade City
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City Manager’s Office
Information Technology

Department Summary

One of the primary functions of the Information Technology department which is managed by the City
Manager, is to conduct weekly inspections of the City’s file server hardware to detect any potential
problems which may cause serious interruptions and costly expense to the City’s computer operating
system. This department keeps the City abreast of the latest computer upgrades available which are
compatible with the existing system, to correct any malfunctions with existing hardware and software.
This is accomplished through Towne Computers, Inc. with whom the City contracts technical services.

It is the purpose of the Domain Administrator to coordinate with the Network Administrator for the
purchase and upgrade of all City owned computers, computer components, computer software, and
computer use policies citywide. This department is instrumental in the selection of all operating software,
anti-virus software and ensures the proper licensing of all software. This department provides support to
departments/divisions with the correction of computer software and hardware problems.

The contracted Network Administrator keeps the Domain Administrator abreast of potential hardware
replacement issues and suggests the best replacement products compatible with existing hardware.

City
Manager
| 1
Network Domain
Administrator Administrator

Classification Full Time Part Time

Network Administrator 0 Contracted
*Domain Administrator (See Staff Assistant Il — Public Works Administration)

*The Domain Administrator is a full time City employee who works with the Network Administrator as
liaison between the Network Administrator and City wide hardware and software issues. The Domain
Administrator duties are additional to other primary duties as Staff Assistant Il.

City of Dade City Fiscal Year 2013/2014 Budget
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Information Technology

Info. Technology FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $0 $0 $0 $0 $0
Overtime $0 $0 $0 $0 $0
FICA Taxes $0 $0 $0 $0 $0
Retirement Contributions $0 $0 $0 $0 $0
Insurance Contributions $0 $0 $0 $0 $0
Worker's Comp & Unemployment $0 $0 $0 $0 $0
SUBTOTAL - PERSONAL SERVICES $0 $0 $0 $0 $0
Operating Expenses
Professional Services $0 $0 $0 $0 $0
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $21,325 $22,000 $22,000 $22,000 $0
Travel & Per Diem $0 $0 $0 $0 $0
Communications $215 $400 $215 $400 $0
Postage $11 $0 $0 $0 $0
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $0 $0 $0 $0 $0
Insurance $1,600 $1,600 $1,481 $1,600 $0
Repair & Maintenance Services $4,023 $6,500 $5,000 $6,000 ($500)
Printing & Binding $0 $0 $0 $0 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $0 $0 $0 $0 $0
Office Supplies $0 $50 $0 $50 $0
Operating Supplies $3,617 $3,200 $8,900 $3,600 $400
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $0 $9,000 $6,500 $9,000 $0
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $30,791 $42,750 $44,096 $42,650 ($100)
SUBTOTAL - PERSONNEL & OPERATING $30,791 $42,750 $44,096 $42,650 ($100)
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $1,957 $23,500 $19,000 $0 ($23,500)
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $1,957 $23,500 $19,000 $0 ($23,500)
TOTAL $32,748 $66,250 $63,096 $42,650 ($23,600)
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City Clerk/Finance Department

Department Summary

The City Clerk/Finance department has various functions and responsibilities as established by City
Charter and various City Ordinances. This department provides direct services to citizens, businesses,
and other governmental agencies and provides support services to all City departments/divisions.

The functions of the City Clerk/Finance department are split between the General Fund and the
Enterprise/Utilities Fund. In its general government role, primary duties include:

1. Clerk activities: include the keeping of all City records, overseeing City elections, the distribution of
the Business Tax receipts, recording and keeping City Commission minutes, ordinances, resolutions,

agreements and other necessary duties not mentioned.

2. Finance activities: include accounting practices, disbursement of City funds, employee payroll, cash
management and other financial responsibilities not mentioned.

City Clerk/Finance Director

Deputy City Clerk

Fiscal Assistant

Classification Full Time Part Time
City Clerk/Finance Director 1 0
Deputy City Clerk 1 0
Fiscal Assistant 1 0
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City Clerk / Finance - General Fund

City Clerk / Finance FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $111,262 $129,680 $128,031 $132,270 $2,590
Overtime $114 $1,000 $905 $1,000 $0
FICA Taxes $8,111 $10,000 $9,298 $10,200 $200
Retirement Contributions $4,844 $6,760 $7,020 $8,180 $1,420
Insurance Contributions $9,208 $13,220 $11,765 $14,430 $1,210
Worker's Comp & Unemployment $279 $420 $319 $430 $10
SUBTOTAL - PERSONAL SERVICES $133,818 $161,080 $157,338 $166,510 $5,430
Operating Expenses
Professional Services $0 $50 $0 $50 $0
Accounting & Auditing $36,250 $33,750 $33,750 $33,750 $0
Contractual Services $2,907 $0 $7,450 $3,400 $3,400
Travel & Per Diem $990 $1,000 $1,000 $1,000 $0
Communications $1,279 $1,350 $1,700 $1,350 $0
Postage $1,953 $2,000 $2,100 $2,100 $100
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $6,187 $11,200 $11,090 $11,100 ($100)
Insurance $2,250 $2,250 $2,140 $2,250 $0
Repair & Maintenance Services $14,732 $17,100 $17,000 $22,100 $5,000
Printing & Binding $2,234 $2,000 $2,000 $1,500 ($500)
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $10,824 $8,300 $13,600 $7,250 ($1,050)
Office Supplies $1,142 $1,000 $1,000 $1,000 $0
Operating Supplies $180 $0 $0 $0 $0
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $1,644 $1,400 $1,410 $1,460 $60
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $82,572 $81,400 $94,240 $88,310 $6,910
SUBTOTAL - PERSONNEL & OPERATING $216,390 $242,480 $251,578 $254,820 $12,340
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $816 $0 $3,330 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $816 $0 $3,330 $0 $0
TOTAL $217,206 $242,480 $254,908 $254,820 $12,340
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City Attorney

