
OPERATING BUDGET



JIIIJIIIII

City Of?cials and
Departmental Organization

Taxable Value, Millage and
Ad Valorem Revenues

Revenue and Expenditure
Summaries All Funds

Community Redevelopment
Agency

Capital Improvement Plan



OPERAT NG BUDGET



'|—'-|'-I-

‘Z--II--1

I

'——'I'PZT'fI 'I—fI—I'I'I'X
Ij?zlzznln EH

—I’I'fEff

-ljjg-F

M
--|-I--

|.I..a.-.l_|_...._

I-'|-I-I-'|-I":-I-—-.- 1-1::
H. ?gjnj

EITEI
-—-I1Ij

—fI J‘-ZPFFETI
~

I-I--I—II-I-I-I
|_|.|j|_|.|j

I’I 'I:T'I'If—'TJI
—-J:2III—I—I1—I—'—I'IjI-I2‘

:’Iji—f 'I:I"I—fI—I’

h
jun-I—-—|-I-I-J-I-F

|.|.I.-.I.-.|_|.I|:-|—-._-__-.._ ..j_

|IrII|IIII ll III-IliI:IIlII|IIrIrII II.'IrII III :I::...-

City of Dade City

Operating Budget

Fiscal Year 2017-2018

11

17

23
24
25
27
29
31
33
35
37
39
41
43
46
48
51
53
56
59
60
61
64
66
68
69
70
72
73
74
75
77
78
79
80
81
85

Section

Budget Message
City Officials and Departmental Organization
Taxable Value, Millage, and Ad Valorem Revenues
Revenue and Expenditure Summaries AllFunds

Reserve Balances
General Fund Detail

General Fund Revenues
City Commission

City Manager
Information Technology
City Clerk
City Attorney
Finance
Community Development
Building Inspections
Public Works Facilities Maintenance
Public Works Fleet Maintenance
Police
Safety Services / Code Enforcement
Public Works Streets Maintenance
Public Works Parks and Grounds Maintenance

Enterprise Funds Detail
Enterprise Funds Revenues
Public Utilities Water Services
Public Utilities Wastewater Services
Utility Finance
Utility Debt Service
Public Utilities Sanitation Services
Stormwater

Special Revenue Funds
Special Revenue Funds Revenues
Special Revenue Funds Expenditures
Local Government infrastructure Surtax Fund ("Penny for Pasco”)

Component Units — Dependent Special Districts
Community Redevelopment Agency Revenues
Community Redevelopment Agency #1 Expenditures
Community Redevelopment Agency #2 Expenditures

Five-Year Capital Improvement Plan
Glossary of Terms

Table of Contents



If. I: HITIIJ
l'Il|I'|='|I'—II

f—;I--Hill;-IuIu I?—IJI-IZIuIJ—1:I-f-I-'I-IJ-
'- -I-I-I-I '1--I-h II - '-Ir-—I-'I-I-1-jinn-I-I-I

I.-.|:|..I.|.I—||.I._|__|_|_|_|..a-mj

'i'l'H—I'HiH $151-I-II-H'I.E fbjn
J.—.|.|||—|.-. I 1-. Ian —|J-.--_|,.| -j|_|.__._|.|
- -I J-'. -. - - '-. --H-I-I-rj.-Ij -I-.-. —r----
|_|,. I.|.|j--_|-.-:||_l—,j r. .|...q:..-- I-I-xjr-.-I.|.— jjjnnnx

.—.|. r_|. uj-..— -._|- _hh
‘I I1.-.j.|a1|.-.I.—.I I |.|.|.I.I-.I I II a.I- Irl.
-"-I-I— -'I- -I—-'-I-I-'I—rI-I-I--—-I-II- '|-I-I '- --r
I.q.|..|.J.|.|.|.||.-.|.I.u-I-. a.|.|._j||||.|u- I_j

'II'EP'I'ZfI—fII'ZZIfh-'—uIfl"—'E—

I. |.lJJ.l.--|.I_|.|-.9.-.|.—.|. |.|.|_|.-._| u|_ .|,.|._-
'-In-—-I—l -?-I-I-——--re -- rI-I-'-I---I I' —j

II: II: ‘Wm 'm+* -—II -I-
"Jr-.-r -I-I-I-I-I-I I-I—- --rt-?nal-I. --Ila
I: ll.

City of Dade City
Fiscal Year 2017-2018

Budget Message

September 11, 2017

Fiscal Year 2017/2018 Budget

Honorable Mayor and City Commissioners:

Presented for your consideration is the proposed budget for the ?scal year beginning October
1, 2017 and ending September 30, 2018. The purpose of this budget message is to provide a
brief commentary that will assist in the review and understanding of this document.

Overview

The total proposed budget for ?scal year 2017-2018 is $14,645,265. This represents an
increase of $3,598,673, or 32.6%, from FY 2016-2017 budget. Personnel costs are expected
to be $5,060,530, or 34.55%, of the total budget, an increase of $121,390 from the current
budget. This increase is a result of increased healthcare premiums, 3% salary adjustments,
years of service step increases for the PBA, and enhanced retirement options which includes
joining the Florida Retirement System (FRS) and/or increasing the City’s contribution to the
401a plan. Operating costs have been increased by $32,636 to $3,321,430 which is 22.68%
of the proposed budget. Capital outlay and debt service, representing the ?nal 42.77% of the
budget, are anticipated to total $6,263,305; which is an increase of $3,444,647. This increase
is a result of funding for the construction of Beauchamp Pond, Hardy Trail extension,
Downtown Storrnwater improvements, and Price Park improvements.

Overall, departments have continued to look for ways to improve operating ef?ciencies in the
face of rising costs.

The budget as presented includes the Community Development Block Grant (CDBG)
funding for the construction of Beauchamp Pond ($700,000), FDOT Local Agency Program
(LAP) funding for the Hardy Trail extension ($1,000,000), State of Florida appropriations for
Downtown Stormwater improvements ($1,800,000), and Florida Recreation Development
Assistant Program (FRDAP) funding for Price Park improvements ($100,000). Additionally,
the budget includes the cost of providing healthcare insurance to each full-time employee, a
3% pay increase for all full-time employees which will take effect October 1“, equipment
purchases, software upgrades, years of service step increases for PBA of?cers, as well as
projects listed in sections 3 and 4.

The proposed budget also includes an 8% retirement contribution rate by the City and
continued 4% contribution by each employee that remains in the current retirement plan.
The City will be required to contribute 7.92% for each employee choosing to switch to the
FRS plan, and each employee will contribute It is anticipated the City will join the FRS
January 1,2018.

City of Dade City

3%.
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The table below shows the changes in budgeted expenditures for each general fund cost
center, from the 2016-2017 budget to the 2017-2018 budget, listed by category.

General Fund - Budget Changes from Previous Year

Personnel Ogerating Cagital & Debt TOTAL

City Commission $0 $3,850 $0 $$3,850
City Manager ($6,180) $750 $0 $5,430
City Clerk $900 ($21,350) $0 ($20,450)
Information Technology $0 $14,500 ($50,500) ($36,000)
Finance — General $8,900 ($2,200) $0 $6,700
City Attorney ($56,190) $81,885 $0 $25,695
Development Services $5,860 $150 $,2500 $8,510
Building Inspections $3,840 ($4,700) $0 ($860)
Facilities Maintenance ($30,650) $9,850 $35,500 $14,700
Fleet Maintenance $4,270 ($8,750) $9,000 $4,520
Streets Maintenance $9,320 $14,400 $0 $23,720
Parks Maintenance $19,110 ($6,850) $0 $12,260
Recreation $0 $0 $0 $0
Police $147,680 $4,600 $0 $152,280
Code Enf. / Safety Svcs. $17,220 ($6,885) $0 $10,335
Contingency $0 ($36,542) $0 ($36,542)

TOTAL $124,080 $42,708 ($3,500) $163,288

Section 4 of this budget lists additional details of the anticipated general fund revenues for
?scal year 2017-2018. This section also contains descriptions and function summaries,
organizational charts and staf?ng levels, and proposed itemized expenditures for each
general fund cost center.

