
Property Address: __________________________________________________ APN: _________________________

Description of Improvements Requiring Design Review: 

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

CITY OF SAN MARINO

Project Information

Submit this form to the Planning Division at San Marino City Hall.

2200 Huntington Drive, San Marino, CA 91108 • (626) 300-0700

DESIGN REVIEW APPLICATION

Name: ______________________________________________________ Role: ________________________________

Mailing Address: __________________________________________________ Phone: ____________________________

E-mail: _______________________________________________  Business License Account No: ____________________

I hereby certify that the property owner has legally authorized me to present this application and declare under

penalty of perjury that the foregoing is true and correct. I understand that I and/or the firm/business entity I am

representing must obtain and maintain an active business license with the City of San Marino.

Executed on _________________________ at ______________________________, California.

Signature of Applicant: _____________________________________________

Applicant Information and Affidavit

Property Owner Information and Affidavit

Name: ________________________________________________  E-mail: ____________________________________ 

Mailing Address: _____________________________________________  Phone: ________________________________

I hereby certify that I am the legally authorized owner of all property involved in this application or have been

empowered to sign as the owner on behalf of a corporation, partnership, trust, etc.; that I have legally authorized

the applicant to present this application; and declare under penalty of perjury that the foregoing is true and

correct.

I understand that plans that are found to include discrepancies, errors, and/or omissions may result in delays or

denial of the project; and that plans must reflect the true scope of the project and be accurate representations of

the existing site and building conditions, and/or proposed use; and that I am to expect City officials to conduct

exterior inspections of my property.

Executed on _________________________ at ______________________________, California.

Signature of Property Owner: ____________________________________________

(date) (city)

(date) (city)

Staff Use Only: Case Nos.:______________________________________________



Application fees are set by City Council resolution and are non-refundable. The fees listed below are not an exhaustive list and

do not include permit costs. Additional fees may apply based on the information received.

Application Fees

Helpful Resources

Requirements for Submittal

Please review the following documents and handouts, which are available on the City’s website, to help prepare your Design Review

Application:

The City’s Residential or Commercial Design Guidelines, as applicable.

Design Review Procedure and Requirements

Neighborhood Notification Packet

Guide for Staking a Design Review Project, as applicable.

Design Review - Minor $805 per application

Design Review - Major

Addition: $1,600 per application 

New Second Story: $2,095 per application 

New Construction: $3,820 per application 

Design Review Modification $520 per application 

Administrative Design Review $325 per application 

Administrative Design Review Modification $145 per application 

Environmental Review $1,155 per application

Public Notice Mailing $100 per mailing (plus any applicable fees above)

On-Site Notice
Story Poles - $1,000 deposit

On-Site Poster - $75 per poster

First and foremost, it is recommended to consult with Planning staff prior to preparing or submitting a design review application.

When your application is ready for submittal, submit preliminary plans and information for the initial review by City staff. At

minimum, all of the following items are required for this first step:

Completed Design Review application with applicant and property owner’s signatures.

For projects involving additions, a completed Residential Plan Information Sheet is required to be copied onto the project

plans. This sheet indicates the maximum allowable lot coverage and livable area, setbacks, and other zoning requirements for

the subject property. E-mail Planning@SanMarinoCA.gov with the property address to request a copy.

One (1) set of architectural plans. Digital plan submittals are accepted in lieu of hard copies only via e-mail or file-sharing

service (no log-in required for download). Reference the 

Payment of the application fee. The City accepts either cash, check addressed to the City of San Marino, or credit/debit

card. All payments for applications being submitted to the Planning Division must be made in person at this time.

Submit this form to the Planning Division at San Marino City Hall.

2200 Huntington Drive, San Marino, CA 91108 • (626) 300-0700
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