Department Summary

The City Attorney is appointed by the City Commission and reports directly to the City Commission. The
City Attorney provides legal advice to the City Commission and the administrative staff of the City, in the
best interest of the City. This function includes, but is not limited to, the preparation of ordinances,
contracts and other legal documentation as directed by the City Commission. The City Attorney keeps
abreast of ever changing statutes and particularly those relative to the operation of municipal government.
The City Attorney also works in conjunction with the Labor Attorney and other special counsel as deemed
necessary by the City Commission.

s A
City Commission
o J
- ™
City Attorney
o J
Classification Full Time Part Time
City Attorney 0 1
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City Attorney's Office

City Attorney FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $39,936 $38,010 $38,001 $38,770 $760
Overtime $0 $0 $0 $0 $0
FICA Taxes $2,950 $2,910 $2,835 $2,970 $60
Retirement Contributions $0 $0 $0 $0 $0
Insurance Contributions $4,504 $4,410 $4,353 $4,810 $400
Worker's Comp & Unemployment $63 $100 $73 $100 $0
SUBTOTAL - PERSONAL SERVICES $47,453 $45,430 $45,262 $46,650 $1,220
Operating Expenses
Professional Services $3,697 $2,600 $500 $2,000 ($600)
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $0 $0 $0
Travel & Per Diem $504 $550 $550 $550 $0
Communications $154 $200 $136 $200 $0
Postage $8 $100 $90 $75 ($25)
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $0 $200 $200 $200 $0
Insurance $0 $0 $0 $0 $0
Repair & Maintenance Services $0 $100 $100 $100 $0
Printing & Binding $0 $0 $34 $50 $50
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $0 $50 $80 $50 $0
Office Supplies $0 $0 $14 $25 $25
Operating Supplies $0 $0 $0 $0 $0
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $615 $600 $600 $600 $0
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $4,978 $4,400 $2,304 $3,850 ($550)
SUBTOTAL - PERSONNEL & OPERATING $52,431 $49,830 $47,566 $50,500 $670
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $0 $0 $0
TOTAL $52,431 $49,830 $47,566 $50,500 $670
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Community Development Department

Department Summary

This department serves under the direction of the City Manager in all planning, zoning and land
development functions, and under the specific guidance of the Community Development Director. The
Community Development Division is also charged with the development and maintenance of the City’s
Comprehensive Plan and pursues grants for enhancement of city services to the community. Further, it is
the responsibility of this division to meet with developers and/or contractors relative to growth within the
City and to research any potential annexations into the City.

Another function of this department is that of technical and/or clerical support to the Board of Adjustment,
the Development Review Committee, the Planning Board, the Redevelopment Advisory Committee,
Citizens Advisory Committee for the Land Development Code, and the Historic Preservation Advisory
Board.

4 N
City Manager
g J
4 N
Community
Development Director
g J

Development Review

Technician
Classification Full Time Part Time
(City Manager) (See City Manager's Department for Classification
Community Development Director 1 0
Development Review Technician 1 0
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Community Development

Development Svcs. FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $99,756 $96,480 $96,633 $98,410 $1,930
Overtime $115 $350 $1,314 $350 $0
FICA Taxes $7,540 $7,410 $7,417 $7,560 $150
Retirement Contributions $3,528 $3,870 $4,063 $3,870 $0
Insurance Contributions $9,208 $8,820 $8,709 $9,620 $800
Worker's Comp & Unemployment $203 $310 $232 $320 $10
SUBTOTAL - PERSONAL SERVICES $120,350 $117,240 $118,368 $120,130 $2,890
Operating Expenses
Professional Services $4,994 $5,000 $3,000 $25,000 $20,000
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $0 $0 $0
Travel & Per Diem $462 $1,000 $860 $1,000 $0
Communications $1,059 $425 $1,500 $1,260 $835
Postage $136 $200 $200 $200 $0
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $0 $450 $350 $450 $0
Insurance $1,500 $1,400 $1,292 $1,400 $0
Repair & Maintenance Services $1,190 $800 $800 $800 $0
Printing & Binding $662 $1,000 $600 $750 ($250)
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $836 $1,800 $2,350 $2,200 $400
Office Supplies $241 $500 $450 $600 $100
Operating Supplies $128 $560 $160 $60 ($500)
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $775 $3,500 $1,984 $2,700 ($800)
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $11,983 $16,635 $13,546 $36,420 $19,785
SUBTOTAL - PERSONNEL & OPERATING $132,333 $133,875 $131,914 $156,550 $22,675
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $0 $0 $0
TOTAL $132,333 $133,875 $131,914 $156,550 $22,675
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Building Inspection Department

Department Summary

The Building Inspection Department’s primary mission is to always strive to put the safety and welfare of
our citizens first and foremost as the division goes about the daily business of permitting and inspecting
the residential dwellings and commercial structures. The department will guard its citizens against
unlicensed contractor activity and protect them from poor workmanship during all construction phases.