Enterprise Funds

Enterprise funds are also referred to as business-type funds, with funding coming from
charges for the services provided. Dade City has three enterprise funds: utility, sanitation and
stormwater.

The utility fund includes water, wastewater, and utility ?nance. This fund experienced a
increase of $120,980 to $3,017,210, as a result of an increase in anticipated revenues and
retiring of two debt service accounts in FY 16-17 and one debt service account with this
budget. These actions will result in the contingency fund increasing by $103,328. Also,
construction of the Orange Valley Well project will be completed early in FY 17-18, which
was funded through State of Florida appropriations. The fund will see the design of the Tank
Hill Storage Tank and purchase of a generator for Lift Station #19

City of Dade City Fiscal Year 2017/2018 Budget







Three types of funds are included in this section: special revenue funds, capital projects
funds, and component units.

Special revenue funds are used to account for speci?c revenues that are legally restricted for
certain purposes. Dade City uses these funds to account for Community Development Block
Grants (CDBG) and Local Government Infrastructure Surtax (LGIS). The City currently has
the expansion of Beauchamp Pond improvements funded through CDBG in the amount of
$750,000, with $50,000 coming from the LGIS.

The capital projects ?tnd is the LGIS, also known as “Penny for Pasco”, where the ?nancial
resources are to be used for capital outlays. This fund has been increased by $130,600, due
to increased revenue projections and carryover from FY 17-18. Funding is being provided
for continuing the paving/sidewalk management program, purchase of a street sweeper,
General Fund repayment (City Hall/P.D.), funding of the Dade City Incubator (SmartStart),
and facility improvements. New projects include police vehicles, park improvements, Public
Works heavy equipment, and a portable message board.

A component unit is a separate legal entity that is created by and dependent on the city. The
Community Redevelopment Agency (CRA) was formed by Dade City to promote
redevelopment activity within the designated district. Funding provided by tax increment
?nancing varies with changes to millage rates and taxable values in the district. An increase
of $254,285 is expected in CRA 1 due to the use of carryover dollars to support the
Downtown Storrnwater Project, transportation improvements, and 7th Street Alley
improvements. CRA 2’s funding level will decrease in FY 17-18 to $7,400. Tax increment
funding of $17,500 will be transferred to the General Fund and applied toward the salary of
the CRA Director ($7,500) and Parks Department to offset a partial amount of a Grounds
Keeper position ($10,000). (See agreement #2017-03 (CRA) and #2017-36 (City))

Infrastructure Surtax & CRA Tax Increment Financing - Revenue Trends
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9.

Fiscal Year

Infrastructure Surtax CRA - County TIF CRA - City TIF

Additional information on special revenue funds and capital projects funds are found in
Section 6.
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William C. Poe, Jr.

Mayor

Mayor Pro Tem

Commissioner

Commissioner

Commissioner

Camille S. Hernandez

Eunice M. Penix

Scott Black

Nicole Deese-Newlon

James D. Shive

City Manager

Finance Director Leslie Porter

City Clerk Angelia Guy

City Attorney Nancy Stuparich

Police Chief Raymond Velboom

Public Works Director Joseph DeBono

Community Development Director Michael Sherman
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Expenditure Summary - All Funds

City of Dade Cit

$0 $172,577 $0 $136,035
$4,306,924 $1,917,437 $1,660,250 $1,882,130

$330,471 $308,355 $314,836 $318,690
$2,666,763 $2,730,675 $2,692,356 $2,893,290

$0 $0 $0 $0
$280,506 $290,310 $274,260 $1,402,570

Degreciation
FUND TOTAL: $7,756,468 $5,463,362 $5,133,796 $6,726,650

$0 $0 $0 $0

FUND TOTAL: $2,681,392 $2,896,230 $2,663,602 $3,017,210

Contingency $0 $15,700 $0 $14,300

FUND TOTAL: $520,678 $242,000 $225,515 $245,100

Contingency $0 $0 $0 $2,970

FUND TOTAL: $151,055 $378,580 $371,747 $2,063,000

2

EXPENDITURETOTAL: $12,886,357 $11,046,592 $9,778,696 $14,645,265

Fiscal Year 2017/2018 Budget

General Government:
City Commission
City Manager
Info. Technology
City Clerk
Finance
CityAttorney
Development Svcs.
Building Inspections
Facilities Maintenance
Fleet Maintenance
Contingency

Total General Government
Public Safety:

Police
Safety Services

Total Public Safety
Transportation:

Streets
Culture & Recreation:

Parks
Recreation

Total Culture & Recreation

L tructu re Surtax

Water & Sewer Utilities:
Water
Wastewater
UtilityFinance
UtilityDebt Service
Contingency

Sanitation Services:
Sanitation

Stormwater Utility:
Stormwater

FY 15-16
Actual

$45,649
$214,783

$71 ,632
$76,674

$278,315
$57,067

$163,447
$134,065

$3,109,395
$155,897

$2,336,292

$502,275

$280,506

$0
$1,306,418

$1,126,148
$692,402
$269,424
$593,418

$0

$520, 678

$151,055

FY 16-17
Original

$45,920
$258,870
$245,200
$107,160
$294,565

$59,255
$149,540
$166,060
$259,250
$159,040

$2,422,320

$524,940

$290,310

$700,000
$1 ,029,500

$1,041,210
$799,120
$280,350
$594,458
$181,092

$226,300

$378,580

FY 16-17
Projected

$49,074
$253,581
$242,617

$87,698
$279,411

$66,307
$147,580
$143,491
$245,451
$145,040

$2,377,520

$506,930

$274,260

$0
$1,031,870

$731 ,941
$848,512
$234,927
$848,222

$0

$225,515

$371,747

FY 17-18
Requested

$49,770
$253,440
$209,200

$86,710
$301,265

$84,950
$158,050
$165,200
$273,950
$163,560

$2,574,600

$548,660

$1 ,402,570

$700,000
$1,317,000

$1,037,390
$780,150
$295,750
$619,500
$284,420

$230,800

$2,060,030

Community Redevelopment Agency $463,175 $314,620 $344,867 $568,905
Community Redevelopment Agency $7,171 $22,300 $7,300 $7,400
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Expenditure Summary - All Funds

Personnel Operating Capital & FY 17-18
Services (1) Expenses (2) Debt Svc. (3) Requested (4)

GENE???-;l , FIJI’-ID

Prior Year Encumbrances
FUND TOTAL:

Transfers
FUND TOTAL:

Sanitation Services:

Prior Year Encumbrances
FUND TOTAL:

Stormwater Utility:

Continenc
FUND TOTAL:

CiENT15NlTS
_

Community Redevelopment Agency 1

EXPENDITURETOTAL:

$0
$1,032,570

$258,540
$2,427,990

$0
$224,870

$3,967,990

$0
$963,790

$0

$128,750

$128,750

$5,060,530

$136,035
$677,060

$60,150
$465,300

$77,700

$1,486,160

$0
$1,238,920

$245,100

$131,280
$2,970

$134,250

$3,321,430

$0
$172,500

$0
$0

$0
$1,100,000

$1,272,500

$0

$814,500

$0

$0

$1 ,800,000

$1,800,000

$6,263,305

$136,035
$1,882,130

$318,690
$2,893,290

$0
$1,402,570

$6,726,650

$0

$3,017,210

$14,300
$0

$245,100

$2,060,030
$2,970

$2,063,000

$14,645,265

General Government:
City Commission
City Manager
Info. Technology
City Clerk
Finance
City Attorney
Development Svcs.
Building Inspections
Facilities Maintenance
Fleet Maintenance
Contingency

Total General Government
Public Safety:

Police
Safety Services

Total Public Safety
Transportation:

Streets
Culture & Recreation:

Parks
Recreation

Total Culture & Recreation

Commi Jpment BlockGrant
'

3
Local C tructure Surtax

S
Water &SewerUtilities:

Water
Wastewater
UtilityFinance
UtilityDebt Service
Contingency

Sanitation
Contingency

$21 ,970
$234,240

$0
$57,560

$201,490
$0

$136,000
$123,600
$155,300
$102,410

$2,169,450

$282,560

$224,870

$0

$0

$508,890
$273,450
$181,450

$0
$0

$0
$0

$27,800
$19,200
$83,700
$29,150
$99,775
$84,950
$19,550
$41,600
$83,150
$52,150

$405,150

$266,100

$77,700

$0

$0

$363,500
$476,700
$1 14,300

$0
$284,420

$230,800
$14,300

$0
$0

$125,500
$0
$0
$0

$2,500
$0

$35,500
$9,000

$0

$0

$1,100,000

$700,000

$1,317,000

$165,000
$30,000

$0
$619,500

$0

$0

$49,770
$253,440
$209,200

$86,710
$301,265

$84,950
$158,050
$165,200
$273,950
$163,560

$2,574,600

$548,660

$1 ,402,570

$700,000

$1 ,317,000

$1 ,037,39O
$780,150
$295,750
$619,500
$284,420

$230,800

$0 $209,600 $359,305 $568,905
Community Redevelopment Agency 2 $0 $7,400 $0 $7,400

Fiscal Year 2017/2018 BudgetCity of Dade Cit

Stormwater

SPECIAL " ' FUNDQ

ENTERP

CA,





CITY OF DADE CIT
Y

OPERATING BUDGET
Fiscal











-I—I ‘IF I ._I'
:=|I—| .:-;|.-. I'll ‘HI:

Department Summary

The City Manager, as authorized by the City Charter, acts as the chief administrative and operations
officer of the City. In this capacity the City Manager is responsible for supervising all City departments
and divisions, with the exception of the City Clerk/Finance Office and the City Attorney who report directly
to the City Commission. Additional responsibilities include: preparation and submittal of the annual
budget, overseeing the City’s personnel system (encompassing Human Resources, Risk Management,
and Employee Benefits). The City Manager also acts as the Purchasing Agent for the City. The
Community Development Director, City Engineer/Public Works Director as well as the Police Chief, report
directly to the City Manager. Some functions performed by the City Manager are described below. This
is however, a generalization and by no means reflects all of the City Manager's duties.

Preparation and submittal of the annual operating budget
Financial Management (duties shared with City Finance Officer)
Economic Development
Personnel Administration
a) Labor Relations
b) Wage & Benefits Review
c) Risk Management
d) Employee Recruitment & Retention
e) Training

5. Purchasing and Contract Administration
b) Requisition/Purchase Order Review & Processing
c) Transfer Authorization
Planning and Zoning Administration
Overall administration of City services
Staff and clerical support to City Commission
City wide computer services up to and including policies, purchasing and installation

City
Manager

Engineering
- Code

Community Information
P I.

Public Works Building Enforcement
Development T9Ch"0'°9V

O we
- Resources inspections

Department
Public Utilities

Classification Full Time Part Time
City Managg 1 0
Human Resources Director 1 0
Accounts Payable Specialist 1 O

City of Dade City Fiscal Year 2017/2018 Budget

Human
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Classification Full Time Part Time
I_LletworkAdministrator 0 Contracted

*Domain Administrator (See Staff Assistant II — Public Works Administration)

*The Domain Administrator is a full time City employee who works with the Network Administrator as
liaison between the Network Administrator and City wide hardware and software issues. The Domain
Administrator duties are additional to other primary duties as Staff Assistant II.

City of Dade City Fiscal Year 2017/2018 Budget

One of the primary functions of the information Technology department which is managed by the City
Manager, is to conduct weekly inspections of the City’s file server hardware to detect any potential
problems which may cause serious interruptions and costly expense to the City’s computer operating
system. This department keeps the City abreast of the latest computer upgrades available which are
compatible with the existing system, to correct any malfunctions with existing hardware and software.
This is accomplished through Towne Computers, Inc. with whom the City contracts technical services.

It is the purpose of the Domain Administrator to coordinate with the Network Administrator for the
purchase and upgrade of all City owned computers, computer components, computer software, and
computer use policies citywide. This department is instrumental in the selection of all operating software,
anti-virus software and ensures the proper licensing of all software. This department provides support to
departments/divisions with the correction of computer software and hardware problems.

The contracted Network Administrator keeps the Domain Administrator abreast of potential hardware
replacement issues and suggests the best replacement products compatible with existing hardware.

City
Manager

Network
Administrator

Domain
Administrator

Department Summary

City Manager’s Office
Information Technology
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Department Summary

The City Clerk has various functions and responsibilities as established by City Charter and various City
Ordinances. This department provides direct services to citizens, businesses, and other governmental
agencies and provides support services to all City departments/divisions.

The functions of the City Clerk are split between the General Fund and the Enterprise/Utilities Fund. In its
general government role, primary duties include: the keeping of all City records, overseeing City
elections, the distribution of the Business Tax receipts, recording and keeping City Commission minutes,
ordinances, resolutions, agreements and other necessary duties not mentioned.

City of Dade City Fiscal Year 2017/2018 Budget

Classification Full Time Part Time
ICity Clerk

City Clerk

City Clerk



FY15-16 FY16-17

Actual (1) Original (2)

FY 16-17

Projected (3)

FY 17-18 $ Change

Requested (4) (4) — (2)

Personal Services

City Clerk's Office

City Clerk

Salaries & Special Pays

FICA Taxes

Retirement Contributions

Insurance Contributions

Worker's Comp & Unemployment

SUBTOTAL - PERSONAL SERVICES

Accountin & Auditin

Contractual Services

Travel & Per Diem

Communications

Postage

UtilityServices

Rentals & Leases

Repair & Maintenance Services

Printin 8: Bindin

Promotional Activities

Miscellaneous Chares

Of?ce Supplies

Operatin Supplies

Road Materials & Supplies

Memberships, Subscriptions, & Registrations

Emerency Preparedness

Depreciation

Contributions - Private Organizations

SUBTOTAL - OPERATING EXPENSES

SUBTOTAL - PERSONNEL & OPERATING

Capital Otr?ay 8. Debt
Land

Buildin s

Improvements (Other Than Buildins)

Capital Machinery & Equipment

Debt Service - Principal

Debt Service - Interest

SUBTOTAL — CAPITAL & DEBT SERVICE

TOTAL

$40,497 $41,310 $41,310 $44,670 $3,360

jtl ($2,000)

$3,160 $3,420 $100

$2,055 $2.490 ($700)

$70 $70

$51,910 $56,660 $53,316 $57,560

$6,025 $5,000 $6,200 $7,500 $2,500
‘!?:!!EE_E $0

SE $4,200

($200)

$500

$1200 $200

“E! $0 $0 $0

m?iill?lm $0

‘El $0

$7,100 ($27000)

3 $100 ($200)

‘I! $500 ($200)

$550 ($500)

$500 $700 $200

$150 $150 $0

E $0

($150)

‘ $0 $0

‘E35215! $0

MESEMETM $0

$20150 ($21350)

$86.710 ($20,450)

$0 $0 $0 $0 $0

‘Mm $0 $0 $0

SEEM $0 $0 $0

-5 $0 I $0 $0

Til $0 $0 $0

‘MEET-E! $0

$0

($20,450)

Fiscal Year 2017/2018 Budget
City of Dade City

Insurance

Professional Services

Omf??ng Expenses
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Department Summary

City of Dade City Fiscal Year 201 7/2018 Budget

Classification Full Time Part Time
CityAttorney 0

*City Attorney Services provided by Vose Law Firm

The City Attorney is appointed by the City Commission and reports directly to the City Commission. The
City Attorney provides legal advice to the City Commission and the administrative staff of the City, in the
best interest of the City. This function includes, but is not limited to, the preparation of ordinances,
contracts and other legal documentation as directed by the City Commission. The City Attorney keeps
abreast of ever changing statutes and particularly those relative to the operation of municipal government.
The City Attorney also works in conjunction with the Labor Attorney and other special counsel as deemed
necessary by the City Commission.