The Building Inspection Department provides all building construction functions for the City of Dade City
along with permitting and inspection services to the City of San Antonio and Town of St. Leo.

This department governs all building construction, whether by contractor or homeowner, in order to
provide for the safety and well being of our citizens through assurance that their homes and businesses
are built to specific codes as set forth by the State of Florida and the City of Dade City.

This department also governs contractor license registrations to ensure that contractors are in compliance
with State of Florida license requirements and City of Dade City ordinance requirements.

Building Official

Building Inspector Permit Technician
Classification Full Time Part Time
Building Official 1 0
Building Inspector (contracted) 0 1
Permit Technician 1 0
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Building Inspections

Building Inspections FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $81,640 $81,110 $81,936 $86,200 $5,090
Overtime $228 $700 $48 $700 $0
FICA Taxes $6,123 $6,260 $6,195 $6,650 $390
Retirement Contributions $3,511 $4,090 $4,370 $4,990 $900
Insurance Contributions $9,208 $8,820 $8,709 $9,620 $800
Worker's Comp & Unemployment $2,550 $3,880 $1,422 $3,970 $90
SUBTOTAL - PERSONAL SERVICES $103,260 $104,860 $102,680 $112,130 $7,270
Operating Expenses
Professional Services $1,936 $10,000 $720 $5,870 ($4,130)
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $0 $0 $0
Travel & Per Diem $300 $200 $0 $200 $0
Communications $1,592 $1,500 $1,796 $1,500 $0
Postage $104 $300 $172 $300 $0
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $0 $807 $807 $807 $0
Insurance $4,718 $6,100 $4,995 $6,100 $0
Repair & Maintenance Services $3,095 $3,000 $3,274 $3,000 $0
Printing & Binding $154 $100 $20 $100 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $0 $0 $0 $0 $0
Office Supplies $755 $500 $648 $800 $300
Operating Supplies $2,580 $1,600 $1,680 $1,900 $300
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $1,503 $1,000 $500 $1,000 $0
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $16,737 $25,107 $14,612 $21,577 ($3,530)
SUBTOTAL - PERSONNEL & OPERATING $119,997 $129,967 $117,292 $133,707 $3,740
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $13,621 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $13,621 $0 $0 $0 $0
TOTAL $133,618 $129,967 $117,292 $133,707 $3,740
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Public Works
Administration and Facilities Maintenance

Division Summary

This division of the Public Works Department provides administrative direction and support to other
divisions within Public Works. This division receives concerns from citizens and City employees alike and
immediately strives to rectify any potentially dangerous situations. All other concerns are handled in a
timely manner with issuance to the proper division for corrective action.

The Facilities Maintenance division provides safe and adequate work sites to all City employees, through
preventative and corrective maintenance up to and including the City’s lift stations.

The custodial staff within this division provides cleaning services to all departments within the City to
include the City Annex building, Police Department and rental facilities.

Some functions of this division include, but are not limited to, the following activities:

1. Building Maintenance - Preventative and Corrective.

2. Maintenance of water pumping stations and lift stations for Water and Wastewater.

3. Handles rental requests for City owned facilities including park facilities.

4, Provides administrative support for materials needed and used by operational divisions.

5. Receives citizen concerns and issues corrective action orders.

6. Oversees custodial duties for City facilities.

7. Coordinates planned events and road closures for Downtown Main Street and Chamber of
Commerce.

8. Coordinates all other planned events.

9. The Staff Assistant Il performs Domain Administrator duties working with the Network
Administrator on all Information Technology duties.
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Public Works Department
Administration and Facilities Maintenance continued

4 N\
Public Works Director
and City Engineer
\- J
4 N
Public Works
Operations Manager
\- J

Staff Assistant Il

Lead Facilities Custodians
Maintenance Worker

Facilities Maintenance

Worker Il
Classification Full time Part time
(City Engineer/Public Works Director) (See Water Division Classification)
Public Works Operations Manager 1

*Staff Assistant Il

Lead Facilities Maintenance Worker
Facilities Maintenance Worker Il
Custodian

O|l=|=|—
NO|O|O|O

*This Staff Assistant Il position also acts as the City’s Stormwater Technician as well as the
Domain Administrator in Information Technology (IT).
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Public Works - Facilities Maintenance