City Commission

City Attorney

City Attorney
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Department Summary

City of Dade City Fiscal Year 2017/2018 Budget

Classification Full Time Part Time
Finance Director 1 0
Fiscal Assistant 2 0

The Finance department has various functions and responsibilities as established by City Charter and
various City Ordinances. This department provides direct services to citizens, businesses, and other
governmental agencies and provides support services to all City departments/divisions.

The functions of the Finance department are split between the General Fund and the Enterprise/Utilities
Fund. in its general government role, primary duties include: accounting practices, disbursement of City
funds, employee payroll, cash management and other financial responsibilities not mentioned.

Finance Director

Fiscal Assistant

Fiscal Assistant

Finance Department
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Department Summary

Technician
Development Review

City Manager

Community
Development Director

Classification Full Time Part Time
(City Manager) (See City Managers Department for Classification

CommunityDevelopment Director 1 0
Development Review Technician 1 O

City of Dade City Fiscal Year 2017/2018 Budget

This department serves under the direction of the City Manager in all planning, zoning and land
development functions, and under the specific guidance of the Community Development Director. The
Community Development Division is also charged with the development and maintenance of the City’s
Comprehensive Plan and pursues grants for enhancement of city services to the community. Further, it is
the responsibility of this division to meet with developers and/or contractors relative to growth within the
City and to research any potential annexations into the City.

Another function of this department is that of technical and/or clerical support to the Board of Adjustment,
the Development Review Committee, the Planning Board, the Redevelopment Advisory Committee,
Citizens Advisory Committee for the Land Development Code, and the Historic Preservation Advisory
Board.

Community Development Department
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Department Summary

The Building Inspection Department’s primary mission is to always strive to put the safety and welfare of
our citizens first and foremost as the division goes about the daily business of permitting and inspecting
the residential dwellings and commercial structures. The department will guard its citizens against
unlicensed contractor activity and protect them from poor workmanship during all construction phases.

The Building Inspection Department provides all building construction functions for the City of Dade City
along with permitting and inspection services to the City of San Antonio and Town of St. Leo.

This department governs all building construction, whether by contractor or homeowner, in order to
provide for the safety and well-being of our citizens through assurance that their homes and businesses
are built to specific codes as set forth by the State of Florida and the City of Dade City.

This department also governs contractor license registrations to ensure that contractors are compliance
with State of Florida license requirements and City of Dade City ordinance requirements.

Building Official

Permit Coordinator Permit TechnicianBuilding Inspector

kj_JL__J;_J

Classification Full Time Part Time
BuildingOfficial 1 0
BuildingInspector gcontracted)
Permit Coordinator
Permit Technician

0
1
1

1
0
0

City of Dade City Fiscal Year 2017/2018 Budget
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Building Inspection Department
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FY 15-16

Actual (1)

FY 16-17

Original (2)

FY 16-17

Projected (3)

FY 17-18 $ Change

Requested (4) (4) - (2)

Personal Smvk-.3;
V

Building Inspections

Salaries & Special Pays $90,510 $92,340 $92,340 $95,110

Overtime

FICA Taxes

Retirement Contributions

Insurance Contributions $13,420 $13,420 $13,810

Worker's Comp & Unemployment $1,010 $1,010 $1,040

SUBTOTAL - PERSONAL SERVICES $116,540 $119,760 $119,760 $123,600

Professional Services $549 $20,000 $500 $20,000

Accouniin &Auditin j?jtljil-E
conireciuai services BEBE!
Trevei 22:Per Diem BI!
communications

Postage

uiiiiivservices 3522:2533:
Rentals & Leases $0

Insurance $5,920

Repair & Maintenance Services $3,168

Priniin avBinding

Promotionei Activities Bj?ji?ii?
Mieceiianeous ciiares 3
Office Supplies

Operating Supplies

Road Materials & Supplies

Memberships, Subscriptions, & Reistrations

Emerency Preparedness

Depreciation

Contributions - Private Organizations

SUBTOTAL — OPERATING EXPENSES

SUBTOTAL - PERSONNEL & OPERATING

y & Debt Service

Land

Buildins

Improvements (Other Than Buildings)

Capital Machinery 8: Equipment

Debt Service - Principal

Debt Service - Interest

SUBTOTAL - CAPITAL & DEBT SERVICE

TOTAL

$1,611 $800 $620 $800

$2,286 $2,100 $1,600 $2,100

$456 $1,000 $809 $1,400

$16,900 $46,300 $22,731 $41,600

$133,440 $166,060 $142,491 $165,200

$0 $0 $0 $0

B-525.5]
2:535:51
2
2-50-51
T?ljmji?jil
02%] $1,000 2

$134,065 $166,060 $143,491

$2,770

$3,840

$0

$0

$0

$0

$0

$0

$0

$0

$0

($5,100)

$0

$0

$0

$0

$0

$0

$400

$0

$0

$0

($4,700)

($860)

$0

$0

$0

$0

$0

$0

$0

($860)

Fiscal Year 2017/2018 BudgetCity of Dade C
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Public Works
Administration and Facilities Maintenance

This division of the Public Works Department provides administrative direction and support to other
divisions within Public Works. This division receives concerns from citizens and City employees alike and
immediately strives to rectify any potentially dangerous situations. All other concerns are handled in a
timely manner with issuance to the proper division for corrective action.

The Facilities Maintenance division provides safe and adequate work sites to all City employees, through
preventative and corrective maintenance up to and including the City’s liftstations.

The custodial staff within this division provides cleaning services to all departments within the City to
include the City Annex building, Police Department and rental facilities.

Some functions of this division include, but are not limited to, the following activities:

Building Maintenance - Preventative and Corrective.
Maintenance of water pumping stations and liftstations for Water and Wastewater.
Handles rental requests for City owned facilities including park facilities.
Provides administrative support for materials needed and used by operational divisions.
Receives citizen concerns and issues corrective action orders.
Oversees custodial duties for City facilities.
Coordinates planned events and road closures for Downtown Main Street and Chamber of
Commerce.
Coordinates all other planned events.
The Staff Assistant ll performs Domain Administrator duties working with the Network
Administrator on all Information Technology duties.

City of Dade City Fiscal Year 2017/2018 Budget
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The primary function of the Fleet Maintenance Division is to maintain the City's fleet of vehicles and other
equipment such as mowers, weed eater‘s, etc., in good operating condition for daily use and particularly
for the safety of each and every employee using such vehicles or equipment. Secondary to employee
safety is the preventative maintenance to the vehicles and equipment alike, an ongoing effort to
prolong the life of the vehicles and equipment.

it is also an ongoing function of this division to purchase and stock vehicle and equipment parts (as
feasibility permits) to minimize down-time. An inventory of parts is maintained by this division as well as
regularly scheduled routine maintenance to vehicles and equipment.

The Fleet Maintenance Division of the Public Works Department provides maintenance to all City owned
vehicles and equipment. It also provides an inventory of stock used/replaced along with an accurate
inventory of all City owned vehicles and equipment for maintenance purposes.

Mechanic I

Public Works Director and

Public Works Operations Manager

Classification
(CityEngineer/Public Works Director)
(Public Works Operations Manager)
Mechanic ll

Full Time
(See Water Division Classification)

(See Facilities Maintenance for Classi?cation)

Part Time

0
Mechanic I 0

City of Dade City Fiscal Year 201 7/2018 Budget

Mechanic I

Division Summary

City Engineer

in

Public Works Department
Fleet Maintenance Division
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Department Summary

The City Police Department’s primary function is to enforce the laws of the State of Florida in a fair and
just manner, while at all times recognizing the statutory and judicial limitations of that authority and
recognizing the constitutional rights of all persons. This Department is charged with rendering aid to all
citizens and other agencies with a responsible and timely dissemination of all information, both
emergency and non-emergency, to the proper authorities.

The Dade City Police Department has been entrusted with the mission of protecting and serving all
residents, visitors, businesses, and property owners coming within the Department’s jurisdiction, in a fair
and prudent manner. In partnership with the citizens of Dade City the Police Department seeks to
provide timely and professional emergency assistance, uphold public safety, and protect life and property.
The Chief of Police is charged with the responsibility of all police activities and reports directly to the City
Manager.

The Department is comprised of Administration, Services, Operations and Communications, and provides
24-hour patrol and communications service to the City’s citizens. The Department has many areas of
concentration with the primary focus being on detection and prevention of criminal activity and the arrest
and apprehension of criminals. The Department also provides School Resource Officers to Pasco High
School and Pasco MiddleSchool.

The communications division provides radio dispatch service for the Police Department as well as to the
City's Public Works Department after-hours, weekends and holidays.

Some other functions of the Department are:

1) Coordinated Emergency Management functions with Pasco County Emergency Management Office
2) Providing community oriented crime prevention programs
3) Educating citizens on the prevention of crime
4) Provide security for annual civic events, to name a few.
5) Provide school crossing guards for 2 elementary schools and 1 middle school

City of Dade City Fiscal Year 201 7/2018 Budget

Police Department
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Police Department continued

Police
Chief

Staff
Assistant III

Police
Captain

Admin.
Police Crossing Comm.

Sergeants Guards Coordinator

School

D K-9 Resource Records Egerg
ency

etectives . . Clerk ervicesOfficer Officers
Operators

Sergeant

Classification Full Time Part Time
Chief of Police
Captain of Police
Administrative Sergeant of Police
Staff Assistant III
Records Clerk
Communications Coordinator
Emergency Services Operators

o Detectives
K-9 Of?cer
Police Sergeants
Police Officers

£

School Resource Officer
Reserve Police Officers
School Crossirlg Guards

OOl\)O-l>-—‘<.0\l—\—\—\—\—¥—-\wmomooomoooooo

o One Detective is assigned to Crime Scene Investigation/Property Custodian duties

City of Dade City Fiscal Year 2017/2018 Budget
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This department strives daily to govern and educate our citizens on the importance of compliance with
City ordinances established for the protection of our citizens. This department also oversees the
homeowner as well as the business owner in a continuing effort to see that any and all City Codes and
Ordinances are observed for the betterment of our community. We feel that through our integrity and
actions, we show our community that we are available to them through these efforts. The Code
Enforcement Division prepares notices of violations and citations to appear in court to any
citizen/business who fails to comply with City Codes and Ordinances.

The Code Enforcement Division provides all Code Enforcement functions throughout the City in an effort
to encourage all citizens to comply with City ordinances for the safety and well being of all citizens.
Further, this department conducts inspections of all businesses at least once annually to ensure they are
in compliance with the National Fire Prevention Codes. The Code Enforcement Division works with the
Building Division on commercial plan examinations for compliance with fire safety codes and conducts fire
safety inspections of this construction until its completion.

City Manager

Building Manager

Code Enforcement
Of?cer &

Fire Safety Inspector

Code Enforcement
Of?cer

Classification Full Time Part Time
City Manager See City Manager for classi?cation
BuildingManager 1 I 0
Code Enforcement Of?cerl Fire Safety Inspector 1 0
Code Enforcement Officer 1 0

City of Dade City Fiscal Year 201 7/2018 Budget

Department Summary

Safety Services Department
Fire Safety inspections / Code Enforcement



FY15—16 FY 16-17 FY16-17

Actual (1) Original (2) Projected (3)

FY 17-18 $ Change

Requested (4) (4) - (2)
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Public Works Department

Division Summary

The Streets Division of the Public Works department maintains the City’s streets, rights-of-way,
sidewalks, curbs and retention ponds. The Streets Division also maintains most of the City’s street and
stop signs and does the striping on City streets, cross walks and parking spaces. This division maintains
and/or removes diseased/dead trees on City owned property. Street sweeping functions are also a duty
of this division. All banners placed in Hibiscus Park are done by this department’s personnel also. The
Streets division provides support to all other Public Works divisions as well as other City departments
upon request.

The list below names some functions of the Streets Division:

Provides maintenance of City streets (including asphalt, brick and dirt), sidewalks, and curbs.
Provides maintenance for street signs and markings.
Provides maintenance for storm drains and storm water liftstations.
Provides tree maintenance on City properties to include parks and rights-of-way
Provides street sweeping maintenance.

Public Works Director!
City Engineer

Public Works

Operations Manager

Streets Crew Leader

Assistant Streets
Crew Leader

Equipment

Operator ll

Equipment

Operator I

City of Dade City Fiscal Year 2017/2018 Budget
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Division Summary

The Parks and Grounds division of the Public Works Department maintain all City owned parks, ball fields
and the City Cemetery. This division also maintains the downtown area parking lots, medians and rights-
of way, and in keeping with a favorable presentation of the downtown area, keeps the streets free of trash
and debris. The Parks and Grounds division also maintain the City's retention ponds as well as the
wastewater percolation ponds site on Sumner Lake Road according to Florida Department of
Environmental Protection regulations.

Mowing of City owned parks, rights-of-way, parking lot areas, medians, and retention ponds in
keeping with State of Florida Stormwater requirements. Mowing of the percolation pond site is
done in keeping with the Florida Department of Environmental Protection requirements.

2. The Dade City Cemetery is mowed and maintained in keeping with City standards.
2. Litter removal and calculation, from all such properties in keeping with State of Florida

Stormwater requirements.
3. Landscaping (planting, fertilizing, chemical treatment), and irrigation of City parks, rights-of-way,

medians, and the Dade City Cemetery.
4. Planting and maintenance of memorial trees on city rights—of—wayas required.

Public Works Director!

City Engineer

Public Works

Operations Manager

Parks and Grounds
Crew Leader

Assistant Parks

and Grounds

Crew Leader

Groundskeeper ll Groundskeeper I

City of Dade City Fiscal Year 2017/2018 Budget







C TY OF DADE CIT
Y

OPERATING BUDGET

Enterprise Funds Detail







hfZI—fI'IZIZI 1 H-"223
11}-EI'fIu'IE-II'fZEI2—f-IIIEfI'I

'f—f-—I'I'fEffE——‘ "I'I'—'II—Tu'E-IuI'E—EI
-'I'£'f—'f—1fF—'IZIu-I-21“-I u'fI

qjq lj

The purpose of this division is to ensure that the potable water system operates in the most efficient and
effective manner for the protection, health, and well-being of the community by providing the highest
quality of potable water at the most economical cost.