Facilities Maintenance FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $162,700 $154,280 $149,020 $157,350 $3,070
Overtime $5,937 $6,000 $4,829 $6,000 $0
FICA Taxes $12,189 $12,270 $11,107 $12,500 $230
Retirement Contributions $5,524 $6,870 $7,247 $9,500 $2,630
Insurance Contributions $17,481 $17,630 $17,294 $19,240 $1,610
Worker's Comp & Unemployment $3,695 $5,410 $4,085 $5,550 $140
SUBTOTAL - PERSONAL SERVICES $207,526 $202,460 $193,582 $210,140 $7,680
Operating Expenses
Professional Services $0 $256,000 $91,600 $180,000 ($76,000)
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $0 $1,000 $1,000
Travel & Per Diem $0 $300 $0 $0 ($300)
Communications $3,853 $4,000 $3,174 $4,000 $0
Postage $109 $300 $144 $200 ($100)
Utility Services $24,585 $27,894 $20,552 $21,500 ($6,394)
Rentals & Leases $0 $400 $102 $400 $0
Insurance $8,904 $10,500 $8,016 $10,500 $0
Repair & Maintenance Services $41,537 $27,550 $74,562 $30,100 $2,550
Printing & Binding $25 $0 $6 $0 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $487 $1,520 $342 $1,020 ($500)
Office Supplies $596 $1,800 $1,916 $2,000 $200
Operating Supplies $11,654 $9,100 $12,266 $13,800 $4,700
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $0 $1,200 $0 $0 ($1,200)
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $91,750 $340,564 $212,680 $264,520 ($76,044)
SUBTOTAL - PERSONNEL & OPERATING $299,276 $543,024 $406,262 $474,660 ($68,364)
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $1,995 $0 $0 $0 $0
Improvements (Other Than Buildings) $11,278 $0 $39,964 $0 $0
Capital Machinery & Equipment $946 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $14,219 $0 $39,964 $0 $0
TOTAL $313,495 $543,024 $446,226 $474,660 ($68,364)
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Public Works Department
Fleet Maintenance Division

Division Summary

The primary function of the Fleet Maintenance Division is to maintain the City’s fleet of vehicles and other
equipment such as mowers, weed eater’s, etc., in good operating condition for daily use and particularly
for the safety of each and every employee using such vehicles or equipment. Secondary to employee
safety is the preventative maintenance to the vehicles and equipment alike, in an ongoing effort to
prolong the life of the vehicles and equipment.

It is also an ongoing function of this division to purchase and stock vehicle and equipment parts (as
feasibility permits) to minimize down-time. An inventory of parts is maintained by this division as well as
regularly scheduled routine maintenance to vehicles and equipment.

The Fleet Maintenance Division of the Public Works Department provides maintenance to all City owned
vehicles and equipment. It also provides an inventory of stock used/replaced along with an accurate
inventory of all City owned vehicles and equipment for maintenance purposes.

Public Works Director and
City Engineer

4 N
Public Works Operations Manager
. J
4 N
Mechanic Il
. J
Mechanic |
Classification Full Time Part Time
(City Engineer/Public Works Director) (See Water Division Classification)
(Public Works Operations Manager) (See Facilities Maintenance for Classification)
Mechanic Il 1 0
Mechanic | 1 0
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Public Works - Fleet Maintenance

Fleet Maintenance FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $68,169 $66,140 $73,476 $62,110 ($4,030)
Overtime $194 $1,000 $293 $1,000 $0
FICA Taxes $4,989 $5,140 $5,506 $4,830 ($310)
Retirement Contributions $2,399 $2,680 $2,577 $2,470 ($210)
Insurance Contributions $9,208 $8,820 $8,720 $9,620 $800
Worker's Comp & Unemployment $1,549 $2,340 $1,763 $2,200 ($140)
SUBTOTAL - PERSONAL SERVICES $86,508 $86,120 $92,335 $82,230 ($3,890)
Operating Expenses
Professional Services $126 $0 $0 $0 $0
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $0 $0 $0
Travel & Per Diem $0 $0 $0 $0 $0
Communications $1,588 $1,600 $1,564 $1,600 $0
Postage $0 $0 $0 $0 $0
Utility Services $16,302 $19,800 $18,794 $18,840 ($960)
Rentals & Leases $0 $0 $0 $0 $0
Insurance $10,116 $13,060 $10,199 $13,060 $0
Repair & Maintenance Services $5,888 $7,145 $10,926 $8,900 $1,755
Printing & Binding $0 $0 $0 $0 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $95 $0 $0 $0 $0
Office Supplies $76 $330 $94 $200 ($130)
Operating Supplies $9,875 $3,600 $3,630 $4,600 $1,000
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $0 $0 $0 $0 $0
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $44,066 $45,535 $45,207 $47,200 $1,665
SUBTOTAL - PERSONNEL & OPERATING $130,574 $131,655 $137,542 $129,430 ($2,225)
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $0 $0 $0
TOTAL $130,574 $131,655 $137,542 $129,430 ($2,225)
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Police Department

Department Summary

The City Police Department’s primary function is to enforce the laws of the State of Florida in a fair and
just manner, while at all times recognizing the statutory and judicial limitations of that authority and
recognizing the constitutional rights of all persons. This Department is charged with rendering aid to all
citizens and other agencies with a responsible and timely dissemination of all information, both
emergency and non-emergency, to the proper authorities.