This division operates and maintains seven (7) public drinking water supply wells and two (2) ground
water storage facilities and ensures compliance with all drinking water requirements as set forth by the
Florida Department of Environmental Protection. This division's primary function is to monitor and
maintain the City's wells in order to provide the safety possible potable water to our residents. Other
division tasks are: conducting annual water audits and implementing conservation measures to account
for any water losses which might occur through system leaks or un-metered water uses. This department
also produces the annual Consumer Confidence Report for the City.

City Engineer and
Public Works Director

Utilities Manager

Staff Assistant II

Utility Services Water Plant
Crew Leader Operator

Assistant Utility

Services Crew Leader

Utility Services Utility Services
Worker ll Worker I

City of Dade City Fiscal Year 2017/2018 Budget

Division Summary

Public Utilities
Water Division







Public Utilities
Wastewater Division

It is the primary function of this division to see that the operations of wastewater collection and treatment
are conducted in the most efficient manner possible to ensure the protection of the health, safety and
welfare of the public and protection of our environment, natural resources and wildlife.

Wastewater plant personnel are charged with the large responsibility of protecting the health, safety and
welfare of the public, by assuring that all procedures for proper plant operation as set forth by the Florida
Department of Environmental Protection are met to include all laboratory and reporting requirements. In
addition, adequate plant operation results in protection of the environment, natural resources and wildlife.
The operation of this facility requires the highest performance and efficiency of available personnel to
obtain the most economic operation possible.

City EngineerlPubIic
Works Director

Utilities Manager

Utilities Mechanic] Water Treatment /
W t W t

Truck Driver 1-arzz?mgn?r

Classification Full Time I Part Time
(Public Works Director/City Engineer) (See Water Division Classification)

_{UtilitiesManager) (See Water Division Classification)
Plant Operations Personnel 3 0
UtilityMechanic/T ruck Driver 1 O

City of Dade City Fiscal Year 201 7I2018 Budget
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Public Utilities
S tormwa ter Division

It is the primary function of this division to see that the operations of stormwater collection and treatment
are conducted in the most efficient manner possible to ensure the protection of the health, safety and
welfare of the public and protection of our environment, natural resources and wildlife.

The Stormwater Division is responsible for planning, design, construction, operation, and maintenance of
Dade City's stormwater system. The activities of the Division are geared towards the prevention of
?ooding and reduction of pollution.

Stormwater Tech

Staff Assistant II
Groundskeeper I

City EngineerIPublic
Works Director

Groundskeeper II Equipment Operator ll
Street Sweeper

Classification Full time Part time
(City Engineer/Public Works Director) (See Water Division Classification)
Staff Assistant II — stormwater tech 1 0
Groundskeper I 0 1
Groundskeeper II 1 0
Equipment Operator ll — Street sweeper 1 O

City of Dade City Fiscal Year 2017/2018 Budget
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FY 15-16 FY 16-17 FY 16-17 FY 17-18 $ Change
Actual (1) Original (2) Projected (3) Requested (4) (4) - (2)

Sto rmwater

Salaries & Special Pa s
Overtime
FICA Taxes
Retirement Contributions
Insurance Contributions
Worker's Comp & Unemployment
SUBTOTAL - PERSONAL SERVICES
Owmting Experms
Professional Services
Accountin &Auditin
Contractual Services
Travel & Per Diem
Communications
Postae
Utilit Services
Rentals & Leases
Insurance
Repair & Maintenance Services
Printin & Bindin
Promotional Activities
Miscellaneous Char es
Office Supplies
Oeratin Sulies
Road Materials 8. Su lies
Membershis, Subscritions, & Reistrations
Emerenc Preparedness
De reciation
Contributions - Private Organizations
SUBTOTAL - OPERATING EXPENSES
SUBTOTAL - PERSONNEL & OPERATING

(‘hwy 8:Dem '

.°t’VIi}G

Land
Buildins
Improvements (Other Than Buildins)
Capital Machine & Equiment
Debt Service - Principal
Debt Service - Interest
SUBTOTAL - CAPITAL& DEBT SERVICE
TOTAL

Stormwater

$87,564 $85,330 $85,330 $89,210 $3,880

$120,983 $120,220 $119,086 $128,750 $8,530

$0 $0 $0 $0 $0

‘WEE! $0
$191,000 $119,000 ($72,000

=I3.I‘i5l.Ii:El $0
‘ESE!-El‘E $0
E??lijilg?l $0
=El‘?l-MERE] $0

‘MIKE $0 $0
‘El $2.500 $21500 $0

$4,820

‘ESE $260)
Ii???l-El-Ii] $0

($1,000)
‘EI.K?=I?‘¥I $0

$1,000
-Elni???l-E $0
-¥I‘M=i?‘I? $0

‘?l‘3il:E:E $0

‘Him-E:E $0

:El:El‘I!:E $0

($77,080)
($68,550)

$0 $0 $0 $0 $0
‘ESE $0 $0 $0
‘El‘15I.¥l:E $0

$1 ,750,000
=¥l‘IiI.EI‘E $0
:El:¥l=Z?:E $0

$1350-00°

131.3% $1=631=450

City of Dade Cit Fiscal Year 2017/2018 Budget
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SpedalRevenueFunds
Revenues

Iuommunity Ueveiopmem l5l0CK urant I
Count - Balances Brou ht Forward $0 $0 $0 $0 $0
Count - Reimbursements $0 $0 $0 $0 $0
Federal — Small Cities $700,000 $0 $700,000 I $0

TOTAL - SPECIAL REVENUE $0 $700,000 $0 700,000 am
special Revenue Funds
Local Option Gas Tax ' I

Local Option Gas Tax $245,036 $255,395 $255,395 $257,865 $2,470

TOTAL - SPECIAL REVENUE $245,036 255,395 $255,395 $257,865 $2,470

Specia? Revenue Funds
[LocalGov't. Infrastructure Surtax I
I Local Gov't. Infrastructure Surtax $938,511 I $971,500 $971,500 $1,040,155 $68,655
I Budgeted Cash Balances $118,330 $58,000 $393,000 $276,845 $218,845

Proceeds from Debt $249,577 -El $0 $0 $0
Transfers from Other Funds $0 ‘E $

TOTAL - SPECIAL REVENUE $1,306,413
0 $0 $0

$1,029,500 $1,364,500 $1,317,000 $287,500

City of Dade City Fiscal Year 2017/2018 Budget

FY 15-16 FY 16-17 FY 16-17 FY 17-18 $ Change
Actua|(1) Original (2) Projected (3) Requested (4) (4)-(2)



FY 15-16 FY 16-17 FY 16-17
Actual (1) Original (2) Projected (3)

FY 17-18 $ Change
Requested (4) (4) - (2)

$0 $0 $0

Special Revenue Funds - Expenditures

Community Development Block Grant

Transfersto Other Funds $0 $0 0 $0
Small Cities CDBG - Capital Improvements ‘E $700,000 ‘El $700,000

$

TOTAL — PROGRAM EXPENDITURES $0 $700,000 $ $700,000

Local Option Gas Tax

Transfers for Street Expenditures $245,036 $255,395 $255,395 $257,865 $2,470

Local Gov't. Infrastructure Surtax

Capital Expenditures $1,306,418 $1,029,500 $1,031 ,870 $1,317,000 $287,500

FY 17-18 $ ChangeFY 15-16 FY 16-17 FY 16-17
Requested (4) (4) - (2)Actual (1) Original (2) Projected (3)