The Dade City Police Department has been entrusted with the mission of protecting and serving all
residents, visitors, businesses, and property owners coming within the Department’s jurisdiction, in a fair
and prudent manner. In partnership with the citizens of Dade City the Police Department seeks to
provide timely and professional emergency assistance, uphold public safety, and protect life and property.
The Chief of Police is charged with the responsibility of all police activities and reports directly to the City
Manager.

The Department is comprised of Administration, Services, Operations and Communications, and provides
24-hour patrol and communications service to the City’s citizens. The Department has many areas of
concentration with the primary focus being on detection and prevention of criminal activity and the arrest
and apprehension of criminals. The Department also provides School Resource Officers to Pasco High
School and Pasco Middle School.

The communications division provides radio dispatch service for the Police Department as well as to the
City’s Public Works Department after-hours, weekends and holidays.

Some other functions of the Department are:

1) Coordinated Emergency Management functions with Pasco County Emergency Management Office
2) Providing community oriented crime prevention programs

3) Educating citizens on the prevention of crime

4) Provide security for annual civic events, to name a few.
5) Provide school crossing guards for 2 elementary schools and 1 middle school
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Police
Chief

Staff
Assistant Ill

Police

Captain

Police Department continued

Admin. Police Crossing Comm.
| | |
4 School _
Detectives K-9 Resource Reserve Police Records Emergency
Officer Officers Officers Officers Clerk Services
\_ Operators
Classification Full Time Part Time

Chief of Police

Captain of Police

Administrative Sergeant of Police

Staff Assistant |ll

Records Clerk

Communications Coordinator

Emergency Services Operators

e Detectives

K-9 Officer

Police Sergeants

Police Officers

—_

School Resource Officer

Reserve Police Officers

School Crossing Guards

olo(v|o|ha=m|wlw|a|=mm|an|~
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¢ One (1) Detective is assigned to Crime Scene Investigation/Property Custodian duties
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Police

Police FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $1,399,762 $1,349,830 $1,308,939 $1,357,980 $8,150
Overtime $89,545 $101,150 $95,773 $96,650 ($4,500)
FICA Taxes $109,914 $111,000 $104,920 $111,280 $280
Retirement Contributions $201,163 $230,130 $208,025 $216,750 ($13,380)
Insurance Contributions $150,546 $147,590 $133,204 $160,920 $13,330
Worker's Comp & Unemployment $30,521 $40,830 $30,057 $41,230 $400
SUBTOTAL - PERSONAL SERVICES $1,981,451 $1,980,530 $1,880,918 $1,984,810 $4,280
Operating Expenses
Professional Services $5,578 $5,600 $5,600 $5,600 $0
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $26,589 $25,764 $27,421 $29,500 $3,736
Travel & Per Diem $3,207 $4,200 $5,200 $5,000 $800
Communications $29,198 $30,000 $30,000 $30,000 $0
Postage $506 $800 $800 $800 $0
Utility Services $18,337 $21,200 $21,200 $20,000 ($1,200)
Rentals & Leases $3,583 $4,750 $5,175 $4,750 $0
Insurance $33,027 $45,000 $45,000 $45,000 $0
Repair & Maintenance Services $45,705 $52,093 $52,436 $52,436 $343
Printing & Binding $1,814 $2,000 $1,000 $1,000 ($1,000)
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $152 $1,250 $1,250 $1,250 $0
Office Supplies $5,348 $6,500 $6,500 $6,500 $0
Operating Supplies $126,595 $99,933 $99,383 $99,383 ($550)
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $5,826 $5,000 $5,000 $4,600 ($400)
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $305,465 $304,090 $305,965 $305,819 $1,729
SUBTOTAL - PERSONNEL & OPERATING $2,286,916 $2,284,620 $2,186,883 $2,290,629 $6,009
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $63,218 $0 $12,595 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $63,218 $0 $12,595 $0 $0
TOTAL $2,350,134 $2,284,620 $2,199,478 $2,290,629 $6,009
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Safety Services Department
Fire Safety inspections / Code Enforcement

Department Summary

This department strives daily to govern and educate our citizens on the importance of compliance with
City ordinances established for the protection of our citizens. This department also oversees the
homeowner as well as the business owner in a continuing effort to see that any and all City Codes and
Ordinances are observed for the betterment of our community. We feel that through our integrity and
actions, we show our community that we are available to them through these efforts. The Code
Enforcement Division prepares notices of violations and citations to appear in court to any
citizen/business who fails to comply with City Codes and Ordinances.

The Code Enforcement Division provides all Code Enforcement functions throughout the City in an effort
to encourage all citizens to comply with City ordinances for the safety and well being of all citizens.
Further, this department conducts inspections of all businesses at least once annually to ensure they are
in compliance with the National Fire Prevention Codes. The Code Enforcement Division works with the
Building Division on commercial plan examinations for compliance with fire safety codes and conducts fire
safety inspections of this construction until its completion.

City Manager

~N
Staff Assistant Il
J
1 1
Code Enforcement Officer & Code Enforcement Officer
Fire Safety Inspector
Classification Full Time Part Time
City Manager See City Manager for classification
Staff Assistant I 1 0
Code Enforcement Officer / Fire Safety Inspector 1 0
Code Enforcement Officer 1 0
City of Dade City Fiscal Year 2013/2014 Budget
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Safety Services / Code Enforcement

Safety Services FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $101,218 $96,870 $105,806 $94,770 ($2,100)
Overtime $30 $400 $0 $400 $0
FICA Taxes $7,637 $7,450 $8,027 $7,290 ($160)
Retirement Contributions $81,470 $122,680 $109,902 $110,890 ($11,790)
Insurance Contributions $6,876 $13,220 $12,344 $14,430 $1,210
Worker's Comp & Unemployment $1,619 $2,390 $1,807 $2,380 ($10)
SUBTOTAL - PERSONAL SERVICES $198,850 $243,010 $237,886 $230,160 ($12,850)
Operating Expenses
Professional Services $159 $400 $100 $400 $0
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $10,199 $25,000 $6,000 $25,000 $0
Travel & Per Diem $0 $100 $0 $200 $100
Communications $1,765 $2,000 $1,700 $2,000 $0
Postage $1,835 $1,400 $1,800 $1,400 $0
Utility Services $0 $0 $0 $0 $0
Rentals & Leases $0 $807 $800 $807 $0
Insurance $6,629 $7,650 $6,513 $7,650 $0
Repair & Maintenance Services $89 $950 $350 $850 ($100)
Printing & Binding $197 $200 $200 $200 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $10,772 $10,600 $11,200 $11,100 $500
Office Supplies $245 $500 $500 $500 $0
Operating Supplies $2,750 $2,100 $3,750 $4,600 $2,500
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $1,368 $500 $400 $600 $100
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $36,008 $52,207 $33,313 $55,307 $3,100
SUBTOTAL - PERSONNEL & OPERATING $234,858 $295,217 $271,199 $285,467 ($9,750)
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $0 $0 $0
TOTAL $234,858 $295,217 $271,199 $285,467 ($9,750)
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Public Works Department
Streets Division

The Streets Division of the Public Works department maintains the City’s streets, rights-of-way,
sidewalks, curbs and retention ponds. The Streets Division also maintains most of the City’s street and
stop signs and does the striping on City streets, cross walks and parking spaces. This division maintains
and/or removes diseased/dead trees on City owned property. Street sweeping functions are also a duty
of this division. All banners placed in Hibiscus Park are done by this department’s personnel also. The
Streets division provides support to all other Public Works divisions as well as other City departments

upon request.

Division Summary

The list below names some functions of the Streets Division:

RN~

Provides maintenance of City streets (including asphalt, brick and dirt), sidewalks, and curbs.
Provides maintenance for street signs and markings.

Provides maintenance for storm drains and storm water lift stations.

Provides tree maintenance on City properties to include parks and rights-of-way.
Provides street sweeping maintenance.

4 ™
Public Works Director/
City Engineer
o J

4 7\

Public Works
Operations Manager

- J

Streets Crew Leader

Assistant Streets W
Crew Leader J

Equipment
Operator Il

Equipment
Operator |
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Public Works Department
Streets Division continued

Classification Full Time Part Time
(Public Works Director/City Engineer) (See Water Division Classification)
(Public Works Operations Manager) (See Facilities Maintenance for classification)
Streets Crew Leader 1 0
Assistant Streets Crew Leader 1 0
*Equipment Operator Il 4 0
Equipment Operator | 1 0

*One Equipment Operator |l is classified as the City Street Sweeper
One Equipment Operator Il is also classified as a Tree Maintenance Trades \Worker

City of Dade City Fiscal Year 2013/2014 Budget

52



Public Works - Streets Maintenance

Streets FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $226,139 $217,250 $217,100 $224,270 $7,020
Overtime $6,136 $3,000 $3,407 $3,000 $0
FICA Taxes $17,322 $16,850 $16,580 $17,390 $540
Retirement Contributions $8,919 $11,070 $11,812 $15,670 $4,600
Insurance Contributions $32,160 $30,850 $30,473 $33,670 $2,820
Worker's Comp & Unemployment $11,733 $18,770 $13,414 $19,360 $590
SUBTOTAL - PERSONAL SERVICES $302,409 $297,790 $292,786 $313,360 $15,570
Operating Expenses
Professional Services $72,805 $5,126 $9,630 $105,150 $100,024
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $1,066 $5,500 $1,536 $5,500 $0
Travel & Per Diem $0 $0 $0 $0 $0
Communications $440 $750 $362 $500 ($250)
Postage $0 $0 $0 $0 $0
Utility Services $118,484 $124,000 $119,406 $124,200 $200
Rentals & Leases $0 $1,000 $0 $1,000 $0
Insurance $20,858 $30,000 $20,123 $30,000 $0
Repair & Maintenance Services $20,672 $30,000 $25,214 $34,000 $4,000
Printing & Binding $0 $0 $0 $0 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $20,844 $35,884 $20,418 $28,100 ($7,784)
Office Supplies $0 $0 $0 $0 $0
Operating Supplies $26,812 $26,800 $24,608 $27,200 $400
Road Materials & Supplies $8,442 $12,000 $8,000 $9,000 ($3,000)
Memberships, Subscriptions, & Registrations $0 $0 $0 $0 $0
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $290,423 $271,060 $229,297 $364,650 $93,590
SUBTOTAL - PERSONNEL & OPERATING $592,832 $568,850 $522,083 $678,010 $109,160
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $775,410 $200,000 $81,458 $161,000 ($39,000)
Capital Machinery & Equipment $0 $0 $2,411 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $775,410 $200,000 $83,869 $161,000 ($39,000)
TOTAL $1,368,242 $768,850 $605,952 $839,010 $70,160
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Public Works Department
Parks and Grounds Division