FY 15-16 FY 16-17 FY 16-17 FY 17-18 35Change
Actual (1) Original (2) Projected (3) Requested (4) (4) - (2)

City of City Fiscal Year 2017/2018 BudgetDade





F Eiiiiii
E 1|!:1l33

: I: :_:r:
I: LI I

I '.‘-'.iI4'.'i
H inlll‘--i

-l1r:I Fl

ill
"I
5]
Iii
13.E:I

I?!
It
:4}in!ii

-

EmuzmENE Em ._mm>_mom_n

8.89. am

8.o8_oo.%

8.08.2: 5

oo.8o_m$

8.833

oo.8o_o$

8.893%

oo.ooo_8$
8.80.8;
8.80.8;
oo.8o_om§

oo.ooo_mmNm

oo...§_ovo_;

oo.mR_mm$

2-: >n_

oo.mt_mm$

oodoodomw

oo.oB_v9.;

8.83%
8.08%

8.83%

oo_ooo_mw£

8.08.2;
8.08.8;

oo.ooo_mN;
oodoodmm

8.08. Kmw
oomt. 5%

To.‘ >n_

oo.mR.S$

oo.m:}$.;
oo.ooo_mmmm

8 .02}. E

oo.§o.w$

oodoodmm
oqomimm

8.0853
OOSNBE
oomovomma
oo.$w.8;
oo.mS.mte
oo.m~__5ma
oo..8o_o%

oo.3m.8a

oo.:m.wm$
oo.mo_.8$

9-2 >n_

__S.wn_ o._::_u_._wn_xm_
xmtsm o._3o:._.mm.c:_

>m

00

00
mm.
m_n_

mm
00
O0
O0
O0
00
m._.

00
mo
mm
mm
00

IJJ
UID.

moc?mm m:_c:m_

“:0 m.o._m:m:.

mowcmmxm.32.
>ocom:_Eo0

Emommmmmmw_>_o_gmEEEm9n_
§m_>_ omooE8 Qemcozmmm

EoEQ_:_om_>..m..mwmo__on_
EmEn__:_om_mmozcmwhm?w

on=__m_._26
.9mn:o:_

93.5 a___5
m:__._:m_n_uooEo%_m_oz

Awv__m>>m_u_wcamEmmbmvmEmEm>oEE_ cozmtoawcmc.
EwEn__:_um_EwEmom_aw~.._$:o>> o__g:n_

wEmEm>oEE_ v:mn_
wm_oEm> EmEwom_o_mm_mo__on_

mxmo228
mEmEm>oaE_ 3___omn_

Emaoa EmEmmm:mE§m\sE_9w

momcomxm
mo::o>om_

oo:m_mm_:_::_ om

.mm>_mom_u_

35 B 55

208



CITY OF DADE CIT
Y

OPERATING BUDGET

Component Units -

Dependent Special Districts





FY 15-16 FY 16-17 FY 16-17 FY 17-18 $ Change

Actual (1) Original (2) Projected (3) Requested (4) (4) - (2)

Personal Services

City of City

Community Redevelopment Agency #1

Community Redevelopment Agency 1

Salaries & Special Pays

Overtime

FICATaxes

Retirement Contributions

Insurance Contributions

Worker's Comp & Unemployment

SUBTOTAL - PERSONAL SERVICES $0

Opera?ng E,xiI.-<>_ii.~ii=2.—I
Professional Services $675 $50,000 $60,000 $10,000 ($40,000)

Accountin & Auditin ‘IIEEISMT $0

Contractual services ($11500

Travel & Per Diem in $0

communications $0 j $0

Postae $0 =5l‘!!jiI $0

uiili services $1.050
Rentals & Leases ‘MRI! $500

insurance jmjilm?ljil $0

Repair & Maintenance Services $525

Printing& Binding $0 mm $0

Promotional Activities $0 $0 $0

Miscellaneous chares $300

oiiice supplies jiiljil-?it! $0

oueraiin su lies $0

Road Materials & su lies 3525?} $0

Memberships, Subscriptions, & Registrations $105

continenc $151512: $0

Dereciaticn jnmjiljiil $0
Contributions - Private Organizations/Gov't $0

SUBTOTAL — OPERATING EXPENSES ($55,020)
SUBTOTAL - PERSONNEL & OPERATING ($55,020)

Land $0 $0 $0 $0 $0

Buildings 101120320750 $0

lmrovements (Other Than Buildins) $275,000

Capital Machine & Equipment ? $0 $0 $0

Advance to CRA II mm $16,247 $16,805 $16,805

Transfer to General Fund E $17,500

SUBTOTAL - CAPITAL3. DEBTSERVICE $309,305

TOTAL $254.28-5

Fiscal Year 2017/2018 BudgetDade

CapitaIOutL_
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This is a glossary of terms commonly used at public meetings at which financial matters are
discussed.

Ad Valorem Taxes —— Property taxes. Property taxes are computed by applying the millage rate
to the taxable value of both real and tangible property after all exemptions have been
subtracted. Property taxes are paid to a variety of governments through a single payment to the
county tax collector.

Budget — A financial statement listing a governmental agency’s expected income and expenses
for a 12-month period. Florida law requires that governments have a balanced budget, with
expenses not exceeding revenues. A proposed budget is prepared by the City Manager and i

tbecomes formal when adopted by the City Commission. If changes occur during the year, local
governments can transfer funds within a budget or fraise fees, etc., to keep the budget in
balance.

Capital Improvement Program — Governmental agencies set up five-year programs for major
long-term costs such as the construction of roads or other comprehensive plan required
infrastructure and of buildings and land. Capital expenses are listed separately from operating
expenses with the budget document.

Capital Outlay — Costs for the purchase or additions to the land, buildings, vehicles or other
equipment, the value of which exceeds $500.

Contingency Fund — Money set aside within a budget for emergencies or expected expenses
that were not anticipated when the budget was being prepared.

Deficit — A term generally applied to the budget as a whole, reflecting real or projected revenue
shortages, meaning there are insufficient funds to cover expenses.

Enterprise Fund — A fund established to support specific services from which revenues are
received from charges to fund the delivery of those services.

Expenditures — Costs incurred by contract, agreement, or money actually spent.

Fiscal Year — The budget year. For municipal and county governments, the fiscal year runs
from October 1 to September 30. For school districts and state agencies, it runs from July 1 to
June 30.

Franchise Taxes — Money collected, usually from a private utility, in exchange for use of a
governmental agency’s easement and rights-of—way. Cities and counties authorize the use of
these and collect a fee in return. Franchise taxes are also collected form solid waste services
allowed to operate within a government’s boundaries.

Fund — A listing within the budget, indicating the revenues and expenditures of a specific
category of operation. The largest fund is the Federal Fund. This fund includes subcategories
that support most of the City’s operation. Other funds include those for water and sewer, State
and Federal grants, etc.

Fund Balance — An amount of unexpended monies remaining in a fund at the end of a fiscal
year that becomes a revenue to the next, but must be reallocated in the new year’s budget.

City of Dade City Fiscal Year 2017/2018 Budget
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Impact Fee — A fee to fund the cost of a new deve|opment’s impact on various City services.
This fee is charged to those responsible for the new development as a condition for obtaining a
building permit.

Mill — A tax rate of one dollar ($1) per one thousand dollars ($1 ,0O0) of taxable property value.

Millage — A figure assigned to each governmental unit with ad valorem taxing authority for use
in determining taxes. It determines how much revenue the government will receive from
property taxes and how much an individual property owner pays by applying the millage rate of
the taxable value of property within the City.

Operating Expenses — The costs associated with the day-to-day activities of a government not
including personal services or capital outlay costs.

Over Budget — “Over budget” in revenue means that more income was received than
budgeted. “Over budget” in expenses means costs were more than budgeted figures, and
generally necessitates that spending must stop or money be transferred into the appropriate
account to balance the budget by year-end.

Personal Services — Costs for emp|oyee’s salaries, wages, and fringe benefits.

Prior Year Carryover — Money not spent in one fiscal year, but carried fonivard to the next
budget. Cash carried fon/vard can be used to pay operating expenses at the beginning of a
fiscal year before tax revenues are collected, or during a fiscal year if anticipated revenues have
not yet been collected.

Projected (Revenue, Deficit, Expenses, etc.) — Estimates used in analyzing and preparing
budgets. They are based on experience and information from a variety of sources that help
government officials determine what they think income or expenses will be for a given time
period.

Recurring Revenues Revenues that can be expected to be received each year unless
specific action is taken to eliminate the source.

Revenue — Income received by the City from a variety of sources including taxes, fees, charges
for services, grants, borrowing, or other governmental agencies.

Rolled-Back Millage Rate — A tax rate the county property appraiser determines is necessary
to give a governmental agency the same amount of property tax dollars it received during the
previous budget year.

State-Shared Revenue — Money that cities and counties receive from the state. It includes the
local share of cigarette taxes, fuel taxes, mobile home license taxes, liquor taxes and sales
taxes based on a distribution formula set by State law.

Taxable Valuation — The value of property after all allowable exemptions have been
subtracted; the value on which ad valorem taxes are computed.

TRIM Bill — F|orida’s Truth in Millage law that requires cities to calculate next year’s budget on
the same tax dollars they received during the current fiscal year.

Under Budget — Under budget in expenses means either that the agency has been spending at
a slower rate than expected, or that expenses were over-estimated when the budget was
City of Dade City Fiscal Year 2017/2018 Budget
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The object of expenditure or line item code in a broad form is required by the State of Florid
aUniform Accounting System.

For budgetary purposes, only the major expense categories (2-digit numbers) will be used. The
expanded 3-digit numbers representing subclassifications of the major categories will be used
as expenditures are incurred.

A detailed definition of each major category code is provided below.

prepared. Under budget in revenues means that money being collected from taxes and other
sources in not as much as was anticipated; it might necessitate spending adjustments.

User Fee — In a move toward a more businesslike approach, cities and counties are charging
fees for use of service such as recreation, and water and sewer service. There is frequently a
difference between what the City residents and non-residents are charged for the service.

Utility Taxes — Taxes paid to municipalities by users of telephones, electricity, water, natural
gas, bottled gas and fuel oil.

Valuation — The dollar value of property assigned by the county property appraiser.

PERSONAL SERVICES

Allsalary, wages and fringe benefits paid to City employees:

-1 Salary, Executive: Payroll costs for City Manager, City Clerk, Building Official,
department directors and other exempt supervisors. Includes merit increases and
additions to base salary.

Salary, Regular: Payroll costs for regular, hourly based employees.

Overtime: Payments in addition to regular salaries and wages for employees
working in excess of regular work hours.typically over a 40 hour work week.

Overtime (special): Overtime hours worked that is funded by special sources such as
grants.

Special PaylFringes: Special pay and allowances which are not included in an
employee’s base pay and which are not included for computing, overtime, retirement
contribution, etc. Example: Law enforcement education incentive pay.

FICA Taxes: Includes City’s match share for Social Security and Medicare.

Life and Health Insurance: City’s contribution toward employees’ health insurance
premiums and benefits.

Worker’s Compensation: Premiums and benefits paid for Worker’s Compensation.

City of Dade City Fiscal Year 2017/2018 Budget
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-25 Unemployment compensation: City's payment for employees’ unemployment
compensation.

OPERATING EXPENSES

Includes expenditures for goods and services which primarily support the current operations
of a department or division.

-31 Professional Services: Legal, medical, engineering, architectural, surveying, appraisal
and other services procured for independent professional assistance and not directly
involved with accounting and/or auditing.

Accounting and Auditing:
certified public accountants.

Expenditures for services received from independent

Other Contractual Services: Payments for custodial services, and other services
procured by contract or agreement with persons, firms, corporations or other
governmental units. Does not include contracts or services defined under codes 31, 32,
46 and 47.

Election Expenses: Charges for ballot preparation and holding municipal elections.

Travel and Per Diem: Expenditures for transportation costs including public
transportation and reimbursements for use of private vehicles, per diem, meals and
incidental travel expenses.

Communications Services: Payments for other
communication services.

telephone, telegraph, and

Postage: Expenditures for postage, freight shipping, and messenger services.

Utility: Charges for gas, water, sewer, electricity, solid waste disposal, and other public
utility services.

Rental and Leases: Amounts paid for the lease or rental of land, building, equipment,
or vehicles.

Insurance: Includes all insurance carried for the protection of the local government,
such as, fire, theft, casualty, general and professional liability.

Repair and Maintenance Services: Costs incurred for the repair and maintenance of
buildings and equipment except custodial or janitorial services. Includes maintenance
and service contracts.

Printing and Binding: Costs of printing, binding and other reproduction services
are contracted for or purchased from outside vendors.

Promotional Activities: Includes promotional expenses or advertising on behalf of the
City, but does not include legal ads.

City of Dade City Fiscal Year 2017/2018 Budget

which



" ='-'u-'=——-===T-uT-u—-
u-4.‘-.-.13" E.F"..E::"*5-'i"'=.-'_-'=_'-
F_'.*-'7'."-E+' r.*w:-- -- -'--—

1j'a1j1

- '—'-I—I ‘:1-rl-I--I rI-- I-I--1-I-J-I-1--1-I

Other Current Charges: Includes current charges and obligations not otherwise
classified, such as legal ads, witness fees, information and evidence.

Includes materials and supplies, such as, stationery, forms, paper,
Also, includes copier

Office Supplies:
charts, maps and office equipment under $500 in unit value.
maintenance needs, such as copy kits.

Operating Supplies: All types of supplies consumed in conduct of department
operations, including fuel, lubricants, chemicals, laboratory supplies, household items,
janitorial and institutional supplies, uniforms and other clothing, recording tapes and
transcript production supplies.

Memberships and Publications: Includes books, or sets of books, journals and
periodical subscriptions, membership dues and professional data costs, and
conferences/seminar registration fees and other training and education costs.

Contingency: A reserve set aside to allow for emergencies or unforeseen needs not
othenrvise budgeted for the fiscal year.

Emergency preparedness: Outlays to prepare the City for and to protect City
properties from the effects of natural and man-made disasters.

Depreciation: The lessening of value of fixed assets over time.

Contributions: Donations made by the City to civic, charitable or other organizations,
or for other specific purposes.

Outlays for the acquisition of, or addition to, the city's fixed assets having a unit value greater
than $500 and an expected economic life of at least five (5) years.

-61

-62

Land: Costs of land, easement, rights-of-way acquisition.

Buildings: City office building and additions, parks and recreational buildings, garages,
etc., and additions. Also includes equipment installed in new buildings or additions
which become a permanent part of the building.

Improvements other than buildings: Structures and facilities other than buildings,
such as roads, bridges, curbs, gutters, docks, fences, landscaping, lighting systems,
parking areas, Stormwater and wastewater structures and lift stations, park areas and
athletic fields, etc.

Machinery and Equipment: Motor vehicles, light and heavy equipment, office furniture
and equipment, and other machinery and equipment having a value of greater than
$500. Also includes duplicating, recording and transcribing equipment over $500 in
value.

Debt Service: Principal and interest and other charges for debt service payments for
loans, bonds, lease-purchases and other multi-year obligations.
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