Division Summary

The Parks and Grounds division of the Public Works Department maintain all City owned parks, ball fields
and the City Cemetery. This division also maintains the downtown area parking lots, medians and rights-
of way, and in keeping with a favorable presentation of the downtown area, keeps the streets free of trash
and debris. The Parks and Grounds division also maintain the City’s retention ponds as well as the
wastewater percolation ponds site on Sumner Lake Road according to Florida Department of
Environmental Protection regulations.

1. Mowing of City owned parks, rights-of-way, parking lot areas, medians, and retention ponds in
keeping with State of Florida Stormwater requirements. Mowing of the percolation pond site is
done in keeping with the Florida Department of Environmental Protection requirements.

2. The Dade City Cemetery is mowed and maintained in keeping with City standards.

2. Litter removal and calculation, from all such properties in keeping with State of Florida
Stormwater requirements.

3. Landscaping (planting, fertilizing, chemical treatment), and irrigation of City parks, rights-of-way,
medians, and the Dade City Cemetery.

4, Planting and maintenance of memorial trees on city rights-of-way as required.

Public Works
Director/
City Engineer

Public Works
Operations Manager

Parks and Grounds
Crew Leader

Assistant Parks
and Grounds
Crew Leader

Groundskeeper I Groundskeeper |
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Public Works Department
Parks and Grounds Division continued

Classification Full Time Part Time
(Public Works Director/City Engineer) (See Water Division for Classification)
(Public Works Operations Manager) (See Administration & Facility Maint. for Classification)
Parks and Grounds Crew Leader 1 0
Assistant Parks and Grounds Crew 1 0

Leader

* Groundskeeper |l 3 0
Groundskeeper | 2 1

¢ One Groundskeeper Il is assigned to the City Percolation Pond site and is funded in the
Wastewater budget

¢ One Groundskeeper Il is assigned the maintenance of the downtown Dade City area

¢ One Groundskeeper Il is assigned to the Dade City Cemetery

City of Dade City Fiscal Year 2013/2014 Budget
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Public Works - Parks and Grounds Maintenance

Parks FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) Requested (4) 4)-(2)
Personal Services
Salaries & Special Pays $158,845 $166,200 $157,545 $169,480 $3,280
Overtime $3,582 $3,000 $5,331 $3,000 $0
FICA Taxes $12,019 $12,950 $12,309 $13,200 $250
Retirement Contributions $6,034 $6,910 $7,257 $7,380 $470
Insurance Contributions $27,693 $26,440 $26,290 $28,860 $2,420
Worker's Comp & Unemployment $4,730 $8,160 $5,405 $8,300 $140
SUBTOTAL - PERSONAL SERVICES $212,903 $223,660 $214,137 $230,220 $6,560
Operating Expenses
Professional Services $42 $84 $0 $90 $6
Accounting & Auditing $0 $0 $0 $0 $0
Contractual Services $0 $0 $0 $0 $0
Travel & Per Diem $0 $0 $0 $0 $0
Communications $1,010 $1,000 $1,258 $1,300 $300
Postage $0 $0 $0 $0 $0
Utility Services $20,981 $21,600 $23,676 $21,700 $100
Rentals & Leases $0 $0 $0 $0 $0
Insurance $12,231 $17,500 $12,756 $17,500 $0
Repair & Maintenance Services $31,154 $25,000 $16,164 $22,500 ($2,500)
Printing & Binding $0 $0 $0 $0 $0
Promotional Activities $0 $0 $0 $0 $0
Miscellaneous Charges $95 $210 $170 $550 $340
Office Supplies $0 $0 $0 $0 $0
Operating Supplies $21,555 $20,650 $23,702 $25,500 $4,850
Road Materials & Supplies $0 $0 $0 $0 $0
Memberships, Subscriptions, & Registrations $0 $0 $0 $0 $0
Emergency Preparedness $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Contributions - Private Organizations $0 $0 $0 $0 $0
SUBTOTAL - OPERATING EXPENSES $87,068 $86,044 $77,726 $89,140 $3,096
SUBTOTAL - PERSONNEL & OPERATING $299,971 $309,704 $291,863 $319,360 $9,656
Capital Outlay & Debt Service
Land $0 $0 $0 $0 $0
Buildings $0 $0 $0 $0 $0
Improvements (Other Than Buildings) $0 $0 $0 $0 $0
Capital Machinery & Equipment $0 $0 $0 $0 $0
Debt Service - Principal $0 $0 $0 $0 $0
Debt Service - Interest $0 $0 $0 $0 $0
SUBTOTAL - CAPITAL & DEBT SERVICE $0 $0 $0 $0 $0
TOTAL $299,971 $309,704 $291,863 $319,360 $9,656
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Enterprise Funds - Revenue Detail

FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) | Requested (4) -2
Water and Sewer Utilities
Charges for Services
Water Sales $1,523,743 $1,500,000 $1,470,000 $1,500,000 $0
Hydrant Rental $9,900 $9,900 $9,900 $9,900 $0
Meter Charges $75,147 $75,000 $75,000 $75,000 $0
Water Connection Fees $7,938 $10,000 $10,000 $10,000 $0
Sewer Charges $1,490,338 $1,470,000 $1,450,000 $1,470,000 $0
Sewer Connection Fees $6,900 $6,000 $15,000 $6,000 $0
Non-Payment Charges $33,400 $32,000 $45,700 $38,000 $6,000
Late Penalty Charges $79,165 $74,000 $76,000 $76,000 $2,000
Miscellaneous
Interest $30,125 $26,000 $0 $26,000 $0
Net Increase (Decrease) in Value $16,829 $0 $0 $0 $0
Sales of Surplus Materials $0 $0 $1,710 $0 $0
Gain on Sale of Investments $8,340 $0 $0 $0 $0
Miscellaneous $5,776 $4,000 $16,600 $4,000 $0
Other Sources
Transfers - Other Funds $0 $0 $0 $0 $0
Transfer - Water Dev. Charges $0 $0 $0 $0 $0
Transfer - Sewer Dev. Charges $0 $0 $0 $0 $0
Federal Grant/Loan - Rural Dev. $0 $3,684,720 $0 $0 ($3,684,720)
State Grant/Loan - DEP $507,695 $2,850,304 $2,058,011 $3,986,233 $1,135,929
State Grant/Loan - SWFWMD $1,794 $1,929,420 $874,000 $0 ($1,929,420)
Other Sources $0 $0 $0 $0 $0
Other
Budgeted Cash Balances $0 $0 $0 $0 $0
Budgeted R & R Balances ($143,084) $488,170 $488,168 ($158,500) ($646,670)
Depreciation $0 $0 $0 $0 $0
Transfer to General Fund ($200,000) ($318,440) ($200,000) ($323,440) ($5,000)
TOTAL - WATER & SEWER $3,454,006 | $11,841,074 $6,390,089 $6,719,193 ($5,121,881)
FY 11-12 FY 12-13 FY 12-13 FY 13-14 $ Change
Actual (1) Original (2) Projected (3) | Requested (4) -2
Sanitation Services
Franchise Fees
Garbage / Solid Waste $22,244 $22,200 $21,600 $21,600 ($600)
Charges for Services
Garbage / Solid Waste $237,126 $237,000 $240,000 $238,800 $1,800
Miscellaneous
Interest $7 $0 $0 $0 $0
Miscellaneous $60 $0 $0 $0 $0
Other
Budgeted Cash Balances $0 $0 $0 $0 $0
Depreciation $0 $0 $0 $0 $0
Transfer to General Fund $0 ($11,700) ($11,700) ($11,700) $0
TOTAL - SANITATION $259,437 $247,500 $249,900 $248,700 $1,200

City of Dade City

58

Fiscal Year 2013/2014 Budget




Public Utilities
Water Division

Division Summary

The purpose of this division is to ensure that the potable water system operates in the most efficient and
effective manner for the protection, health, and well being of the community by providing the highest
quality of potable water at the most economical cost.

This division operates and maintains seven (7) public drinking water supply wells and two (2) ground
water storage facilities and ensures compliance with all drinking water requirements as set forth by the
Florida Department of Environmental Protection. This division’s primary function is to monitor and
maintain the City’s wells in order to provide the safety possible potable water to our residents. Other
division tasks are: conducting annual water audits and implementing conservation measures to account
for any water losses which might occur through system leaks or un-metered water uses. This department
also produces the annual Consumer Confidence Report for the City.

4 M\

City Engineer and
Public Works Director
. J

e A
Utilities Manager

Staff Assistant Il

Utility Services Water Plant
Crew Leader Operator
Assistant Utility W
Services Crew Leader
| |
Utility Services Utility Services
Worker Il Worker |
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Public Utilities Department
Water Division continued

Classification

Full Time

Part Time

City Engineer/Public Works Director

Staff Assistant Il

Utilities Manager

Water Plant Operator

Utility Services Crew Leader

Assistant Utility Services Crew Leader

Utility Services Worker |

Utility Services Worker [l

SN =R

OI0|0O0O|